Health and Safety Committee
Tuesday 8th September 2020
Minutes


Chair: Tom Hase [TH]				Minutes: Sharon Sandhu [SS]

Present: 
Katherine Branch [KB], Julie Brannon [JB], Susan Burrows [SB], Alan Burton [AB], Monica Ciomaga-Hatnean [MC], John Horsler [JH], Rob Johnston [RJ], Vasily Kantsler [VK], David Leadley [DL], Emma MacPherson [EM], Sam Seddon [SS], S Watson [SW], Jeanette Weston [JW], Stephen York [SY]


1. Apologies
Apologies were received, Jon Duffy [JD], Caroline Farren [CF], Simon Loveridge [SL], Thomas Orton [TO], David Walker [DW]. 

2. Statement of any conflicts of interest
TH sent an email to SW regarding the fire safety information that was highlighted in the previous Physics H&S meeting minutes held in June. TH is still awaiting a reply on this. 

3. Approval of minutes of the last meeting 
 
Amend section 5 ii from the minutes taken in June to:
JH said the building side of things are done by SL.

Action: DL mentioned that the objectives need to approved by the next staff meeting. The annual objectives must be approved in order to get back to work safe.

4. Matters Arising and review of actions 					
None 

5. Review of ToR and Membership [Deferred] 

6. Annual Objectives [Deferred]	

7. Chair’s business 
TH announced that it is JB’s last committee meeting and thanked JB for all her help and support in H&S. TH also thanked JH, RJ, KB and everyone else for completing risk assessments and building safe working environments. 

i. COVID 19 Updates 

JH stated 43 areas have been approved. Risk assessments under teaching have a requirement that is under departmental control. JH had a meeting with SB to have these teaching spaces approved before next week. All the other teaching spaces: flat floor system, top floor of the physics teaching lab, and the other teaching labs need separate risk assessments. In total there should be 4 risk assessments in addition to the teaching lab that needs to be put in place. 

ii. Communications Received from UHSEC, UHSC, etc.
a. Papers received 
None received  
b. Receive updates on any charges in H&S legislation 
Nothing reported

iii. Receive updates regarding Estates managed assets 			     	 [SL]
No update received 

iv. Reports from H&S co-ordinators 
a. Technical Services and asset management 					[RJ/KB]
KB shared a PowerPoint presentation on ‘Return to Physics’ to summarise where we are at the moment if we had to return to work on campus; which requires all individuals to complete the online checklist before returning. This PowerPoint slide will be attached to these minutes after the meeting.

KB also mentioned that there will be a Track and Trace system service from 9th September on campus dedicated to students only. 
Action: JH spoke to CF about the role of departments regarding the track and trace system. CF stated that the track and trace system needs to be put on the webpages. 

KB stated open and card access is restored. The main message to everyone is to continue working from home where possible. However, when entering the building all individuals will have to wear a face covering over their mouth and nose in all internal spaces apart from eating/drinking and in sole occupancies. Individuals with health exemptions will be able to wear sunflower lanyards that will be available on request.

KB mentioned the important PPE rules when arriving onsite and moving around buildings, such as: washing and sanitising hands on arrival and frequently throughout the day and wiping down surfaces/touchpoints at end of the day using spray/tissue which is available to collect from Stores. In addition to these key points signs and instructions in the building must be followed and individuals should pass people quickly in the corridors, not for a long chat. If you need help unlocking your desk phone then please contact physics admin. Currently within the single occupancy offices, there should only be one person working per office and face covering must be worn if another individual enters. Shared offices also at the moment must only have one individual working in office for now and must follow the booking system to allocate their slot to work in the office. Hot desking is also not permitted. 

Action: JH has emailed Mary MacAteer to identify what touchpoints cleaners will clean and how frequently. JH is waiting for a reply on this.

MC stated that some people are not wearing face coverings. KB mentioned that this should be escalated to herself, JH or TH in the first instance but if this issue carries on and further guidance is needed then this can be reported to HR. 

KB stated there should only be one person per kitchen and per toilet. 

KB moved on to talk about how undergraduate teaching of all lectures will be online. While only the lab/projects will be planned to take place face to face. Rooms MAS 2.03/2.04 will be available via the booking system for project meetings. The undergraduate workrooms should be available for study space.
SY mentioned that there is a problem with training students on the use of microscopes. TH announced SY will have to break up the training and deliver the training over a metre away. TH also announced that there will be information sent out about this soon. 
DL stated that there will be an RTP directors meeting today, that will cover the new risk assessments and protocols that will be approved in the next couple of weeks. 
KB highlighted that for individual ad hoc meetings the standard approval includes a supervisor plus 1 student in academic office. While, the specific approval from H&S committee includes a supervisor plus 2 students in academic office. The H&S committee discussed only in exceptional circumstances should a 1 to 1 meeting be held. The committee also mentioned that in some cases it was necessary for students to meet with their tutors at the start of term. DL stated that this was a valid point and can only happen if we have the right risk assessments in place. 
The H&S committee then started to discuss out load what would happen if a student got coronavirus and they were living on campus. SW stated that their flat would go into lockdown and would have to be tested. If it was a member of staff at Warwick then they would have to go home and quarantine. 
RJ announced that the plastic shields will be arriving soon for students that needed to speak to someone in the main offices like the undergraduate office. The spray bottles have also all arrived and will be distributed from stores.
AB asked what if students are coming from Birmingham to the University of Warwick. SW stated that lockdowns are done by postcodes. 
SW also mentioned lecturers and students are required to clean down the areas where they work with wipes provided by estates in all centrally timetabled rooms. 
Also, all teaching areas will have disposable areas these will be cleaned more frequently. 
Action: KB will add this to her PowerPoint presentation. 
Action: SB asked for disposable gloves to be in the teaching labs, but will need to speak to RJ where to place them specifically in the labs.    

SW stated other departments are inviting a few colleagues back to work to ease the nervousness in the labs. TH commented that we are doing a variation of this. 

RJ mentioned that PAT testing has been completed in all four buildings. However, there are still a few water outlet issues on the SharePoint website, although flushing has been completed. The oxygen sensors have been tested and changed in Millburn house. The fixed wire testing has been postponed. 

Delays and confusion surrounded a proposed date for maintenance work on the main computing clusters in Physical Sciences. DL stressed the need for the computing service estates and contractors to one date – 16th September. TH mentioned that it looks like a communication error. 

b. Machinery 								             [JW]
Nothing to report
c. Non-ionsing radiation 						             [EM]
EM has filled out the ionising radiation table and sent this to TH. 
Action: TH needs to check this.
d. Ionising Radiation 								 [JD]
Nothing to report
e. Chemicals and chemical storage 				  	  	 [MC]
Action: MC will talk about this to RJ. JH also needs to send another email about chemical inventories so that we have them updated in our records.
f. Bio hazards								              [VK]
Nothing to Report
Action: This needs to be updated by the beginning of October.
g. Gas cylinders and associated equipment 				              [TO]
Action: All Dewars need to be retested. JH raised issues about the nitrogen Dewars.

SS mentioned that the radiators always burst on the 4th and 5th floor and are causing significant and expensive damage to research and teaching spaces in the lower floors, as well as direct impacts in the rooms affected. It was noted that it was not always possible to position equipment away from floods on higher floors. 
Action: DL will write an email formally to replace the radiators 

v. Meeting specific topics
Nothing to report 
8. Items
i. [bookmark: _GoBack]Monitoring H&S objectives						                   [JH]
a. Inspections and close out
No inspections to report
b. Audits and close out
No audits to report

ii. Accidents and Incidents                                                                                                     [JB/JH]
c. Report 
Three accidents in total to report:
Accident 1: Millburn House NMR hall – Access requirements not followed by electrical contractor employed by Estates. 
Accident 2: When Estates were checking the fire alarm – 1 individual was not keeping a safe distance from the member of the Estates team despite being requested to do so.  
Accident 3: One of the cleaners trapped their finger in the window of the common room resulting in a cut and mild bruising.
d. Close out and remedial actions 

iii. Update on Risk Assessments
Nothing to report 

iv. Update on Training 
Nothing to report 


9. AOB: please forward to the chair before the meeting

10. Date of next meeting – t.b.c. in December 2020
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