
Step 1: Open the program schedule which has all the links needed to take 
part in the conference.



Step 2: Click on the link that you would like to access. Links are underlined 
and can be found here:

Attendees should join the conference in Room 1 for a short introduction



Step 3: 

(a)

(b)

(b) If you do not have an account, click ‘Continue on this Browser’. 
Continuing in the browser will not allow access to the chat function.

(a) If you have a Microsoft Teams account, click on ‘Open Your Teams app’. 
You can also create an account by clicking ‘Download the Windows App’ 



Step 4: Click ‘Join Now’ to access the conference 

Click here 
to join the 
conference

Click here 
to turn on 
your 
camera

Click here to 
turn on your 
microphone

Click here to 
turn on your 
camera

Click here to 
turn on your 
microphone

Click here 
to join the 
conference

Web browsers MS Teams Desktop App

Please note: Recording is not allowed at the conference



Step 5: To switch between rooms, click the red ‘Leave’ button and repeat 
steps 1 to 4.

Click here 
to end the 
meeting

Click here 
to end the 
meeting

Web browsers MS Teams Desktop App


