AGENDA
	Meeting Name:  Athena Swan Self-Assessment Team ( SAT) 

	Date:
	Wednesday 12th December 2018

		INVITED
	

	Georgina Newton                                   GN    
	Claire Algar                                 CA

	Kate Ireland                                              KI                     
	Sandra Beaufoy                          SB

	Jackie Montgomery                                JM

	Sam Cruickshank                                     SC                       

	Sally Spicer                                                SS

	Kate Mawson                                         KM

	Will Haywood                                        WH            

	Bhav Cooppen                                       BC        

	Abigail Ball                                              AB

	Maeva Grand-Coureau-Basfresne    MGB                                           

	Rachel Cooper                                         RC

	Alexandra Walker                                  AW

	Paul Monaghan                                      PM                 

	Jane Killingbeck                                      JK          

	




	Time:
	12pm-1pm

	

	Venue:
	WT0.01
Westwood Teaching Block Westwood Campus
	

	
	Agenda Discussion Subject
	Lead
	
	Timings


	Lunch  provided

	1.

1b
	Apologies (BC, KM, SC)

Matters arising
	GN
	
	12:00-12:05

	1c
	Opening question
	
	What successes have you had since we last met?
	

	2.

	Update from the different sub-groups:
· Data Sub-Group:.





· Pulse Survey Sub-Group:








· Website: 

· Case studies: 
	

JM/GN





MGCB








[bookmark: _GoBack]
AW

SS, RC
	
· excel spreadsheet shared on the Athena Swan Microsoft team group, Athena Swan submission template started to be completed by GN with data analysis provided by JM/SC.
· Second email sent to staff to remind them of possibility to complete Pulse Survey questionnaire to encourage more people to answer and participate in focus groups. Proposal for a 3rd email with the logistic and the exact content for the session to support staff in engaging for focus groups.
· SAT profiles TBC when pictures are ready to be published
· feedback from team reps
	12:05-12:10

	3
	Work in groups
· Data Sub Group supported by CA


· Pulse Survey supported by SB
	
(WH, JM, AB, AW, JK, GN) 

(RC, KI, SS, PM, MGCB) 
	
	12:10-12:40

	4
	Feedback from the sub-groups on the work done during the session

	Group 1

Group 2
	
	12:40-12:45

	5
	Any Other Business

	PM


JM



GN
	· Update to see if ATFs would like to be more included in a new CTE pulse survey.
· Updates about any further enhancement on the recruitment process for ATFs.
End of session
	13:45-13:00















