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University of Warwick Risk Assessment Form 

Risk Assessment Form 
	Title of Risk Assessment
	Activities on campus during Term 2 of 2021-22 academic year (in light of UK Government Covid-19 guidance and restrictions).
	Date of assessment
	05 January 2022

	
	
	
	                       
	

	Department
	All University Departments and organisational units except CCSG and Campus Accommodation
	Date review due
	26 January 2022

	
	
	
	
	

	Description of Task/Process
	This is an overarching assessment of the risks arising from Covid-19 infection while work and associated activities are being undertaken on the University’s campuses during Term 2 of the academic year 2021/22

	
	
	
	

	Assessment carried out by
	John Phillips (Director of Health and Safety)
Ian Graham (University Biosafety Adviser)


	
	
	

NB: Managers and Supervisors are expected to share this Risk Assessment and the associated SOP with their members of staff and Trades Union members to ensure that all are aware of the relevant risk control measures. Please see the links section at the end of the SOP document for a link to the Trade Unions’ departmental contacts pages.



	Additional information
	This is an assessment of the hazards and risks to persons from Covid-19 infection arising while work and associated activities are being undertaken on all campuses of the University of Warwick. The term ‘associated activities’ includes teaching, learning and study.
Note that incidental use of cafes and retail spaces, campus accommodation, attending conference facilities and performances at Warwick Arts Centre, and use of the Sports & Wellness Hub fall under a separate set of risk assessments, and control measures within those areas may differ from the rest of campus. Those entering any shops on or around campus, or attending events at Warwick Arts Centre must wear face coverings. 
The risk assessment has been conducted in line with the Government guidance (including the Department for Education and the Health and Safety Executive) issued for the HE sector on 27 September 2021 and other national updates. The control measures identified in this document are incorporated into a Standard Operating Procedure entitled “Covid 19 Standard Operating Procedure during Term 2, 2021-22” which will be the working document that is used as the basis for guidance for all campus operations until next reviewed in early January 2022.
Departments may choose to adopt the minimum standards set out in this risk assessment in their entirety (by signature of the Head of Department at the foot of this document), but they may also introduce an additional tier of risk assessments for specific activities and spaces. While such risk assessments may now be approved at local level and are no longer required to be approved by Covid-19 Working Group, they must involve consultation with staff and trades unions, which must be documented. 
This risk assessment has been amended in light of revised guidance issued at the end of November 2021 due to the emergence of the Omicron variant and additional controls that were introduced nationally during December 2021. This risk assessment and the associated data will be kept under review as we approach and proceed through Term 2, and significant changes announced to Government restrictions will trigger an immediate review of this and associated documents. 

The Health and Safety Executive (HSE) guidance on workplace Covid Risk Assessment (dated 9 December 2021) lists the main controls as:
· Vaccinations
· Face Coverings
· Workplace Testing/Tracing
· Adequate ventilation
· Sufficient cleaning
· Good hand hygiene
· Working in fixed teams
The HSE will next review their guidance at the end of December 2021, and this will prompt a review of this risk assessment in early December 2021.
The importance of the vaccination programme (including the flu vaccination) cannot be understated and is the first control measure on the HSE list of control measures. All staff and students are strongly encouraged to take all offers of vaccination including boosters, and the University will endeavour to maintain the provision of access to vaccination services on campus for as long as is reasonably practicable. 
Nationally it has been reported (by OfS) that a very high proportion of HE students have received two Covid vaccinations, and it is believed (from UoW student surveys) that an even higher proportion of Warwick students have received two vaccinations. There is also some anecdotal evidence to show that staff take up of vaccinations is higher than the national level. We will continue to monitor local vaccination rates through the data provided on UKHSA Dashboard.
The Department of Health and Social Care has also issued updated guidance to people who had previously been identified as clinically extremely vulnerable. As of 17 September 2021, such individuals were informed by the Minister for Health and Social Care that:
"Now that vaccination has been offered to all of the adult population, including those who were previously identified as clinically extremely vulnerable, and other treatments and care pathways are available, I believe that the time is right to end the shielding programme. This means that given the current situation you will not be advised to shield in the future and we will not be providing specific national guidance for you to follow."
Despite this removal of the additional protections for the clinically extremely vulnerable due to the success of the vaccination programme, there is scope for additional risk assessments and reasonable adjustments to be made for individuals with specific health conditions, as far as is reasonably practicable. 
The following are definitions of who may be at risk:
Campus occupants are defined as members of University staff, students (including postgraduate and undergraduate students and those students on other courses such as PGCE and CLL courses), visiting workers and contractors, and visiting members of the public (e.g. at events organised by academic departments) but does NOT include users of cafes and retail spaces, the Conference Centre, Warwick Arts Centre, or the Sports & Wellness Hub.
The Wider community is defined as all other members of the public who are not campus occupants, including users of public transport and members of campus occupants’ families and close contact groups.

Communication
The communication of the content of this risk assessment will be facilitated by various means, including written communication via the ‘Stay Safe’ Insite web-pages, news updates and bulletins, MyWarwick App and signage (where useful and appropriate). Visible behaviour of staff and senior staff in particular, will also increase adherence to control measures, but the most valuable form of communication is through verbal means. Departments are asked to cascade this information to all of their staff and students through verbal briefing sessions at the end of Term 1 and the beginning of Term 2. To support the process of delivering verbal briefing sessions a briefing pack will be produced to accompany the Standard Operating Procedure (SOP) associated with this risk assessment. 




	Hazards and how they may cause harm
	Who may be at Risk?
	Existing Control Measures
(delete or add to as appropriate)
	Current 
Risk Level
(VL,L,M,H,VH)
	Where current risk is M, H or VH, what additional Control Measures are required?
	Action required by whom & by when?
	Final
Risk Level

	
Transmission of Covid-19.
An infected person could be present who could transmit the virus to others.
COVID-19 infection rates are very high and the Omicron variant is spreading rapidly, although the risk is greatly reduced in vaccinated and boosted people.
	
· Campus occupants

· Wider community
	
· (Eliminate) Anyone suffering symptoms of Covid-19 infection is required to stay away from the University, self-isolate for the required period and arrange for a PCR test. They must communicate the outcome of any PCR test to the University Test & Trace process. They must also report Covid related absences to HR via SuccessFactors.
· Anyone who is not symptomatic but who has a positive LFT result MUST self-isolate immediately and report their result on gov.uk. They must also report this positive LFT result to the University Test & Trace and via SuccessFactors.
· (Control) Support for staff experiencing Covid related issues, including Long Covid, is available via the staff Covid 19 ‘Stay Safe’ webpages.
· (Eliminate/reduce) Anyone who can work from home should do so, and meetings should be held online wherever possible.

· (Reduce) All campus occupants are strongly encouraged to take up the offer of two Covid-19 vaccinations, booster jabs and the seasonal flu vaccine at their earliest opportunity, to reduce the risk of infection and transmission as far as possible. This is communicated to staff and students via the ‘Stay Safe’ pages and other electronic means, and vaccinations for both Covid and seasonable flu have been made available on campus.
· (Reduce) Individuals who have completed a course of approved Covid-19 vaccinations are no longer required to self-isolate if they have been identified as a close contact of a positive case (e.g. from NHS, local authority or University Test & Trace teams, or by being ‘pinged by the NHS App) but should follow the guidance on the ‘Stay Safe’ pages, including arranging an immediate PCR test, wearing a face covering, avoiding crowded places, undertaking regular twice-weekly lateral flow testing and  limiting social contact. There is no requirement to self-isolate while awaiting a PCR result unless the individual contracts symptoms.
· (Reduce) While there is currently no requirement to maintain social distancing, workstation spacing allows for social distancing between co-workers, as desks are typically positioned approximately 1.5m apart: staff should work at their own desks and replace face coverings when they move around such spaces. 
· (Control) All persons on campus (other than those with a valid exemption) are REQUIRED to wear high quality face coverings at all times in all University buildings, including when in a teaching environment. The exceptions are while eating or drinking, when seated in a multiple-occupancy office, when alone in single-occupancy offices, taking exercise or where additional risk controls have been identified as part of risk assessment for specific activities. 




· (Reduce) All campus occupants are strongly encouraged (via the ‘Stay Safe pages and other means of communication) to take two Lateral Flow Tests per week to demonstrate as far as possible that they are not an asymptomatic carrier of Covid-19. LFTs should continue to be taken after individuals have received a Covid-19 vaccination, due to the continued risk of infection and transmission.
· (Reduce) Mechanical ventilation systems have been assessed by Estates and set according to guidance and best practice at the beginning of Term 1 to provide maximum circulation and maximum use of ‘outdoor air’; air recirculation has been minimised and systems have been set to operate for longer periods of the day. This level of ventilation will continue into Term 2. 
· (Reduce) All building occupants will be encouraged to increase passive ventilation by opening windows and doors wherever practicable. 


· (Reduce) Use of small spaces (such as offices) for group work with students might be appropriate if the requirements of this RA (risk assessment) can be met. Where this is the case no further RA is required. Where this RA cannot be met the use of such spaces will need to be risk assessed (separately or collectively) and additional risk controls, above and beyond those in this risk assessment, will need to be introduced.
· (Reduce) The level of Covid-19 virus will be reduced in all spaces on campus by routine cleaning by Campus Cleaning Services. Other campus occupants are encouraged to take personal responsibility for sanitising the spaces and equipment that they use, using materials provided. 
· (Isolate) Perspex screens (or other suitable physical barrier) have been put in place to provide physical separation between individuals in some customer facing locations. 


· (Control) All persons should disinfectant hands using sanitiser upon entering buildings and to wash or sanitise their hands frequently.
· (Control) Information on how to reduce transmission of the virus is provided to campus occupants, with reminder signage and information being on display around the University.
· (Reduce) Although most one-way systems have now been removed, where one-way and queue control systems remain in place to minimise congestion at pinch-points, etc., these should continue to be followed.
· (Reduce) Wherever reasonably practicable try to work in fixed teams or groups, or use partnering where regular contact might be required (for example when sharing a vehicle). 

	L
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Driving whilst at work (but not commuting to/from work)
Risk of contracting Covid-19 from others sharing vehicles
	
· Campus occupants

	
· (Eliminate) Individuals must not attend campus if they have symptoms of Covid-19 or are required to self-isolate for any reason
· (Reduce) Where it cannot be avoided, vehicle sharing should be with the same individuals and with the minimum number of people wherever possible.
· (Reduce) Ensure adequate levels of ventilation by opening windows.
· (Control) Occupants of shared vehicles are required to wear face coverings. 
· (Control) Occupants of the vehicle must ensure that surfaces, contact points, etc., are cleaned with sanitising wipes or spray at regular intervals, and should observe good hand hygiene by use of sanitiser or soap and water.

	L
	
	
	L

	
Poor behaviour Campus occupants not abiding by rules laid down by the University in relation to Covid-19.
	
· Campus occupants

	
· (Control) Poor behaviour should be challenged by staff (who should be setting a good example to other staff members and students). Staff leading sessions with student groups should remind their students to follow identified control measures to control Covid. Student Experience Ambassadors (SEAs) and other dedicated staff (including Library staff) are also available to support adherence to control measures by students. Repeated poor behaviour to be reported using the University’s defined escalation procedure. Individuals who are not members of the University will be instructed to leave.
· (Control) Departmental staff (line managers. etc) to challenge poor behaviour of staff or students.

	L
	

	
	L


Work should not be carried out until the assessment is completed and all required control measures are in place.
	Overall Final Risk Rating (Highest level in final column above)
	L

	
	



	Additional Comments from Risk Assessor
(e.g. funding or practical implications)

	

	
	
	
	

	Approved By
	John Phillips
	
	Position
	Director of Health and Safety

	Date
	05/01/2022
	
	
	






Acceptance of these arrangements on behalf of Department

	Head of Department (name)
	Department
	Signature
	Date

	
	
	
	



NB: By signing this section, Heads of Department are confirming that the contents of this document have been shared with all staff, including any Trade Union representatives, within their department.

	
	Severity
	
	
	Risk Level

	Likelihood
	Superficial
	Minor
	Serious
	Major
	Extreme
	
	Very low
	Acceptable risk - no action required

	Unlikely
	Very low
	Very low
	Low
	Low
	Moderate
	
	Low
	Tolerable risk - further control measures not required, but status must be monitored

	Possible
	Very low
	Low
	Low
	Moderate
	High
	
	Moderate
	Further control measures required to reduce risk as far as is reasonably practical

	Likely
	Low
	Low
	Moderate
	High
	Very high
	
	High
	Urgent action required to allow activity to continue

	Very likely
	Low
	Moderate
	High
	Very high
	Very high
	
	Very high
	Risk intolerable - activity must cease until the risk has been reduced

	Extremely likely
	Moderate
	High
	Very high
	Very high
	Very high
	
	
	


See ‘Matrix for risk evaluation’ for further guidance.
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