How To Conduct Stocktaking Using LabCup System

This guide provides a step-by-step process for conducting stocktaking using the
Labcup system, making it easy for users to efficiently manage inventory. Whether you
are new to the system or looking to streamline your stocktaking process, this guide

offers valuable insights and practical solutions.

To begin, navigate to https://warwick.uk.labcup.net/#/inventorySearch/

Basics: Create, find, and generate reports
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Missing Tab

iy buksing > Duremy fioor > Oumeny e catinet 1

Curvent usage

Last Stocktaking
A list of the items in the
location is shown.

mmy building > Dummy floo

Initially, they will show in
the “Missing” tab.

) GENERATE REPORT

Product >
Barcode  Location Product Name toiniba Quantity
’ [ m & s
v DUMMY26 z‘;:g :‘“ iding > Dummy foor > Dummy lab 1> Fire oy e, puriss. p.a., ACS reagent, reag. ISO, reag. Ph. Eur., 299.5% (GC) f;z'(')‘:‘;’“"" 251 :
v | ovsvar Dummy buiding > Dummy fioor > Dummy lab 1> Fire puiss. pia.. ACS reagent meag. 150, resg. Ph. Exw., 390.5% (GC) Sigma-Aldrich
cabinet 1 32201-M
Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich E
X i SS - 2 3 99.5% (GC. 5L12
v ooummvzs Acetone, puriss. p.a., ACS reagent, reag. ISO, reag. Ph. Eur., 299.5% (GC) s 25L
Dummy buiiding > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich o
4 5| L
v 37463 cabinet 1 Dichloromethane 32222-M 25L
v Dummy building > Dummy ficor > Dummy lab 1 > Fire Sigma-Aldrich
MY h S5L/250
v but 32 et Dichloromethane 32222-M 25L
. Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich
MM 9 5125
+  DUMMY33 cabinet 1 Dichloromethane 32222M 25L
4 o]
Curent usage 1870
Last Stocktaking: e 25042023 Scan the items as you find them.
T 1 1 GENERATE REPORT
Alternatively, type in their L & coveereronr
barcode, or click on their tick box.
The items will move to the
“ ”
Found” tab.
Product
Barcode  Location Product Name bas Quantity
Dummy buiiding > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich = .
37463 hil thar 250125 .
v cabinot 1 Eichomeing 322220 :
Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich
v bummvz O Dichloromethane 32222M
Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich 0 mi
AL chi
v DuMMv3t T Dichloromethane Sl
B i Dummy building > Dummy floor > Dummy lab 1> Fire  Diethyl ether, contains BHT as inhibitor, puriss. p.a., ACS reagent, reag. ISO, reag. Ph.  Sigma-Aldrich
cabinet 1 Eur., 299.8% 32203-M h .
71 i Dummy building > Dummy floor > Dummy lab 1> Fire  Diethyl ether, contains BHT as inhibitor, puriss. p.a., ACS reagent, reag. ISO. reag. Ph. ~ Sigma-Aldrich
h cabinet 1 Eur, 200.8% . 32203:M
Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich
IMMY28 Hept: 2507250
V| DUMMYZS et 1 — 32287-M

o
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Curront usage 16 /0

Last Stocktaking.

@ Inventory Stock taking

umemy kab 1 > Fire cabinet 1

© 25/04/2023

Stock take saved as draft

Stock taking saved as draft. Vaiid through: 06/02/2024

From
3001/2024
11:42:08

To
3000172024
11:54:22

@live.warwick ac.uk

The stock take is saved as draft for

a week.

This allows to stock take several

locations during different dates,
and address conflicts in parallel.




Generating Reports

£ Inventory Stock taking The draf stock taking was fnshed and closed

Stock taking complétad! Report will b sand by email

Last Stocktaking: ® 300

“Generate report” when finished.

A detailed Excel report will arrive
to your email with the results.

The report is dated and stored,
and can be accessed by:

« Other users with “Edit” access
to the location
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Individual items are listed
o/ 135422 in the tabs below.

Conflict: Missing Items

Items that are not scanned are _

Cuarerd isage: 1870 “Missing”. These can be deleted, but
Last Stocktaking: @ 30/01/2024 also edited, flagged for waste, or

Dummy building > Dummy floor > Dummy lab 1 > Fire cabinet 1 Cloned as approprlate' (V]

If they are found but they are missing
barcode, it can be printed now.

Result (1)

Barcode Location Product Name Product Number  Quantity

v DUMMY12  Dummy building > Dummy floor > Dummy lab 1 > Fire cabinet 1 Toluene, HPLC Plus, for HPLC, GC, and residue analysis,299.9% B Wl » -~ / A

Conflict: Misplaced Items

‘Warning! 99 is registered to be in another location. Please bring it back or update i's location.

-™ [ttt o]

Durmimy busang

Current usage 1670

Last Stocktaking: @

Dummy building > Dummy Dummy la Scanning an item that was ©
expected in a different location
will add it to the tab “Misplaced”

Product
Barcode  Location Product Name Quantity
Number
v | 3463 Dummy building > Dummy floor > Dummy lab 1 > Fire Al Sigma-Aldrich 2 5
cabinot 1 32222-M 25
Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich 2.5
IMMY 3, hiore an
v oummysz ol Dichioromethane 32222-M 25
7, DUMMY33 Dummy building > Dummy floor > Dummy lab 1 > Fire Dihioaethons Sigma-Aldrich 250
cabinet 1 32222-M 285
v | anso Dummy building > Dummy floor > Dummy lab 1 > Fire Diathyl ether, contains BHT as inhiditor, puriss. p.a., ACS reagent, reag. ISO, reag. Ph Sigma-Aldrich 2.5
cabinet 1 Euwr, 2909.8% 32203-M 250
v | ans2 Dummy building > Dummy floor > Dummy lab 1> Fire  Diethyl ether, contains BHT as inhiditor, puriss. p.a., ACS reagent, reag. ISO, reag. Ph. Sigma-Aldrich n
= cabinet 1 Eur,, 200.8% 32203-M :
Dummy building > Dummy floor > Dummy lab 1 > Fire Sigma-Akirich 25
IMMY28 Hept:
v | DUMMYZE inet 1 gl 32287-M 25




&:| Inventory Stock taking

Fouimay: < s
1. Physically move the chemical to

the expected place and remove

Dummy building > Dummy floor > Dummy lab 1 > Fire cabinet 1 from the IIStI or... (V]

Result (1)
Barcode Location Product Name Product Number Quantity
Science Block B > 3rd Floor > B3.08 > B3.08-A12 SIGMA R
. m o A
X % oS Glucose Oxidase from Aspergillus niger wigo | W NI 7 30
Move inventory tem
You may:
2. Move, delete, edit, or clone the
chemical as appropriate
Conflict: Items in bin

Cert g 11

K¢ OacdiiNG Scanning an item that is

o s cabbat] in the bin will add it to

the tab “Removed”
[}
A
Result (13) ®
Barcode  Location Product Name :::::: Quantity
o | 37 :J:lu‘::-:,‘mm.,@ > Dummy floor > Dummy lab 1> Fire Lo = ,,.,. s  Sioma Adrich a - e
v DUMMysz Dy AN > Dumny foor> Dummy 186 1> P ppirometnane AR S A You may restore the
g item or clone it as - =
appropriate.
. A
Burcode  Location Product Name ProductNumber  Quanty
| 56 [ Srian PO St Bk c 2 o G223 2 C2 2308 TOLUENE R G. REAG ACS REAG IS0 REAG B Al A 0w
Conflict: Items non-existent
Warning! 12345689 added but not in the system
o > Ouemroy o 1> P cabet 1 =
Last Stocktaking: @ 30/01/2

mmy building >

mmy floor > Dumem

Scanning a barcode that was not in
> the database will create a new entry
o B3 in the tab “Misplaced”.

If an item did not have a barcode, you

— : may tag it with a pre-printed one and
o =N

Product
Barcode  Location Product Name Quantity
Number
= Dummy building > Dummy floor > Dummy lab 1 > Fire e Sigma-Aldrich &l /9 R
v bummyzs e Acetone, puriss. p.a., ACS reagent, reag. ISO, reag. Ph. Eur., 209.5% (GC) e 250250
< DUMMY26 S:;'_:{':’”’“”"" > Dummy floor > Dummy lab 1> Fite  , rone, puriss. p.a., ACS reagent. reag. IS0, reag. Ph. Eur., 2909.5% (GC) ?‘2“2':3“":’:“’“"' 2501251
i floor > Dy lab 1> Fin ”
< | Dusmeyzz:  Dumemy bulding > Dummy Dummy lab 1> F#® orone, puriss. p.a., ACS reagent, reag. IS0, reag. Ph. Eur., 200.5% (GC) Sigma-Aldrich 5, o5
cabinot 1 32201.M
Dummy buikding > Dummy floor > Dummy lab 1 > Fire Sigma-Aldrich
v Dummyizss S Dichioromethane ot
™ > y | > Fin s
57 Dummy bullding > Dummy floor > Dummy lab 1> Fire (. Sigma-Aldrich oo
cabinet 1 32222M
ummy building > Yoor > Dummy lab 1> Fir Sigme-
o DUMMy3s  Dummy buiding > Dummy floor > Dummylab 1> Fire oL igma-Aldrich 0
cabinet 1 32222M




oy oo 5 Dy ' ey 15 P ot You may add the new ¢ oanceLocanon
Current usage 1870 B

item to the inventory
as a new entry.

e : : : It WI" then move to
found.

Last Stocktaking: e 30/01/2024

Result (1) ® 3

Barcode Location

Product Name Product Number Quantity
X2 12345689 Dummy building > Dummy floor > Dummy lab 1 > Fire cabinet 1 : na

Create new inventody







