	Secondary 
University-led PGCE
Selection Document 
	Candidate Name: 
	
	Interviewer Name:

	
	[image: ]

	
	Subject Specialism: 
	
	Interview Date & Time:
	
	

	Key
	

	- : Unsatisfactory
	N : Satisfactory Response
	+ : Area of Strength
	



	Competency
	Notes
	- / N / +

	1) Mini-Lesson – Discuss with other interviewer(s)

· How effectively do they present? 
· How effectively have they planned and prepared for the delivery of their presentation?
· To what extent have they engaged with their subject curriculum?
· Interpersonal Skills?

	
	

	2) Reflections on Mini-Lesson

· What went well about your mini lesson?
· Did your ‘pupils’ make progress?
· Were your ‘pupils’ engaged?
· If you were to do it again, what would you do differently and why?
· How well did you contribute to the other presentations?
· Comment on what worked well about one of the other presentations.

	
	

	3) The Role of Teacher

· What attracts you to teaching?
· Why secondary over primary?
· Why … Subject?
· What experience do you have of teaching skills outside of school or university?
· What motivates you to teach: your subject or working with children?
· What are your concerns about being a teacher?
· Why do you want to do a PGCE course now?
· Do you know any Secondary teachers who trained recently? What did they say the highs and lows were? How will you address these challenges?
· Outline a time when you faced a particular challenge (or you had to demonstrate resilience) and failed to achieve the expected outcome. How did you deal with that situation? What did you do next?
	
	

	4) Experience of Teaching and Learning

· What experience do you have that will enable you to teach more effectively?
· Give me an example of where you have seen good teaching and what three things did you take away?
· What would you take in terms of how your favourite teacher used to teach?
· What are the key characteristics of good / bad… learners / behaviour?
· What skills do you need to work on to improve in becoming a better teacher?

	
	

	5) Reflections on Character Values
Recap on Warwick Values ‘As you will be aware values are an important component of the Warwick PGCE and we have 3 WTVs: Social Justice, Intellectual curiosity, creativity’.

· What qualities do you think are important in a teacher?

NB:  Now share the 24 character values with the candidate. 

· Which three values best describe you, and how will these help you to become a successful teacher? Provide examples or evidence of these attributes in action.

	
	

	6) Reflections on Teaching Profession (Pre-Reading)

Drawing on ideas from the pre-reading article…

· What is driving people away from teaching?
· What attributes are fundamental to a long and successful career in teaching?
· What is your understanding of the current state of the teaching profession? 
· What is the impact of school culture?

NB: Candidates are sent a short article to read, prior to interview. They will be expected in the interview to use this reading to reflect on the teaching profession. 
· 
	
	

	7) Subject Knowledge

· What have you done to establish, maintain and develop knowledge in your teaching subject? 
· Tell me something about your subject which for pupils is difficult to learn?
· What aspect of the (subject) curriculum would be challenging to teach – why is this the case and how could this be overcome?
· Why is it important for students to do (Subject)? 
· Why is it important for teachers to have strong subject knowledge?
· How do you intend to share your passion and knowledge of your subject with learners? 
· Give me an example of where you have shared your subject knowledge outside of the regular school environment.
· If you could introduce a new topic to the curriculum, what would it be and why?
· Explain how X topic develops throughout curriculum. 
· Art & Design applicants – please include the following if interviewing A&D applicants:
· Thank you for submitting your portfolio which was very interesting to see. Please can you identify one piece of work from your portfolio and say how you might build a lesson, or a scheme of work based around it? You can choose any year group as a focus.



	
	

	8) Safeguarding

· What is your understanding of the term “safeguarding”?
· What would you do if a pupil asked to speak to you confidentially?
· Can you give some examples of the things you could do to make your classroom a safe environment for all children?
[bookmark: _Hlk100312716]

	
	

	9) Safer recruitment process 

Gaps in employment
· If admissions have highlighted gaps in employment, then you must ask about these:
· Use the following wording: “I see you have a gap in employment here. What can you tell me about that?”
· As they answer your question, listen for:
-The reason the candidate took the break
-The reason they are returning to the workforce
-Indications of their level of motivation and reliability
· If you are uncertain about the response around employment gaps, speak to a Lead interviewer/Senior colleague before making an offer.
Certificate of Good Conduct/Police check
· Check if the candidate needs to get a Certificate of Good Conduct/Police check re time spent abroad (if they have lived overseas for 6 months or longer in the last 5 years). This is for all overseas countries including Southern Ireland.
Enhanced DBS check
· Remind the applicant that they will need an enhanced DBS check irrespective of whether they have a current DBS. This is needed for the University of Warwick.
Reference safeguarding check
This is to be completed for both references.
· Check that both references are from a legitimate source (from a professional/organisational email address rather than personal gmail/hotmail email addresses).
· Check that the referees have an appropriate relationship with the candidate (manager or tutor rather than a friend or family member).
· Check that both references confirm that the referee knows of no reason why the candidate should not work with children.
· Check that both references are appropriate.

	
Interviewer - please complete the following questions:

Have you discussed gaps in employment if these have been highlighted?
Yes/No/No gaps in employment highlighted
Comments:	

Have you reminded the applicant about a Certificate of Good Conduct/Police check if needed?
Yes/No/Not needed
Comments:
	
Have you reminded the applicant that they will need an enhanced DBS check irrespective of whether they have a current DBS? This is needed for the University of Warwick.
Yes/No
Comments:

Reference safeguarding check:
Have you checked that both references are from a legitimate source (from a professional/organisational email address rather than personal gmail/hotmail email addresses)?
Yes/No
Comments:

Have you checked that both references are from a referee with an appropriate relationship with the candidate (manager or tutor rather than a friend or family member)?
Yes/No
Comments:
 
Have you checked that both references confirm that the referee knows of no reason why the candidate should not work with children?
Yes/No
Comments:

Have you checked that both references are appropriate?
Yes/No
Comments:



	

	10) Previous ITT Training
Ask the applicant the following question(s), do not go into further detail:
· Have you previously enrolled onto or failed a teacher training programme in the UK or abroad?
If yes:
· What can you tell me about the reasons you left your previous ITT study?
As they answer your question, listen for: 
-The reason the candidate previously withdrew from the course
-The reason they’re returning to ITT
- Indications of their level of motivation and reliability
· With what institution did you undertake this study?
As they answer your question, Make a note of the institutions.
· Are you happy for the university to contact the previous ITT provider to verify the reasons you have given?
Record the response as Yes/No.
	Have you previously enrolled onto or failed a teacher training programme in the UK or abroad?
Yes/No
If yes:
What can you tell me about the reasons you left your previous ITT study?
Reasons:

With what institution did you undertake this study?

Are you happy for the university to contact the previous ITT provider to verify the reasons you have given?
Yes/No
	

	11) 
Reflections on Teachers’ Standards


· In relation to Teachers’ Standards – which of the Standards do you feel are strengths? Weaknesses?
· Which of the standards give you the most concern, with regard to providing evidence for having met it?
  
NB: Candidates are sent a document on Teachers’ Standards prior to interview. They will be expected in the interview to have some familiarity with the TS. Copies also to be available in the interview. 



	

	

	12) Fundamental Skills

Comment here in respect of the candidate’s English and Mathematics proficiency, based on their data task, spoken English and the comprehension question (Q6). This section should generally be used for formative purposes only, i.e., should usually not influence your decision, but will inform needs identified.

	
	

	Confirm Interest in Training to Teach with Warwick

· Are you still interested in the course?
· Is there anything else you would like to know?


· 
· 
· 
	




	

	Confirm applicant understands they will be required to attend the induction from Tuesday 30th August 2022.
	
	

	
A-Levels/Masters
IF Audit form shows that the Reviewer has said that A-Level / Masters needs to be seen (as they influenced Reviewer’s decision) – ask if candidate has brought today. If not – does this affect your decision? 

SKE Course
Confirm details of any SKE that might have been requested by the person who reviewed their application.

Professionalism
Check with PSS colleagues whether there have been any issues with the candidate’s professional conduct throughout the selection day, or in the build-up. 

Decisions
All decisions are now made online, on Qualtrics: 
https://warwick.co1.qualtrics.com/jfe/form/SV_6FEonO1lrcoG2A5
	

	
Negative Flags: 

	
Neutral Flags:
	
Positive Flags: 



Potential adjustments to course (including any declared Disability) [version adapted for SD partners]
If a candidate declares a disability or a physical/mental condition during the interview or states that they may need adjustments to the academic study or professional placement elements of the course, please emphasise that CTE and school alliances are committed to supporting all suitable candidates to train to teach. Support is available through CTE and school tutors as well as the University’s Wellbeing and Disability Support Services. Offer holders are asked to notify the University of any condition or disability which may impact their studies or their ability to perform the required activities of a teacher and/or for which they may require adjustment. This is done through the Capacity to Teach Declaration and the Occupational Health Assessment form in order for the University to understand what their needs are and what provisions could be put in place to adequately support them throughout the year. The Occupational Health Assessment form and the Capacity to Teach Declaration should be submitted to the University within 2 weeks of accepting an offer for the course. Offer holders can request to meet with the Senior Tutor to discuss their potential requirements. Occupational Health clearance will need to be met before they can join the course. If the candidate would like to request a meeting with the Senior Tutor (CTE) if they are given an offer, please seek their explicit permission to pass this information on to the University of Warwick (see the offer/reject form). 
For many trainees you will thank them for their time and ask them to watch out for a result through DfE Apply. If you decide to make an offer at interview, please highlight here (in green) that you have used the following statement: “I am pleased to let you know that I shall be recommending that an offer be made to you. Checks will be undertaken to ensure that you meet all entry requirements or can meet and evidence that you have met them before the start of the course, and that the DfE is still supporting offers to this course. The PG Admissions Service will communicate the final decision to you shortly.”
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