[image: ]Details Required from Student for Work Placements for the Intercalated Year
The History Department requires the following information to be able to approve work placements as part of the intercalated year. Please complete ALL boxes. Completed form should be returned as soon as possible to the department’s Employability and Placement Lead by email (historyplacements@warwick.ac.uk).
	Your Details:

	Name
	

	Student ID
	

	Course
	

	University email address
	

	Placement Details:

	Company name
	

	Company address
	

	Central company telephone number
	

	Company Description
	

	Placement role title
	

	Placement role description
	

	Supervisor name
	

	Supervisor job title
	

	Supervisor telephone number
	

	Supervisor email address
	

	Length of placement
	

	Approx. number of hours 
	

	Start date
	

	End date
	

	Financial Support (if applicable):
	


Privacy Statement
The University of Warwick will process your personal data provided in this form for the purposes of administering and recording your work placement.
The legal basis for processing this personal data is its necessity for the administration of the Intercalated year out and to ensure the University’s duty-of-care is maintained whilst you are on placement.
Your personal data will be kept securely by the University of Warwick will not be shared outside of the University and will be retained for a maximum period of six years following the end of your registration. 
The University of Warwick is the Data Controller of this information and is committed to protecting the rights of individuals in line with Data Protection Legislation. Please visit the University’s Data Protection webpages for further information about how the University processes your personal data. The University’s Data Protection Officer, A Bajaj, can be contacted through infocompliance@warwick.ac.uk and any requests or complaints should be made in writing to the University’s Data Protection Officer.
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