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SAFETY COMMITTEE

Minutes of the meeting of the Safety Committee held on 6 March 2013.

Present: Nigel Stocks (Chair), Andrew Allan, Duncan Billson, Faye Emery, Caroline Farren, Paul Hedley, Ian Guymer, Iain MacKirdy (Director of Health and Safety), Peter Meesum.
Apologies: Joanna Collingwood, Martyn Darby, Tony Price.

14/12-13	Minutes of the last meeting
		RESOLVED:
		That the minutes of the meeting held on 13 November 2012 be approved.
15/12-13	Matters Arising on the Minutes 
a) Roof vents in D004 affected by fire alarms (minute 2/12-13 refers)
	REPORTED:
	That the reset button controlling the roof vents in D004 had been moved to a more convenient location, noting that it has been reported to Faye Emery that the vents are now resetting after a fire alarm. However, there has not been a fire alarm to test this.
b) Health and Safety Advisor’s report: incidents and fire evacuation (minute 5/12-13 refers)
REPORTED:
The barriers to close Library Road before the arrival of security staff are freely accessible; there is no key needed.
RESOLVED:
That Andrew Allan/Faye Emery will prepare an updated evacuation plan for the next Safety Committee.
c) Fieldwork (minute 6/12-13 (c) refers)
REPORTED:
That the new guidance on fieldwork had been reviewed but needs shortening.
RESOLVED:
That Iain MacKirdy will put this on the Health & Safety agenda.
d) Updates on legislation (minute 6/12-13 (d) refers)
REPORTED:
That updates to legislation are presented in Caroline Farren’s Health and Safety training sessions.
e) Storage and disposal of hazardous chemicals (minute 7/12-13 refers)
RESOLVED:
That inspections on chemical storage will be part of the inspections suggested in the Health and Safety Action Plan (minute 12/13-13 refers)
f) Responsibility for laboratories (minute 8/12-13 refers)
REPORTED:
That the guidelines setting out the responsibilities of academic staff and technical staff for laboratories – as well as a list of staff responsible for each area – have been circulated to staff.

16/12-13	Health and Safety Advisor’s Report
	CONSIDERED:
a) A list of accidents reported since the last meeting.
b) A briefing on revised guidance on emergency evacuation from buildings for disabled persons.
c) A document on the Campus Access Mapping Project
		REPORTED:
a) That there were no actions arising from the accident reports.
b) That fire warden numbers for the School are low.
c) That there has been some confusion from potential fire wardens about their roles and responsibilities.
d) The Fire Safety Office will require departmental help for the Campus Access Mapping Project.
RESOLVED:
a) To determine which zones are short of fire wardens and to train new wardens as appropriate.
b) To place instructions on fire evacuation on the wall in postgraduate rooms.
c) To determine who the departmental disability contact is.
d) To decide the best route for disabled students to raise issues.

17/12-13	Health and Safety Performance Review and Action Plan
CONSIDERED:
a) An updated version of the Review of School of Engineering’s H&S Performance (Rev 2) (as considered by the Management Committee on 6/2/13).
b) A proposed action plan in response to the Review of Health and Safety Performance
REPORTED:
a) That the management committee had requested:
a. An annual incident report.
b. CF/FE to draw up an action plan.
c. Standard H&S pro-forma/signage for laboratories.
b) That the H&S Committee was responsible for health and safety, but that the management team would look at strategy.
c) That there may be some confusion about the different Facility Manager roles within the School.
d) There was a discussion on resource, particularly concerning the role of Health and Safety adviser.
RESOLVED:
a) To adopt the Review of School of Engineering’s H&S Performance (Rev 2) as a working document.
b) That with regards to students with ill health, technical staff should refer to Occupational Health as required.
c) That a more explicit process is needed to ensure PIs consider H&S requirements when submitting grant proposals.
d) That Caroline Farren and Iain Mackirdy provide written guidance on interdisciplinary work and circulate to relevant departments.
e) That Peter Meesum would discuss technical support with heads of areas concerning risks from new areas of research.
f) To consider the role of Health and Safety adviser as part of the Health and Safety action plan.

18/12-13	Any Other Business
		CONSIDERED:
a) The Chemistry department is no longer supplying PPE to Engineering.
RESOLVED:
a) To make arrangements to order PPE through Engineering Stores from now on.
