Minutes of the Health and Safety Committee
Tuesday 18th March 2025


Present:
T Hase (Chair, TH), J Acton (JA), J Duffy (JD), B Green (BG), B Breeze (BB), J Pring (JP), S Andrews-Brown (SAB), K Jewkes (KJ), M Prokešová (MP), G Hakes (GH), K Branch (KB), D Iuga (DI), M Newton (MN), V Kantsler (VK), G Loach (GL), R Johnston (RJ), J Adams (JAd)


1. Apologies – S Clark, A Bastable, D Mayoh, D Walker, K Thompson, S York, A Burton, S Burrows

2. Statement of any conflicts of interest - Nothing to report.

3. Approval of minutes of the last meeting – Minutes were approved. 

4. Matters Arising and review of actions 

[November 2024: 4] KJ informed the committee that all gas regulators in the department have now been replaced and will be scheduled for replacement again in 5 years’ time. 

[September 2024: 7 iv h] KJ and BB reported that the store of unlabelled samples in Millburn House is slowly being identified by Ryan Williams and subsequently disposed of. 

GH explained to the committee that Radon testing had been carried out across campus and overall, there were no significant results. A few areas require further investigation (one academic building and one residential building). There are no concerns in any Physics spaces. 

[November 2024: 7 iv a] TH reported that gas policy discussions are ongoing. SAB explained that a blanket replacement of gas sensors has taken place, with the new sensors on an annual calibration schedule – RJ has the kit necessary to carry out the calibrations. Sensors will be installed in all spaces with piped in gases, cryogens, and gas bottles as part of a blanket policy to prevent ambiguity. 

[November 2024: 7 iv a] TH pointed out that for emergency response plans, people need to know how to turn off the gas supply in their spaces. Millburn is a special case due to the detrimental impact of shutting of gas supply on the equipment – this situation is more complicated and will require further discussion. GH explained that one of the issues that needs to be addressed is the hesitancy to switch off gas supply due to the cost of that damage – a lot of damage could be caused if equipment was switched off out of hours. SAB/GH

[November 2024: 7 iv a] GH and BB discussed getting Estates to come over to Millburn to check the location of two gas sensors which are close to failing – it is not clear which areas these sensors serve or where they would sound alarms. GH/BB

A full review of completed and outstanding actions will be included at the end of these minutes.

5. Fire safety and compliance
TH raised the issue that automatic doors on the concourse are still awaiting parts, and he has also raised this issue at the University Safety Committee. 

JAd informed the committee that in the next 3-6 months, the planned escape routes for Physics will be moving due to the moving of the hoardings closer to the building, blocking the route adjacent to EIC. Signs and arrows will be put up on the hoardings to direct people. TH implored JAd to ensure that the implementation of these new routes does not occur during the start of term in October – JAd assured the committee that the change should be fully implemented by the end of July.

TH requested that at the next meeting of the Physics Health & Safety Committee we receive an update from the STEM Connect team regarding progress with the new building. TH
6. Implementation of LabCup

TH reported that the laptop in Physics Stores that is being used for printing of LabCup labels has malfunctioned. MP has raised a ticket with ITS, and MP and TH will go down to stores to try and identify the issue.

KJ informed the committee that whilst LabCup works very smoothly when purchasing chemicals and then disposing of those same chemicals, the process is more complicated when those chemicals are made into samples and then need to be disposed of. KJ suggested that perhaps some information could be added to the Health & Safety web pages to outline the process and point to the form that is required for disposal of these samples. KJ/SAB

MP pointed out to the committee that people need to be more diligently updating the location of chemicals when and if they move locations. 


7. Chair’s business
i. Any significant changes in Department 
Nothing to report.

ii. Communications received from UHSEC, UHSC etc.
a. Nothing to report.
b. Nothing to report.

iii. Updates regarding estates
Nothing to report. 

iv. Reports from H&S Coordinators
a. RJ informed the committee that the new oxygen sensors have been ordered, and installation will be arranged once they arrive. 

RJ reported that he will only update the wider department regarding STEM Connect when there are changes that are applicable to Physics. 

b. TH welcomed JP to the committee as the representative for Machinery.

JP and SAB are meeting regularly to handle the handover of H&S responsibilities for the workshop to JP.

c. BG asked the committee if it was necessary to put together a list of people with access to UV or EMF/Microwave sources in the department, even if those sources are not currently in use.

It was agreed that BG will distribute emails to the department via JA to start to put together this list of UV/EMF/Microwave sources and the people who have access to them. BG/JA

d. JD reported that we have a new RPO, Gillian Prince, though there are no updates on RPS’s. Gillian is currently getting up to speed on work in the department with JD. 

Gillian will arrange a workshop for Physics (and possibly the wider University) on contingency plans and rehearsal of contingency plans. 

JD informed the committee that the department will soon need to replace sources that are coming to the end of their working life. JD will liaise with SB regarding the costs of replacements and refurb. JD/SB

JD and GH explained that it would also be necessary to develop a new space for the secure storage of sources. MN agreed that it should be built to the highest spec possible. 

e. Nothing to report.

f. Nothing to report.

g. Nothing to report.

h. Nothing to report.

v. Nothing to report. 


8. Items
i. 
a. Nothing overdue. 

b. Nothing to report.

ii. Accidents and Incidents
a. 4 total incidents to date this academic year – 3 minor, 1 significant.

b. No outstanding actions. 

iii. Update on Risk Assessments
A total of 281 RAs have been identified as being required across the department (including RTPs), of which 237 (84%) are in place.

iv. Update on Training
It was agreed that JA will send out an email to the department asking everyone to complete the three mandatory training courses, providing links to both the initial and refresher training courses. JA

It was suggested to the committee that the overarching risk register for the department should be visible on the front page of the H&S web pages. SAB

9. AOB
N/A

10. Date of next meeting – Summer 2025

Actions:

Ongoing actions from September 2023:

	Item
	Action
	Responsible
	Status

	4
	Investigate why SBu’s ticket relating to the issue with the fire doors in the physics teaching labs had not been resolved.
	GH/ABa
	Ongoing



Actions from September 2024:

	Item
	Action
	Responsible
	Status

	5
	Draft a reporting template for each role on the committee to make it clear what each person’s responsibilities are. This template will be circulated to each member individually.
	TH
	Ongoing

	7 iv h
	Arrange for collection of unlabelled chemical samples from Millburn House.
	DI/KJ
	Ongoing



Actions from November 2024:

	Item
	Action
	Responsible
	Status

	4
	Get a date for when the work requested by SB would be carried out on the teaching labs fire doors.
	ABa
	Ongoing

	6
	Raise with ASSURE the issue of our risk assessments not being accessible enough (poor font size, text colour etc.) and speak to the accessibility team to find out where this can be improved.
	GH
	Ongoing



Actions from March 2025:

	Item
	Action
	Responsible
	Status

	4
	Meet with Andy Howes to discuss the gas policy for Millburn House.
	SAB/GH
	

	
	Ask Estates to come over to Millburn to check the location of two gas sensors which are close to failing.
	GH/BB
	

	5
	Request that at the next meeting of the Physics Health & Safety Committee we receive an update from the STEM Connect team regarding progress with the new building.
	TH/JA
	

	6
	Add some information to the Health & Safety web pages to outline the process of disposing of samples that are not LabCup registered.
	KJ/SAB
	

	7 iv c
	Distribute emails to the department to start to put together a list of UV/EMF/Microwave sources and the people who have access to them.
	BG/JA
	

	7 iv d
	Liaise with SB regarding the costs of replacement sources and their storage.
	JD/SB
	

	8 iv
	Send out an email to the department asking everyone to complete the three mandatory training courses, providing links to both the initial and refresher training courses.
	JA
	

	
	Add the overarching risk register for the department to the front page of the H&S web pages.
	SAB
	



