Minutes of the Health and Safety Committee
Tuesday 19th September 2023


Present:
T Hase (Chair, TH), J Acton (JA), S Burrows (SBu), A Burton (AB), Katherine Branch (KB), Emma MacPherson (EM), Daniel Mayoh (DM), Robb Johnston (RJ), Jeanette Weston (JW), Sam Hanson (SH)


1. Apologies – M Newton, D Walker, K Jewkes, S York, T Orton, G Hakes, S Leemoon, S Clark, L Grazette, J Duffy, S Brown, V Kantsler

2. Statement of any conflicts of interest - Nothing to report.

3. Approval of minutes of the last meeting – Minutes were approved.

4. Matters Arising and review of actions 

[Mar 2022: 5, 6] TH noted that there are a number of outstanding actions for incoming Fire Safety Advisor, Gordon Loach, to investigate once he has started in post and gotten up to speed.

[Sep 22nd 2022: 7 i] KB informed the committee that the department has paid for the original contractors to return to the campus observatory site and fix the issues pertaining to accessibility that were raised to the committee in a previous meeting. The work as yet has not been completed. 

[Jul 7th 2023: 4] KB also reported that the department had requested a fire safety drill, and one will be carried out at the beginning of Term 1.

[Jul 7th 2023: 6 iii] The committee were informed by RJ that the new tap that KJ had requested had been fitted to the exterior of the Millburn House building. Staff who will use the tap will be required to undergo hose training.  

[Jul 7th 2023: 6 iii] SBu reported that there had as yet been no action taken to fix the issues with the fire doors in the Physics teaching labs, and that she had been informed by the Estates help desk that her ticket had been closed as it overlapped with another ticket. SH offered to assist SBu to investigate why the issue had not been resolved. SH

A full review of completed and outstanding actions will be included at the end of these minutes.

5. Review of ToR and Membership
The committee will require new representatives in the following areas:
· Postgraduate Student representative
· Representative for Non-Ionising Radiation
· Representative for Gas cylinders and associated equipment
· Representative for Millburn House
6. Annual Objectives

TH noted the upcoming audit in 2024, and that the department’s aim will be to ensure all risk assessments, training records, and training matrixes are up to date and that all requirements of the audit are met. 

7. Chair’s business
i. Any significant changes in Department 
TH reported a flood that had occurred in the Physics building following a period of heavy rain on the night of Sunday 17th September. RJ informed the committee that the direct source of the flooding had not yet been identified, and it was agreed that SH would check when the gullies were last cleared, and whether there were any factors on the building’s exterior that may have contributed to the flooding. SH

ii. Communications received from UHSEC, UHSC etc.
None received.

iii. Updates regarding estates
SH informed the committee that he expects shortly to receive comms from Estates, to be disseminated to the department, to provide information and assurances regarding the ongoing issues with RAAC in some university buildings. KB and RJ confirmed that additional checks are being carried out on the Physics building. SH

It was agreed by the committee that TH, SB. RJ, and SH would hold an introductory meeting with the newly appointed Compliance Officer. TH/SB/RJ/SH

iv. Reports from H&S Coordinators
a. RJ updated the committee regarding the ongoing painting work in the main Physics building. RJ reported that the painters will be moving items and restricted access as they move through the building, and that floor 5 was currently being prioritised as a main contact point for incoming first year students. The most significant restriction because of the work will be to ground floor access when a tower will be installed to facilitate painting of high walls and ceilings. TH asked if it would be possible to get that work completed as a priority due to the impending return of students, and the fact that the ground floor exits are primary fire escapes for the building. 

RJ reported that the inspection of all the gas manifolds had been completed.

RJ informed the committee that PAT testing will commence from next week, beginning with the lab spaces as a priority.

RJ and TH agreed to meet to discuss the training requirements for the person who will replace TO as the representative for Gas cylinders and associated equipment. RJ/TH

RJ asked for clarification as to whether the department will be maintaining hand sanitiser dispensers moving forward. The committee agreed that it was a good idea to continue to maintain some moving forward, and SH agreed to seek clarity as to how the department should get the dispensers refilled, and who will provide the sanitiser. However, SH clarified that there was no formal requirement to maintain hand sanitiser dispensers on campus. SH

RJ informed the committee that he is waiting on confirmation of an upcoming RAAC inspection.

KB reported that the upcoming BSI audit could potentially take place in August 2024, but the department would request to have it pushed back until later in the year.


b. JW reported to the committee that the LEV in the loading bay has an out-of-date inspection ticket, and as such can’t be used. This will need dealing with ahead of next year’s audit. JW will collaborate with KJ to check if anything else was missed in the last inspection. JW/KJ

c. EM confirmed that the laser audit will take place on Wednesday 18th October. It was agreed that Em would consult with KJ just to confirm that all lasers are up to date. EM/KJ

d. Nothing to report.

e. Nothing to report.

f. Nothing to report.

g. Nothing to report.

h. Nothing to report. 

v. Nothing to report.

8. Items
i. Monitoring H&S objectives
a. SB has carried out 3 inspections of lab spaces. 8 actions have been raised, with 10% already closed by the time of the committee meeting.

b. No updates.

ii. Accidents and Incidents
No significant incidents.

iii. Update on Risk Assessments
No updates.

iv. Update on Training
TH reported that the mandatory training numbers had dipped again. TH and KB will meet to discuss potential tactics to increase the number of completions. TH/KB

9. AOB
JW requested that Matty Mills (Senior Workshop Technician) be sent on a NEBOSH course. It was agreed that JW will liaise with RJ and SL to ascertain when the next available course will be. JW/RJ/SL

10. Date of next meeting – December 2023 (TBC) 

Actions:

Ongoing from March 2022:

	Item
	Action
	Responsible
	Status

	5
	Review potential issues with chemical store in relation to Fire Safety and Compliance.  
	TBC
	Ongoing

	6
	List of what has been tested; when it was tested; and when it next needs testing. 
	TBC
	Ongoing

	
	Investigate the sourcing of spares for MAS fume cupboard.
	TBC
	Ongoing




Ongoing from Thursday 22nd September 2022:

	Item
	Action
	Responsible
	Status

	7 i
	Pick up issues of accessibility at the observatory site and main Physics building with the Estates Disability Champion. 
	RJ/SL/SB
	Ongoing



Ongoing from Tuesday 21st March 2023:

	Item
	Action
	Responsible
	Status

	6 iv h
	Find a replacement for DK as the representative from Millburn House
	JA/SB/TH
	Ongoing

	8
	Contact Kate Thompson who can advise on how sharps bins should be disposed of, and to facilitate creating training for students and staff on how to dispose of sharps properly and properly use the available sharps bins
	AB
	Ongoing



New actions from Friday 7th July 2023:

	Item
	Action
	Responsible
	Status

	4
	Carry out a full fire alarm drill over the summer in advance of a second drill once students have started in term 1 of next year. Both the standard fire alarm and gas alarm will need to be tested. 
	GH/KB
	Superseded

	5
	Distribute an email requesting updated chemical inventories
	SB
	Completed

	6 ii
	Seek a response from UHSC regarding the departments concerns about the failure of fire alarms to sound during the WMG battery facility fire
	TH/SL
	Ongoing

	6 iii
	Chase jobs raised via the Estates Service Desk that haven’t been actioned – Installation of an external tap near to the gas supply at Millburn (KJ) and inspection of Physics teaching labs fire doors which did not close during the battery facility fire (SBu)
	SL/KJ/SB/SBu
	Completed
Ongoing

	6
	Arrange a time to work on maintenance for the gas dewars and cylinders being used at Millburn House.
	TO
	Ongoing

	7 i
	Provide the committee with some data for inspections, actions, and close outs across a more extended period to provide a view of how we are performing in closing out actions in the longer term
	SB
	Ongoing

	7 iii
	Integrate the training matrix and risk assessments into Evotix
	TH/SB
	Ongoing

	7 iv
	Reenforce the need to complete the mandatory H&S modules at the next PGSSLC meeting
	LG
	Superseded



New actions from Tuesday 19th September 2023:

	Item
	Action
	Responsible
	Status

	4
	Investigate why SBu’s ticket relating to the issue with the fire doors in the physics teaching labs had not been resolved.
	SH
	

	7i
	Check when the Physics building’s gullies had last been cleared, and whether any factors on the building’s exterior contributed to the flooding on Sunday 17th September.
	SH
	

	7iii
	Disseminate comms from Estates to the department to provide information and assurances regarding the ongoing issues with RAAC in some university buildings.
	SH
	

	
	Hold an introductory meeting with the newly appointed compliance officer.
	TH/SB/RJ/SH
	

	7iv a
	Meet to discuss the training requirements for the person who will replace TO as the representative for Gas cylinders and associated equipment.
	RJ/TH
	

	
	Seek clarity as to how the department should get hand sanitiser dispensers refilled, and who will provide the sanitiser.
	SH
	

	7iv b
	Check LEV systems for out-of-date inspection tickets.
	JW/KJ
	

	7iv c
	Confirm that all lasers are up to date ahead of the laser audit on October 18th
	EM/KJ
	

	8iv
	Discuss potential tactics to increase the number of completions of the mandatory H&S trainings
	TH/KB
	

	9
	Ascertain when the next available suitable NEBOSH course will take place that Matty Mills from the workshop could be sent on
	JW/RJ/SL
	



