Minutes of the Health and Safety Committee
Thursday 25th September 2025


Present:
T Hase (Chair, TH), J Acton (JA), J Duffy (JD), S Andrews-Brown (SAB), K Jewkes (KJ), M Prokešová (MP), M Newton (MN), V Kantsler (VK), R Johnston (RJ), D Mayoh (DM), A Burton (AB), S Burrows (SB) D Walker (DW), D Iuga (DI), G Loach (GL), K Branch (KB), B Green (BG), K Thompson (KT)


1. Apologies – G Hakes, J Pring, B Breeze, A Bastable, S Clark

2. Statement of any conflicts of interest - Nothing to report.

3. Approval of minutes of the last meeting – Minutes were approved. 

4. Matters Arising and review of actions 

[September 2024: 5] TH reported to the committee that he is steadily generating reporting templates for each of the committee roles.   

[March 2025: 7 iv c] BG reported that in response to his email to the department regarding UV sources in the department, certain groups had flagged several sources that should really have already been known to the committee and accounted for. 

A full review of completed and outstanding actions will be included at the end of these minutes.

5. Review of ToR and Membership
It was agreed that JA will circulate the ToR and Membership document to the committee. TH and SAB confirmed that the document is still serviceable and details the responsibilities of members of the committee. JA
6. Annual Objectives

SAB informed the committee that due to the short turnaround between meetings, the action plan for the department still needs to be updated. TH suggested presenting an update to the committee at the December meeting. SAB

TH suggested to the committee that a beneficial objective for the department would be to work on training and competency. RAs for space and equipment are currently in a good place within the department. 

7. Chair’s business
i. Any significant changes in Department 
SB informed the committee of a change to the process of acquiring roof permits for the Physics building. KJ is required to complete an online form for the permit, but it requests evidence of completion of certain training, though it is not clear what the training is or how to acquire it. SAB and KT advised SB to contact Lee Cartwight in Estates for some additional information. SB

ii. Communications received from UHSEC, UHSC etc.
Nothing to report.

iii. Updates regarding estates
BB sent a report to TH in advance of the meeting, noting that due to a malfunction the main door to Millburn had been stuck open for a week whilst Estates coordinated with multiple subcontractors. During this time there were reportedly several thefts in the building. 

iv. Reports from H&S Coordinators
a. KB informed the committee that the new Technical Services Manager, replacing Robb Johnson, will start in the department on Wednesday 1st October. 

KJ reported that he is having difficulty getting BIFA out to collect some chemicals that they packaged for disposal due to the University recently switching providers for waste disposal. KT advised KJ to send her the list of outstanding collections, and she will encourage the new company to collect them, which they should be able to do as the chemicals were handled by another certified waste management company. KJ/KT

KJ reported that PAT testing in the department is nearly complete, and that the PAT testers from the new company were thorough However, he expressed concern that at time the company had pulled away some of the testers at the last minute with little explanation, and this had prolonged the process. TH suggested meeting with the company once testing is complete to go over the issues. KJ

KB informed the committee that there is a new form for applying for card access to new spaces, and this will be flagged at the next staff meeting. The card office has made the decision to move all access to 12-month rolling periods, so even staff who have been here for a very long time will be likely to lose access to their own labs and will to need to reapply.

TH flagged that assets that the department cannot find and test will be removed from the asset register after a few cycles. If members of the department use assets that are untested or that are overdue for testing, they do so at their own risk. If ‘lost’ assets are found and tested again, then they can be added back to the register.

b. Nothing to report.

c. Nothing to report.

d. Nothing to report.

e. DM used LabCup to run a dangerous asset report for the department and reported the most dangerous chemicals and gases to the committee.

TH advised everyone to dispose of chemicals that are old or not likely to be used again. The department has over 1600 chemicals in the Physics building, and TH stressed the need to get that number down.

f. Nothing to report.

g. Nothing to report.

h. Nothing to report.

v. Nothing to report. 


8. Items
i. 
a. Two groups have had recent inspections.

b. Nothing to report.

ii. Accidents and Incidents
a. 3 medium actions – all closed

b. No outstanding actions. 

iii. Update on Risk Assessments
There has been a reduction in the number of required equipment risk assessments in the department.

iv. Update on Training
Nothing to report.


9. AOB
SB asked GL how members of the committee and the department can find out if any students in the teaching labs have a personal emergency evacuation plan (PEEP), and what their responsibilities are in event of an emergency. GL advised that it would not be the responsibility of SB or other academic staff to action the PEEP. The individual with the PEEP will know what steps to take and will likely contact Community Safety themselves.

TH requested that comms be distributed regarding updates to the Health & Safety pages and procedures for contractors. JA

KB informed the committee that the emergency evacuation routes for the department will be changing, and comms will go out to the department. TH expressed concern that these changes are now likely to happen during term time.

10. Date of next meeting – December 2025

Actions:

Actions from September 2024:

	Item
	Action
	Responsible
	Status

	5
	Draft a reporting template for each role on the committee to make it clear what each person’s responsibilities are. This template will be circulated to each member individually.
	TH
	Ongoing



Actions from November 2024:

	Item
	Action
	Responsible
	Status

	6
	Raise with ASSURE the issue of our risk assessments not being accessible enough (poor font size, text colour etc.) and speak to the accessibility team to find out where this can be improved.
	GH
	Ongoing



Actions from March 2025:

	Item
	Action
	Responsible
	Status

	4
	Ask Estates to come over to Millburn to check the location of two gas sensors which are close to failing.
	GH/BB
	Ongoing

	8 iv
	Send out an email to the department asking everyone to complete the three mandatory training courses, providing links to both the initial and refresher training courses.
	JA
	Ongoing

	
	Add the overarching risk register for the department to the front page of the H&S web pages.
	SAB
	Ongoing



Actions from July 2025:

	Item
	Action
	Responsible
	Status

	
	Arrange for the committee to receive a summary of the chemical inventory of the department, with a focus on the most dangerous substances, on a biannual basis.
	TH
	Ongoing

	6 iv a
	Draft a policy for ongoing inspections of the oxygen depletion monitors.
	RJ
	Ongoing 

	6 iv e
	Meet to attempt to solve ongoing issues around logging gases on LabCup.
	DM/SAB/TH/MP
	Ongoing

	
	Meet to discuss creating a department policy and template on metadata of samples to comply with standards of fair and open data for academic papers.
	DM/DW/TH
	Ongoing

	7 iv
	Disseminate information at the next all staff meeting regarding SafeZone.
	SAB
	Ongoing



Actions from September 2025:

	Item
	Action
	Responsible
	Status

	5
	Circulate the ToR and Membership document to the committee.
	JA
	

	6
	Present an update at the next committee meeting regarding changes to the department’s action plan.
	SAB
	 

	7 i
	Contact Lee Cartwight in Estates for some additional information regarding training requirements to obtain roof permits for the Physics building.
	SB
	

	7 iv a
	Get the new contracted waste management company to dispose of the chemicals that were packaged by BIFA but never collected.
	KT/KJ
	

	
	Meet with the new PAT testing company to go over how to make the process run a bit smoother next year.
	KJ
	

	9
	Distribute comms regarding updates to the Health & Safety pages and procedures for contractors.
	JA
	



