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What are Archives?

What are the similarities &
difference between an
archive and a library?

What kind of items will be
held in the library vs an
archive?
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What are Archives?

Records created, used, received
or assembled by organisations
and individuals.

Considered primary sources that
are unique.

They can be formal, official,
financial, legal, private and
personal.

Can be analogue or born digital.
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Most archives are working
documents created for a specific
job or interest at a specific time

Usually an incomplete record -
some records are lost, damaged

or deliberately destroyed ol = ./
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Types of Records

Legal documents
Minutes of meetings and internal communications

Personal diaries, journals, letters

Pamphlets, leaflets, newspapers, magazines, zines,

official publications | JJ,I
e [\ ‘

-t ~
dent .4

Photographs, graphics L LR
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Audio-visual recordings

Born-digital records




Provenance
Archives are catalogued by their
origin and source.

* Who created, accumulated, or
maintained them?

* How they came to the archive?

* Where doesthe document come
from?

ltems are kept with related records,
preserving their context and
meaning.
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Collection

University of Section .
Warwick Series
e Photographs

R Academic |y ary Building [[LbiLbL
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Sub Series

Student using a microfilm
UWA/Photos/II.A.6/ readerinthe Library, 1979

UWA/Photos/II.A.6/1/57
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The Modern Records Centre

Established 1973

Over 1600 collections

More than 16km of archive material

Has the longest moving storage shelves in Europe

Collecting Archive

Includes a Seminar Room, Research Room and

Exhibition Space
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The Modern Records Centre

Unions and Politics

* National-level collections for major
British trade unions

* Most notably Trades Union Congress
(TUC)

* Employer's organisation and trade
associations

« Campaign, pressure and protest groups

* Radical politics (most prominently far-
left)

 National Union of Student (NUS)

THEY TRIED PUTTING A
COLOUR BAN ON HARVESTS

THAT 1S

ONE CASE, HERE IS ANOTHER.
nstantine, well-known broadeaster and sportsman
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France

* Revolution, political ephemera, Paris Commune,

History of, French resistance newspapers and leaflets

Germany

e History of, Anglo-German Relations, Revolutionary

Germany, War and struggle, Film, Nazi Germany
* Spain
Spanish Civil War

Latin America

* History of Human Rights, Chile Solidarity



https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#France
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#France
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Germany
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Germany
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Spain
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Spain
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Latin
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Latin

Media/ TV

e German Film

* Filmin the Weimar Republic and under
National Socialism

e Power of th inem

*  Filmin the 1920s and 30s

ell Howell
mno” Automat
in era

e Confederation of British Industry and its

predecessors

* Film Industry Employees' Council
(Transport Salaried Staffs' Association)
Guide



https://warwick.ac.uk/services/library/mrc/studying/docs/german_film/
https://warwick.ac.uk/services/library/mrc/studying/docs/german_film/
https://warwick.ac.uk/services/library/mrc/exhibitions/exhibitionsonline/film
https://warwick.ac.uk/services/library/mrc/exhibitions/exhibitionsonline/film
https://warwick.ac.uk/services/library/mrc/collections/research_guides/cinema
https://warwick.ac.uk/services/library/mrc/collections/research_guides/cinema
https://warwick.ac.uk/services/library/mrc/collections/research_guides/cinema
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BLACK WOMEN TRITERS

AN INTRODUCTION

Literature and Performing Arts

Library Special Collections

Hall Collection of Prompt Books
* Approx. 600 English plays mostly from the late 18th and early 19th

centuries
The Marandet Collection of French Plays
Collection of 18th- and 19th-century French plays
live Bush Audio Poetr llection

* digitised cassette recordings of UK poetry events from the 1970s to the

early 2000s.
British political theatre, 1930s-1950s
Minority A Archi

e Collection held on behalf of the Centre for Research in Ethnic Relations

(CRER)


https://cdm21047.contentdm.oclc.org/digital/collection/spc
https://cdm21047.contentdm.oclc.org/digital/collection/hall
https://warwick.ac.uk/fac/arts/modernlanguages/marandet/
https://warwick.ac.uk/fac/arts/modernlanguages/marandet/
https://warwick.ac.uk/fac/arts/modernlanguages/marandet/
https://cdm21047.contentdm.oclc.org/digital/collection/clivebush
https://warwick.ac.uk/services/library/mrc/studying/docs/theatre
https://warwick.ac.uk/services/library/mrc/studying/docs/theatre
https://warwick.ac.uk/services/library/mrc/studying/docs/theatre
https://mrc-describe.epexio.com/records/MAA

History of Art

Maitland Sara Hallinan collection
* Journals, Pamphlets, Notes for
Speakers, Books, 1864-1963

Minority Arts Archive

mx A Cartoons

TN vigge Photographs
: s | (.~ Online image galleries
| ) ‘b ‘v\. - ° . . .

L = Letters

Papers of Sir Victor Gollancz

 Artist Lady Ruth Gollancz


https://mrc-describe.epexio.com/records/MSH
https://warwick.ac.uk/services/library/mrc/exhibitions/galleries/
https://warwick.ac.uk/services/library/mrc/exhibitions/galleries/
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Other Themes

ﬁ; * Jreland/India/China

* LEOQO:The first business computer

U » Race and Migration

e Crime and Punishment

Feminism and the role of women

Stalinism

* National Cycle Archives



https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Ireland
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Ireland
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#India
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#China
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Science
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Science
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Race
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Race
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Crime
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Crime
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Feminism
https://warwick.ac.uk/services/library/mrc/collections/archivesonline/#Feminism
https://warwick.ac.uk/services/library/mrc/studying/docs/stalinism/
https://warwick.ac.uk/services/library/mrc/studying/docs/stalinism/

SEARCH THE CATALOGUE

Rhodes, William Barnes.

Bombasles furiose : a burlesque tragic opera, in one act / by W. Bamnes Rhodes.
Hall Collection of Prompt Books

@ MalCh a" words Martainville, A. (Alphonse), 1776-1830.
O Malch an y (]f “'IE Wo rdS i Noé, ou Le monde repeuplé - vaudeville en un acte - firé de FAncien Testament / du citoyen A. Martainuille . * représents & Paris le 25 floréal, an 5.

Marandet Collection - Revolutionary Drama

O Words appear together as a phrase

You can tweak your search further using Search within or Advanced search. Minutes

01 March 1939
Spanish Civil War



https://mrc-describe.epexio.com/
https://mrc-describe.epexio.com/
https://mrc-describe.epexio.com/
https://mrc-describe.epexio.com/
https://mrc-describe.epexio.com/
https://mrc-describe.epexio.com/

Researching with Archives

Benefits of Archival Research

* Primary sources

* Deeper historical context

* Original discoveries

* New perspectives on modern issues

Potential Pitfalls

* Limited online access o\
* Large amounts of material to sift through ¢’ 2
* Time-intensive research

* Gapsinthe historical record

* Difficult handwriting or terminology

UNIVERSITY
OFWARWICK
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Developing your archival research

Come with a manageable question
or a broad topic area

Find and explore archives on a
specific organisation, person or

event.

Evaluate evidence and re-evaluate
your question

Build an argument




Search tips:

Trade Union: 40,000+
results

“Trade Union”: 23,000
results

Trade OR Union: 143,000
results
Trade AND Union: 40,000
results
Trade NOT Union: 14,000 Your filters

resu ItS Other archives x Remove all filters

Filter results

Trade Un*: 49,000 results

(trade union, trade unions,

trade unionist, trade

unionists, etC.) Dates unknown (7)
1950+ (7)

1925 - 1949 (4)

1900 - 1924 (10) Range Of

i time periods
1700-1799 (2) p

1600 - 1699 (2)
1500 - 1599 (2)
1400 - 1499 (1)
1300-1399 (1)
1200-1299 (1)




Evaluating the evidence

For each item, ask:

* Who created it, when and why?

* Who was the intended
audience?

* What perspective does it
represent?

* What does it leave out?

* Isittypical or exceptional?

* Canit be compared with other
sources?




Building your argument

Compare several items rather than relying on
one source.

Look for patterns, changes, contradictions
and gaps.

Combine different source types to gain
multiple perspectives.

Record full archival references as you work.

Distinguish between what the evidence
shows, suggests and cannot tell you.

Acknowledge uncertainty and missing
evidence in your conclusions

20
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Organisational notes and minutes

What s it?

Working records of how groups operate. Minutes
usually summarise decisions and formal discussion,
while notes may preserve uncertainty, alternatives and
informal detail.

Examples How it could inform a project

« Committee and annual meeting * Reconstruct how a policy, campaign or
minutes institution changed

* Agendas, briefing papers and  Connectorganisational history with
handwritten notes politics, sociology or management

 Reports, memoranda and action lists  Examine who had authority, who was

absent and what was left unrecorded



Newspapers

What is it?

Periodical publications that select, organise and present

events for readers.

They provide evidence of contemporary debate, but also
reflect editorial priorities and intended audiences.

Examples

National and local newspapers
Student and trade-union newspapers
Campaign, community and specialist
press

BBk BicetH 7 g
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How it could inform a project

e Compare how the same event was
represented by different publications

* Tracklanguage, themes or public debates over
time

* Combine history with media studies,
linguistics, politics or digital methods



¢

MIDLANDS WOMEN

Flyers, posters, and zines

What is it?

Material produced to communicate quickly with a
particular audience. These sources often combine
image, wording, design and format to persuade, inform

& Saturday 3rd Novembe
2:00pm=5-30pm I

or mobilise. 1

Examples How it could inform a project

« Campaign leaflets and protest flyers  Trace how an issue was framed for different

« Event posters and publicity audiences

. Independent magazines and self- « Combine politics, visual culture, design
published zines and media studies

* Compare official messaging with
grassroots or marginal voices



Photographs

What is it?
Visual records created for a purpose, from
documentation to publicity. Photographs show

selected moments and viewpoints; captions, cropping

and archival context affect interpretation.

Examples

e Campus, workplace and protest
photographs

* Portraits and group photographs

* Contact sheets, negatives and
publicity images

How it could inform a project

Research changes in place, technology, work
or social life

Analyse representation using history,
geography and visual methods

Compare images with written records to
identify gaps or contradictions



Correspondence and letters

What is it? e s, o P

. . Pitringtlon Riad Eontom B ) ?VA&M ale K4
Messages exchanged between people or organisations. W’“"’i”;%,%w-
Wi Dean. Fordlin Coals Lear bomrade, i \
— . e S | PR
A letter records communication at a particular moment livsborks G o = Al M5t Kol thlt o, Rt acrioed, e Eomible g, |
0 O 0 o A rbreosiq VY73 er(’:‘/ Uy foene /ACne ¥ that pou have (»C‘M Uelidy pecovered from Lw:d‘ v ww}r
and may reveal relationships, networks, negotiations and S0 Wk PO N g
. (hnbNose Cace bFelf Forom o) € ‘Na.;»w‘;‘! — exh 0 ‘ U e et e i
disagreement. Viik’ Toney e b sine St~ “LilW o
£ _ 2 J Chonk L AA ha bevve apo du 7

1715‘ (‘.n,t»fﬂk were wounded ok be MO o (7 ¥ e = ey

Examples How it could inform a project

* Personal letters and postcards  Map networks of people, ideas or influence

 Campaign or constituency e Study persuasion, language, authority and
correspondence decision-making

* |nternal memoranda and circular * Compare private discussion with public
letters statements or later outcomes



What is it?

Personal records written over time. Diaries can capture
routines, observations and changing viewpoints, but
they are selective accounts rather than transparent
records of experience.

Examples How it could inform a project
e Dailyortravel diaries * Explore everyday experience alongside larger

« Research notebooks and journals historical change

° Appointment diaries with annotations Bring together hiStory, psyChOlogy, literature and
material culture

Ask how memory, privacy and self-presentation
shape evidence




Handling

* No food, drink, pens, or highlighters.

* Leave bags and coats outside the
handling area.

* Keep paper documents flat and books
fully supported.

* Use book supports, cushions, and
weights as instructed.

* Use both hands and turn pages carefully.

* Don'tlean on, mark, fold, crease, or
trace over documents.

* Keep documentsin their original order.

* Keep lanyards, jewellery, and loose
clothing clear of materials.

* Tell staffif you find damage or are unsure
how to handle an item.




Locating Sources

CADRE 2026-27

Sarah Akhtaruzzaman
s.e.akhtaruzzaman@warwick.ac.uk

Andy Calvert
andrew.calvert@warwick.ac.uk

UNIVERSITY
OFWARWICK



mailto:s.e.akhtaruzzaman@warwick.ac.uk

Aims of the session

Know who your Research & Academic support Librarian is
Understand how to search in a more advanced way
03 |dentify key collections or resources to search

04 Know about the further help and support that is available




Research & Academic
Support Librarians

We are here to help
with:

e Literature searching
e Referencing

e Access to resources
e Citation searching

e Open access & RDM

e Contact usto arrange a
meeting — in person or online




Meet the Team: Arts & Humanities

Sarah Akhtaruzzaman
s.e.akhtaruzzaman@warwick.ac.uk

Chinese Studies, Creative Writing, Centre for Cultural Policy Studies,
English and Comparative Studies, French Studies, German Studies,
Hispanic Studies, Italian Studies, Language Centre, School of Modern
Languages and Cultures, Theatre Studies, Translation

Andy Calvert
Andrew.Calvert@warwick.ac.uk

Classics, Film and TV Studies, History, History of Art,
Renaissance Studies, Liberal Arts,

Global Sustainable Development (GSD), Design Studies



mailto:s.e.akhtaruzzaman@warwick.ac.uk
mailto:Andrew.Calvert@warwick.ac.uk

LibGuides:

https://warwick.ac.uk/services/library/subjects

* Subject Guides * Topic Guides
* Books and journals * Copyright
* Databases and online * Artificial Intelligence
tutorials e Search & Explore
* Referencing « Newspapers
* Research Support  Official publications
 Contact details Research Data

Management


https://warwick.ac.uk/services/library/subjects

Search Strategy

A structured plan that guides how and where to look for
information relevant to a research question or topic.

Ensures that the search can be:
* Systematic

e Comprehensive

* Potentially reproducible




A Note on Searching

Q

@

Searching can be very
time-consuming and
frustrating

It will always take longer
than you think

.-’t
He0®

Iterative process —your
question and searches will
change and need to be
adapted

Ask for help and advice -
your RASL can often be
more objective and ask the
“daft” questions



Developing a search strategy

Think about the aim and objectives

Consider your question — breadth

What are the key concepts/ideas?

Not all of your research question needs to be in your search strategy




Developing a search strategy

A

A

Q

What information might you need to
investigate your topic?

From what source might you get this?

Where will you search; which search tools
would be most appropriate for these
sources?

How will you describe what you’re looking
for?

Historical records or accounts, interviews, letters, diaries,
original research, analysis, theory, context, commentary,
review, historiographical ... etc.

Types of sources, media etc. ... books, journals, website,
archive sources, primary sources, objects and artefacts,
maps, images, audio, video, people ... etc.

Library catalogues, archive collections, museum collections,
journal databases, image databases, moving image
databases, surveys and interviews.

Keywords and variations (synonyms, antonyms), Names,
Phrases, Core and related subjects



Developing a search strategy

Break your question down into the different concepts/ideas
Think about the different keywords that describe the concepts/ideas
Are there keywords that you are going to exclude? Why?

How are you going to combine the keywords together?

Language Geography/Location

Can you limit the search? Year range Population group



Strategic Searching: Context Based

Task/directive: intention,

methods

How did contribute to and shape the Women's Liberation
Movement in Britain during the 1970s and 1980s, and what tensions existed
between religious identity and feminist activism?

Topic area of Period Wider context within which the
focus focus? topic is framed?

1



Strategic Searching: Context Based

12

Related

concepts

( Christian )
women in the

Women’s

Definitions

Themes

Gender equality

Rights: economic, social,
reproductive

Equal pay

Workplace rights
Political/cultural activism

Liberation
\ Movement Christianity

Christian ]

[ Context ]

Social/Cultural Change
Second-Wave Feminism
Birth control

Cold war

Legislative
discrimination
Humanae Vitae

Religious organisations
Anglican
Catholic
Methodist
Baptist

Patriarchy
Social/Cultural Hegemony




Strategic Searching:

Immediate

The research
object / thing

14

context/phenomena

People
Place
Time
Ideas

Theories
Practices
Events

Social/Cultural
/Political/
Economic/
Historical/

Geographic

Context




Strategic Searching: Problem Based

What are the most effective mitigation and adaptation strategies against climate change
effects in the urban environment at the city, borough or ward scale?

Problem Research object, question, Cities need to adapt to climate
hypothesis change

Intervention Application of a theory, method, Examples of effective strategies,
action or practice innovations or implementations

Critiques, pre or post-
implementation/use studies
Alternative solutions

Alternative theories, methods, action

Comparison :
or practice

Outcome Knowledge generation Conclusions and outcomes




Putting a Search Together

“Quotes” search for an exact
phrase (“climate change” OR “global warming

OR “net zero” OR “net-zero”)

b

Parenthesis groups like

concepts and applies search e AND

order logic
. (“extreme weather” OR drought* OR

OR for similar concepts any or all flood* OR wildfire*)

of the terms present

: e AND
AND requires all terms to be

present (AND is a limiter) (“population movement” OR “human
migration” OR “population migration”

* Truncation: alternative endings g - “nopulation displacement”)
from a word stem




Putting a Search Together

Other operators

Field Search - Finds your search terms in specific fields in the record

Topic ~ Example: oil spill™ mediterranean
& And ~ Title v Example: water consum™
O | And v Abstract v Example: marine protected areas
©| And v Author Keywords v Example: Climate change
©| And v All Fields ~ Example: liver disease india singh

17



Putting a Search Together

Other operators

NOT - Excludes records containing terms from results - needs use with caution

Model NOT Fashion

Wildcards — substitute for any characters in a word using * “? and others (database

dependent) Example use (Web of Science)
wom?n - single character wildcard - women or woman

S*food - multi character wildcard - seafood or soyfood

18



Putting a Search Together

Other operators

Proximity — Offered by many databases. Finds records with terms within x number
of words. Example use (Web of Science)

America NEAR/5 independence
Germany NEAR/10 unification
teacher NEAR/O student

Look for Search Help in databases to find full instructions and search rules.

19



Citation searching

Find related, connected papers; follow the
scholarly conversation

2 Clarivate
Web of Science”

Check the reference list of relevant papers:
these papers will be going back in time

Find out who has cited your key
papers since they were published



http://www.webofknowledge.com/?auth=ShibbolethIdPForm&entityID=https%3A%2F%2Fidp.warwick.ac.uk%2Fidp%2Fshibboleth&target=https%253A%252F%252Fwww.webofknowledge.com%252F%253FDestApp%253DWOS&ShibFederation=ukFederation&DestApp=WOS

Finding the full text

Lib Key Nomad: find the full
text access.
Need to install to own devices.

https://warwick.ac.uk/services/
library/find-resources/e-
access/tools/

Browzine: create your own
collection of important journals

https://warwick.ac.uk/services
/library/find-resources/e-
access/tools/

Library Links in Google
Scholar: tell Google Scholar
that you are a Warwick person
to see Warwick Access links
next to search results.

Get if for Me: free and fast

requests for material that we do
not have access to.


https://warwick.ac.uk/services/library/using/get-it-for-me/

Databases

* Accessto published literature

* Regularly updated

* Thesaurus for terminology and ensure consistency

* Specialist, subject focused databases — check out your
LibGuide

* Multidisciplinary/Interdisciplinary databases:
* Scopus
* Web of Science




Databases

* Journals: locating published * Archives: digitised archival
articles in the literature. material.

* Full-text

A - f EconLit with Full Text
i fiaf 8l =

ARCHIVES OF
SEXUALITY
AND GENDER

JSTOR GreenFILE
M ¢ 5 il 1 4 y (E:ast India
Y vl 3 1 I8
* Indexes e e

Design & Humanities 2
Applied Arts § Index H Early English MIREEENLH

Index (DAAI) International . PERIODICALS
Bibliog raphy &Oks Onllne 0 A20e | SEARCH THE UEF:MY’ DATARASE



https://go.openathens.net/redirector/warwick.ac.uk?url=http%3A%2F%2Fsearch.ebscohost.com%2Flogin.aspx%3Fauthtype%3Dshib%26profile%3Dehost%26defaultdb%3Daft%26custid%3Ds1866101
http://search.proquest.com/bhi/Shibboleth?accountid=14888
https://go.openathens.net/redirector/warwick.ac.uk?url=https%3A%2F%2Fwww.earlymodernengland.amdigital.co.uk%2F
https://go.openathens.net/redirector/warwick.ac.uk?url=https%3A%2F%2Flink.gale.com%2Fapps%2FAHSI
https://go.openathens.net/redirector/warwick.ac.uk?url=https%3A%2F%2Fwww.eastindiacompany.amdigital.co.uk

Databases

* Newspapers: Current and
Istoric newspaper
collections

Global Newsstream Collection

. pressreader IS

LTI MRS ST AR | SEARCH AT TSRS SR 2 0l ] SEAR

A

gimes |

America's Historical Newspapers

* Media: image, audio
and video collections.

bridgeman
education

DIGITAL
THEATRE T



https://link.gale.com/apps/BNCN?u=warwick
https://go.openathens.net/redirector/warwick.ac.uk?url=https%3A%2F%2Flearningonscreen.ac.uk%2Fondemand

Databases

* Cross-searching tools

¥ GALE

GALE PRIMARY S

SOURCES \. .
A explorer

ProQuest

You are searching 51 databases



https://go.openathens.net/redirector/warwick.ac.uk?url=https%3A%2F%2Fgo.gale.com%2Fps%2Fstart.do%3Fp%3DGDCS%26u%3Dwarwick
http://search.proquest.com/Shibboleth?accountid=14888

Other sources of information

* Policydocuments
 Social Policy & Practice

* Dimensions (citation  Statistics
database) e Statista
* Theses
 Dissertations & Theses * Social media
Global e Dimensions
* Maps

* Digimap (UK)

e Data
e UKCensus
(ancestry.com)

« UK Data Service



Looking beyond Warwick

Refine your search <

| Add results beyond the library's collections

Jisc

Library Search Library Hub Discover

About Search Advanced Search Support

Search a database of 205 UK and Irish academic, national & specialist library catalogues

Full Text Online

Find an archive in the UK and beyond

Scholarly & Peer-Reviewed Articles

NATIONAL
eBooks ARCHIVES

Print Books

Search for an archive... Q

Find an archive using the map Find archives by country

Browse by country name

Ascension Island

Open ACCESS

Australia

Austria



https://discover.libraryhub.jisc.ac.uk/
https://discovery.nationalarchives.gov.uk/find-an-archive/

!
Y
{?} -®- Go gle Google Scholar
' 4 h— \

To Google or not to Google (Scholar)?

Q v

Good starting point Good ending point: BUT
Try out some keywords Finding full texts: set Library Links Impossible to replicate searches
to Warwick

Identify some useful papers No clear list of sources used

Chasing citations

Identify key authors, journals? Need to evaluate results



Google Scholar

= Google Scholar

iy

29

Articles

Any time

Since 2025
Since 2024
Since 2021

Custom range...

Sort by relevance
Sort by date

Any type

Review articles

include patents

v include citations

Create alert

[Book]l Renaissance civic humanism: reappraisals and reflections
J Hankins - 2000 - books.google.com

... Drawing from medieval to early modern traditions of political thought, this book evaluates
civic humanism in the light of the emergence of cligarchy, imperialism, patronage politics, and ...
77 Save U9 Cite Cited by 318 Related articles  All 4 versions  #%
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