

	Synthetic Lab
	Job
	Initials
	Done

	
	Clear the drying rack and put it all away

	
	

	
	Wash up anything in the sink

	
	

	
	Sweep floor

	
	

	
	Empty oven of glassware and put away

	
	

	
	Dispose of full waste containers

	
	

	
	Clean the area around the balances

	
	

	
	Restock gloves and tissue and refill solvent wash bottles

	
	

	
	Clear and wipe down the benches

	
	

	
	Clear and wipe down shelf above benches 

	
	

	Analytical Lab
	Clear the drying rack and put it all away

	
	

	
	Wash up anything in the sink

	
	

	
	Sweep floor

	
	

	
	Dust down equipment and windowsills

	
	

	
	Dispose of full waste containers

	
	

	
	Restock gloves and tissue and refill solvent wash bottles

	
	

	
	Clear and wipe down the benches

	
	



