




Economics Department – PGR Personal Conference Fund Request Form

Please see PGR Research Expenses Funding Procedure for further details before completing this request form.

Student details 

	Name
	

	Student ID number
	

	Supervisor/s
	

	Year of study (e.g. PhD 1, 2 or MRes 1, 2)
	



Personal Conference Fund Request

Please provide a concise summary below explaining the purpose of the funds/the reason for the funding request and why the activity/item is necessary for your research and the intended dates of the activity:

	








Summary of funds requested on this occasion

	Total Amount Requested:
	£



Budget Breakdown:
Please provide a breakdown of the costs you are asking for and all relevant details for each line item. An example has been provided in brackets which you should overwrite:

	Travel Costs 
(Please detail mode of transport, to-from location and anticipated/actual date of travel; e.g. Train Tickets from Coventry to Sheffield, outbound 15 November, return 17 November)
	£

	Accommodation Costs
(Please detail type of accommodation, the number of nights accommodation and anticipated/actual date stay; e.g. Hotel XXX, Sheffield, 2 nights accommodation 15 & 16 November)

	£

	Conference Fee
(Please provide relevant details; e.g. XXX Conference at the University of Sheffield, from 15-17 November, 3 day conference fee)
	£

	Other Costs – please add further rows if required
	£



Total of PCF funds secured prior to this request

	Total Amount Previously Requested/Spent:
	£



Supervisor Approval 
For all requests a supervisor’s agreement is required before the request to be considered. If your supervisor is not available to sign this form, please attach in your email request a copy of this form and an email confirmation from your supervisor approving this request.

	Signature of Supervisor
	Date

	
	



Completed request forms (and an email approval from a supervisor) should be submitted to N.S.Deven@warwick.ac.uk. The completed forms must be:
· submitted via email;
· either electronically signed or a scanned copy of physical signatures; and
· your supervisors must be copied (cc-ed) into your submission, and they must approve this application.

Department Office Use Only

	Director Approval:
	

	Date:
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