JOB DESCRIPTION


POST TITLE: Incubator Manager

DEPARTMENT: IATL

POST RESPONSIBLE TO: Dr Paul Taylor

SALARY: £10.63 per hour for 10 hours per week (term time only)

JOB PURPOSE: 

The successful candidate will be based in the IATL offices on the first floor of Senate House and will act as the main point of contact for enterprise enquiries. You will be required to gather information from a variety of sources and draw on this information when answering enquiries. You will also need to keep a detailed and up to date list of contacts, enabling you to facilitate networking.  
In addition, you will need to lead on the organisation of IATL’s Making Sense or Enterprise Education event which will be held on Thursday 6 February 2014. This event will be linked with the spring 2014 issue of the IATL newsletter and so you will also assist with the creation of this newsletter issue. 

DUTIES AND RESPONSIBILITIES: 
· Help to host small scale activities and events in IATL

· To act as a source of information for students and staff interested in student enterprise

· To organise and publicise IATL’s Making Sense of Enterprise Education event which will be held in February 2014.
· To assist with the creation of the spring 2014 issue of the IATL newsletter
· To identify volunteers from current students, staff and alumni

· To facilitate staff and student networking

PERSONAL SPECIFICATION


POST TITLE: Incubator Manager
DEPARTMENT: IATL

The Person Specification focuses on the knowledge, skills, experience and qualifications required to undertake this role effectively. 

	REQUIREMENTS

The post holders must be able to demonstrate: 
	ESSENTIAL (E) or DESIRABLE (D) REQUIREMENTS
	MEASURED BY: 
a) Application form
b) Test/Exercise
c) Interview
d) Presentation

	Academic results to date at a minimum 2:1 level (if applicable)
	E
	a)

	Interest in and knowledge of enterprise education
	E
	a), c)

	Ability to gather information from a variety of sources
	E
	a), c)

	Effective communication (oral and written) skills
	E
	a), c)

	Ability to work independently and as part of a team 
	E
	a), c)

	Good organisational skills
	E
	a), c)
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FURTHER PARTICULARS
The Department

IATL's core business is to foster a pedagogy that is committed to innovation, interdisciplinarity, inclusiveness, and internationalisation. IATL is, throughout, mindful of its brief to identify new directions for its work, to innovate, to support innovation by others, and to generate work that is tangible and useful.
IATL seeks to enhance the student experience at Warwick by supporting staff and students in the development of best practice in teaching and learning. In practical terms, this means that we fund teaching and learning projects for both staff and students, introduce and host interdisciplinary cross-faculty modules, and run Reinvention: an International Journal of Undergraduate Research and the Student Ensemble.
We maintain a variety of bookable spaces across campus, host termly teaching and learning events, and offer advice and support on teaching and learning to staff and students. IATL's staff possess a variety of academic, administrative, and practice-based expertise, ranging across the faculties – our Director, Paul Taylor, is a Chemist; our Deputy Director, Nick Monk has a PhD in literature; our Teaching Fellow, Jonathan Heron, is a Theatre Director and qualified teacher; and other colleagues have expertise in Social Sciences, Academic Writing, Medieval History, Languages, Technology and the Digital, and Business.

IATL has been instrumental in the development of two specific pedagogies created specifically for use in higher education: Open-space Learning (OSL), and Student-as-Researcher. Our activities are informed by these pedagogies – and by those of many expert colleagues in the wider University – and they provide us with a solid theoretical and practical base from which to create our own projects, and support those of others.
For further information about IATL, please see our website at www.warwick.ac.uk//iatl 

