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[bookmark: _Toc239152758]Welcome/ Welcome Back
This is the Department's Student Handbook for 2026-27. This is a mixture of regulations, guidance, and helpful advice to ensure that you get the best degree you can in your time at Warwick. If you have further questions, please do ask any of us for help, especially your Personal Tutor. All the rules, requirements, and deadlines for assessed and examination work set out here are designed to create a level field for all students to do their best. It is not intended to replace information on University regulations available online (http://www2.warwick.ac.uk/services/gov/calendar) but to pick out some of the common issues. Our job is to help you make the most of your opportunities and talents. Yours is to work hard and productively, keep in contact and attend classes, and enjoy your courses. All of the information in this booklet is given in good faith, believed to be correct at the time of publication, September 2025. I look forward to meeting you soon.
					
Prof David Fearn (Head of Department 2023-)

[bookmark: _Toc239152759]Introduction
The purpose of this document is twofold:
· to provide new students with a handy guide to how the Department of Classics & Ancient History functions;
· to provide existing students with a point of reference on topics that often become relevant only in your intermediate and final years of study.
The full significance and application of much of the information contained in the following pages will only become apparent to you as you progress through your course.  We hope that a statement of the Department's aims, and the responsibilities of both staff and students, will help to clear up uncertainties. Many of these responsibilities come from university regulations; others are a response to student wishes. All exist to ensure the smooth running of the department for both staff and students.
[bookmark: _Toc239152760]Information for 1st Years 2026-27
Starting at University can be a daunting experience for many first years, with a large campus to negotiate, and very few (if any) familiar people. Induction sessions in welcome week will help you to adjust, and signpost sources of support and guidance. Please do attend! 
Your first meeting with the Department is on Monday 28th September at 9.30am and will take place on campus in Oculus 0.04 (Oculus building, ground floor). There will be further meetings on Tuesday 29th September (starting at 9.30am in MS.03), followed by lunch, and library tours on Wednesday from 10am. You can find full details on your Welcome week timetable and online at https://warwick.ac.uk/fac/arts/classics/intranets/students/induction2026/.
Teaching begins at 9am on Monday 5th October.
· University induction: 
http://warwick.ac.uk/welcome
· First-year Key skills Sessions: These will be embedded into the first-year module Roman Culture and Society. They will provide you with essential training in the key skills you need to engage successfully with the shift from schoolwork to university. Making the Most of Your University Experience sessions will offer you the chance to find out about co-curricular activities and run on Thursdays 12-1pm in JX2.02. There are additional Academic Skills Sessions on Fridays (12-1pm, H1.49a) run by Chris Parr, who also runs a weekly Study Café – watch out for emails! 
· Warwick Values: All new students are required to attend one of the ‘Active Bystander’ sessions that run in the early weeks of term 1, which will introduce you to ways you can actively help to create a supportive and inclusive culture at Warwick, and complete the Warwick Values moodle. For more on our values, see https://warwick.ac.uk/about/values/. 
· Students’ Union: http://warwicksu.com/ - the hub for social activities, clubs and societies, and welfare support. You will need to plan for living off campus in your 2nd and final years by looking for accommodation towards the end of autumn / start of spring term: the SU offers support in locating accommodation and signing contracts. 
[bookmark: _Toc239152761]Information for returning students
· There will be separate inductions for Second years and Finalists, as follows. Attendance at these meetings is essential.
· Second years: Monday 5 October 1-2pm in MS.03. 
· Finalists: Tuesday 6 October 1-2pm in MS.03.
· Classes begin from 9am on Monday 5th October.
1. [bookmark: _Toc239152762]SUMMARY OF STUDENT RIGHTS AND OBLIGATIONS

Students are entitled to:
· coherent and well-taught courses;
· timely information on course and module requirements, essay submission dates and other arrangements;
· good information on the progress of their work, and prompt warning if this is thought to be unsatisfactory: this includes access to marks for essays and the results of examinations;
· prompt and helpful feedback on assessed work – we work to the University’s approved timetable of 20 working days for the uploading of written feedback to Tabula; 
· opportunities to discuss academic work in general with individual module tutors, or personal problems with Personal Tutors, at advertised drop-in hours or at other mutually convenient times; staff will endeavour to answer emails within 2 working days. Please note that staff are not expected to be available to answer emails during evenings or weekends. 

Students are expected to:
· attend all lectures, seminars and tutorials, and to inform the department as early as possible of any unavoidable absences, providing medical evidence for absences of more than five working days;
· check Warwick email account each day during term time;
· do preparatory reading and other work that will allow full participation in classes;
· produce work on time;
· keep in regular termly contact with their Personal Tutors and keep them informed of any circumstances which may be affecting academic work; keep contact details up-to-date: http://warwick.ac.uk/evision.

Appropriate Behaviour:

By becoming a student at Warwick you agree to abide by our community’s shared values. In particular, the Department places great important on the values of respect, kindness, tolerance and diversity and expects all of our staff and students to share these values. Please ensure you understand and agree to the Warwick values:
https://warwick.ac.uk/about/values
https://warwick.ac.uk/services/equalops/findsupport/dignityatwarwick

[bookmark: _Toc239152763] 2. DEPARTMENTAL INFORMATION

[bookmark: _Toc239152764]2.1 Departmental Contact Details
· Tel: (02476) 523023
· Office: Faculty of Arts Building, Second Floor, Room FAB2.01; email classics@warwick.ac.uk.
· Office opening hours will be Mon-Friday 10-2.30. Outside these times please email classics@warwick.ac.uk to make an appointment. Please note that we will endeavour to keep the office open at these times, but depending on staff circumstances it may prove necessary to close it at short notice. 
· Postal address: Department of Classics and Ancient History, Faculty of Arts Building, University of Warwick, University Road, Coventry, CV4 7EQ 
· Teaching Rooms: interactive campus map online: http://warwick.ac.uk/maps/interactive/ 
· Emergency contact: email classics@warwick.ac.uk or leave voice mail on department phone (above); Community Safety for an emergency: (02476) 522222; https://warwick.ac.uk/services/community-safety/.
· Communication: you must check your Warwick email addresses every day – this is the official route for communications between dept/university/student. Do not rely on a personal email account: if you set up a forwarding system please be aware that emails may be diverted into the ‘junk’/’clutter’ folder. All Personal Tutors should advertise their office hours for advice & feedback clearly on their staff webpages; to see them at other times, please email. Please remember to keep your home/university address and telephone number up-to-date on Student Records Online. 
· Cancellation of classes: in cases where this is unavoidable, you will be notified via email. 
[bookmark: _Toc239152765]2.2 Departmental Staff

https://warwick.ac.uk/fac/arts/classics/intranets/staff/
A principal aim of the department is to provide students with a friendly and open atmosphere in which to live and work. We pride ourselves on being accessible and ready to discuss things with students, and a sign of this is the use of first names between staff and students. To facilitate contact all members of staff advertise on their staff webpage their student drop-in hours when they guarantee to be available for advice & feedback. We offer a mix of online and in-person drop in hours. Please see staff pages for details. If you need to get in touch at other times, please make an appointment via e-mail. All offices are within the Department of Classics and Ancient History on the second floor of the Faculty of Arts building. You will need your university card to gain access.

Prof. David Fearn (FAB 2.13)
Head of department; joint degrees co-ordinator in Term 2.
As Head of Dept. (2023-), David is responsible for the smooth running of the department. Contact him for questions about teaching/ student experience, or to discuss any problems you are facing. His research focuses on the poetics, aesthetics, and socio-political contextualizability of archaic and classical Greek literature, with significant expertise in Greek lyric poetry. He is the Director of Warwick Classics Network, the engagement and outreach arm of the department. This year he is teaching Encounters with Greek Texts, contributing to Greek Literary texts, and Greek Lyric Poetry.
D.W.Fearn@warwick.ac.uk  

Prof. Victoria Rimell (FAB 2.15)
Deputy head of department, Director of research & impact; Joint degrees coordinator, Study Abroad co-ordinator (on leave in Term 2). In term 2 please contact David about joint degrees, and Keri about study abroad queries.
Victoria is an internationally renowned Latinist and theorist, with research interests across a range of prose and verse texts, and in modern critical-theoretical approaches to literature and culture. She is currently working on Seneca the Younger. She is teaching The Question of Grief and Latin Literary Texts (Term 1) this year.
V.Rimell@warwick.ac.uk 

Dr. Alex Antoniou (FAB 2.09)
Teaching fellow in Roman history
Alex conducts research in Roman history, with a particular focus on aspects of Roman religion and its priesthoods. He will be teaching Augustus and Roman Culture and Society this year.
alex.a.antoniou@warwick.ac.uk

Dr Emmanuela Bakola (FAB 2.11)
Senior Tutor
Emmanuela is an expert in the performance culture of ancient Greek theatre and its intellectual context, with particular research interests in Aeschylus and in Greek Comedy. In 2026-7 she will be convening Ancient Greek Theatre and be contributing to Greek teaching. As Senior Tutor, she oversees the pastoral duties of the department, in charge of personal tutoring. If you experience serious personal or medical issues affecting your studies, please consult Emmanuela, along with your personal tutor
e.bakola@warwick.ac.uk 

Dr Emily Clifford (FAB2.03)
Equality and Diversity Officer
Emily works on art and literature from the Graeco-Roman world with interest in the generative role played by cultural artefacts in processes of thought and imagination. In 2026-7 she will be teaching beginner’s Greek and Greek Ecphrasis.
Emily.Clifford@warwick.ac.uk

Prof. James Davidson (FAB 2.19)
Exams Secretary, Director of Undergraduate Studies, Chair of the Academic Conduct Panel
James specialises in the study of Greek Culture. He is convener of modules in Greek Culture and Sex and Gender. As Exams Secretary he is in charge of the administration of exam papers and exam board processes.
James.Davidson@warwick.ac.uk

Dr Paul Grigsby (FAB 2.10)
Warwick Classics Network
Paul is the Warwick Classics Network Fellow and coordinates the Public Engagement module. He works closely with local schools to spread knowledge of Classics, and is always interested to hear from students wishing to help with this work. This year he is teaching Public Engagement and Introduction to Greek History.
Paul.Grigsby@warwick.ac.uk 

Prof. Zahra Newby (FAB2.14)
Director of Graduate Studies, Deputy Head of Department in Term 2.
Zahra’s research focuses on Roman art, the reception of Greek art and Greek myth in the Roman world; and on ancient festivals. This year she is convening Encounters with Material Culture and Art and Architecture in Asia Minor.

z.l.newby@warwick.ac.uk 

Jack Nurpetlian (FAB 2.16)
Jack specialises in numismatics, with a particular focus on die studies. This year he is convening The Hellenistic World and the Coinage of Greece and Rome. 
Jack.Nurpetlian@warwick.ac.uk 

Chris Parr
Inclusive Education Officer
Chris is undertaking a PhD examining the experience of different social groups in Rome’s fora. He is the department’s inclusive education officer and will be offering academic support sessions for all students throughout the year.
Christopher.Parr@warwick.ac.uk 

Prof. Caroline Petit (FAB 2.18)
On leave 26/27.
Caroline’s interests lie in the textual transmission, translation, and interpretation of ancient medical texts; in the history of rhetoric; and in the long history of ancient medical texts and the many ways they have been appropriated up to modern times. 
C.C.L.Petit@warwick.ac.uk 

Dr. Robert Rohland (FAB 2.18)
Robert is an expert in ancient literature, particularly ancient poetry. This year he is convening beginner’s Latin, Encounters with Latin texts and Ancient Thought.
Robert.A.Rohland@warwick.ac.uk 

Prof. Clare Rowan
Director of Education, SSLC co-ordinator
Clare specialises in Roman history and Roman coinage. This year she is teaching the Roman Everyday, Coinage of Greece and Rome and Introduction to Roman History. As Academic convenor of SSLC she works with students to discuss areas of mutual interest and benefit in relation to teaching and learning.
C.Rowan@warwick.ac.uk

Dr Trevor Van Damme (FAB 2.06)
Open Day Co-ordinator, Dissertations Co-ordinator
Trevor is an archaeologist with ongoing research on three regions in Greece. As well as being dissertations co-ordinator, this year he is teaching the Archaeology of Athens ans Thebes, as well as the fieldwork module.
Trevor.Van-Damme@warwick.ac.uk 

Dr Joe Watson (FAB 2.12)
Joe will be convening the Poetless Poems in Terms 2 and 3. 
joe.l.watson@warwick.ac.uk
Prof. Alison Cooley (FAB 2.04)
Alison is a Roman historian, specialising in Italy and the western provinces, Latin inscriptions, and the history of the Principate. She is currently director of the Institute of Advanced Study.
A.Cooley@warwick.ac.uk

Prof. Michael Scott (FAB 2.17 / University House)
Michael is currently Warwick’s Pro-Vice-Chancellor for International. Michael’s research covers Greek history, ancient global history and Greek religion.
M.C.Scott@warwick.ac.uk

Prof. Simon Swain (University House)
Simon is currently Warwick Vice-President for National and Regional Engagement and Vice-President for Research and Higher Education Policy at the British Academy. His research focuses upon the legacy of Greek thought among the Arabs. 
S.C.R.Swain@warwick.ac.uk

We will also be joined by other sessional teachers throughout the year.

Administrative Staff (FAB 2.01)
· Mrs Keri Husband– Administrator
· Miss Donna Davies – Programmes Officer and Finance Assistant 
· Miss Melanie Price - Programme Coordinator 
Our administrative staff are based in FAB2.01. The office will be open Mon-Friday 10am -2.30pm. Please use the email resource account to contact the office team: classics@warwick.ac.uk 
[bookmark: _Toc239152766]2.3 Student engagement 
[bookmark: _Toc239152767]2.3.1 How to solve problems
It is important for you to engage proactively with your teaching and learning as well as your wider community experience. You are encouraged to provide feedback (both compliments and concerns) so that, where possible, student experience can be improved. The SSLC is a particularly useful forum for this, as is Unitu. If you have a concern or complaint, please raise it as soon as possible with the most appropriate member of staff in the academic department or the relevant service or administrative department. If you feel that there is a problem with some aspect of the teaching, administration, or student experience within the dept., please contact in the first place your module coordinator. Your Personal Tutor is on hand to help, as are David, Victoria, and Emmanuela. Many problems can be simply resolved by talking through the issues. If you raise a problem and feel that a satisfactory resolution has not been forthcoming, please then make sure to approach David or Victoria as Head/Deputy Head of Dept. if you have not already done so. 
If you are not able to find a resolution yourself or do not know who to go to, please seek advice via the range of services available to help you (e.g. your Personal Tutor and/or your Student Staff Liaison Committee representative or Wellbeing Support Services (including Disability Services), the University Dean of Students, or the Students’ Union Advice Centre). Should your issue or concern not be resolved through available methods, the University has a clear three-stage Student Complaints Resolution Pathway for all types of informal and formal concerns or complaints. Further information, advice and guidance is available on the following webpage:
https://warwick.ac.uk/services/feedbackcomplaints/students/complaints/
[bookmark: _Toc239152768]2.3.2 Warwick Classics Society 
This is a student society affiliated to the Students' Union, run by the students. Its President for 2026-27 is Lia Sieling. The Society organises a Student Mentoring System for the department. The Society has some social media accounts: please use these responsibly. Please do not post comments or photographs relating to other individuals (staff or students) without their permission. 
https://www.warwicksu.com/societies/classics/
It has regular social meetings, and organises various evening events, and usually has two trips, one within the UK and another to some part of the classical world.
The Classical Society is also responsible for the annual Classics play, which is performed in English. This is performed on a professional stage and is supplemented by a study day for schools, so help with running workshops, backstage and technical crew is needed as well as actors.  
[bookmark: _Toc239152769]2.3.3 SSLC (Student-Staff Liaison Committee)
https://www.warwicksu.com/sslc/
The university and the department place great importance on maintaining teaching of the highest quality. To help achieve this, we rely upon feedback via the Student-Staff Liaison Committee (SSLC). The committee is an official body made up of representatives from the departmental staff and from the student body. It meets five times a year and its function is to provide an official forum for the discussion of issues raised by either side that have a bearing on the running of the department, its courses and modules. The Ug committee is convened initially by a member of staff (Clare), who thereafter oversees its smooth running. The Chair's duties include calling meetings, preparing the agenda, presiding at meetings, and reporting on the year's business via an Annual Report form. The duties of the Secretary are to take the minutes of meetings, and to arrange their publication. The Chair or Secretary reports decisions of the SSLC to Staff Meetings, and reports back to SSLC meetings on the business of Staff Meetings. Comments germane to the whole student body in a module should be forwarded to the SSLC representative for that year group. 
[bookmark: _Toc239152770]2.3.4. Unitu
The department runs a Unitu board to allow students to anonymously make suggestions or provide feedback. Representatives from the SSLC monitor our Unitu boards and decide to pass on the issue to the department or not. When making use of Unitu please do remember your comments may be read by staff when responding to particular issues. You need to respond to the invite when sent to your email address to be able to access and use Unitu.
[bookmark: _Toc239152771]2.3.5 Making the most of your university experience
Weekly sessions entitled ‘Making the most of your university experience’ will take place during the first half of the autumn term on Thursdays 12-1pm in JX2.02. These are open to all students who are interested in finding out more about archaeological fieldwork, careers and internships, masters degrees, and other opportunities. The full calendar of events is available here.
[bookmark: _Toc239152772]2.3.6 Questionnaires
Students will be invited to comment upon the department via various questionnaires during their course. These are important ways in which the department can find out what students think about the quality of student experience, and we take considerable pains to digest and respond to such surveys, so please engage constructively with them. One of the ways in which the department gathers feedback from students is via module questionnaires. These are distributed in Terms 1 and 2, and offer an opportunity for students to comment on specific aspects of their learning experience. All finalists are encouraged to complete the National Student Survey (NSS) in the spring term: this is a crucial barometer of student experience that is used to inform the outside world about the department. Non-finalists are invited to complete the Warwick Student Survey.  
[bookmark: _Toc239152773]2.3.7 Data Protection 
All students at the University of Warwick who handle or process personal data about individuals (including names, contact details, financial details, course details, personal circumstances, beliefs) must be aware of the Data Protection principles and how to apply them lawfully within the confines of the University Data Protection policy.
http://www2.warwick.ac.uk/services/legalservices/dataprotection/#students
[bookmark: _Toc239152774]2.3.8 Mobile phone/laptop/social media policy 
Students are encouraged to use technology in a positive way, but to ensure that all mobile phones are switched to silent during classes unless you are asked to use them for a particular learning activity. Laptops may be used to take notes during classes, but students who use them to browse the internet for non-academic purposes during class may be asked to leave. Face-to-face lectures/seminars may be recorded by students only in special circumstances, and students should request permission to do so from the lecturer. Students should not use mobile phones to record or take photographs during classes.
We use audio-only Lecture Capture, so audio recordings of lectures (not seminars or classes) should automatically appear in your module moodle pages.
[bookmark: _Toc239152775]2.3.9 Working hours
You should expect to spend 150 hours of study/contact hours for each 15 CAT module and 300 hours for a 30 CAT module. All undergraduates may undertake paid employment alongside their studies, whether during the vacation or term time. This will allow you to gain employability skills and supplement your income. You should, however, ensure that your working hours do not exceed 15 hours per week during term time. You should also ensure that your working hours do not clash with teaching hours. This will allow you to get the most out of your degree. Please discuss your situation with your Personal Tutor if needed. Please see 6.2 for information about financial support available from the University.  
[bookmark: _Toc239152776]3. FACILITIES
[bookmark: _Toc239152777]3.1 Library
The Library is your main academic resource. You should find that, if you plan ahead, there are plenty of resources available to you for researching your essays, dissertation, and preparing for lectures and seminars. The Main Library has multiple copies of key books, academic journals, and acts as a portal to numerous e-resources. Each module also has a Talis Aspire reading list, which includes online scans freely downloadable to students registered for that module. Students are encouraged to use the inter-library loan system (‘get it for me’) to request books not available at Warwick, and should allow plenty of time for the orders to be processed. Students may also arrange to use other university and public libraries, such as the British Library. Books in heavy demand exist in multiple copies, but we cannot provide a copy for every student. If you have any suggestions concerning items for inclusion within the Library, let your module or Personal Tutor have the details. Students are introduced to the workings of the Library in the early weeks of their first year, including introduction to the library catalogue and Talis Aspire. 
	Our subject-librarian, Andy Calvert, is very responsive to student requests (Andrew.Calvert@warwick.ac.uk, or contact via the Library’s General Enquiry Desk): if you spot that a particular book is much in demand for a module, please contact him and the module convenor so we might respond. Likewise, do make suggestions of additional books which should be purchased.
[bookmark: _Toc239152778]3.2 Computing and Study Facilities
The University, through IDG, provides a wide range of courses to impart or enhance IT skills. It is in the interest of students to take advantage of these opportunities. There are clusters of workstations in the University Library Building, and elsewhere on campus. If you use web resources in your assessed work, remember that using downloaded web material without acknowledgement constitutes academic misconduct. 
	For problems using any of the systems of service provided by IT Services, there is a Helpdesk, situated on the ground floor of the Library building and online. Help is available for connecting your laptop to the university network and in the event of system problems and virus attacks. The service is free if you live on campus. 
We recommend that you use Microsoft Word for your essays. Software licences are available for students at the University. For more information see https://warwick.ac.uk/services/its/servicessupport/software. To get started with all things IT at Warwick, see https://warwick.ac.uk/services/it-students/new_students/. 
[bookmark: _Toc239152779]3.3 Careers Service
The University provides a customer-focused careers service that offers careers education, information, advice, and guidance so that you can identify and achieve your career goals. A wide range of materials is available in the Careers Hub. The website gives you access to information on career planning, job seeking, and interview skills.  Register online to receive personalised news, jobs and events information.  Please also visit ‘My Advantage’ and ensure you look at the extensive programme of events including skills development. The Careers Service has bursaries available to support students wishing to undertake voluntary/unpaid work. Making a good career decision involves thinking about your interests and qualities and also spending time researching possible occupations. The Careers Adviser contact for Classics is Clare Halldron. She runs drop-in sessions in Classics each Wednesday in FAB 2.22. To book a quick career advice appointment or longer guidance interview with her, please use the myadvantage website.
	The careers team look forward to meeting you. In the meantime, remember to make full use of university life to broaden your outlook and develop your skills. Previous Classics graduates have pursued a diverse range of career opportunities including Law, Journalism, Human Resources, Accountancy, Librarianship, Museum-Curatorship, Teaching, Television Production, Transport for London – the possibilities are endless. 
	The department is very interested in the career progression of its former students and appreciates regular updates. This is particularly important for the preparation of reference requests to employers and is useful to potential new students.  
	Your Personal Tutor, or another member of staff, will often be your first port-of-call for obtaining an academic reference for internships and job applications. Please would you always take the time to alert staff if they are to expect a request for a reference, and send a copy of your application and c.v. to them. Staff are very happy to support students by writing references, but you should be aware that composing a meaningful reference can take some time, and so it is in your interests to give at least a week’s notice before a deadline. 
[bookmark: _Toc239152780]4. ATTENDANCE REQUIREMENTS AND MONITORING
Student progress and attendance are monitored in order to provide appropriate academic and pastoral support and identify where support outside the department is necessary.  A list of formal monitoring points is available online:
http://www2.warwick.ac.uk/fac/arts/classics/students/ 
The Department also implements Regulation 36 in cases of exceptionally bad attendance, which can lead to a student being required to withdraw from the course
http://www2.warwick.ac.uk/services/gov/calendar/section2/regulations/reg36registrationattendanceprogress 
If you have a valid reason for non-attendance, this should be reported to the module convenor as soon as possible. Absence due to illness lasting more than five working days requires a medical note which you should obtain from the Medical Centre. If you are having difficulty coping with a module, this should first be discussed with the module tutor. If this fails to resolve the problem, the Personal Tutor, Director of Undergraduate Studies, Senior Tutor, or Head of Department should be approached. If your illness or other personal circumstances affect your ability to complete assessed work on time and to the best of your ability, it is essential that you produce documentation to place on file, for consideration by the Examination Mitigations Committee. Without documentation, no allowances can be made.
Some first-year modules include an Attendance Mark. 
Missed lectures for whatever reason (even if the absence is approved) count against Y1 attendance marks. If students have mitigating circumstances around specific coursework deadlines or time periods that include modules affected then such mitigations are considered and may be approved in end-of-year processes via e.g. waived lateness penalties or the effect of mitigating circumstances on an overall profile, subject to departmental application of university regulations on mitigation in relation to rules for award.

Students should expect to be available every day during term for classes and may not be absent on holiday during the 10 weeks of term time. Please alert your families/friends that you are not free to take holidays during this time. Any student who wishes to be absent during term time for any reason (eg work experience/internship) should ask the Head of Dept for permission..
International students should be aware of the consequences of missing formal monitoring points: the Academic Office is obliged to report to the Home Office UK Visa & Immigration if any Tier 4 students have been found not to be engaging with and attending their degree course.  This will normally lead to the curtailment of their visas. Immigration responsibilities for students are outlined here.
Outgoing study abroad students should, while abroad, regularly stay in touch with the Department, via the study abroad co-ordinator or the personal tutor as requested by the former. 
All students need to ensure their details remain up to date. Further information on this is available here.

[bookmark: _Toc239152781]5. COURSE INFORMATION
The department is home to students enrolled on the following degree courses:
· Classics (inc. study in Europe variants)
· Classics and English
· Classical Civilisation (inc. study in Europe variant)
· Ancient History and Classical Archaeology (inc. study in Europe variant)
· English and Classical Civilisation
and also shares responsibility for students enrolled on:
· Italian and Classics
· Philosophy, Literature and Classics
· Liberal Arts (Classics Pathway)
[bookmark: _Toc239152782]5.1 Information on additional course costs
First-year students will be required to participate in an annual trip to a museum or site, and the department will fund travel costs. Other modules may include trips, up to £50 in cost. Some modules will recommend the purchase of textbooks, but tutors will endeavour to keep costs to a minimum. As a rough guide, 1st years may expect to spend around £70 on textbooks, and Honours level students up to around £200. If in doubt, do please consult module tutors.
Students who participate in the Archaeological Fieldwork module are eligible to a departmental bursary to help with costs. Please discuss this with the module leader.
[bookmark: _Toc239152783]5.2 Course Regulations	
Regulations for all degree courses may be found online:
http://www2.warwick.ac.uk/fac/arts/classics/students
Please consult these detailed regulations for each year of each degree course.
[bookmark: _Toc239152784]5.2.1 Joint degree courses
Victoria Rimell is the designated tutor in our department for you to contact in the first instance with questions about your joint degree course.
[bookmark: _Toc239152785]5.2.2 Study Abroad
Victoria Rimell is our departmental tutor in charge of study abroad. Please also see
https://warwick.ac.uk/fac/arts/classics/students/study_in_europe/
http://warwick.ac.uk/quality/categories/placementlearning/ 
[bookmark: _Toc239152786]5.3 Module choices 
A list of modules available in the dept is available at http://www2.warwick.ac.uk/fac/arts/classics/students/modules/. Please note that this is subject to change due to staff research leave and the introduction of new modules. Honours modules often run on a two-year rotation, but the inclusion of a particular module on this list is not a guarantee that it will run in a particular year.

Students who wish to proceed to the next level of a Classical language should achieve at least 60% in their current level, so that they are not at a disadvantage for the next level. Students who wish to take a different ancient language in their second year must have passed with at least 60% any ancient language modules undertaken in their first year. Finalists will only be permitted to take a Classical language module if they have shown commitment to ancient language learning in their 2nd year. Some degree courses allow Honours students to choose an external module. In such cases, you may take one 30-CAT module or two 15-CAT modules from outside the department (eg from IATL or another academic dept) in place of an optional module. You should discuss this first of all with your Personal Tutor, & then seek advice from the relevant module tutor in order to check that you have the prerequisite knowledge before then seeking formal permission from the Director of Ug Studies/HoD in order to register for the external module(s). Students wishing to take a level one option at Honours level should bear in mind that only 30 CATS of such modules is permitted in the 240 CATS taken in the second and third years. No student may take the same module twice. 
Honours-level students may be permitted to take a language module taught at the University's Language Centre. Students are not permitted to include Language Centre modules whose levels are lower than university-level study: these can instead be studied in your spare time. For your degree, you can take a language at Level 5 Advanced 1 in the second year; and Level 6 Advanced 2 in the third year. Students may also investigate academic modules in Italian, German or Spanish within the School for Modern Languages and Cultures. Students must discuss such external options with your personal tutor, and seek approval from the Director of Undergraduate Studies/HoD.

[bookmark: _Toc239152787]5.4 Progression Requirements 
For students entering in 2025 onwards, the following progression requirements apply.
(Students entering in previous years should consult the handbook for their first year.)
From 1st yr to 2nd yr: You must pass at least 90 Credits with an overall average of 40% or above, including passes in the following Core modules 
 
	Degree
	Required code modules

	(Q800) Classics
	30 CATS Greek OR 30 CATS Latin 

	(Q801) Classics (Greek) with Study in Europe
	30 CATS Greek, 30 CATS modern language at the appropriate level.

	(Q802) Classics (Latin) with Study in Europe
	30 CATS Latin, 30 CATS modern language at the appropriate level.

	(Q820) Classical Civilisation
	CX110-15 Roman Culture & Society, CX109-15 Greek Culture & Society.

	(Q821) Classical Civilisation with Study in Europe
	CX110-15 Roman Culture & Society, CX109-15 Greek Culture & Society,
30 CATS modern language at the appropriate level.

	(QQ37) Classics and English
	EN122-30 Modes of Reading,
either CX136-30 Latin Literary Texts or
CX106-30 Greek Literary Texts.

	(QQ39) English and Classical Civilisation
	EN122-30 Modes of Reading,
Plus at least 30 CATS from both Classics and English departments.

	(VV16) Ancient History and Classical Archaeology
	CX102-30 Introduction to Greek and Roman History,
CX111-15 Encounters with Material Culture,
either CX110-15 Roman Culture & Society or CX109-15 Greek Culture & Society.

	VV18) Ancient History and Classical Archaeology with Study in Europe
	CX102-30 Introduction to Greek and Roman History,
CX111-15 Encounters with Material Culture,
30 CATS modern language at the appropriate level.


 
For progression from 2nd to final year: You must pass at least 90 Credits with an overall average of 40% or above, including passes in required core modules.  

	Degree
	Required core modules
(NB these also count as ‘relevant modules’ for the purposes of Degree classification).

	(Q800) Classics
	30 CATS of Latin lang/texts, AND/OR (depending on entry level)
30 CATS of Greek lang/texts.

	(Q801) Classics (Greek) with Study in Europe
	30 CATS of Greek texts,
30 CATS modern language.

	(Q802) Classics (Latin) with Study in Europe
	30 CATS of Latin texts,
30 CATS modern language.

	(Q820) Classical Civilisation
	CX251-30 Hellenistic World,
30 CATS of List B modules.

	(Q821) Classical Civilisation with Study in Europe
	CX251-30 Hellenistic World,
30 CATS of List B modules,
30 CATS modern language at the appropriate level.

	(QQ37) Classics and English
	30 CATS of CX modules involving ancient language, 30 CATS English modules.

	(QQ39) English and Classical Civilisation
	At least 30 CATS from both Classics and English departments, including at least 30 CATS from Classics List B (Greek and/or Latin language and literature).

	(VV16) Ancient History and Classical Archaeology
	CX251-30 Hellenistic World,
30 CATS of List A modules.

	(VV18) Ancient History and Classical Archaeology with Study in Europe
	CX251-30 Hellenistic World,
30 CATS of List A modules,
30 CATS Modern lang.


 
For Final Year Honours degrees, the following modules count as required core modules. For degree classification rules, see https://warwick.ac.uk/services/aro/dar/quality/categories/examinations/conventions/  
 
	Degree
	Required core modules
(NB these also count as ‘relevant modules’ for the purposes of Degree classification).

	(Q800) Classics
	CX 303-30 Dissertation, 30 CATS of Latin lang/texts, and 30 CATS of Greek lang/texts.

	(Q801) Classics (Greek) with Study in Europe
	CX 303-30 Dissertation, 30 CATS of Greek lang/texts, and 30 CATS of Latin lang/texts.

	(Q802) Classics (Latin) with Study in Europe
	CX 303-30 Dissertation, 30 CATS of Latin texts.

	(Q820) Classical Civilisation
	CX 303-30 Dissertation, 30 CATS of List B modules.

	(Q821) Classical Civilisation with Study in Europe
	CX 303-30 Dissertation, 30 CATS of List B modules.

	(QQ37) Classics and English
	CX 303-30 OR EN320 Dissertation, and at least 30 CATS from each Dept.

	(QQ39) English and Classical Civilisation
	CX 303-30 OR EN320 Dissertation, and at least 30 CATS from each Dept, including at least 30 CATS from Classics List B (Greek and/or Latin language).

	(VV16) Ancient History and Classical Archaeology
	CX 303-30 Dissertation, 30 CATS of List A modules.

	VV18) Ancient History and Classical Archaeology with Study in Europe
	CX 303-30 Dissertation, 30 CATS of List A modules.


[bookmark: _Toc239152788]5.5 Lectures, Seminars, and Language Classes
All students must take responsibility for managing their learning.  This includes attending all lectures, seminars, revision classes and meetings with Personal Tutors and (in the third year) with dissertation supervisors; preparing for and participating in classes and seminars, or carrying out your own research; directing your own learning beyond that specified by your lecturers; in completing all forms of assessment; in reflecting on your progress; in taking the initiative to seek support where necessary from the Department and the wider University (e.g. Student Opportunity, Students Union, Dean of Students, Disability Co-ordinator).
	Lectures are never so large that students should feel inhibited from asking questions or interrupting to get clarification of a point. Tutors are only too willing to respond to such matters. Seminars, which are designed to allow class discussion on the basis of work prepared by individual students or groups of students, are an integral part of some modules. A willingness to participate in discussion is a vital part of developing skills that will be of use in your future life.
	Humanities degrees require you to undertake most of the work outside of classroom hours. The timetabled teaching you get is to guide you and to suggest further avenues to explore in your reading. Modules are generally taught via two contact hours per week. Language modules involve three hours of classwork per week plus additional consolidation for accelerated modules. Language classes will require you to work every day during term time, and additionally will require consolidation (early stages) and preparation of texts (more advanced) during the vacations. Q800/Q802/QQ36 students will attend additional language-classes 1 hour per week for each Honours-level text-module studied through original texts. For every 15CATS of study, you are expected to spend a total of 150 hours of study. In an average week during term, therefore, you might expect to have around 8 hours of contact time, and to spend about 30 hours in independent study. 
[bookmark: _Toc239152789]5.6 Academic Terms
Term Dates: 
Students are expected to be in attendance throughout each term (including reading weeks), and to take holidays only in vacation periods. Reading weeks (Terms 1&2, week 6) are set to allow for consolidation and additional field trips, for instance, which students are required to attend. Students may undertake part-time work during term-time only if this does not interfere with class attendance. Some assessment deadlines will fall in vacation times. 
Autumn Term 	Monday 5 October 2025 – Saturday 12 December 2025
Spring Term 		Monday 11 January 2026 – Saturday 20 March 2026
Summer Term 	Wednesday 26 April 2026 – Saturday 3 July 2026 
Full term dates can be found here: https://warwick.ac.uk/study/termdates/ 
Summer term: classes in Weeks 1-3 only. These are usually focused around revision, and are NOT optional, but are a key component in helping you to prepare for the exams. Exams may occur from WEEK 4 to WEEK 9 during the Summer Term, including on Saturdays. The Dept has no ability to alter the examination timetable, so please do not make such requests to us; it is entirely possible that your exams will bunch together and you should be prepared to sit more than one paper on a single day, and/or to have exams on consecutive days. Please do not schedule holidays or work placements until after the end of the summer term. Graduation usually takes place in the second half of July.  

[bookmark: _Toc239152790]5.7 Examinations and Assessment 
Formal assessment of student work is by means of assessed essays and other forms of coursework and examinations.
Assessment conventions describe the requirements for progression, award and classification. The set of assessment conventions that applies depends on the student’s year of entry to their course.
The assessment conventions for students entering in 20/21 or earlier are described in progression requirements, degree classification rules and / or requirements for postgraduate taught awards. 
The assessment conventions for students entering in 21/22 or later are described in the Rules for Award
All entry year versions of Rules for Award were reworded for the 25/26 academic year to make the requirements clearer and easier to find. The rewording does not change the principles and is intended to be non-detrimental. However, the original wording is available to view and any student who believes that they have been negatively impacted by the change should contact their home department. 

First year: students are required to pass core modules as set out above (5.4), as well as to satisfy the general University rules for progression in order to proceed to their second year. If a student fails a module, the Examinations Board may require the student to re-sit the exam in September and/or submit further essays. Failure to pass the re-sit exam/ essay will usually result in a requirement to withdraw from the course. If there are mitigating circumstances, it is vital to alert the department to these at the earliest possible opportunity. Late mitigation is not permissible without exceptional circumstances.
Intermediate/final years: students carry the marks they gain through to their final degree award. If there are mitigating circumstances which have affected your performance please ensure you have logged these officially by the deadline. There is a right to remedy failure for failed modules, but no option for resits simply to improve your performance. 
[bookmark: _Toc239152791]5.7.1 Examinations
The main exams take place during the summer term, although GCS and language modules also have exams/tests during term time. The Department aims to set examination papers which do not overlap substantially with the titles for pieces of assessed work. This is on the principle that marks cannot be awarded twice for the same piece of work.  However, students will often be able to think of ways in which some material from assessed work can be redeployed in exams to answer different questions.  Within an exam, the same material should not be copied from one exam answer to another. Please also note that you should not repeat material between assessed essays; this will be treated as academic misconduct. Exams have specific requirements about the number and type of questions you should answer. Please read these carefully as failure to answer the correct set of questions will be penalised. 

Please note that summer examinations generally start in Week 4 of the summer term. Examinations are timetabled Monday-Saturday, morning and afternoon slots. 

Current Examination regulations may be found at: 
www2.warwick.ac.uk/academicoffice/modules_marks_assessments  
[bookmark: _Toc239152792]5.7.2 Assessed work

Submitting the correct file
You are responsible for making sure that the correct file is submitted for your assessment.
Before the deadline, you should:
· Upload the correct file.
· Check that your submission has been successful.
· Make sure your file is correct and can be opened.
· It is best practice to download the submission receipt from Tabula (or take a screenshot of the post-submission page on other platforms like Moodle). You should also always download and double check that the file you have uploaded is the correct assignment and follows submission instructions, where relevant.  
· For some assessments, you may need to share a link to your assignment (rather than uploading the file directly). In such cases, double check that the relevant tutors have been given download rights for the file.

If you submit the wrong file
Before the deadline: 
· You can replace your file without penalty.
After the deadline: 
· You must contact your department as soon as possible.
If your department allows you to submit the correct file:
· Your submission will be treated as late. Late penalties will apply from the original deadline until the correct file is submitted, unless these are waived through approved mitigating circumstances. 
Important
Work that has been submitted will normally be marked as submitted.
Staff are not expected to identify incorrect file submissions.
If you do not report an issue, your submitted file will be marked as it stands.


Deadlines: Being able to manage your time and meet deadlines is a valuable and necessary transferrable skill which you will need in the ‘real world’ after you leave university. 
The schedule of deadlines for submission of assessed work will be found on your Tabula profile. It is likely that at some point you will find that you have two or more essay-deadlines on the same day or on adjacent days. It is your responsibility to organise your time so that you can produce each essay by the deadline: get the books out, research it, write it, revise it, print it, check it, and submit it to Tabula. 
http://www2.warwick.ac.uk/fac/arts/classics/students/esubmission/
You should begin work for an essay as soon as possible. Members of staff will be happy to give guidance in advertised drop-in hours as well as in class.
Length: 
Assessments are set with a defined word count range (for example, 1,250–1,500 words).
•	Students must submit work within the stated lower and upper limits.
•	There is no additional tolerance beyond this range.
Work that exceeds the permitted range:
Students should not expect markers to read beyond the maximum word limit. This may mean that their argument will appear incomplete or that key information is not assessed, resulting in a lower mark.
Work that is significantly below the word limit is likely to be incomplete and may not meet the requirements of the assessment. This will be reflected in the mark.
For first year students essays should be between 2,200-2,500 words. For second and third-year students, essays may be in the range 2250-3000 words (including footnotes but not including bibliography). Individual modules may have different lengths for assessed work. You should check the requirements with your lecturer.
Students are required to declare a word count on the cover sheet. 

BACK UP ALL FILES REGULARLY IN DIFFERENT PLACES.
Do not rely on your hard drive alone, but use a cloud drive to keep extra copies of your work safe (the university provides each student with a 1 TB OneDrive account). Do not upload unfinished essays to Tabula as a way to save drafts since they may be marked as the final version. 
Format of Essays and Written Assignments

Every written submission MUST contain:
· Cover-sheet: Student i.d. number; Module Code & Module Title; Title of Essay/Assignment; Word count; electronic sticker for learning differences, if applicable. It can be downloaded from: Information for current undergraduates - Classics and Ancient History (warwick.ac.uk)
· should have adequate margins 
· 1.5 or double line spacing. 
· Clear type-face such as Arial, Calibri or Times New Roman in 12-point. 
· Footnotes/endnotes: these should acknowledge with accurate references what ancient or modern works you are using or quoting. 
Using: What ancient source or which work of modern scholarship are you relying on for facts, analysis or opinions?  Cite book and chapter for ancient works. FOR MODERN SCHOLARS cite author’s name, date of publication, and page number(s). Quoting: If you use the actual words of an ancient source or a modern scholar, then put the same words in inverted commas (‘’) as well as giving an accurate reference for the quotation.  Failure to do this may be construed as academic misconduct.
· Bibliography of works cited

Please see ‘Advice on writing essays’ and Departmental Style Guide
http://www2.warwick.ac.uk/fac/arts/classics/students/guidance/essays/

Websites
Books recommended for reading as part of modules or bought for the library are generally regarded as suitable for you to use. Websites, on the other hand, are free from such intellectual constraints and can vary in their intended audience from young school children, through tourists, to undergraduate students, and can have as their sources organisations as varied as local authorities, newspapers, commercial companies, and individuals. However, even in the case of the web sites located in educational establishments, the material presented can vary enormously from detailed analyses to the bare statement of facts. In using a website, you should first gauge the overall intended audience and whether the material provided is suitable for the level of work you are undertaking. You should be wary of taking information from online encyclopaedias without further checking it first. Websites should be included in bibliographies and footnotes. 

Compiling a Bibliography and Using Footnotes
Please see the detailed departmental guidelines available online:
https://warwick.ac.uk/fac/arts/classics/intranets/students/essaywritingresources/ – this page contains links to the following useful documents:
· Essays
· Gobbets
· Styleguide (i.e. how to format bibliography/footnotes)

Academic presentation is a crucial aspect of your essay-writing, and being able to follow guidelines is an important transferable skill.

University Proof-Reading Policy

The essay cover sheet includes this declaration which you must complete:
“I have used a proof-reader, paid or unpaid, to support the submission of this assignment" YES/NO
The University expects all proof-readers to comply with its policy in this area. By ticking 'yes', you confirm that the proof-reader was made aware of and has complied with the University's proofreading policy”
If a student chooses to engage with a proof-reader, the University considers this exercise to be part of the learning experience. Proof-reading should initially be undertaken by students themselves – the identification of one’s own errors and inconsistencies is a valuable learning experience. Third-party proof-readers are not expected actively to amend existing, or create new, content in draft work; instead they should support the student by identifying errors and/or making suggestions relating to – but not creating – content. The University considers the role of the proof-reader is more akin to that of a mentor rather than a content producer or editor of the work.
Disabled students whose disability means that they may need proof-reading support that would exceed the limitations set out in this policy should liaise with their Personal tutor and the Wellbeing Support. Regardless of the form in which further support is provided, the content of the work submitted for assessment should be exclusively the student’s.
For full details, please see
http://www2.warwick.ac.uk/services/aro/dar/quality/categories/examinations/policies/v_proofreading/ 
[bookmark: _Toc239152793]5.7.3 Submission of Essays/ Dissertation
Essays/dissertations must be submitted online via Tabula BEFORE the essay deadline: http://www2.warwick.ac.uk/fac/arts/classics/students/esubmission/
Tabula will only accept particular file types, and we need to be able to open your work to mark it. So for essays or written work please submit your assignment as either .doc, .docx, .rtf, or .pdf. For presentations please submit a .ppt file, and for audio or video work please use a .mp4 or .mp3 file. If you try to submit a file with a different extension, Tabula may not accept the file, or we may not be able to open the file in order to mark it. It is your responsibility to ensure you upload the correct file, in the correct form. 
	There is normally a 20MB limit for submission for all assignments except video assignments. If you are using a lot of pictures and your file is larger than 20MB, save your file as a pdf, and then reduce the resolution. If this still does not solve the problem, please print out a hard copy of the essay, with images, and submit this to the office before the essay deadline, or else please contact the office and module convenor 48 hours before the submission deadline to alter the Tabula settings.
You must include the Departmental cover-sheet for your essay which can be found at http://www2warwick.ac.uk/fac/arts/classics/students/ and includes the following information:
· Student ID number 
· Module Code & Name
· Title of Essay
· Word count
· Considerate marking insert (if applicable)
· When submitting your work you will also be prompted to confirm that you accept the originality declaration, and that if a proof-reader has been used, you have made them aware of the University’s policy on proofreading.
Anonymity of marking is an adopted principle of the University for both assessed essays and examinations, so DO NOT put your name on your work. 

All submitted work will be checked for plagiarism via Turnitin plagiarism detection software.

Late Penalties
Students are expected to submit assessed work by the published deadline. Work submitted after the deadline is classified as late, unless an extension is in place. Late penalties apply automatically, unless an approved mitigation decision permits them to be waived.
Standard Late Penalty 
Unless a self-certification or formal extension has been applied in advance of the deadline:
· A penalty of 5 marks per UK working day will be applied.
· Penalties are applied in 24-hour periods from the published submission deadline.
This means:
· A submission up to 24 hours late will receive a 5-mark deduction
· A submission more than 24 hours late (e.g. 24 hours and 1 second) will receive a 10-mark deduction
	Time submitted after deadline
	Penalty applied

	Up to 24 hours late
	5 marks deducted

	More than 24 hours, up to 48 hours late
	10 marks deducted

	More than 48 hours, up to 72 hours late
	15 marks deducted

	More than 72 hours late
	Continued deduction of 5 marks per additional 24-hour period


For the purposes of late penalties:
· Only UK working days are counted
· Weekends, bank holidays, and University closure days are excluded

Mitigating Circumstances 
Late penalties may only be waived through an approved Mitigating Circumstances application.
Please see the Mitigating Circumstances Policy: https://warwick.ac.uk/services/aro/dar/quality/categories/examinations/policies/u_mitigatingcircumstances/mitigatingcircumstancespolicy/ 

Other considerations
Technical problems (including upload failures, incorrect file submissions, or IT issues) are not accepted as valid reasons for late submission.
Students are responsible for allowing sufficient time to submit their work and for checking that submission has been successful. 

Practical advice: It is best practice to download the submission receipt from Tabula (or take a screenshot of the post-submission page on other platforms like Moodle). You should also always download and double check that the file you have uploaded is the correct assignment and follows submission instructions, where relevant.

[bookmark: _Toc239152794]5.7.4 Criteria for Assessment
· Presentation: Marks will be awarded for good English expression; points will be deducted for poor presentation, including poor grammar and spelling.  Marks will be awarded for correct presentation of footnotes and bibliography 
· Clarity of analysis: Marks will be awarded for work which is organised coherently on the basis of arguments, and deducted for work which is incoherent or presents a mass of amorphous material. The case the student is arguing should be clear to the assessor in every paragraph - don't fall automatically into a chronological arrangement of your material, or a line by line examination of a text, unless you are making a specific point, narrowly argued, about development or change over time.
· Primary data: Marks will be awarded for good use of a range of ancient texts and other materials – inscriptions, images, coins, archaeology etc. - and deducted for unsubstantiated arguments and opinions.  Marks will be awarded for pertinent quotation and for thoughtfulness about its usefulness as evidence. Don’t use quotations of primary materials or images merely as illustrations.  Think about what contribution they make to your argument, what role they play as evidence, where the producers of the text or artefact are 'coming from'.
· Secondary material: Marks will be awarded for isolating the main issues and debates in modern scholarship on the subject.  Marks will be deducted for overdependence on a single unquestioned modern authority.  Think also about where modern scholars are 'coming from', e.g. by reading reviews of their work from the websites of JSTOR, BMCR, or Project Muse. Marks will not be awarded for essays that mainly of quotations from secondary sources instead of your own words.
· Originality and Sophistication: Marks will be awarded for thoughtfulness, well-founded scepticism and original ideas which attempt to surpass the issues and debates found in modern discussions in order to take the argument in a new direction.

[bookmark: _Toc239152795]5.7.5 Marking Schemes
Assessed essays are double marked or moderated within the department and are available for consultation by the external examiner. The first marker offers detailed feedback on individual pieces of assessment; the moderator receives the entire run of scripts and moderates the marks awarded (in other words, the role of the moderator is to ensure consistency in the awarding of marks).

1st class 		70-100% 
Upper 2nd class 	60-69%
Lower 2nd class	50-59%			
Third class		40-49%
Fail			0-39%

Class descriptors (differentiating learning outcomes for each stage of study)
· 1st YEAR:  1st class work will present a clear answer to the question posed as well as a reasoned and analytical argument. Individual points will be presented in a manner that generally displays a logical flow between paragraphs. It will demonstrate critical use of primary and secondary sources; the referencing of these will be clear and accurate, following the dept style guide. The essay will also display ability on the part of the student to advance ideas with some level of sophistication and originality, going well beyond what has been discussed in lectures/seminars. 
· 1st YEAR:  Exceptional 1st class work: In addition to the above, work in this category will demonstrate a truly exceptional level of independent research and thought, originality and sophistication. 
· 2nd YEAR - 1st class work will be work of the highest quality, demonstrating excellent knowledge and understanding, analysis, organisation, accuracy, relevance, presentation and appropriate skills. It will present a reasoned and analytical argument throughout, its individual points presented in a manner that displays a logical flow between paragraphs and in good English. It will demonstrate an intelligent and critical use of primary and secondary sources; the referencing of these will be clear and accurate. The essay will also display an ability on the part of the student to advance ideas that display a considerable degree of sophistication and some degree of originality.
· 2nd YEAR - Exceptional 1st class: In addition to the above, work in this category will demonstrate a truly exceptional level of originality and sophistication not out of place in high-class graduate-level work.
· 3rd YEAR - 1st class work will be work of the highest quality, demonstrating excellent knowledge and understanding, analysis, organisation, accuracy, relevance, presentation and appropriate skills will present a reasoned and analytical argument throughout, its individual points presented in a manner that displays a logical flow between paragraphs and in good English. It will demonstrate intelligent interpretation of appropriate primary sources and the ability to identify, characterise, and interrogate appropriate secondary literature on the subject; it may also demonstrate the ability to situate the topic within a broader intellectual/academic context. The referencing of both primary and secondary sources will be clear and accurate. The essay will also display an ability on the part of the student to advance ideas that display a considerable degree of sophistication and some degree of originality.
· 3rd YEAR - Exceptional 1st class: In addition to the above, work in this category will demonstrate a truly exceptional level of originality and sophistication which may achieve or be close to publishable standard. .

· 1st YEAR:  Upper 2nd class essay will present a fairly clear answer to the set question as well as a relatively reasoned and analytical argument. Individual points will be presented in a manner that displays some logical flow between paragraphs. It will demonstrate thoughtful use of primary and secondary sources; the referencing of these will generally be clear and accurate, following the dept style guide. It may demonstrate good use of material discussed in lectures/ seminars and evidence of independent research.
· 2nd YEAR - Upper 2nd class essay will present a reasoned and analytical argument, its individual points presented in a manner that displays a logical flow between paragraphs and in good English. It will demonstrate an intelligent use of primary and secondary sources; the referencing of these will be clear and accurate.
· 3rd YEAR - Upper 2nd class essay will present a reasoned and analytical argument, its individual points presented in a manner that displays a logical flow between paragraphs and in good English. It will demonstrate an interpretation of appropriate primary sources and the ability to identify and characterise appropriate secondary literature on the subject; the referencing of both primary and secondary sources will be clear and accurate.
· 1st YEAR:  Lower 2nd class essay may not clearly answer the set question or may lack a clearly structured argument, relying heavily on a narrative, from which salient points will or are expected to emerge. It will use primary and secondary sources with proper referencing, but will show limited interaction or analysis of these materials.  It may have too many different points, which are treated in an unsophisticated and somewhat superficial manner. It may be heavily reliant upon material discussed in lectures/ seminars, with little evidence of independent research.
· [bookmark: _Hlk113281257]2nd YEAR - Lower 2nd class essay may rely heavily upon narrative, from which salient points of argument will, or are expected, to emerge. It will demonstrate a moderate use of primary and secondary sources and include referencing to these which is clear and accurate. It may also answer only part of the question.
· 3rd YEAR - Lower 2nd class essay may rely heavily upon narrative, from which salient points of argument will, or are expected, to emerge. It will demonstrate a moderate capacity to interpret primary and secondary sources and include referencing to these which is clear and accurate. It may also answer only part of the question.

· [bookmark: _Hlk113281286]1st YEAR:  3rd class essay will 1) either fail to answer the question posed and/or fail to provide a structured argument, deviating from the set question in whole or significant points; or 2) will be presented in a manner that shows few signs of coherent thought or basic understanding of the evidence, presented in a form that is ill-referenced and poorly formulated. It may show little evidence of engaging with much material discussed in lectures/seminars.
· 2nd YEAR - 3rd class essay will either 1) deviate from the question set in whole or at significant points; or 2) will be presented in a manner that shows few signs of coherent thought and in a form that is ill-referenced and poorly formulated.
· 3rd YEAR - 3rd class essay will either 1) deviate from the question set in whole or at significant points; or 2) will be presented in a manner that shows few signs of coherent thought and in a form that is ill-referenced and poorly formulated; or 3) show little acumen in interpreting primary sources and/or shows little recognition of appropriate secondary literature on the subject.
· 1st YEAR:  Fail essay will display considerable ineptitude in terms of knowledge, essay-structure, use of English, and referencing. It will show little if any attempt to answer the question, use primary or secondary sources, or employ the lecture and material resources that have been provided. 
· 2nd YEAR - fail essay will display considerable ineptitude in terms of knowledge, essay-structure, use of English, and referencing.
· 3rd YEAR – fail essay will display considerable ineptitude in terms of knowledge, essay-structure, use of English, and referencing; or 2) offer little or no interpretation of primary sources and no recognition of appropriate secondary literature on the subject.

The 20-point Marking Scheme
Essays and examinations are assessed according to the 20-point scheme, as follows:
1st class: 100, 94, 88, 82; 78, 74
The 1st class is subdivided into two bands depending on the extent to which the criteria are met:
· First: Work demonstrating excellent scholarship, critical analysis and/or originality.
(Low: 74, Middle: 78, High: 82)
· Exceptional First: Exceptional work of the highest quality, demonstrating a truly exceptional level of originality and sophistication not out of place in high-class graduate-level work. At final-year level work may achieve or be close to publishable standard. (Low: 88; Middle: 94; High: 100)
2:1 class: 68, 65, 62
2:2 class: 58, 55, 52
3rd class: 48, 45, 42
Fail: 38, 32, 25, 12, 0  
Average marks for a module overall will not necessarily conform to the 20-point scheme except in the case of Dissertations. Four language modules will also be partially exempt.
[bookmark: _Toc239152796]5.8 Feedback
Students will receive written feedback on assessed work within 20 working days from submission: you will receive an email from Tabula once feedback has been published, which you can then access and download. You should read the comments carefully, to assess how best to improve for the next assignment. If you have questions or would like further advice please do use the module convenor’s drop in hours, or else take the assignment and feedback to a Study Café.  
	Feedback on exams is not provided routinely. However, students can ask their Personal Tutor or module tutor for feedback on their exams, once results have been released. Usually this will be given during the next available termtime.
[bookmark: _Toc239152797]5.9 Academic Misconduct
Academic misconduct, defined as ‘the attempt to gain an unfair advantage’ is a variety of cheating or fraud. It is taken very seriously by the University. Students who are caught can suffer penalties which are extremely detrimental to their careers. 
To avoid any confusion however you should take special care with four things:
· Cite the sources you are using;
· Use quotation marks for the words you are quoting directly;
· Do not self-plagiarise – i.e. repeat material between essays;
· Be EXTREMELY careful in your use of AI/Chatbots as sources for research (see below).
[bookmark: _Toc239152798]5.9.1 Avoiding academic misconduct
All written work produced for assessment must be entirely original. All assessed work is subjected to analysis by Turnitin plagiarism detection software. Your work will often use material covered in lectures and seminars, but your work must demonstrably be your own representation of that material. You must not quote from other people’s work word-for-word without acknowledging this by use of “quotation-marks”. If you present someone else’s thoughts without acknowledging them, or copy their words, or present someone else’s work as your own, then you will have committed academic misconduct. You must not copy bibliographical information from another source if you have not read the works referred to on it for yourself. It is poor practice to scatter quotations from other scholars throughout your essay; you should attempt to rephrase what other people have said in your own words, and then also include a reference to the source of your ideas in a footnote. When taking notes from journals and books, make sure that you indicate clearly in your notes, using quotation marks, if you’re copying directly word-for-word. This will ensure that you do not inadvertently reproduce someone else’s words in your essay. Best practice is to paraphrase and analyse as you read and make notes so that your notes do not simply copy out chunks of other people’s work. You should also avoid referring to what a lecturer has said without finding out for yourself on what his/her ideas are based. You may cite primary sources on handouts.
Good study technique, writing style, and correct referencing of quotations will help you to avoid unintentional plagiarism. If you follow these simple rules you will always be safe: 
· Always take down a detailed reference for each text that you read and take notes from. 
· While copying quotations, make sure you clearly mark them as quotations in your working notes. 
· Gather and use your own examples whenever you want to support a particular view.
· Ensure that all quotations are surrounded by quotation marks. 
· Ensure that your references can be used to locate the original source text.
· Make sure to compile good and accurate notes for your assignments and keep these to hand.

All first-year students are required to complete the Moodle on Avoiding Plagiarism by the end of Term 1.

[bookmark: _Toc239152799]5.9.2 Use of AI (Artificial Intelligence)
As a department we recognise that AI is increasingly used in many different areas, although there are significant intellectual and environmental issues associated with it, which any user of AI needs to take into account. You do not need to use AI to do well in your degree; our courses are designed for you to succeed without AI use, enabling you to develop high-level knowledge and skills. Much of what we teach you (e.g. close analysis, synthesis, critical thinking, the complexity and messiness of the past, the development of your own voice) cannot be replicated by AI.  
The department approach to AI mirrors that of the university in that you may not use generative AI in your assessments. This means you may not use AI (e.g. ChatGPT) to create content, i.e. write or do your assignment for you, plan your essay or create your argument. Using AI to rewrite or translate text that you have drafted is NOT permitted as this is prohibited by the University’s Proofreading Policy. If you do use generative AI in your coursework this constitutes plagiarism and is a university-level academic offence. There are tell-tale signs of AI-use that markers will be on the look-out for, particularly erroneous or invented publications, citations or footnotes. 
You may use AI in a non-generative way, such as a spelling or grammar checker. You may wish to use AI to create data visualisations (e.g. graphs of data you have gathered yourself, or maps of places you have identified yourself), keeping in mind there are other methods for this if you wish to avoid AI (e.g. excel or Google maps). You may also use AI to explain complex concepts in simpler terms, or to translate non-English language modern scholarship in the course of your research. We advise great care in using anything that AI provides you, since it often makes errors. If you choose to use AI you must do so in a responsible and acknowledged manner. 
We advise against asking AI to provide a summary of scholarship you may not understand, or as a shortcut, since the results are often wrong and working through publications yourself develops your skills and knowledge in the area. If you are struggling to understand a reading or concept, the first point of call should always be your module tutor, who will be happy to explain things to you.  
You should acknowledge any use of AI in the same way as you acknowledge any other sources that you use for your assessments. If you have used AI please indicate this on the cover sheet for your assignment, noting WHY you used AI, WHAT it was used for and WHICH AI prompts were used. There is no penalty for using AI in the accepted manner, although there is a penalty for AI use which is not declared. Failing to disclose the use of AI, or giving a misleading description of its use, may have significant consequences for your studies and may be prejudicial in any later Academic Misconduct investigations should they arise. As a result, you are advised to keep good records such as screengrabs of any interactions you have with AI, in case you are requested to explain further how and why it was used. 
Ultimately as a student you are responsible for taking intellectual and ethical ownership of your work. If you do choose to use AI, make sure you do so responsibly and not in place of your own learning. Ultimately, in the world of work employers will be looking for individuals who can do things AI can’t – so do make sure you develop those skills while you are here studying with us. 

For more university-level guidance on use of AI in the course of your studies, see 
https://warwick.ac.uk/services/aro/dar/quality/az/acintegrity/framework/artificial-intelligence
[bookmark: _Toc239152800]5.9.3 Procedure for Investigating Suspected Cases of Cheating 
5.9.3.1 A distinction should be made between poor academic practice and academic misconduct. Poor academic practice typically (but not exclusively) occurs when the referencing is inadequate, but not in a way which suggests an attempt to gain an unfair advantage. For example, a reference is given to identify the source of a passage; the passage is in fact directly quoted but no quotation marks are used. Judgements about poor academic practice are academic judgements against which there is no appeal. There is no penalty for poor academic practice: marks are not deducted - they are simply not earned under the marking criteria. 
5.9.3.2 When a marker has concerns about a piece of assessment, and is clear that the case is one of poor academic practice, he or she should mark it accordingly. If the mark produced is likely to have a significant impact, or if the marker is unclear whether the case is one of poor academic practice, the assessment should be passed to the Module Leader (if the marker is not the Module Leader). If the Module Leader is clear that the case is one of poor academic practice, or that there is no case to answer, the assessment is returned to the marker to provide an outcome under 5.8.2.1 determined by the Module Leader.
5.9.3.3 If the Module Leader is unclear whether the case is one of poor academic practice, or if the Module Leader believes cheating has occurred, the matter should be referred to the Department’s Academic Conduct Panel (ACP), chaired by James Davidson. Where the student concerned is from outside the department, a member of the student’s home department will be invited to be present for any meetings. The Panel may decide on the basis of the submitted material that the assessment exhibits poor academic practice; or that there is no case to answer, in this instance the assessment is returned to the Module Leader to provide the appropriate outcome.
5.9.3.4 If the Academic Conduct Panel considers there is evidence of poor academic practice, or that cheating has occurred, the Panel should ask the student to make a statement.
5.9.3.5 If after the student’s statement the Academic Conduct Panel decides that the case is one of poor academic practice, or that there is no case to answer, the assessment is returned to the Module Leader to provide the appropriate outcome.
5.9.3.6 If the Academic Conduct Panel decides that there is evidence of cheating, it should refer the matter to the Head of Department. If there is evidence of a serious case of cheating, the Head of Department may refer the case to an Academic Integrity Committee (AIC). If the Head of Department uses powers under the Regulation to determine whether or not an offence has occurred, the Head of Department should provide the student with a reasonable opportunity to make representations on his or her own behalf, before determining whether an offence has occurred. In the event that it is determined that an offence has occurred, the Head of Department shall determine the penalty. The student shall be informed of the outcome. The student is also informed that he or she has a right to appeal to an Academic Integrity Committee (AIC), in accordance with the Regulation, against the decision. If the student accepts the penalty, the matter ends and the outcome is reported to the Examination Board. If the student appeals, the procedure relating to an Academic Integrity Committee (AIC) is invoked.
5.9.3.7 Penalties available to the Department are as follows:
(i) A reduction in mark for the piece of work in which the academic misconduct has occurred (with or without the opportunity to resubmit or undertake a further assessment). The mark may be reduced up to the zero limit.
(ii) Re-submission of the original work with revised referencing, for a capped mark;
(iii) Re-submission of a new piece of work for a reduced or capped mark.
Re-submission falls under the university’s right to remedy failure policy, and so resubmission cannot be offered as a possibility earlier than the next available summer examination board.

5.9.3.8 Cheating to be referred to the Academic Integrity Committee
If the Departmental investigation concludes that a more severe penalty should be imposed than the Department is permitted to give under University regulations, the case should be referred to an Academic Integrity Committee (AIC). This is a University level committee. The following are examples of cases that should normally be referred:
(i) Allegations relating to an assessment that contributed to the previous approval of an award to the student; 
(ii) Allegations relating to contract cheating; 
(iii) Where the penalty or penalties imposed would potentially result in the student being ineligible to qualify for the award for which they are registered, irrespective of whether this is a consequence of one or several allegations of academic misconduct; 
(iv) Complex allegations of collusion between students, such as where the number of students involved or the complexity of the learning activity make a resolution at University level desirable; 
(v) Cases of repeat offences that cannot be adequately resolved by an ACP; 
(vi) Where an ACP considers a sanction adequate that only an AIC can impose; 
(vii) In other situations where there is an institutional interest in a resolution of the allegation at AIC level.

5.9.3.9 Retrospective checking 
Where a final decision of cheating is declared, and endorsement from AIC level permits it, the Department is entitled to check the student’s other assignments for similar offences. If further instances are identified and proven, this may result in the application of penalties retrospectively. Repeat cases will normally be referred to an AIC, which may impose a more severe penalty than the Department has done.
For full details, see https://warwick.ac.uk/services/aro/dar/quality/az/acintegrity/framework/guidancereg11/
[bookmark: _Toc239152801]5.10 Extensions to Essay Deadlines 
Applications for an extension of the essay-deadline are only allowed in exceptional circumstances – such as well-documented medical reasons/ family bereavement. Independent documentation is required in order to secure an extension. Predictable problems with time management as a result of deadline bunching or other commitments, and social problems with housemates are not usually admissible. Problems with e.g. printers/computers, getting hold of books, bunching-up of essay-deadlines are not considered acceptable excuses, nor is involvement in an extracurricular activity, whether sport, drama, or music. Students who wish to apply for an extension should support their case with independent documentation (eg GP medical note, Student Support report). Retrospective deadlines cannot usually be granted. When an extension is granted, students must check that the extension is recorded on Tabula. Only in very exceptional circumstances will an extension be allowed beyond one week. Please see further the section on Mitigations, 5.14. 
Students can self-certify for extensions of up to 5 working days, twice in an academic year. Please use these sparingly and only when absolutely necessary. 
Students with a recommendation for flexible deadlines due to a pre-existing condition or learning difference should meet with their personal tutor at the start of term to agree whether any adjustments to deadlines are required. Usually these will only be granted where there is bunching of essays or a very good reason, and not as a matter of course. Students may find the following flow chart of use in navigating extension requests.
	Each year an absolute final deadline for outstanding work will be advertised (the ‘submission cut-off’); any submissions beyond this date will not be considered in the summer exam boards. Once the submission cut-off has passed submissions will not normally be accepted. In exceptional cases, departments may accept a submission after the cut-off in line with local processes and with appropriate academic oversight.
Students are responsible for:
•	Submitting work by the published deadline wherever possible.
•	Being aware of the submission cut-off date for their assessment.
•	Engaging with departmental support (e.g. personal tutor; senior tutor) if they are experiencing difficulties that may affect submission.


A flow chart to follow when something has gone wrong and you need an extension on an assignment…..

Any further extensions need to be authorised by the senior tutor.
5 working days is not enough….  
Submit a request for an extension via Mitigating Circumstances (MCs). A 5 working day extension will be applied. Evidence of the MCs must be provided. (NB: the request will be processed during normal working hours)
Any further extensions need to be authorised by the senior tutor.
5 working days is not enough….  
If you need more time due to your condition, please submit a request on Tabula. A 5 working day extension will be applied. (NB: the request will be processed during normal working hours)
no
yes 
Do you possess flexible deadlines as a reasonable adjustment?
yes
Use a self certification via Tabula.
no
Have you used all your self certifications?
no
No extension is possible now. Submit mitigating circumstances.
yes
Has the deadline for the assessment passed?


































[bookmark: _Toc239152802]In 2026/27, the submission cut off date, after which absolutely no further assignments will be accepted for the June exam boards, is midday on 1 June 2027.
5.11 Dissertations
These constitute a whole module in the third year and usually consist of work between 8,000 and 10,000 words long on a topic negotiated with the department. The topic chosen does not necessarily have to focus on something that has figured earlier in the degree course, but may involve any aspect of the ancient world that has caught your interest, so long as it is thought to be of sufficient magnitude for the dissertation form and there are adequate resources at hand for successful completion. You should begin active consideration of a dissertation topic in the third term of the second year, and in this respect discussions with personal or module tutors will be helpful. You should have a firm idea of your area of interest before the end of your second year, and should use the summer vacation between second and third years to carry out much of the basic reading and research on the topic. Students in the past who have failed to do this have often seriously damaged their chances of achieving a good result. Other causes of disappointment for students have been lapses with regard to the precision of references, the consistency of bibliography, forgetting to include the correct version with footnotes, and the accuracy of English expression and grammar. At the beginning of the third year you are given instruction on such topics as the objectives of dissertations, how they might be structured, and common problems that have arisen in the past.  

Timetable: 
http://www2.warwick.ac.uk/fac/arts/classics/students/modules/dissertation/

All submitted work for the dissertation (abstract, sample chapter, title) must be handed in via Tabula by 12 noon on the day they are due. These are vital steps in the dissertation writing process, and you should apply for formal extensions if there is a serious problem in meeting any of them. They constitute monitoring points for finalists.

It is expected that students will meet their dissertation tutors on a regular basis to discuss progress. Dissertation Tutors may offer general advice and critical comment on students' work at all stages but will not suggest amendments to drafts in such a way as to contravene the principle that work submitted should be the student's own. Further guidance can be found on the dissertation webpages. 

Dissertation Presentations: Students will also present their ideas to their peers and a tutor in the first few weeks of the spring term. You should prepare a 10-minute presentation (with handout and/or powerpoint) of your dissertations’ overall aim, with a case-study from a sample chapter.
[bookmark: _Toc239152803]5.12 Degree Classification
· For the purposes of awarding degrees all modules taken in the intermediate and final years carry equal weighting (for first year work see above).
· All work presented for marking is anonymous, and should bear only your university number, which is printed on your University card.
· For honours students, coursework and exams are double-marked or sample-moderated, while all dissertations are fully double-marked, with the supervisor normally acting as the second marker.  The mark given is the result of consultation between the two markers. In the case of 1st-year work, only failed essays/ scripts are referred to a second marker/moderator. 
· All assessed work done in students' second and third years is available to the External Examiners, who also moderate all third-year dissertations, a large selection of exam scripts including where possible the Hellenistic World module, and may see any work where there is a serious disagreement between first and second internal markers.  
· Degrees with Study in Europe: an overall 2.1 mark has to be obtained at the end of the 1st year for students to be allowed to continue with this degree, and a mark of 56+ in the Italian or German language module must be achieved. If at the end of the 1st year, students fail to achieve the necessary results, they will change degree course back to their respective course (Classics, Classical Civilisation, Ancient History and Classical Archaeology) without study in Europe. 
· Students wishing to participate in an overseas exchange have to achieve a 2.1 overall profile at the end of the first year.
· Students on degrees involving Classical language as core (Q800 Classics and variants students; QQ36 Classics and English students) who do not achieve 2.1 results on their language modules during their first/second years will be invited to reconsider their strengths, and to change course to Classical Civilisation/ AHCA / English and Classical Civilisation as appropriate.
· The Departmental Examination Board (with the External in attendance) takes place at the end of each summer term. In the case of intermediate-year students it reviews performance, notes any mitigatory factors that have previously been discussed by the Dept Mitigations Sub-Committee, and normally either allows students to proceed to their final year of Honours or offers opportunities to remedy or (if such opportunities have already been offered), recommends that a student withdraw from the course.  In the case of final-year students it reviews the elements that make up students’ mark-profiles and awards a class of degree based on University conventions and the overall standard of work presented.
· Illness during examinations. If you are absent from an examination because of illness or accident (or other sufficient cause) you will be required to obtain a medical certificate that declares your inability to sit the examination at the correct time. Bring the certificate to the department as soon as you can, and within 3 days. If you are taken ill during an exam, you should report to the Senior Invigilator, who will advise you on procedure.
· Regulation 8, Regulations for First Degrees:  
http://warwick.ac.uk/regulations/reg8to8_5_1/   http://warwick.ac.uk/regulations/reg8from8_6/ 
This regulation sets out at the highest level, requirements for progression and award for undergraduate students. For students starting bachelors or Integrated Masters Degrees from the 2025/26 academic year onward, decisions about progression from one stage of the course to the next, and decisions about the final award or classification are set out in the Rules for Award 2025-26 and Appendix A: Degree Classifications (2025-26). These detail calculations used to determine your final classification and the minimum credit requirements by level of study for an award to be made.  
For the award of a Bachelors degree a student must meet specific credit requirements achieving a minimum 270 credits (or CATS) across the degree course including a minimum of 90 credits at FHEQ level 6. The Course Specification details additional requirements with regard to required core modules and PSRB requirements that must be met in addition to this.
· Right to remedy failure. For undergraduate students registered from 2021/22 onwards, the policy on the Right to Remedy Failure will be applicable.
For students registered prior to the academic year 2021/22, information on remedying failure is included within the relevant assessment conventions and student support in place for the relevant academic year of study at Assessment Conventions. When a student has a right to remedy failure the department will contact them with their options after the summer exam board.
[bookmark: _Toc239152804]5.13 Mitigating Circumstances and Reasonable Adjustment

https://www2.warwick.ac.uk/services/aro/dar/quality/categories/examinations/policies/u_mitigatingcircumstances/ 
What are Mitigating Circumstances?
During the course of study, you may experience exceptional unforeseen short-term circumstances which are outside your control and might have a detrimental effect on your studies. A definition of possible short-term circumstances classified as mitigating circumstances can be found here (Appendix A). Please note that this list is not exhaustive. The purpose of mitigating circumstances is to inform exam boards about the circumstances in your life which may have affected your studies to allow them to take this into account when making decisions about your assessment, progression and degree classification. Mitigating circumstances cannot result in the change of marks for specific pieces of assessed coursework, exams, or modules. Equally, a successful mitigating circumstance case does not excuse you from assessment in any of your modules, and mitigating circumstances cannot be used to allow you resit assessment in order to improve your marks. 
Mitigating circumstances are defined as: 
· Situations that the student could not have predicted and had no control over (e.g. serious illness, death of someone close, being the victim of crime, family difficulties and financial hardship); 
· Situations with negative impact on the student’s ability to undertake assessments/examinations which are independently evidenced in a timely fashion; (e.g. doctor’s note during illness showing duration and level of negative impact); 
· Situations that are acute or short term, the timing of which are relevant to the impact on study (normally within three weeks of the relevant assessment event deadline). 
What is Reasonable Adjustment?
• Long term chronic conditions (normally greater than a term in duration and that are likely to continue) and disabilities are dealt with under the reasonable adjustments policy.
• Students who have long term chronic conditions or disabilities and who believe they are entitled to reasonable adjustments should in the first instance contact Disability Services or Mental Health and Wellbeing and request an appointment to discuss their support requirements.
• A reasonable adjustment may be unique to the individual and could include special examination arrangements, delayed deadlines but also alternative methods of assessments.
• Any reasonable adjustments made are evidence based; students are required to supply appropriate and recent medical evidence, or, in the case of a specific learning difference such as dyslexia or dyspraxia, a full diagnostic assessment. The type of appropriate evidence required can be discussed with Disability Services or Mental Health and Wellbeing.
• Once a student has met with Wellbeing Support Services, the adviser will contact the student's department and the Examinations Office (with their permission) to recommend any specific adjustments.
• Reasonable adjustment recommendations for examinations must be made before the annual deadlines as set out by the Examinations Office on the Disability Services website Recommendations that are made AFTER these deadlines will be handled under the Mitigating Circumstance Policy.
• However, a significant deterioration of a chronic condition or disability already reported and covered by reasonable adjustments, is classed as a mitigating circumstance. In which case, students should apply via the Mitigating Circumstances Route. 
For advice on processes, please see the Dept webpages: 
https://warwick.ac.uk/fac/arts/classics/students/mitigatingcircumstances
Joint Honours students MUST make their mitigating circumstances request to their home Department, unless it is an extension request for an individual piece of work which will have to be made to the Department owning the module.
Information provided by you is sensitive and will be treated confidentially and in line with General Data Protection Regulation (GDPR). Any student who believes that the mitigating circumstances submission contains sensitive personal information and/or highly confidential evidence, may submit their mitigating circumstances marked “strictly confidential and for the attention of the Chair of the Mitigating Circumstances Panel only”. The information will be relayed by the Chair to the Mitigating Circumstances Panel (MCP) in each Department and/or Faculty without divulging the details of the sensitive nature of the information. Subsequently, the MCP will decide on the recommendations to be made to the Board of Examiners. Any further communications to other bodies (such as to Board of Examiners boards and/or module leaders) is ONLY permitted to list the type of mitigation agreed and reporting the appropriate grading of the MC submission AND NOT the details of the circumstances or any evidence or how it was assessed.
Mitigating Circumstances Officers for undergraduates
Donna Davies/Melanie Price
Deadlines:
Any material you wish to be considered at the June mitigating circumstances board must be uploaded to the on-line portal (https://tabula.warwick.ac.uk/profiles/view/me/personalcircs) by a set date, which will be communicated by the department to all students via email.
If you do not submit outstanding documentation by this deadline, then it may not be possible for mitigating circumstances to be considered in the end-of-year assessment process.
You should be aware that, in the event you feel you need to appeal the outcome of an Exam Board, offering extenuating or mitigating circumstances at that point will need to be accompanied by a good reason why you withheld the information earlier. Without wanting to invade your privacy, the University does expect that you bring such circumstances to your department’s attention in a timely manner, despite the discomfort you might feel in so doing. Failure to disclose such circumstances at a time when you could have done so may subsequently be problematic. Your department will do all it can to support you in difficult situations.
Special Exam Conditions
At some point during the year you will receive a message from the Dept Programmes Officer about special arrangements or extra time for examinations. Failure to reply within the time period specified will mean that any such special circumstances will not be taken into consideration. If for any reason you require special exam conditions/ extra time, it is essential that you request these as soon as possible, and by the deadlines set. 
[bookmark: _Toc239152805]5.14 Departmental Student Prizes
The Final Exam Board, with the input of the External Examiner, will award prizes to the Best Overall Student, and Best Dissertation, based upon performance in any degree within the department. The First and Second Year Exam Boards will award a prize to the Best Overall Student in the First Year, and Best Overall Student in the Second Year, based upon academic performance in assessments through the year.
[bookmark: _Toc239152806]5.15 Higher Education Achievement Report (HEAR) 
The Higher Education Achievement Report (HEAR) is your formal transcript of both academic and other achievements during your degree course. It is usually available from mid/late August after you graduate. The HEAR has replaced the printed academic transcript of studies. The HEAR is issued as an electronic document and will include details of academic achievement, including module marks, and will also provide information about your programme of study and some additional achievements undertaken whilst at university. You will be able to give third parties such as potential employers access to your HEAR. It will also be possible for you to print hard copies if required. It is hoped that the information provided on the HEAR will prove useful both to graduates entering the job market and to employers. Please DO NOT approach the Department for a transcript.
https://warwick.ac.uk/services/academicoffice/examinations/records/hear_higher_education_achievement_report/

[bookmark: _Toc239152807]5.16 Postgraduate Study
A number of students each year go on to Masters level study, either to pursue a vocational MA (e.g. teaching, journalism, land management, heritage studies - all recent examples), or for 'pure' research (which itself offers very valuable training for future employment in the public or private sector). 
The Department currently offers the MA by Research and taught MA courses in Ancient Literature and Thought and Ancient Visual and Material Culture. It also offers a PhD in Classics. Please speak to any member of staff about further study. Zahra Newby (Director of Graduate Studies) will be happy to chat to anyone about future study. There will be briefings and open day events on postgraduate study throughout the course of the year.
[bookmark: _Toc239152808]6. PASTORAL CARE AND WELFARE
[bookmark: _Toc239152809]6.1 Personal tutoring system
Your Personal Tutor is an academic member of staff who is assigned to you by your Department. They are your first point of contact for discussing your academic progress and development, and for seeking guidance around Departmental and University regulations and policies, and development opportunities. Personal Tutors can also signpost and refer you to central student support services (disability services, counselling services, and mental health and wellbeing). They will also talk through your Personal Development Plan with you and help you plan for your career progression.
 
In cases where you feel that the nature of a problem is such that you need to discuss it with someone other than your Personal Tutor, please approach the member of staff you feel most comfortable with, or Emmanuela Bakola (Senior Tutor), David Fearn (Head of Department), Victoria Rimell (Deputy Head of Dept) or James Davidson (Director of Undergraduate Studies). 
Over the course of your studies, it is likely that your personal tutor will change. Records, such as the personal development forms you upload to Tabula, will allow for continuity with your new personal tutor. 
For further details visit:
https://warwick.ac.uk/fac/arts/classics/students/guidance/personaltutors/
[bookmark: _Toc239152810]6.1.1 Academic references
Please give your Personal Tutor or other member of academic staff plenty of time before a deadline in order for them to be able to write you a meaningful reference. It is courteous if you first ask a tutor for permission to name him/her on an application form (this applies equally once you’ve left too). It is in your interests to send a copy of your application form and a copy of your c.v. to your referee, and preferably to meet to discuss the position you are applying for. This way, your chances of obtaining a detailed letter of support are markedly increased.
[bookmark: _Toc239152811]6.2 University Student Support
The University offers a wide range of specialist support services, including wellbeing, mental health and counselling. 
https://warwick.ac.uk/services/wellbeing
Other sources of help for students include the SSLC, Students' Union, Faculty Senior Tutor, Dean of Students, and the Chaplains. If you need support, please do reach out for help.
[bookmark: _Toc239152812]6.3 Disabilities
Students who have or suspect they have a disability are urged to discuss this with their Personal Tutor and the Senior Tutor, Emmanuela Bakola, so that appropriate measures can be taken to minimise their effect upon academic performance. Once you have seen an advisor in Disabilities Support, please give them permission to pass on to the Dept relevant information that will allow us to offer you appropriate support. See also
https://warwick.ac.uk/services/wss/students/disability
This broad term covers hearing and visual impairments, mental health difficulties, Specific Learning Differences such as dyslexia, mobility impairments, Autism Spectrum Conditions, ADHD, and 'unseen' disabilities such as asthma, epilepsy and diabetes and other chronic health conditions.
Each year, we have students joining us who have been diagnosed as having dyslexia while at school, and have been allowed extra time. Extra time is also available in university exams, but you will need to arrange to have a new assessment. The university also has a system of electronic stickers so your dyslexia can be taken into account in written work. Students with diagnosed dyslexia are responsible for obtaining digital stickers from Disabilities Services and for affixing them to assessed essays in PDF form and exam scripts.

Departmental Quiet Space (FAB2.22): If you feel that you would benefit from access to a quiet space to use in the Department please contact classics@warwick.ac.uk or the Senior tutor, Emmanuela Bakola.

With the higher demands of study at university level, and the amount of reading that is required for a humanities degree, it is not unusual for students to suspect that you may have previously undiagnosed dyslexia. If you suspect you may have dyslexia, or any other specific learning difference, or need to arrange a fresh assessment please consult Disabilities
https://warwick.ac.uk/services/wss/students/disability/how-can-we-help/screenings-and-diagnostics.


[bookmark: _Toc239152813]7. University Information

7. Community 

At Warwick, we believe that every individual in our University community should be treated with dignity and respect and be part of a working and learning environment that is free from barriers, regardless of age, disability, gender reassignment, race, religion or belief, sex, sexual orientation, marriage or civil partnership and pregnancy or maternity status.

We value our diverse and international community, the pursuit and dissemination of knowledge and research with real impact. 

We want to support our students and each other to become critical thinkers and collaborative yet independent learners – individuals with a global and sustainable outlook, who are able to make an active and positive contribution to society. At the same time, we are committed to working towards a supportive, accessible and inclusive environment.

We uphold the importance not only of free speech, but also in promoting free speech. We also support academic freedom, a component of free speech.

We place great importance on the responsible behaviour of both our students and staff at Warwick. It is important for you, as a student, to have an idea of Warwick’s core values and an understanding of the primary expectations of student members of the Warwick community. 

Warwick Values shaped by Warwick's community, our values represent the way we work together to deliver our strategy and ambitions.

Our Dignity Principles set out our expectations of how we behave as a community, both as individuals and as an institution, and inform our approach to taking appropriate action when these expectations are not met.

Social Inclusion sets the value we place on maintaining an inclusive environment where all can contribute and reach their full potential.

University Strategy sets our goals and vision as a world-class university committed to making a positive impact. 

Warwick Student Community Statement sets out aims for the University as well as for students.

University Calendar includes the University’s Charter, Statutes, Ordinances and Regulations for staff and students.

Student Life provides information and links to university regulations, policies and guidelines that govern what students can expect from the University, and what they would need to be aware of and adhere to as a registered student.


8. All students:

a. Feedback and Complaints
While we are committed to providing high quality services to all our students throughout their University experience, if there is something that goes wrong and you want assistance to resolve, we have an accessible and clear procedure which you can use to make a complaint.
b. Smoking Policy

c. Data Protection

d. Student Finance

e. Student IT Induction

f. Warwick Award
The Warwick Award is open to all undergraduate and postgraduate students, as well as exchange and degree apprenticeships students.
g. The Academic Manual is a full directory of all academic regulations and policies in a single location.  It is set out in chapters with guidance on the content of the manual and a search function for ease of use.Academic Manual is a full directory of all academic regulations and policies in a single location.  It is set out in chapters with guidance on the content of the manual and a search function for ease of use.

h. Attendance and Study 
i. Reg. 36 Student Registration, Attendance and Progress
ii. Local policy on how students should report absences and ask for leave
iii. Policy on Recording of Lectures by Students
iv. Reg. 31 Information Management, Security and Records Management
v. Reg. 23 Student Disciplinary Offences
vi. Max Periods of Study 
vii. Rules for Award
viii. Reg. 42 Governing Academic Appeals
[bookmark: _Hlk199493405]
i. Assessment
The University publishes a number of regulations and policies about assessment which are designed to uphold the academic standards and the integrity of the courses studied at Warwick for all students.
i. Examination and Assessment Policies
ii. Providing feedback to students on assessment 
iii. Reg. 10 Examination Regulations. For more information about examination rules and queries, please visit: Information for Students.
iv. Reg. 11 Academic Integrity. Additional support on good academic conduct for students is available here:  Academic Integrity
v. Reg. 12 Absence for Medical Reasons from a University Examination
vi. Mitigating Circumstances
vii. Right to Remedy Failure

j. HEAR and Transcripts


9. Undergraduate students
i) Reg. 8 Regulations for First Degrees and Reg. 8 contd. Regulations for First Degrees. This regulation sets out at the highest level, requirements for progression and award for undergraduate degrees.

10. Postgraduate students
a. Reg. 37 Taught Postgraduate Courses. This regulation sets out at the highest level, requirements for progression and award for postgraduate taught degrees. 

b. Warwick Postgraduate Spaces - Postgrad Hub
The PG Hub is the heart of the Library postgraduate community. It is open to all postgraduate students at Warwick, and has facilities for independent and group study, presentations, meetings and workshops. 

c. Postgraduate Research
i. Reg. 38 Research Degrees
This regulation sets out at the highest level, requirements for progression and award for postgraduate research degrees.
ii. Warwick Doctoral College
Find out about how the Doctoral College can help you during your PhD journey. From scholarships and researcher development to networking events and guidance on supervision and thesis submission.
iii. Research & Impact Services
iv. Warwick Postgraduate Spaces - Wolfson Research Exchange
The Wolfson Research Exchange is a space for all Warwick researchers. It is accessible 24/7 for study and group work, and provides a forum for interdisciplinary collaboration.
v. APP PGR
The Academic and Professional Pathway for Postgraduate Researchers supports PGR teachers with a programme that helps develop and build confidence in those who have teaching roles alongside PhD/postdoctoral/early careers research commitments. 


Section 4. Learning Resources and Support

a. The Library

Whether you are an undergraduate or postgraduate student, you will find resources such as online journal articles and ebooks available wherever you are and services to help you develop your information skills or your use of multimedia. The Library also has a variety of study environments to suit your study needs.

b. Academic Essentials
Whether you're just starting your university journey or looking to refresh your academic skills, this resource is here to support you throughout your time at Warwick.
On these pages, you'll find essential information and practical advice from current students to help you navigate your academic experience with clarity and confidence.
[bookmark: _Hlk142232768]
c. Student Opportunity

Student Opportunity offers a wide range of face-to-face and online resources covering:
· Careers support
· Employability skills and personal development opportunities
· Intercultural training
· Student mobility opportunities
· Internships, placements and work experience
· Volunteering opportunities

d. Together at Warwick

Together at Warwick is about creating spaces where students can connect, celebrate, and make the most of their time at Warwick. Whether looking for something regular to be part of, big moments to celebrate, or surprise pop-ups, there's something for everyone.

e. Student Visa Advice Service

The Student Visa Advice Service provide international students with vital visa advice and support, and ensure Warwick is compliant with UK immigration rules and sponsor duties. The team supports all EU and international students during their studies at Warwick and assists with immigration advice and practical support. 

f. Institute for Advanced Teaching and Learning (IATL)

IATL offers optional interdisciplinary modules to all students with home department approval. The modules offer students the opportunity to put creativity, critical thinking, innovation and wellbeing at the centre of their learning experience.

IATL offers skills sessions to all students registered on an IATL module and undergraduate research opportunities and project funding for undergraduate students wishing to undertake research within or outside their own discipline or who wish to communicate and connect with students and staff through performance.

g. The Language Centre

The Language Centre is a dynamic and forward-thinking hub that offers comprehensive language learning opportunities to students across all departments providing a rich and inclusive environment for language acquisition. 

h. Wellbeing and Student Support

The Wellbeing Support Team offer advice and support on a wide range of issues and work with students to develop the personal resources and skills needed to navigate the challenges and opportunities of student life.
 

i. Dean of Students Office

The Dean of Students Office plays an important role in the student learning experience at Warwick comprising of academic and professional services staff and students working in close partnership, with strategic leadership of academic support, through the personal tutoring system and the University’s Inclusive Education approach.  

j. Personal Tutors

Personal Tutors offer academic support during your studies and signpost to university support services and opportunities. Personal tutoring is a two-way conversation focused on your academic experience and development. 

k. Residential Community

All students who have accommodation on campus have access to the Residential Community Team (RCT), a peer support service, consisting of current Warwick students. 

l. Living off-campus 

Advice and guidance to living off-campus co-created with Warwick students.

m. The University of Warwick Health Centre

The University Health Centre is situated in the heart of the campus serving students who live on campus or within the catchment area. Students must be registered in order to use the Health Centre services.
[bookmark: _Hlk141952633]
n. The Chaplaincy

If you need space to reflect in the midst of a busy academic life, you can find it at the Chaplaincy. It's a place of safety, care and encounter for anyone who would appreciate a quieter space and the support of the Chaplains.

o. Warwick Students' Union Advice Centre

Warwick Students’ Union Advice Centre (WSUAC) offers free, independent, non-judgmental, impartial and confidential advice to Warwick students. The team of experienced advisors provide friendly, professional and practical advice and support or/and signposting on a range of enquiries. 

p. Student Funding Support

The Student Funding Support team offers information, advice and guidance on all aspects of financial support. This includes government grants and loans, and undergraduate scholarships and bursaries provided directly by the University to students. The team administers a number of the University’s hardship funds to students and can provide budgeting advice.

q. Community Safety

The Community Safety team works 24 hours a day, 365 days a year to support the University community by ensuring there is a safe, secure and friendly environment for students, staff and visitors. 

Students should always call Community Safety for emergency response requirements. You can phone the Community Safety team on 024 7652 2083. In an emergency on campus, phone 024 7652 2222.

r. The University Nursery 

Children of Warwick staff and students are eligible to attend the University Nursery. Parents interested in placing their child in the nursery should contact the nursery with regards to availability and complete an application form as early as possible.


Section 5. Further Opportunities

· Warwick Arts Centre;
· Seminars/conferences/special lectures hosted or given by the department;
· Societies which may be of interest to students in the department; 
· Gym, fitness, swim & more | Sports and Wellness Hub;
· Centre for Lifelong Learning;
· Warwick Volunteers;
· Lord Rootes Fund;
· URSS : Undergraduate Research Support Scheme;
· University of Warwick | Music Centre;
· WIHEA (Warwick International Higher Education Academy).
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