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SAFETY COMMITTEE

Minutes of the meeting of the Safety Committee held on 13 November 2012.
	
Present: Nigel Stocks (Chair), Andrew Allan, Duncan Billson, Joanna Collingwood, Martyn Darby, Faye Emery, Caroline Farren, Paul Hedley, Iain Mackirdy (Director of Health and Safety), Peter Meesum, Tony Price.
Apologies: Ian Guymer

1/12-13	Minutes of the last meeting
		RESOLVED:
		That the minutes of the meeting held on 19 June 2012 be approved.
2/12-13	Matters Arising on the Minutes
		Roof vents in D004 affected by fire alarms
	REPORTED:
	That the reset button controlling the roof vents in D004 had been moved to a more convenient location, noting however that it was not clear if the problem of the vents themselves not resetting after a fire alarm, thus allowing rain into the building, had been resolved.
	RESOLVED:
	That Faye Emery enquire further about the work that had been undertaken.
3/12-13	Responsibility for laboratories (minute 31/11-12 refers) 
		CONSIDERED:
The Guidelines for academic staff responsible for laboratory facilities, as approved by the Management Committee and the Guidelines for monitoring of laboratories by technical staff.
RESOLVED:
(a) That members of the Committee forward proposed amendments to Faye Emery by the end of the week, noting that the documents would be circulated shortly. 
(b) That a member of academic staff could delegate operational responsibility to a named individual (for example a Facilities Manager or a member of post-doctoral staff) but would retain overall responsibility for the facility.


4/12-13	Portable Appliance Testing
	REPORTED:
	That Portable Appliance Testing (PAT) labels now include a date by which re-testing is required.
5/12-13	Health and Safety Advisor’s report; incidents and fire evacuation
	CONSIDERED:
(a) A list of accidents reported since the last meeting, noting that overall the number of reported incidents was low and that injuries associated with handling, lifting and carrying remained the most frequent incident category.
(b) A report on the latest fire evacuation, noting that no significant issues had arisen although some new fire wardens were required.
(c) That during the last fire evacuation there had been some difficulty in accessing the barriers to close Library Road before the arrival of security staff.
RESOLVED:
That Faye Emery establish with Security Services the protocol for the closure of Library Road and the name of the Engineering key holder for the barriers.
6/12-13	Health and Safety Advisor’s report; Health and Safety update
	REPORTED:
(a) Risk assessment

REPORTED:

That a new online risk assessment had been launched at the beginning of term.

(b) Soldering extraction

REPORTED:

That extraction for soldering facilities was currently not up to standard, noting that replacement extraction equipment had been ordered.

(c) Fieldwork 

REPORTED:

That new guidance on Fieldwork had been circulated to Tony Price.

RESOLVED:
(i) That Caroline Farren and Iain Mackirdy would review the guidance to ensure that it was appropriate to the context, noting that some central training or briefing may be appropriate.
(ii) That the concerns raised by Tony Price about the guidance in respect of student behaviour, particularly related to alcohol consumption, be noted. 

(d) Updates on legislation

REPORTED:

That updated guidance on nanotechnology and new guidance on research had been posted on the website. 

RESOLVED:

That Faye Emery and Caroline Farren liaise over circulating information on changes to legislation, alongside other Health and Safety information. 

(e) Inter departmental research

REPORTED:

That difficulties might arise in cases where another department was using facilities in the School of Engineering as part of a joint research project.

RESOLVED: 
That the member of academic staff responsible for the activity or the facility in Engineering should ensure that necessary protocols were in place and the implications of carrying out the research in Engineering were understood, seeking advice from the Health and Safety Advisor as needed.
(f) Bio-containment areas

REPORTED:

(i) That there had been a case of unauthorised entry to the ante-room to the bio-containment laboratory in the School, in contravention of the arrangements in place. 
(ii) That a meeting had been arranged to discuss cleaning arrangements and access to the laboratories with cleaning staff.


(g) Training for academic staff

REPORTED:

(i)	That Faye Emery would arrange two further dates for academic staff training for those members of staff who had been unable to attend the dates in the Summer Term.
(ii)	That Caroline Farren had now changed the content of her induction meetings with staff to cover more material.

(h) Other training

(i)	That Caroline Farren was arranging dates for laser safety management training aimed at postgraduate students.
(ii)	That Caroline Farren would also arrange abrasive wheels training for the Technical Services team. 

(i) Review of Health and Safety performance in the School of Engineering 
CONSIDERED:
A review of Health and Safety arrangements in the School of Engineering completed by Caroline Farren, Health and Safety Advisor.
RESOLVED:
(i) That this was a useful document which listed issues that could be incorporated into an action plan. 
(ii) That a description of the level definitions used within the document would be useful, noting that Caroline Farren and Iain Mackirdy (University Director of Health and Safety Services) would provide this.
(iii) That members of the Committee forward any comments to Faye Emery. 
(iv) That Faye Emery and Caroline Farren meet outside the meeting to discuss the development of a potential action plan 

(j) Role of Health and Safety Advisor

REPORTED:

(i)	That Caroline Farren had been appointed to a new post as Senior Health and Safety Advisor, noting that it was likely that, over time, this would have implications for her role in the School of Engineering.
(ii)	That the new post was part of a restructuring of Health and Safety Services following a review at University level which had focused on improving the effectiveness of policy implementation.



RESOLVED:

(i) That the Committee record its congratulations to Caroline Farren on her appointment to the new post and its thanks for her work in the School to date.
(ii) That the role of the Health and Safety Advisor within the School and the School’s requirements be considered as part of the development of the action plan ((i) (iv) above).
7/12-13	Storage and disposal of hazardous chemicals (minute 30/11-12 refers)
REPORTED:
(a) That, following an earlier review of storage and disposal of hazardous chemicals within the School, an amnesty under which the School had paid for the correct disposal of waste had been carried out.
(b) That, as part of this, staff had been asked to identify where additional storage for chemicals was required.
(c) That the total cost of the amnesty was…
CONSIDERED:
An update from Caroline Farren noting that storage of chemicals continued to be an issue. 
RESOLVED:
(a) That the cost of disposing of chemicals be met by the School
(b) That Caroline Farren conduct a further inspection and report back to the Committee at a future meeting.
8/12-13	Responsibility for laboratories
		CONSIDERED:
	Guidelines setting out the responsibilities of academic staff and technical staff for laboratories, together with a list of staff responsible for each area, as approved by the Management Committee.
REPORTED:
That these documents would be circulated to academic staff following the meeting.
RESOLVED:
That if members of the Committee had any final comments on operational detail they should forward these to Faye Emery by 20 November.
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