
Department of Classics and Ancient History Mentoring Scheme

CODE OF ETHICS

This note sets out a code of ethics to be followed by those acting as mentors and being mentees under the Classics and Ancient History Mentoring Scheme. It is based on an adaptation of the Code of Practice published by the European Mentoring and Coaching Council.

What is mentoring?

· Mentoring occurs through a series of conversations in which one person (mentor) draws on their experience and knowledge to advise and guide a less experienced person (mentee) in order to enhance their performance or support their development.  

[bookmark: _GoBack]In this scheme Classics and Ancient History students who are more advanced in their studies are supporting other Classics and Ancient History students.

· Mentoring is a confidential activity in which both participants have a duty of care towards each other. The mentor will only disclose information when explicitly agreed with the mentee or when they believe there is a serious danger to the mentee or others if the information is withheld.  

· In keeping records of mentoring meetings, consideration needs to be given with regard to the Data Protection Act 1998. The Act governs the collection, retention and transmission of information about living individuals and the rights those individuals have to see this information.  

	For personal information to be considered fairly processed, you need the person’s permission.  Any meeting notes or emails should be treated confidentially and appropriately.  There is the possibility that notes or emails could be used as part of a discussion between a mentor and the Student or Staff Co-ordinator if the mentor requires support, or in order to protect the interests of the mentee or another person.  Any meeting notes or emails need to be stored securely.  

· Either participant may break off the relationship if they feel it is not working.  If this is the case and the mentee would like to find another mentor, he or she should speak in the first instance to one of the mentor scheme co-ordinators. 

· The mentor’s role is to understand how the mentee sees the world, and to offer an appropriate mix of listening and questioning and advice and guidance in areas of their experience. The mentor will not impose their own agenda, nor will they intrude into areas that the mentee wishes to keep off-limits. 

· Both participants will respect each other’s time and other responsibilities, ensuring they do not impose beyond what is reasonable.  Both parties will also respect the position of third parties, e.g. Student and Staff Co-ordinators.

· The mentor will be aware of and operate within the limits of his / her experience and expertise.  

· Both participants will be honest with each other about how the relationship is working.

Adaptation of the Code or Practice published by the European Mentoring and Coaching Council.
