
HISTORY DEPARTMENT
UNDERGRADUATE RESEARCH ETHICS REVIEW FORM

This form should be completed by any undergraduate student conducting research that involves live human participants or their data. It is your responsibility to ensure completion and submission of the form (via email) to the relevant Year Director before the research commences. 

All ethics review forms must be signed by both you and your module tutor (or for the Dissertation, your supervisor). Electronic signatures or email confirmation of approval from the relevant staff member will suffice.

In some instances, additional approval may need to be sought for students’ research. The Year Director will advise you if this is the case, and you will be supported by the department to complete the relevant process. Please note that this may take some time, so ensure you apply for ethics approval well in advance of starting your research. 

Section 1: About you:

Name:
	



Student Number:
	



Title/ of assignment:
	


 
Brief outline of the topic and research areas for your assignment (no more than 250 words):
	




Section 2: About your research:
Please answer all the questions. 
1. Are you conducting interviews or oral histories? Yes / No 
If yes, please answer the following sub-questions. If no, please move to the next question.

a. How are you going to choose your participants? Are there any relationships or power dynamics that you need to consider?
	



b. Written informed consent is required for any interviews. Please confirm here that you will obtain consent and attach a detailed consent form. See the model consent form designed by a former History student, available on the Ethics Approval page of the Undergraduate Handbook. 
	



c. Will your participants be named in your research, or will they be anonymized? How will you protect their privacy? 
	



d. Will conducting these interviews have any potential to cause physical or mental harm to either you or your participants? This could include risks to disrupting family or community relationships, and reputational risks, as well as direct physical risks to safety or well-being. If yes, please explain how you will minimize this harm.
	



e. Will you be offering any payment or other inducements, including for travel or other expenses, to your participants? If yes, please explain why this is necessary. 
	



2. Are you conducting questionnaires or surveys? Yes / No
If yes, please answer the following sub-questions. If no, please move to the next question.

a. How are you going to choose your participants? Are there any relationships or power dynamics that you need to consider?
	



b. Will your participants be named in your research, or will they be anonymized? If you are anonymising your participants, the completion of the survey or questionnaire is regarded as offering consent. However, if responses are not anonymised, written informed consent is required. If you are not planning to anonymise your participants, please explain why here and attach a detailed consent form. See the model consent form designed by a former History student, available on the Ethics Approval page of the Undergraduate Handbook. 
	



c. Will conducting these questionnaires have any potential to cause physical or mental harm to either you or your participants? This could include risks to disrupting family or community relationships, and reputational risks, as well as direct physical risks to safety or well-being. If yes, please explain how you will minimize this harm.
	



d. Will you be offering any payment or other inducements, including for travel or other expenses, to your participants? If yes, please explain why this is necessary. 
	



3. Are you analysing social media? Yes / No
If yes, please answer the following sub-questions. If no, please move to the next question.

a. How are you going to choose and access your participants? Will you only access posts that are publicly available, or will you need to join any private groups or chats to conduct your research? If you need to join any private groups or chats, please explain whether you will be doing so openly as a researcher or whether you will be observing covertly, and give details.  
	



b. It is usually not easy to get informed consent for social media-related research, and therefore it is best practice to anonymise all of the data you use, unless it is from an official or verified account. Please confirm here that you will anonymise all of the social media posts that you use. (If you do not anonymise your participants, written informed consent is required. If you are not planning to anonymise your participants, please explain why here and attach a detailed consent form. See the model consent form designed by a former History student, available on the Ethics Approval page of the Undergraduate Handbook.)
	



c. Will your analysis of social media have any potential to cause physical or mental harm to either you or your participants? This could include risks to disrupting family or community relationships, and reputational risks, as well as direct physical or emotional risks to safety or well-being. If yes, please explain how you will minimize this harm.
	



4. Are you conducting any observations or ethnography? Yes / No
If yes, please answer the following sub-questions. If no, please move to the next question.

a. How are you going to choose and access your participants? What spaces will you be accessing? Some spaces will require prior consent, e.g. from the Council, the space owner, or the organisation managing the observed activities. Any observations in clinical or health spaces will require NHS approval. If you need to access any such spaces, please explain whether you will be doing so openly as a researcher or whether you will be observing covertly, and give details.  
	



b. It is usually not practical to get informed consent for ethnographic research, and therefore it is best practice to anonymise all of the data you use. Please confirm here that you will anonymise your participants. (If you do not anonymise your participants, written informed consent is required. If you are not planning to anonymise your participants, please explain why here and attach a detailed consent form. See the model consent form designed by a former History student, available on the Ethics Approval page of the Undergraduate Handbook.)
	



c. Will your observations have any potential to cause physical or mental harm to either you or your participants?  This could include risks to disrupting family or community relationships, and reputational risks, as well as direct physical risks to safety or well-being. If yes, please explain how you will minimize this harm.
	



5. Are you conducting any other type of research that involves live human participants or their data? Yes / No
If yes, please give details. If no, please move to the next question.

You should address the types of questions that are indicated in the sections above about how you will choose and access your participants, issues of consent and anonymity, and potential harm to either you or your participants. 
	



6. Does your intended research involve any of the following groups or their data? 

· NHS patients, staff, or facilities Yes / No
· Children aged under 16 Yes / No
· Vulnerable adults (those who may be unable to give informed consent or are in a dependent position) Yes / No
· People engaged in criminal or illegal activities (including visiting websites even if there is no direct contact with individuals) Yes / No
· Terrorist or extremist organisations (including visiting websites even if there is no direct contact with individuals) Yes / No
· Ministry of Defence personnel Yes / No
If yes, please give details below, explaining why this is necessary to the project. Please note that your research may require further approval. If no, please move to the next question. 
	



7. Will your research take place in any “high risk” locations? Yes / No
If you will need to travel to complete this research to any areas where your personal safety might be at risk (including foreign countries, especially if there is a travel warning in place), or any places with which you are not familiar, please give details here. If no, please move to the next question.
	



8. Any other comments
If you feel that your project has any other ethical considerations not covered above, please detail these here:
	




Section 3: Data Protection
All research is subject to the General Data Protection Regulation (GDPR) and Data Protection Act 2018 (DPA 2018). If your project involves the collection, analysis or storage of any personally identifiable data[footnoteRef:1], or any personally identifiable special category data[footnoteRef:2], by signing this form you are confirming that you will act in accordance with the principles of the GDPR as follows: [1:  Personal data is defined as: any information relating to an identified or identifiable natural person- a ‘data subject’. An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier (such as a name, an identification number, location data, financial data, opinion, an online identifier), or to one or more factors specific to the physical, physiological, genetic, mental, socio- economic, cultural, race, religion, trade union membership, political beliefs, medical, gender or social identity of that natural person.]  [2:  Special category data includes personal data which is by its nature, particularly sensitive in relation to fundamental rights and freedoms of individuals such as: racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership, genetic data, biometric data (for the purpose of identifying a natural person), data concerning health or data concerning a natural person's sex life or sexual orientation. This type of data merits specific protection as the context of its processing. Failure to handle this data correctly could result in significant risks to the fundamental rights and freedoms of the individuals. ] 

· You will be fair and transparent with your research participants, ensuring that your participants understand how you are using their personal data, and for what purposes (lawfulness, fairness and transparency)
· You will only use the personal data collected for this research project, and will not use it for any future project without completing further ethics review (purpose limitation)
· You will only collect the personal data that is relevant and adequate for your project; deleting any unnecessary personal data immediately (data minimisation)
· You will maintain accurate records and rectify or erase any erroneous personal data without delay (accuracy)
· You will keep personally identifiable data for no longer than is necessary; if you are planning to anonymise your sources you will delete the personal data as soon as possible (storage limitation)
· You will keep any personal data securely stored, on University of Warwick servers and/or on a password-protected device (integrity and confidentiality). 

As a basic principle, remember that the best way to protect personal data is NOT to collect it. In particular, avoid collecting combinations of precise data that might allow your research contributors to be identified, and/or have their identities stolen. Wherever possible, collect identifying data in terms of ranges (e.g. age ranges; geographical regions rather than neighbourhoods or postcodes; income brackets, rather than precise earnings).

If you have any concerns about your ability to act in accordance with these principles, or if there are any specific risks to participant data in your project, please detail these here:
	




Section 4: Signatures and Approval

The information in this form together with any accompanying information is complete and correct to the best of my knowledge and belief and I take full responsibility for it.

I confirm I will conduct my project in line with the General Data Protection Regulation (GDPR) and Data Protection Act 2018 (DPA 2018), as outlined above. 

I understand that I must not begin research and related projects with human participants or their data until I have received full approval from the History Department or relevant Research Ethics Committee of the University of Warwick.

I understand that any changes that I would like to make to this study after receiving approval require further review. 

Signature of Student:
Date:

Name and Signature of Module Tutor or Supervisor:
Date:

Name and Signature of Year Director:
Date:
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