Health and Safety Committee
Monday 23rd March 2021
Minutes


Chair: Tom Hase [TH]				Minutes: Sharon Sandhu [SSa]

Present:
D Leadley [DL], K Branch [KB], J Duffy [JD], R Johnston [RJ], S Burrows [SB], A Burton [AB], D Walker [DW], T Hase [TH], S Sandhu [SS], E MacPherson [EM], V Kantsler [VK], M Ciomaga-Hatnean [MC], S Seddon [SSe] and Ian Graham [IG]. 



1. Apologies
Apologies were received from C Lambert [CL], J Horsler [JH], S Loveridge [SL], S York [SY], and T Orton [TO]. 

2. Statement of any conflicts of interest
Nothing to report. 

3. Approval of minutes of the last meeting
Action- JD will email SSa separately with a few minor amendments that need to made in the Ionising Radiation section of 6 (V) d.

4. Matters Arising and review of actions 
TH stated that the fire hazards are outstanding and the biohazard inventories have been submitted by VK in February which have now been ticked off. 

TH stated that the non-ionising radiation audit is outstanding as we can’t finish this off due to COVID. 

In terms of chemical inventories most have been returned but we are missing 5. Action: All outstanding chemical inventories to be returned as soon as possible to JH.

All COVID risk assessments have been reviewed and are currently up to date on SHE Assure. 

In terms of non-ionising radiation there is new teams group set-up. Action: JH to send EM the link to this. 

The environment agency conducted a remote inspection – a formal report came back to dispose the radiation sources. Action: JH and JD have identified these and are working on this at the moment. This will be completed this by the end of June 2021. 

Ionising radiation training courses have been scheduled for the 19th and 20th May 2021. JD is our designated expert in ionising radiation and will be attending these training courses.

In terms of the chemical and chemical storage, we are waiting for a date for these chemicals to be removed in P3 and to then change the lighting in this room. We can then empty room P155. 

For those of you who have been on-site, the bulk storage tanks of nitrogen have been replaced. 

TH asked the committee that if there was anything that the committee wanted to raise further then please let him know and this can be discussed in the mini meetings which includes TH, KB, JH, RB and SSa. 

5. Fire safety and compliance 
TH mentioned the main issues under fire safety have been involved in room P3 and the scientific computing room in Physical sciences. A fire suppression system is going in and being modified in the scientific computing room. The upgraded lighting in P3 should be done fairly soon once the chemical waste has been removed. 

There is one problem outside the mechanical workshop whereby someone dug up a man hole cover to look at cables that come inside our building. They found some asbestos and put some cones around it. However, this is blocking our main fire escape route. TH has raised this in the main H&S meeting but this issue has not be solved. RB said we are waiting on the asbestos removal which requires a 14 day notification to the HSE. Action: CF said she would raise this issue with our building manager. 

CF stated that it has been agreed that there should be a regular check on flammable storage. Action: TH and JH to come up with an audit list on what flammable cabinets we have and how we are monitoring them. 

6. Chair’s business
i. Any significant changes in Department
KB stated nothing to report

ii. Communications Received from UHSEC, UHSC, etc.		
1. Papers received 
SSa circulated these papers to all the committee before this meeting. 

TH stated the key point to highlight from the UHSEC paper is the policy oversight group has been established and a new ionising radiation reporting structure, which will both have impact into how H&S operates in the University. 

CF stated that the policy oversight group is set up to have greater oversight on policies. CF stated that there is a separate reporting structure for ionising and non-ionising radiation. CF stated this committee is set up to have oversight and governance of any high hazard from ionising radiation work. JH is our main point of contact for our department on this. This committee is very important in terms of new equipment, facilities and projects that will need approval from this committee. There are new forms for these approvals, so please go to the webpages. They will meet 3 times a year but the forms can be approved between these meetings. 

A paper circulated by JP (head of H&S) relating to the terms of reference and membership is aimed at aligning all H&S committees to audit requirements. This has been discussed briefly in the mini meetings that noted the terms of reference contained the input from students is not going to work as we are increasing the workload on students here who have come to University to study not to be in committees! Also noted that many of these committees are scheduled to run outside of term time. CF said as long as you have a PG student involved in the committee that is acceptable. Decided that the staff student liaison committee would be a good channel to engage UG students. 
Action: JD to add a standard item on the SSLC agenda. 

TH mentioned there is a training policy for the LEV policy. TH raised a concern to UHSC that this policy is not implantable as ticking a box daily is unsafe and checks are not carried out correctly this way as this is falsified.  CF stated there is a pre-user checks available to be downloaded for either daily, weekly and monthly checks. TH said then if a pre-user check is going ahead that is fine as long as the user does this and training is available to cover this. 

CF said training and smoke pens will be given to departments to help with the user checks. CF also stated that the legal training update will be hopefully scheduled soon and this will be face-to face with approximately groups of 20 people. 

TH noted that within the leadership and management document safety courses are referred to that don’t exist. Action: TH to forward list to CF. 

2. Receive updates on any changes in H&S legislation	
Nothing to report

iii. Receive updates regarding Estates managed assets			[SL]
Nothing to report

iv. Reports from H&S co-ordinators
1. Technical Services and asset management			[RJ/KB]
RJ mentioned internal and external inspections are still going ahead with contractors coming in, and gas inspections going ahead. CSW have sent in a quote to work on the fume cupboard on the 6th April, to replace any faulty components. Simon sends RJ the fire safety spreadsheet of the things in the risk assessments in the SHE Assure. The use of extension leads, especially on the floor is a fire risk.  Action: RJ to review the use extension leads in Physics sciences. 

KB added that there will be a need for more people to be onsite after Easter following the changing COVID rules from the Government and the latest University guidance. The guidance remains to work from home if possible. When  and if people come in, it is important that work areas are kept tidy to enable cleaning to be undertaken. Staff are encouraged to dispose/recycle pieces of old equipment that is not needed anymore.

2. Machinery							[JW]
JW mentioned nothing to report apart from a bell is on the door if anyone once our attention in the machinery lab.


3. Non-ionising radiation					[EM]
JH said there is a new project from Ankush is being reviewed. EM stated that if anyone wants to order a new laser to please email EM and JD first to prevent unsafe lasers being purchased.

4. Ionising Radiation						[JD]
A new University committee has been created as noted earlier. Changes are needed to the Risk Assessment template are needed following the latest training and guidance with the RPAs and RPOs currently producing the new template. JD is using a trial template at the moment. Everyone in the department who is part of the RPS will be attending the training in May, it is a legal requirement that needs to be refreshed. JD will also be organising a meeting with the departmental RPSs because there are a few updates that need to be disseminated: partly from the new committee and also related to our processes in dealing with apparatus. 
Radioactive sources have been removed from site but the teaching sources will remain. 

5. Chemicals and chemical storage				[MC]
Nothing to report besides from the 5 chemical inventories that are missing. TH mentioned to MC about the Biffer waste collection into P3. 
Action: MC needs to check with JH about discarding old samples. 

6. Bio hazards							[VK]
Nothing to report.

7. Gas cylinders and associated equipment			[TO]
Nothing to report.
v. Meeting specific topics
SSe nothing to report from the student centre. 

7. Items		
i. Monitoring H&S objectives						[JH]
1. Inspections and close out		
Nothing to Report		
	
2. Audits and close out
TH stated that the BSI audit of physics is scheduled for January 2022, with an internal audit in September 2021. CF stated that she and Graham will be involved in the internal audit and will hold discussions beforehand. This will ensure that we have identified any areas of weaknesses before the BSI date. 

DL thanked CF and JH for helping the life sciences teams for supporting and preparing us for our audits.
					
ii. Accidents and Incidents						[JH]
1. Report
Nothing to Report
2. Close out and remedial actions 	
Nothing to Report


			
iii. Update on Risk Assessments
The University stated objective is that 100% of risk assessments are in place for all activities and equipment in high hazard spaces by August 2021.

TH and JH reported that 90% of all high hazard spaces have a risk assessment with only 5 outstanding. 86% of all spaces have at least 1 risk assessment related to them. 

Action: TH and JH to circulate the space risk assessment forms to PIs by the end of April.  

iv. Update on Training
There are a couple of training users and courses that need to be developed from the updated risk assessments. Action: TH and JH to transition all these risk assessments into the new systems within the next 4 to 5 months. 


8. AOB: please forward to the chair before the meeting
9. Date of next meeting – Tuesday 22nd June 2021 





