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[bookmark: _GoBack]The ‘polishing’ of your laptop and OneNote folders should be carried out weekly to ensure that all notes and tasks are up-to-date and complete. But a half term also gives you this opportunity to get your notes in order.
This process adds to your self/peer assessment activities when you act upon the feedback that so that you can make further progress.  
Reviewing and OneNote polishing are key elements leading to success.

Follow the flow chart below to help you:


Step 1


Ensure that all notes are in lesson order (electronic). Rename files if you need to (don't use dates as titles)


Step 2


Ensure that all notes are completed. Revisit every OneNote page.


If any notes are missing, use your textbook and seek the help of your friends and teachers


Step 3


Whilst checking your notes, check you understanding of any keywords and definitions


Use this opportunity to look up/research for extra information.


Step 4


Highlight key points/arguments that you read in your notes


This will help you with revision


Step 5


Write a summary for each topic/section you have completed


This reviews your learning and helps with revision


Step 6


 Keep up to date with this process. 


Step 5


Read around the subject. Carry out internet searches and use the library to find extra information about each topic. 


Remember you can always find out more to add to your ideas!


It will mean that you complete revision every single week, which will help in the long term!


This will ensure that your ideas are in a logical sequence to help with revision
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