Action Plan for Supervisory Meeting
Name:

Date:

Agenda:
Please enter the topics and issues that you would like to discuss during the meeting.
Problems:

Enter any specific issues you may be experiencing. (You may not have any).
Plan for next month:

Describe what you plan to do during the next month…this may be experiment, application for conferences, posters etc.  You may prefer  to write a more detailed task list or Gantt chart and attach to this sheet.
Action/ Suggestions by supervisor:

To be filled in at the time of the meeting.
