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[bookmark: _Hlk114059096][bookmark: _Toc177501678]Welcome
Welcome, or welcome back, to Education Studies. Some of you will have moved home or travelled a long way to join us, and some of you will be dividing your time between work and part-time study. Whatever your circumstances we are excited to have you as part of our community and look forward to learning and working with you.

This handbook contains advice and information to support you through your studies for the coming year. Inside you will find information about our Education Studies community, your programme of study, Department and University information, policies, regulations and expectations. It will be an invaluable guide for you as you progress through your course so please familiarise yourself with the contents. Information in this handbook is updated regularly so please ensure you re-visit these pages to get the most up to date information. 

If you have any questions about anything procedural, then the answer will almost certainly be in this handbook, so we encourage you to look here. 

Dr Sarah Dahl
Head of Department, Education Studies
[image: A person sitting in a chair
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____________________________________________________________________________________________
This handbook contains information about postgraduate research in the Department of Education Studies specifically and should be used in conjunction with the University’s Welcome Guide and University Regulations. Nothing in this handbook overrides the University Regulations. Every effort is made to ensure that the information contained in this handbook is correct at the time of publication. This handbook is tailored to the 2024/25 academic year and changes will be made every year.
Handbook produced 16.9.24
[bookmark: _Toc177501679]Introduction
The Department of Education Studies is situated in the Social Sciences Building. Using the campus map the Department can be located at grid reference F5.

For those on the EdD programme and attending modules, or PhD student auditing modules, teaching sessions will take place in varied locations across both Main Campus and Westwood Campus, and on Microsoft Teams (Advanced Research Methods module). Please check you are familiar with the locations of your teaching well in advance. If you have any questions about the location of a room, please contact educationresearch@warwick.ac.uk. The programme officers will be happy to provide you with directions.  

Please also make sure you read and abide by the Education Studies Community and Expectations information in this handbook, aimed at ensuring we study and work within an inclusive community environment. 

The University's main communication channel is by email. Emails are only sent to your Warwick email account, so it is important that you check this email account regularly. It is usually straightforward to add this account onto your electronic devices (email app on computer, tablet or mobile phone). For further information about the Warwick email service please visit the IT Services webpages.  Please note that all emails you send to members of the University should be from your Warwick email account, we will not use personal emails for communication due to GDPR security concerns.

If you have any general enquiries relating to postgraduate study in Education Studies, then please direct them to the Academic Support Office - email educationresearch@warwick.ac.uk. 
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We hope you will be joining us for induction sessions in Welcome Week and the first few weeks of term. .  Please make sure that you read the PGR Induction webpages to find out more about everything that’s happening. 
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For more details about individual staff in the Department please see their profiles on the Staff Pages.  Please find below staff with particular responsibility for your programme. 

Dr Tom Perry – Co-Director of Postgraduate Research 
Jointly oversees and directs provision for research students. 
tom.perry@warwick.ac.uk 

Dr Rebecca Morris – Co-Director of Postgraduate Research
Jointly oversees and directs provision for research students. 
Rebecca.e.morris@warwick.ac.uk 

Professor Emma Smith - Academic Lead for Advanced Research Methods Course
Oversees the provision of research methods training for research students
e.williams.1@warwick.ac.uk 

Dr Sarah Dahl – Head of Department
Overall academic responsibility for the Department.
fiona.copland@warwick.ac.uk 

Donna Jay, PGR Officer
Provide assistance with all administrative matters, including forms, upgrade and viva organisation and general course enquiries.  
educationresearch@warwick.ac.uk

Student Experience Team
Ensures a high quality student experience and opportunities to engage for all students in the Department
Cheryl Cane, Director of Student Experience and Progression
Contact details: c.cane@warwick.ac.uk; 024 7615 1761
Sally Blakeman, Student Engagement and Experience Officer
Contact details: s.a.blakeman@warwick.ac.uk

Education Studies Librarian: Christine Bradford
Provides guidance for students on using the library resources and supporting with your research. 
Contact details: c.bradford@warwick.ac.uk 

Education Studies Senior Careers Consultant: Jo Pearson
Contact details: jo.pearson@warwick.ac.uk  
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[bookmark: _Toc177501683]Our community 
We are proud of the inclusive and welcoming ethos of the Department of Education Studies.  We want to support our students and each other to become critical thinkers and collaborative yet independent learners – individuals with a global and sustainable outlook, who are able to make an active and positive contribution to society.  At all times, the Department encourages awareness of individual rights and responsibilities as members of the Warwick and Education Studies communities (as outlined in your Warwick Values module completed as part of enrolment).  

To help us all create an inclusive, supportive and professional environment, we would like to outline some of the responsibilities that we each have. 

[bookmark: _Toc177501684]Expectations and responsibilities
Our responsibilities to you:

We will:
· Welcome you to the course and to the Department and strive to make the Department a welcoming and respectful environment for everyone. 

· Support your academic and professional development, and provide you with a high-quality teaching, learning and research environment.  Taught sessions will be well prepared with lots of opportunities to participate.

· Provide detailed and constructive feedback on your work.

· Care about your wellbeing and provide a supportive environment in which you can seek help and guidance. 

· Be accessible and responsive.  You will know how to contact academic and administrative staff and we will aim to respond as quickly as possible. 

· Work in partnership with the student community – we will ask for your feedback on aspects of your course and the Department, we will act on this where possible, and we’ll work with you to make positive changes in response to your feedback.

Your responsibilities to each other and the Department:
· Follow University and Department guidance and regulations.  These are designed to ensure an appropriate learning environment for everyone, and to ensure that students engage with their course of study and succeed. 

· Attend all timetabled sessions and let the module lead know if you are unable to attend. Please see the Being a Research Student in Education Studies section of the handbook for further information on attendance requirements and monitoring points. 

· Attend all meetings with your personal tutor and let them know if you are unable to attend a scheduled meeting. 

· Keep on track with your progress, except where you are unable to because of unexpected and/or challenging circumstances.  Please see the Student Progress and Examination section of the handbook for further information on timelines and expectations. 

· Be prepared for and participate in taught sessions and supervision meetings – do any reading or other work required before taught sessions and supervisions and make an active effort to contribute to sessions.

· Let us know if you do not understand something or need further information.  

· Be supportive of other students on your course.  Everyone has different experiences, perspectives and strengths, and brings their own valuable contributions. 

· Consider and reflect on the feedback that you receive from academic staff carefully.  This will really help you with writing in the future.

· Reflect on the learning environment – you will find that Education Studies staff will encourage you to be part of an ongoing conversation about creating an effective, collaborative and inclusive learning community for one another.  You are also encouraged to talk to your Student-Staff Liaison Committee (SSLC) reps, your Directors of Study, and the Director of Student Experience (DSEP) and Student Engagement and Experience Officer about how it feels to be a member of the Education Studies community.  

· Seek support when you feel you need it from the Department and wider University, for example, your Course Leader, Personal Tutor or Senior Tutor, Student Experience Team, Students’ Union, Wellbeing Support Services. 

Our shared responsibilities:
· To treat everyone with dignity, respect and courtesy.
· To value the diversity and the contribution of everyone in the community. 
· To collectively create a course community based on shared values and mutual support. 

[bookmark: _Toc177501685]Research Seminars
Education Studies holds research seminars throughout the year and students are encouraged to be proactive and attend as many as possible. If you have ideas for events and would like to co-organise an event, this is also welcome. You will be notified of these events as they are arranged. Please contact seminar series  convenor Dr Georgiana Mihut (georgiana.mihut@warwick.ac.uk) with any questions or suggestions.
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An online reading group for PGR students will be held during the academic year 2024/25. The reading group is facilitated by PGR student convenors. The reading group provides PGR students with the opportunity to review and discuss contemporary articles in the area of Education. Additionally, during the reading group, the PGR students will have the opportunity to further develop their presentation skills and take the lead in related discussions with their PGR peers. You will be notified through email/Moodle with additional information about the group. 
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Each year our research students organise a conference at Warwick - more information about the 2024 Conference can be found on our Research webpages. Information about the conference including the opportunity to join the organising committee and to present your research will be shared by email/Moodle.
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Education Studies offers PGR students a number of opportunities to gain teaching and supervision experience:
1. Paid Graduate Teaching Assistant (GTA) roles: the Department advertises GTA roles annually, primarily as teaching assistants, seminar leads and PGT dissertation supervisors. In addition, there may be Enhancement Tutor roles available to offer UG and PGT students individual support with academic skills.
2. Teaching experience scheme: students can apply to deliver a guest session on a module in the Department. 
3. Preparing to Teach in Higher Education: this session, offered by the Academic Development Centre, provides an introduction to the core skills and techniques that promote active, student-centred learning in the higher education environment. 
Information about all of these opportunities will be circulated to students via email/Moodle message. 
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We are committed to working towards a supportive, accessible and inclusive environment.  We believe that every individual in our community should be treated with dignity and respect and be part of a working and learning environment that is free from barriers, regardless of age, disability, gender reassignment, race, religion or belief, gender, sexual orientation, marriage or civil partnership and pregnancy or parental or carer status.  We value our diverse and international community, and the pursuit and dissemination of knowledge and research with real impact.

We are delighted that the Department achieved an Athena Swan Bronze Award in 2022.  Athena Swan is a framework to support and transform gender equality within higher education and research. 
Please take some time to read through the University’s Values which are a clear set of expectations of all members of the University community.

[bookmark: _Hlk141871883]We ask all of our students to do the following:
· Complete a short Moodle course on the Warwick Values (this is part of the enrolment process). 
· Attend two compulsory interactive workshops on Intercultural Awareness in Term 1 – the first is an Introduction to Intercultural Awareness and the second focuses on Working Together in Multicultural Teams. These are important in supporting everyone to work well together and get the best from their studies.  In 2023/24, students described these workshops as interesting, fun, informative, friendly and engaging. 
· Attend an Active Bystander workshop - you’ll find out more about the dates of these during Welcome Week. 

Members of the Warwick community who experience sexual misconduct, bullying and harassment, discrimination, or hate incidents or hate crime, can report this via the Report and Support platform. A trained Student Liaison Officer will respond within two University working days to offer confidential advice about both reporting and support options.  

The University has a Social Inclusion Team which works to develop and improve social inclusion and widening participation at Warwick.  You can find lots of information on the website about the University’s Social Inclusion Strategy, the work that the team does, and the University’s Social Inclusion Taskforces. 

Warwick also has a number of social inclusion awards and accreditations including a Bronze Disability Smart Award, a Silver Athena Swan Award, a Gold Award in the Stonewall Workplace Equality Index, a Bronze Race Equality Charter Award, and it is also a University of Sanctuary.  
The Students’ Union has a number of Associations and Community Hubs which represent and support specific communities of students at Warwick.  They are:


· Warwick Pride, the LGBTQUIA+ Students’ Association and LGBTQUA+ Community Hub
· Trans Students’ Community Hub
· The Disabled Students’ Association and Disabled Students’ Community Hub
· The Ethnic Minorities Students’ Association and Ethnic Minorities’ Community Hub
· The Women’s Association
· The Widening Participation Students’ Association
· Parent and Carers’ Community Hub

Our Department also has a Social Inclusion Lead who you can contact if you have any questions or concerns or if you are seeking options to be more involved in social inclusion activities. The Social Inclusion Lead for DES for 2024/25 is Dr James Burford (james.burford@warwick.ac.uk). 

During the year we will release a call for students to send an expression of interest to join either our Athena Swan Committee (for gender equality) or our wider Social Inclusion Committee. Please look out for opportunities to get involved. 
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The Department of Education Studies is committed to working in partnership with students to hear and act upon feedback and strive to improve the academic experience and wider opportunities on all programmes. There are lots of ways in which you can tell us what you think and get involved in decision-making in the Department.  These are also great ways to develop your skills and experience to add to your CV. 

[bookmark: _Toc177501691]Postgraduate Research Student-Staff Liaison Committee (PGR SSLC)
SSLCs are an integral part of the University’s quality assurance framework, providing a space for students and staff to discuss issues relating to courses and departments. They are student-led committees that form the basis for the representation of students’ views within their department and at higher University committees. 

The SSLC for Education Studies Research Students meets approximately six times a year and represents other research students in conversations with the Department. All students are welcome to attend these meetings, but a core number of students (who nominate themselves for the Committee or who are elected if the nominations exceed the number of positions) represent the student body in this and other meetings with the Department. The PGR SSLC has contributed to important developments in Education Studies, including the implementation of the new Upgrade system and advising on PGR student experience in the Department. 

If you are interested in being involved, then please apply for Committee membership when the roles are advertised by email/Moodle in Term 1.

Please see the Students' Union pages for further information on SSLCs. 
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The Education Studies Student Panel, like the UG SSLC, is an important way to get involved in discussions in the Department about what is going well for students, and what might be done differently to improve the student experience.  It’s different from the SSLCs in that there is just one topic of discussion at each meeting, giving students and staff the opportunity to consider something in detail and make some recommendations for the future.  As an example, in 2023-24, the Student Panel meetings focused on student engagement in the Department, and AI in education, with students helping the Department to formulate its guidelines on the use of AI.  The topics for each meeting may be generated by the Student Panel or, on occasion, the Department may ask the Panel to consider a specific subject and feed back its ideas to the Department.  It’s important that there are links between the SSLCs and the Student Panel, so some students are members are both.  You’ll hear more about the Student Panel and how to join it in Welcome Week. 

[bookmark: _Toc141866857][bookmark: _Toc177501693]Student positions on Department Committees
A further way to work in partnership with staff and other students and be involved in decision-making in the Department is to apply to become a student member of one of the following Department Committees:
· PGR Committee. 
· Research Impact and Scholarship Committee. 
We will tell you all about these fantastic opportunities during induction sessions.  
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There will be lots of opportunities to provide feedback during your course, including formally via the Postgraduate Research Experience Survey (PRES) in the final year of your programme, and the PGR SSLC.  You will also of course have many informal opportunities to give your thoughts and ideas to staff in the Department.  If you wish to discuss a personal concern, then your first contact should be with your supervisor/s, personal tutor, PGR Programme Officer, one of the Directors of PGR Study, or the Student Experience Team.  If you are still not satisfied, then you may wish to approach the Department Senior Tutor, the Department Administrator, or the Head of Department.   Some students prefer to give their feedback online or anonymously and we are happy to receive constructive feedback via the Your Thoughts Form.   

Whichever method you choose, please raise any questions, ideas or concerns you have as this means staff can quickly consider them and take action if that is possible and in the interests of the programme and/or other students. 

You can also submit formal feedback or a complaint directly to the University. Full details can be found here. 

[bookmark: _Toc177501695]Being a Research Student in Education Studies
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We will keep in touch with you during your studies using your Warwick email address only. Emails from the Department will be sent to this address, or will reach you through the PGR Information Moodle, which will send any messages directly to your email account. If you have any information about events or opportunities you would like to share with the PGR Community, please send this to the PGR Programme Officer (educationresearch@warwick.ac.uk).

If you use X, we have a departmental presence on X at @Warwick_Edu. and Instagram at @warwick_education.  Please follow us for news and updates, and you can tag us in posts that are relevant to the course/department activities.
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When you arrive you will already know who your supervisor/s are (a second supervisor will be allocated before or as soon as possible after your arrival). Your supervisor will meet with you regularly (at least monthly for full-time students and every six weeks for part-time students). The frequency of such contact will be agreed between you and your supervisor and will be reviewed through your period of study. These meetings are part of the monitoring point system that exists to ensure that students are engaging with their studies.

PGR students are responsible for creating a supervision record immediately after a supervisory meeting, recording discussions and any relevant action points. In Education Studies we use Tabula for recording these meetings.

Your supervisor/s will give guidance about the nature of research and the standard expected, about the planning of the research programme, about literature and sources and the use of requisite techniques and to encourage students to keep aware of all relevant developments within the field. Supervisors also oversee the professional development of their supervisees, including considering opportunities such as presenting, publishing and work placements.

Your relationship with your supervisor/s is key and will underpin the progression of your academic excellence, as well as encouraging you to develop your skills.
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There is a Conference Funding scheme which PGR students in Education Studies may apply for. According to the Conference Funding scheme for the academic year 2024/25, applications for presenting at a conference will be reviewed at three time points.  The ‘Conference Funding Request Form’ should be used for applications. 
 
Applications for funding for 2024/25 can be for both face-to-face and online conferences. The University recommends making refundable bookings for all conferences and travel. Please consider this whilst requesting or making bookings as the Department cannot underwrite any costs that are not refundable. Please refer to the latest University Travel Guidance and Risk Assessment Form. 
 
When deciding which applications will receive funding the Committee will consider the following criteria:
· Whether the applicant has applied to/been accepted to present at the event (note that you will need to provide evidence of presentation acceptance before accessing the funding)​.
· Relevance to your doctoral research and to your current stage of studies.
· Previous conference funding received by the applicant.
· Supervisor support.
 
If you are seeking funding to attend a conference or workshop during this academic year, please complete the request form and send to the PGR Programme Officer. Funding must be agreed in advance as retrospective claims will not be considered. Eligible costs are subject to the University’s Financial Regulations (FP16). 

Please note that it is unlikely that the Department will be able to fund attendance of more than one international conference during the duration of your PGR studies, or two UK conferences. If a DES PGR student holds a scholarship which includes funding for conference attendance, they are expected to first exhaust this resource before applying to the DES scheme. 
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[bookmark: _Toc177501700]Monitoring Points
Academic departments are required by the University to have systems in place to ensure that formal records are in place to evidence students’ attendance (where appropriate) and engagement with their course. For students with a student visa, this also includes the corrections or resubmission stage of your course (if applicable), until final submission of the thesis has been approved by the examiner.

In order to record the monitoring points, the Department of Education Studies uses Tabula registers and meeting records.

You will be required to attend teaching sessions for ARM in the first year of study (MPhil/PhD students), and/or other taught modules for the first two years (EdD students). All students should have regular meetings with your supervisor/s – which will be evidenced by you creating a record on Tabula for your supervisor to approve.

Monitoring points are important for ALL students and should be made a priority after any supervision meetings (they have to be recorded at the end of or immediately after the meeting).

A link to the monitoring points for PGR students will be added here shortly, and your individual monitoring points also appear on your Tabula profile - where you will see the full record. Note that the monitoring points are more regular for full-time students (monthly) than for part-time students (every six weeks).  Meetings with the personal tutor are also included as well as with the supervisor (please see the linked guidance above).

Consequences of Missed Monitoring Points
Students will receive an email from the University following the recording of each missed monitoring point and this will be copied to their Department. If students who are visa holders miss three formal monitoring points in one academic year, they will receive a communication from the Immigration and Compliance Team.  If students miss six monitoring points, they will be required to meet with a member of staff in Education Studies to establish the reason(s) for their low level of attendance, and to discuss whether they are at risk of not completing their studies successfully by failing to attend. A Missed Monitoring Points Discussion Form must be completed by the Department. Where a student has missed eight monitoring points in one academic year, Education Studies will be informed that the process outlined in University Regulation 36.4.1.c – Governing Student Registration, Attendance and Progress – will be invoked unless instructed otherwise by Education Studies following a meeting with the student. 

International students should be particularly aware of the consequences of missing contact points: the Academic Office is obliged to report to the Home Office UK Visas and Immigration (formerly the UK Border Agency) if any students with a student visa have been found not to be engaging with and attending their degree course. This will normally lead to the curtailment of their visas. A change of study location is at the discretion of the department and students must inform the department in writing and get approval before making any arrangements. You must be able to meet all monitoring points from the new location - if the change is for more than three months the department is obliged to report this to the Immigration Service, who will in turn inform the UKVI. You will also need to complete another form once they return to the University.
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PGR students (full-time)
	Term 1
	Term 2
	Term 3
	Summer 

	October (meeting with supervisor)
In person
	January (meeting with supervisor)
In person
	April (meeting with supervisor)
In person/remote
	July (meeting with supervisor)
In person

	Weeks 6 – 9 (November)  (PT individual meeting)
In person/remote
	February (meeting with supervisor)
In person
	May (meeting with supervisor)
In person/remote
	August (meeting with supervisor)
In person

	November (meeting with supervisor)
In person

	March (meeting with supervisor)
In person

	Weeks 3 -7 (May) (PT individual meeting)
In person/remote 
	September (meeting with supervisor)
In person

	December (meeting with supervisor)
In person
	
	NB, one of the above must be in person
	NB, two of the above must be in person




PGR students (part-time)
	Term 1
	Term 2
	Term 3
	Summer 

	October (meeting with supervisor)
In person
	January (meeting with supervisor)
In person
	April (meeting with supervisor)
In person/remote
	July (meeting with supervisor)
In person

	Weeks 3-7 (PT individual meeting)
In person/remote
	March (meeting with supervisor)
In person

	May (meeting with supervisor)
In person/remote
	August (meeting with supervisor)
In person

	November (meeting with supervisor)
In person

	
	Weeks 3-7, May (PT individual meeting), In person/remote
	September (meeting with supervisor)
In person

	
	
	 NB, one of the above must be in person
	NB, two of the above must be in person



PGR students (full-time, working on corrections, minor/major/resubmission)
	Term 1
	Term 2
	Term 3
	Summer 

	October (meeting with supervisor)
In person
	January (meeting with supervisor)
In person
	April (meeting with supervisor)
In person/remote
	July (meeting with supervisor)
In person

	November (meeting with supervisor)
In person

	February (meeting with supervisor)
In person

	May (meeting with supervisor)
In person/remote
	August (meeting with supervisor)
In person

	December (meeting with supervisor)
In person
	March (meeting with supervisor)
In person

	June (meeting with supervisor)
In person/remote
	September (meeting with supervisor)
In person

	
	
	NB, at least 1 session in every 2-month period should be in person
	NB, at least 1 session in every 2-month period should be in person



PGR students (part-time, working on corrections, minor/major/resubmission)
	Term 1
	Term 2
	Term 3
	Summer 

	October (meeting with supervisor)
In person
	January (meeting with supervisor)
In person
	April (meeting with supervisor)
In person/remote
	July (meeting with supervisor)
In person

	November (meeting with supervisor)
In person

	March (meeting with supervisor)
In person

	May (meeting with supervisor)
In person/remote
	August (meeting with supervisor)
In person

	
	
	
	September (meeting with supervisor)
In person

	
	
	NB, at least 1 session in every 2-month period should be in person
	NB, at least 1 session in every 2-month period should be in person
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Data Protection
All students at the University of Warwick who handle or process personal data about individuals (names, contact details, financial details, course details, personal circumstances, beliefs etc) in the course of their studies must be aware of the General Data Protection Regulation (GDPR) which protects individuals’ rights around privacy and personal data. For more information, please read the University web pages on Information and Data Compliance.

Disclosure and Barring Service Checks (DBS)
You might need an enhanced DBS disclosure to carry out your research, if you are researching in the UK with children or adults in certain scenarios. Once you have written your research proposal, you will need to discuss with your supervisor if a DBS check is likely to be required for the field work you intend to undertake. If they suggest you may need a DBS you will need to fill in a DBS request form and you will be advised further.

If your research requires a DBS check and you are an international student or have spent six months or more overseas in the past five years, you will be required to obtain a Certificate of Good Conduct from the country you were residing in to apply for the DBS check. This will provide evidence that you do not hold a criminal record overseas. It is important to start this process yourself as soon as possible, as these documents can take some time to obtain. There is some guidance here.
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[bookmark: _Toc177501704]MPhil/PhD Course Information

Suggested timescale for Full-time Students

Empirical theses:
· YEAR 1 – orientation, literature review, FRM/ARM modules and assignments (you will be required to audit the Foundation Research Methods module if you have not already been awarded a Master’s qualification; ARM assignments become optional for new starters from 2021/22), preparation of the upgrade paper (see more information below).
· YEAR 2 – upgrade examination (start of Year 2) (see more information below), ethics application, piloting of the study (if applicable), data collection, processing and preliminary analysis, initial chapter drafts of e.g. literature review, methodology, theoretical framework chapters.
· YEAR 3 – data analysis and working towards a draft of your 80,000 word thesis, to be submitted to supervisor/s with plenty of time for feedback. Revisions to the full draft following the feedback, preparation of the thesis for submission. If possible, thesis to be submitted at the end of the year.
· YEAR 4 – submission of thesis (if not already submitted), Viva examination and corrections (if required).

Non-empirical theses (e.g. Philosophy & Education, History of Education…)
· YEAR 1 – orientation, FRM/ARM modules and assignments (you will be required to audit the Foundation Research Methods module if you have not already been awarded a Master’s qualification; ARM assignments become optional for new starters from 2021/22), initial review and analysis of literature, preparation of the upgrade paper (see more information below).
· YEAR 2 – upgrade examination (start of Year 2) (see more information below), ethics application, further reviewing and analysing literature, development of critical arguments of the thesis, initial drafts of e.g. chapters 2, 3, 4.
· YEAR 3 – further development of critical arguments, initial drafts of introduction, methodology and conclusion chapter and working towards a draft of your 80,000 word thesis, to be submitted to supervisor/s with plenty of time for feedback. Revisions to the full draft following the feedback, preparation of the thesis for submission. If possible, thesis to be submitted at the end of the year.
· YEAR 4 – submission of thesis (if not already submitted), Viva examination and corrections (if required).

Suggested timescale for Part-time Students

Empirical theses:
· YEAR 1 – orientation, FRM/ARM modules and assignments (you will be required to audit the Foundation Research Methods module if you have not already been awarded a Master’s qualification; ARM assignments become optional for new starters from 2021/22).
· YEAR 2 – literature review, preparation of upgrade paper, upgrade paper examination (in approx. month 21) (see more information below), ethics application, piloting of data collection (after upgrade), initial chapter draft of e.g. literature review chapter.
· YEAR 3 – further piloting of data collection if applicable; data collection, processing and preliminary analysis. If possible, initial chapter draft of e.g. methodology, theoretical framework chapter/s.
· YEARS 4-5 – data analysis and writing of 80,000 word thesis – to be submitted to supervisor/s with plenty of time for feedback. Revisions to the full draft following the feedback, preparation of the thesis for submission. If possible, thesis to be submitted at the end of year 5.
· YEARS 6-7 - submission of thesis at the start of year 6 (if not already submitted), Viva examination and corrections (if required).

Non-empirical theses (e.g. Philosophy & Education, History of Education…)
· YEAR 1 – orientation, FRM/ARM modules and assignments (you will be required to audit the Foundation Research Methods module if you have not already been awarded a Master’s qualification; ARM assignments become optional for new starters from 2021/22).
· YEAR 2 – literature review and analysis of literature, preparation of upgrade paper, upgrade paper examination (in approx. month 21) (see more information below), ethics application, e.g. chapter 2.
· YEAR 3 – further reviewing and analysing literature, development of critical arguments of the thesis, initial drafts of e.g. chapters 3 and 4.
· YEAR 4 – further development of critical arguments, initial drafts of introduction, methodology and conclusion chapter.
· YEAR 5 – producing a draft of the 80,000 word thesis, to be submitted to supervisor/s with plenty of time for feedback. Revisions to the full draft following the feedback, preparation of the thesis for submission. If possible, thesis to be submitted at the end of the year.
· YEARS 6-7 – submission of thesis (if not already submitted), Viva examination and corrections (if required).

[bookmark: _Toc177501705]The Upgrade Process (Course Start Date Before October 2021)

The information in this section is for students who started their course before October 2021.  If you started your course in or after October 2021, please refer to the subsequent section. 

Please refer to these slides and this recording for information in addition to the information below.

1. Introduction
The upgrade assesses whether you have produced work that merits a transfer from the MPhil to the PhD (doctorate). It gives you the opportunity to focus on your research, to present it and to receive feedback on your progress. It is also a valuable opportunity to experience a viva-style examination. Please note that you should have drafted your ethical approval documentation for your project before undertaking the upgrade paper, but the form will be submitted to the ethics panel after your upgrade examination.

There are four parts to the upgrade:

1. Passing two ARM assignments (at a mark of 50 or above).
2. Writing an upgrade paper (3,500-4,000 words, detailing your research project - see below).
3. An oral examination. You will present your paper to a panel of two members of academic staff (usually from Education Studies but exceptionally from another department, if you are co-supervised in another department) – your supervisor/s may also attend.
4. Gaining ethical approval for your study.



 2. Timing of the Upgrade Process
Students with alternative start dates or interruptions to study preceding the upgrade should calculate the timeline using the below guide and should discuss this with the supervisory team (and verify with Director/s of PGR if needed).
12 months FT = 20 months PT

Timing is suggested but is designed to allow for sufficient time for the completion of the doctoral study and thesis
	Full-Time (FT) schedule (in months)
	FT Oct start
	FT Jan start

	Month 11 Final draft of paper submitted to supervisors (end of month or start of month 12)
	Aug Y1
	Nov Y1

	Month 12 Submission of upgrade paper to PO (end of month 12)
	Sep Y1
	Dec Y1

	Month 13 Upgrade examination (end of month 13)
	Oct Y2
	Jan Y2

	Month 14 Ethics application submitted to ethics committee (month 14+ depending on revisions required to form from upgrade)
	Nov Y2
	Feb Y2



	
	
	

	Part-Time (PT) schedule (in months)
	PT Oct start
	PT Jan start

	Month 18 Final draft of paper submitted to supervisors (end of month or start of month 19)
	Mar Y2
	Jun Y2

	Month 19
	Apr Y2
	Jul Y2

	Month 20 Submission of upgrade paper to PO (end of month 20)
	May Y2
	Aug Y2

	Month 21 Upgrade examination (end of month 21)
	Jun Y2
	Sep Y2

	Month 22 Ethics application submitted to ethics committee (month 22+ depending on revisions required to form from upgrade)
	Jul Y2
	Oct Y2



3. Your Upgrade Paper
Your aim overall is to explain the direction in which your research is headed – you are not expected to report back on extensive sets of data you have collected or present your full literature review (indeed do not collect data until the upgrade is complete). At this stage of your work there are uncertainties and unknowns, so try to be open about these. Discuss your paper with your supervisor/s, make sure that it is proofread carefully and referenced consistently. Do not exceed the word count (3,500-4,000 words). Once finished and approved by your supervisor/s for submission, email your paper with the completed upgrade cover sheet to the PGR Programme Officer (Donna Jay); it will be sent to your examiners. A date will normally be fixed for a viva-style examination, usually in around 3 - 4 weeks from submission.
Note: if you are not conducting an empirical project (if you are working in e.g. Philosophy or History disciplinary orientations), your upgrade paper will need to set out your plans for conducting the research in whichever form it is taking. Discuss this with your supervisors.

Contents of the upgrade paper:
· An introduction to your topic and project, including the rationale for undertaking this research.
· Literature review including key concepts and debates associated with your area of research.
· The key question your research is addressing – this is likely to be in the form of an overarching research question with a small number of more precise sub questions.
· The research design:
· Research approach
· Research design/methodology
· Proposed methods, sampling strategy, plans for piloting if applicable
· How you plan to analyse your data
· A section on research ethics and the ethical issues you may anticipate. This should be in the form of an academic discussion of the research ethics of your project, rather than the more technical elements of your ethics form (do not repeat information from the form).
· A final discussion of how you hope/intend your research to form an original contribution to knowledge.

Supplementary material (included in the upgrade paper but not part of the word count):
· Draft ethics form (to be submitted after the upgrade has been confirmed)
· Your timetable for completing the research (as an appendix, not included in the word count) - make this realistic and confirm with your supervisor.
· Any supplementary material you want the panel to see as part of your upgrade proposal (e.g. research instruments) should be included in the appendix but will be for information only and will not contribute to the formal assessment, which is based on the paper, the presentation and the discussion.
· A references list showing the works cited in your paper (not included in word count)

4. The Upgrade Panel
The upgrade panel consists of two members of academic staff:
- One member of academic staff in the department who is recommended by the supervisory team. This is the upgrade panel lead member.
· PGRs can discuss the choice of panel member with the supervisors
· Note that the first choice may not be available

- PLUS one member of academic staff selected from a rota
- OR one member of academic staff from another department (e.g. in cases where students are co-supervised across departments or if a specific area of expertise is required).

5. The Upgrade Panel Event
The upgrade event does not normally exceed 2 hours in total:
–Approximate timings breakdown: 5 minutes introduction, 10 minutes presentation, 45-60 minutes discussion, 15 minutes deliberations, 15 minutes explanation of outcome.
–The supervisory team is invited to attend but not permitted to interject until the final discussion part.



Upgrade event stages:
Upgrade panel pre-event meeting: The upgrade panel members meet before the upgrade event (on the day or earlier) to compare notes and agree questions/discussion topics.
Upgrade introduction: The upgrade panel lead member begins the event by introducing the panel members and explaining the nature/structure of the event.
Presentation: The student gives a presentation of 10 minutes based on the upgrade paper. If they wish they can use PowerPoint or other visuals/handouts. They can explain any developments since the paper submission and should give a concise overview of the study and anticipated contribution to knowledge. The upgrade panel lead member gives the student notice of time if the presentation begins to overrun.
Discussion: The upgrade panel then engages in discussion with the student about the paper and any questions arising from the presentation (approx. 45-60 minutes).
Deliberations: The student and supervisory team then leave the upgrade panel members to discuss the outcome and any revisions (approx. 15 minutes). If necessary (due to e.g. a query about student wellbeing), the upgrade panel may choose to invite a supervisor into this discussion briefly.
Outcome explanation: The student and supervisory team then return to the meeting and the upgrade panel lead member explains the upgrade event outcome and both panel members give feedback on the paper and the proposed study (approx. 15 minutes). The student and supervisory team may ask questions of clarification during this discussion.

Following the upgrade event, the upgrade panel lead member coordinates completing the paperwork and returns the form and joint report to the Programme Officer within 1 week of the upgrade event; the Officer then shares the form and report with the student and supervisory team.

–Further clarification can be sought from the panel at this stage by student and/or supervisor, and, where necessary, discussion may take place.

–In a case where there is a disagreement between the panel and the supervisor and/or student, as to the panel’s requirements, the Director/s of PGR should be approached.

–In a case where the Director/s of PGR are unable to resolve this, or where they are unavailable, or where a Director of PGR’s supervisee is involved, the Head of Department may be consulted, with the Doctoral College being the final port of call.

Official MPhil to PhD status upgrade approval will only be logged on the system when:

-The upgrade panel formally approve the upgrade paper (on the day of the examination or following revisions).
-The ethics application has been approved by the Department Ethics Committee.
-Both ARM assignments have been passed at 50 or above.

6. Assessment criteria
These criteria form the basis of the upgrade panel members’ initial assessment of the upgrade paper submission. In the upgrade event, all of the below criteria should be touched upon (particularly criteria i-iii), but some areas may be focused on more than others if there are weaker/missing points in the upgrade paper.

i) The candidate demonstrates awareness of the potential contribution to knowledge of their study
-Assessed in: upgrade paper; upgrade event presentation and discussion
-The candidate is able to:
· Articulate which field/s their study is situated within.
· Demonstrate knowledge of key debates/concepts within the field.
· Explain their potential contribution to the field (within realistic expectations of this stage of study, i.e. an awareness of a gap in knowledge).
· Demonstrate that the proposed project has the appropriate scope/ambition to produce a doctoral thesis.

ii) The candidate demonstrates an ability to critically engage with academic literature from relevant field/s
-Assessed in: literature review section of upgrade paper; upgrade event presentation and discussion
-The candidate is able to:
· Discuss and refer to an appropriate range of academic publications.
· Summarise, synthesise and organise literature they have read into a structured discussion.
· Engage with a smaller range of publications in more detail.
· Show how engagement with the literature has informed plans for the research project.

iii) The candidate demonstrates that their proposed study is realistic and achievable within the timeframe, and designed with principles of research ethics
-Assessed in: methodology section of upgrade paper (for empirical studies), or discussion section (for non-empirical studies); timeline in appendix; draft ethics form; upgrade event presentation and discussion
-The candidate is able to:
· Convey a relatively well-developed research design that is also achievable within the timeframe – and that they are personally capable of achieving (e.g. using previously gained research/professional experience and personal/professional knowledge of the chosen topic).
· Show awareness of the research process overall, including in relation to research questions, methodology, methods and participants.
· Demonstrate engagement with research ethics both in an official sense (through the draft ethics form) and in an academic sense (in the paper), to the extent that these are relevant for the study in question (i.e. there will be less content on ethics for studies not involving human participants, but ethical issues should still be considered).

iv) The candidate demonstrates the potential to produce an 80,000 word written doctoral thesis of the required standard of doctoral-level work.
-Assessed in: upgrade paper
-The candidate is able to:
· Produce a paper of the required length (3,500 – 4,000 words).
· Write in structured, logical prose (taking into consideration any disclosed disabilities, and considering that a student would be able to use the services of a proofreader and/or academic writing course in future work – this can be a recommendation of the panel in the report).


v) The candidate is able to clearly communicate their study to a non-expert academic audience and respond to questions about the study.
-Assessed in: upgrade paper (especially introduction and rationale); upgrade event presentation and discussion
-The candidate is able to:
· Clearly explain the basic details of their study in written and oral form, showing a good grasp of the study they are proposing to undertake.
· Respond in a relevant manner to questions posed by the upgrade panel.

7. Possible Outcomes of the Upgrade Examination
The emphasis in the proposed outcome set is on asking Is this candidate ready to proceed with conducting their study and writing a doctoral thesis?

If yes, then the options are ‘pass’ and ‘pass with minor revisions’ (submitted in the form of a note). This does not prevent upgrade panel members making suggestions about the proposed study for the student and supervisory team to take into account.

If no, then the options are ‘resubmit’ along with ‘MPhil route’ and ‘Fail’. The ‘resubmit’ option is designed to ensure that students who are not yet ready to proceed with their study are given the time to achieve this level (or, in a final case, to withdraw from the course).

· Outcome 1: Pass
-The upgrade is passed on the day.
-The panel may include some recommendations to the student for consideration in their study, but these are not revisions to make at this stage.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-The student can then proceed to submit the ethics form to the ethics committee for review.
-Following this (and provided the ARM assignments have been passed at over 50), the upgrade is then processed by the PO and approved by Director of PGR in the system.

· Outcome 2: Pass with minor revisions
-The upgrade is passed on the day but there are some revisions that need to be completed before the upgrade can be finalised. These could include: revised research questions; a justification for an element of the study that was missing from the original paper; a sub-section that was required in the paper but missing from the paper (e.g. sampling strategy).
-The panel will provide some required revisions which the student should address in the form of a short document of approx. 1-3 pages (without amending the upgrade paper).
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-The student is given 1 month to complete the revisions (FT) or 6 weeks (PT). The deadline is confirmed by the PO who also monitors this deadline.
-The revisions document is submitted to the upgrade panel lead member and PO for approval. Approval is sent by the upgrade panel lead member to the student, supervisory team and PO (or further clarification is sought).
-The student can then proceed to submit the ethics form to the ethics committee for review.
-Following this (and provided the ARM assignments have been passed at over 50), the upgrade is then processed by the PO and approved by Director of PGR in the system.

· Outcome 3: Resubmission of upgrade paper
-The upgrade is not passed on the day because the upgrade paper has not met the required standard and the discussion with the student has not elevated the level of the work to the required standard. This may be due to an incomplete paper, an insufficient engagement with literature, misunderstandings relating to methodology and so on.
-The panel will provide revisions which the student should address in the form of a short document (1-3 pages) and revisions to the paper.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-The student is given 3 months to complete the revisions (FT) or 5 months (PT). The deadline is confirmed by the PO who also monitors this deadline. If the revisions are completed earlier the document can be resubmitted in advance of the deadline.
-The revisions document (1-3 pages) and revised paper (indicating changes using a different font colour) is submitted to the upgrade panel lead member and PO for approval. The other panel member may also be consulted. Approval is sent by the upgrade panel lead member to the student, supervisory team and PO, or further revisions/clarifications may be sought.
-There is no further upgrade event, but the upgrade panel may select the outcomes ‘MPhil route’ or ‘Fail’ if the resubmitted upgrade paper still falls short of the required standard.
-Once approved, the student can then proceed to submit the ethics form to the ethics committee for review.
-Following this (and provided the ARM assignments have been passed at over 50), the upgrade is then processed by the PO and approved by Director of PGR in the system.

· Outcome 4: MPhil route
-The upgrade is not passed on the day because the upgrade paper has not met the required standard and the discussion with the student has not elevated the level of the work to the required standard. This may be due to an incomplete paper, an insufficient engagement with literature, misunderstandings relating to methodology and so on.
-If the student does not demonstrate evidence of capability to proceed to doctoral level, but there is potential for a thesis to be produced at Master’s level, the outcome can be selected that the student remains on an MPhil status and will then work on a thesis of 60,000 words.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-In the event of this outcome there will be further discussion of the implications of this route with the Director of PGR, the student and supervisory team.

· Outcome 5: Fail
-The upgrade is not passed on the day because the upgrade paper has not met the required standard and the discussion with the student has not elevated the level of the work to the required standard. This may be due to an incomplete paper, an insufficient engagement with literature, misunderstandings relating to methodology and so on.
-If the student does not demonstrate evidence of capability to proceed to doctoral level, and there is no potential for a thesis to be produced at Master’s level, the outcome can be selected that the student fails the upgrade and is therefore recommended to withdraw from the programme.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-In the event of this outcome there will be further discussion of the implications of this outcome with the Director of PGR, the student and supervisory team.
You should re-visit the information on the upgrade process at the time of your upgrade for the most up-to-date information.
[bookmark: _Toc177501706]The Upgrade Process (Course Start Date October 2021 Onwards)

This Upgrade Process information relates to students who commenced their studies on or after 1 October 2021 and whose Upgrade will take place after 1 October 2021. 

We are currently transitioning to a new upgrade process, so please check you have the correct information that is relevant to you.

A session about the upgrade process was held in the 2021/22 academic year. The slides are available here and the presentation recording is here.


1. Introduction
The upgrade assesses whether you have produced work that merits a transfer from the MPhil to the PhD (doctorate). It gives you the opportunity to focus on your research, to present it and to receive feedback on your progress. It is also a valuable opportunity to experience a viva-style examination. Please note that you should have drafted your ethical approval documentation for your project before undertaking the upgrade paper, but the form will be submitted to the ethics panel after your upgrade examination.
There are four parts to the upgrade:
1. Attendance of ARM sessions.
2. Writing an upgrade paper (10,000 words, detailing your research project - see below).
3. An oral examination. You will present your paper to a panel of two members of academic staff (usually from Education Studies but exceptionally from another department, if you are co-supervised in another department) – your supervisor/s may also attend.
4. Gaining ethical approval for your study.
You should submit your upgrade paper to your designated Tabula submission, which will be set up in advance of your upgrade submission deadline. If you cannot see this, please contact the Programme Officer Donna Jay (educationresearch@warwick.ac.uk). You need to submit your paper before the 4pm (UK time) deadline on your submission day. Please note that all upgrade submissions go through Turnitin.



2. Timing of the Upgrade Process
Students with alternative start dates or interruptions to study preceding the upgrade should calculate the timeline using the below guide and should discuss this with the supervisory team (and verify with Director/s of PGR if needed).
12 months FT = 20 months PT
Timing is compulsory and is designed to allow for sufficient time for the completion of the doctoral study and thesis.
	Full-Time (FT) schedule (in months)
	FT Oct start
	FT Jan start

	Month 11 Final draft of paper submitted to supervisors (end of month or start of month 12)
	Aug Y1
	Nov Y1

	Month 12 Submission of upgrade paper to PO (end of month 12)
	Sep Y1
	Dec Y1

	Month 13 Upgrade examination (end of month 13)
	Oct Y2
	Jan Y2

	Month 14 Ethics application submitted to ethics committee (month 14+ depending on revisions required to form from upgrade)
	Nov Y2
	Feb Y2



	
	
	

	Part-Time (PT) schedule (in months)
	PT Oct start
	PT Jan start

	Month 18 Final draft of paper submitted to supervisors (end of month or start of month 19)
	Mar Y2
	Jun Y2

	Month 19
	Apr Y2
	Jul Y2

	Month 20 Submission of upgrade paper to PO (end of month 20)
	May Y2
	Aug Y2

	Month 21 Upgrade examination (end of month 21)
	Jun Y2
	Sep Y2

	Month 22 Ethics application submitted to ethics committee (month 22+ depending on revisions required to form from upgrade)
	Jul Y2
	Oct Y2



3. Your Upgrade Paper
Your aim overall is to explain the direction in which your research is headed – you are not expected to report back on extensive sets of data you have collected or present your full literature review (indeed do not collect data until the upgrade is complete). At this stage of your work there are uncertainties and unknowns, so try to be open about these. Discuss your paper with your supervisor/s, make sure that it is proofread carefully and referenced consistently. Do not exceed the word count (10,000 words +/- 10%; word count excludes references and appendices but includes footnotes/endnotes). Once finished and approved by your supervisor/s for submission, use the Tabula link to submit your paper (including the completed upgrade cover sheet) and draft ethics form; it will be sent to your examiners. 

Contents of the upgrade paper:
(i) 2,000 word research proposal/extended summary of the project (should not overlap substantially with the two draft chapters)
· Introduction (c. 10% of word count).
· Background, rationale for study, research questions (c. 30% of word count).
· Research design summary (c. 30% of word count).
· Potential for contribution to knowledge within the chosen field (c. 30% of word count).

(ii) 4,000 word literature review chapter
· To include an introduction and conclusion and sections reviewing relevant bodies of literature – this will provide the basis for a thesis chapter later on. Can include theoretical/conceptual framework but this is not essential at this stage.

(iiia) 4,000 word methodology chapter for empirical studies (i.e. data collection, including document analysis and secondary data analysis) (for non-empirical studies, to consist of theoretical/analytical methods discussion or appropriate equivalent). To include:
· An introduction.
· Discussion of intended research approach and researcher positionality.
· Discussion of intended study design and methodology.
· Discussion of intended methods.
· Outline of plans for piloting.
· Information on intended participants, sampling, recruitment.
· Discussion of ethics (not to be copied and pasted from ethics form – should be an academic discussion of research ethics referring to relevant research literature).
· Outline of plans for data management, data processing and analysis.
· An account of any issues or hurdles anticipated during the research and possible solutions to these.
· Conclusion.
This will provide the basis for the thesis chapter later on.

(iiib) OR a 4,000 word discussion chapter for non-empirical studies (i.e. in the sub-disciplines of educational philosophy, history, theology, literature), to be determined in discussion with the supervisor.
· For a philosophical study, should include: introduction and statement of central position; exposition of supporting arguments; discussion of counter-arguments and responses; appraisal of implications of discussion of position in relation to the research questions; discussion of plans and steps for developing the position; outline of plans for access to sources, management of sources and storage of files throughout the project; discussion of relevant research ethics issues.
· Information about other types of non-empirical study will be developed and added on a case-by-case basis.

(iv) An appendix including the following:
-Works referred to in the paper (references list).
-Monthly timeline for the remainder of the period of study.
-Draft ethics form, participant information sheet and consent form/s (if applicable) - make this realistic and confirm with your supervisor.
Notes on the appendix:
-Material included in the appendix is not included in the word count.
-Any supplementary material you want the panel to see as part of your upgrade proposal (e.g. research instruments) should be included in the appendix, but will be for information only and will not contribute to the formal assessment, which is based on the principal sections of the paper (except for the timeline, which is checked for assessment criterion iii).

4. The Upgrade Panel
The upgrade panel consists of two members of academic staff:
- One member of academic staff in the department who is recommended by the supervisory team. This is the upgrade panel lead member.
· PGRs can discuss the choice of panel member with the supervisors
· Note that the first choice may not be available
- PLUS one member of academic staff selected from a rota
- OR one member of academic staff from another department (e.g. in cases where students are co-supervised across departments or if a specific area of expertise is required).

5. The Upgrade Panel Event
The upgrade event does not normally exceed 2 hours in total:
–Approximate timings breakdown: 5 minutes introduction, 10 minutes presentation, 45-60 minutes discussion, 15 minutes deliberations, 15 minutes explanation of outcome.
–The supervisory team is invited to attend but not permitted to interject until the final discussion part.

Upgrade event stages:
Upgrade panel pre-event meeting: The upgrade panel members meet before the upgrade event (on the day or earlier) to compare notes and agree questions/discussion topics.
Upgrade introduction: The upgrade panel lead member begins the event by introducing the panel members and explaining the nature/structure of the event.
Presentation: The student gives a presentation of 10 minutes based on the upgrade paper. If they wish they can use Powerpoint or other visuals/handouts. They can explain any developments since the paper submission and should give a concise overview of the study and anticipated contribution to knowledge. The upgrade panel lead member gives the student notice of time if the presentation begins to overrun.
Discussion: The upgrade panel then engages in discussion with the student about the paper and any questions arising from the presentation (approx. 45-60 minutes).
Deliberations: The student and supervisory team then leave the upgrade panel members to discuss the outcome and any revisions (approx. 15 minutes). If necessary (due to e.g. a query about student wellbeing), the upgrade panel may choose to invite a supervisor into this discussion briefly.
Outcome explanation: The student and supervisory team then return to the meeting and the upgrade panel lead member explains the upgrade event outcome and both panel members give feedback on the paper and the proposed study (approx. 15 minutes). The student and supervisory team may ask questions of clarification during this discussion.

Following the upgrade event, the upgrade panel lead member coordinates completing the paperwork and returns the form and joint report to the Programme Officer within 1 week of the upgrade event; the Officer then shares the form and report with the student and supervisory team.
–Further clarification can be sought from the panel at this stage by student and/or supervisor, and, where necessary, discussion may take place.
–In a case where there is a disagreement between the panel and the supervisor and/or student, as to the panel’s requirements, the Director/s of PGR should be approached.
–In a case where the Director/s of PGR are unable to resolve this, or where they are unavailable, or where a Director of PGR’s supervisee is involved, the Head of Department may be consulted, with the Doctoral College being the final port of call.
Official MPhil to PhD status upgrade approval will only be logged on the system when:
-Evidence of ARM attendance has been recorded.
- The upgrade panel formally approve the upgrade paper (on the day of the examination or following revisions).
- The ethics application has been approved by the Department Ethics Committee.

6. Assessment criteria
These criteria form the basis of the upgrade panel members’ initial assessment of the upgrade paper submission. In the upgrade event, all of the below criteria should be touched upon (particularly criteria i-iii), but some areas may be focused on more than others if there are weaker/missing points in the upgrade paper.

i) The candidate demonstrates awareness of the potential contribution to knowledge of their study
-Assessed in: research proposal part of upgrade paper; upgrade event presentation and discussion

-The candidate is able to:
· Articulate which field/s their study is situated within.
· Demonstrate knowledge of key debates/concepts within the field.
· Explain their potential contribution to the field (within realistic expectations of this stage of study, i.e. an awareness of a gap in knowledge).
· Demonstrate that the proposed project has the appropriate scope/ambition to produce a doctoral thesis.

ii) The candidate demonstrates an ability to critically engage with academic literature from relevant field/s
-Assessed in: research proposal part of upgrade paper; literature review part of upgrade paper; upgrade event presentation and discussion
-The candidate is able to:
· Discuss and refer to an appropriate range of academic publications.
· Summarise, synthesise and organise literature they have read into a structured discussion.
· Engage with a smaller range of publications in more detail.
· Show how engagement with the literature has informed plans for the research project.

iii) The candidate demonstrates that their proposed study is realistic and achievable within the timeframe, and designed with principles of research ethics
-Assessed in: research proposal part of upgrade paper; methodology part of upgrade paper for empirical studies, or discussion chapter for non-empirical studies; timeline in appendix; draft ethics form; upgrade event presentation and discussion
-The candidate is able to:
· Convey a relatively well-developed research design that is also achievable within the timeframe – and that they are personally capable of achieving (e.g. using previously gained research/professional experience and personal/professional knowledge of the chosen topic).
· Show awareness of the research process overall, including in relation to research questions, methodology, methods and participants.
· Demonstrate engagement with research ethics both in an official sense (through the draft ethics form) and in an academic sense (in the paper), to the extent that these are relevant for the study in question (i.e. there will be less content on ethics for studies not involving human participants, but ethical issues should still be considered).

iv) The candidate demonstrates the potential to produce an 80,000 word written doctoral thesis of the required standard of doctoral-level work.
-Assessed in: upgrade paper
-The candidate is able to:
· Produce a paper of the required length (10,000 words with 10% leeway).
· Write in structured, logical prose (taking into consideration any disclosed disabilities, and considering that a student would be able to use the services of a proofreader and/or academic writing course in future work – this can be a recommendation of the panel in the report).

v) The candidate is able to clearly communicate their study to a non-expert academic audience and respond to questions about the study.
-Assessed in: research proposal part of upgrade paper; upgrade event presentation and discussion
-The candidate is able to:
· Clearly explain the basic details of their study in written and oral form, showing a good grasp of the study they are proposing to undertake.
· Respond in a relevant manner to questions posed by the upgrade panel.

7. Possible Outcomes of the Upgrade Examination
The emphasis in the proposed outcome set is on asking Is this candidate ready to proceed with conducting their study and writing a doctoral thesis?
If yes, then the options are ‘pass’ and ‘pass with minor revisions’ (submitted in the form of a note). This does not prevent upgrade panel members making suggestions about the proposed study for the student and supervisory team to take into account.
If no, then the options are ‘resubmit’ along with ‘MPhil route’ and ‘Fail’. The ‘resubmit’ option is designed to ensure that students who are not yet ready to proceed with their study are given the time to achieve this level (or, in a final case, to withdraw from the course).

· Outcome 1: Pass
-The upgrade is passed on the day.
-The panel may include some recommendations to the student for consideration in their study, but these are not revisions to make at this stage.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-The student can then proceed to submit the ethics form to the ethics committee for review.
-Following this (and provided there is evidence of attendance of ARM), the upgrade is then processed by the PO and approved by Director of PGR in the system.

· Outcome 2: Pass with minor revisions
-The upgrade is passed on the day but there are some revisions that need to be completed before the upgrade can be finalised. These could include: revised research questions; a justification for an element of the study that was missing from the original paper; a sub-section that was required in the paper but missing from the paper (e.g. sampling strategy).
-The panel will provide some required revisions which the student should address in the form of a short document of approx. 1-3 pages (without amending the upgrade paper).
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-The student is given 1 month to complete the revisions (FT) or 6 weeks (PT). The deadline is confirmed by the PO who also monitors this deadline.
-The revisions document is submitted to the upgrade panel lead member and PO for approval. Approval is sent by the upgrade panel lead member to the student, supervisory team and PO (or further clarification is sought).
-The student can then proceed to submit the ethics form to the ethics committee for review.
-Following this (and provided there is evidence of attendance of ARM), the upgrade is then processed by the PO and approved by Director of PGR in the system.

· Outcome 3: Resubmission of upgrade paper
-The upgrade is not passed on the day because the upgrade paper has not met the required standard and the discussion with the student has not elevated the level of the work to the required standard. This may be due to an incomplete paper, an insufficient engagement with literature, misunderstandings relating to methodology and so on.
-The panel will provide revisions which the student should address in the form of a short document (1-3 pages) and revisions to the paper.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-The student is given 3 months to complete the revisions (FT) or 5 months (PT). The deadline is confirmed by the PO who also monitors this deadline. If the revisions are completed earlier the document can be resubmitted in advance of the deadline.
-The revisions document (1-3 pages) and revised paper (indicating changes using a different font colour) is submitted to the upgrade panel lead member and PO for approval. The other panel member may also be consulted. Approval is sent by the upgrade panel lead member to the student, supervisory team and PO, or further revisions/clarifications may be sought.
-There is no further upgrade event, but the upgrade panel may select the outcomes ‘MPhil route’ or ‘Fail’ if the resubmitted upgrade paper still falls short of the required standard.
-Once approved, the student can then proceed to submit the ethics form to the ethics committee for review.
-Following this (and provided there is evidence of attendance of ARM), the upgrade is then processed by the PO and approved by Director of PGR in the system.

· Outcome 4: MPhil route
-The upgrade is not passed on the day because the upgrade paper has not met the required standard and the discussion with the student has not elevated the level of the work to the required standard. This may be due to an incomplete paper, an insufficient engagement with literature, misunderstandings relating to methodology and so on.
-If the student does not demonstrate evidence of capability to proceed to doctoral level, but there is potential for a thesis to be produced at Master’s level, the outcome can be selected that the student remains on an MPhil status and will then work on a thesis of 60,000 words.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-In the event of this outcome there will be further discussion of the implications of this route with the Director of PGR, the student and supervisory team.


· Outcome 5: Fail
-The upgrade is not passed on the day because the upgrade paper has not met the required standard and the discussion with the student has not elevated the level of the work to the required standard. This may be due to an incomplete paper, an insufficient engagement with literature, misunderstandings relating to methodology and so on.
-If the student does not demonstrate evidence of capability to proceed to doctoral level, and there is no potential for a thesis to be produced at Master’s level, the outcome can be selected that the student fails the upgrade and is therefore recommended to withdraw from the programme.
-The panel complete the upgrade form and report and send these to PO within 1 week of the upgrade event; PO then shares with student and supervisory team.
-In the event of this outcome there will be further discussion of the implications of this outcome with the Director of PGR, the student and supervisory team.
You should re-visit the information on the upgrade process at the time of your upgrade for the most up-to-date information.



[bookmark: _Toc177501707]EdD Course Information
Suggested Timescale (part time study only):
· YEAR 1 - Three Master’s level modules from those on offer in Education Studies in the relevant academic year, including Research Methods in Education (RME) if deemed appropriate by the supervisor (all must be passed at a mark of 60 or above).
· YEAR 2 - One Master’s level module from those on offer in Education Studies in the relevant academic year, and two modules from the Advanced Research Methods (ARM) course (all must be passed at a mark of 60 or above).
· YEAR 3 to 5 - Research and thesis preparation. Thesis of 50,000 words in length. After submission there will be a viva and time may need to be allowed for corrections.

If you have gained Recognition for Prior Learning for modules, your timescale will alter to reflect this, for example meaning that you may be able to start the research component of the course earlier. Please discuss your module timetable with the EdD course leader at the start of Years 1 and 2.

Module Requirements
Please note that to continue to submission and examination of your EdD thesis, you must have passed (or had approved recognised prior learning):
3 x 30 CATS modules from the Education Studies menu.
1 x 30 CATS module Research Methods in Education (or alternatively 1 x 30 CATS module from the Education Studies menu).
2 x 30 CATS modules from the Advanced Research Methods course.
All modules must have achieved a mark of 60 or above.






[bookmark: _Toc177501708]Research Methods Training

[bookmark: _Toc177501709]Research Methods in Education (FRM)
This is the introduction to empirical research design, processes and methods and generally takes place across the Autumn and Spring Terms with an online distance learning version available in either the Autumn or Summer Terms.

MPhil/PhD and MA by Research students should audit the module unless you have taken a recognised research methods course in the past (in a Master’s course). EdD students take the module for credit and must submit the assignment, unless you have already had a Recognition of Prior Learning request accepted and approved by the University.

Auditing students may want to sit in for certain sessions rather than complete the whole programme.
You may prefer to take the online distance learning rather than face to face version – please discuss this with your supervisor. Once you have decided this (at the very start of your course), please contact the PGR Programme Officer to confirm that you are going to take the FRM module, so that you can be registered on that module and have access to the teaching materials on Moodle.

[bookmark: _Toc177501710]Advanced Research Methods (ARM)
This is the programme that provides an introduction to the conceptualisation, design and processes of research. The module leader is Professor Emma Smith. This course is compulsory for all research students, and you will need to be registered on three 20 CATS modules (for MPhil/PhD and MA by Research students) and three 30 CATS modules (for EdD students):
· EQ931/IE910 Nature and Ethics of Research Inquiry
· EQ932/IE911 Qualitative Methodology
· EQ933/IE912 Quantitative Methodology

All students are taught together and in effect the three modules are taught as one coherent programme (‘ARM’).

Please confirm with the PGR Programme Officer that your registration has been confirmed (you will be able to see the modules on your Tabula profile).

Teaching is delivered through a series of sessions held on Saturdays throughout the year. Please refer to the ARM Moodle for more information.

Both FRM and ARM are taught through Moodle pages which will become available to you once you are registered on the module.

Assessment
For PhD/MPhil students who started their course before 1st October 2021, you are required to submit two 3,500 word assignments for ARM. You have to pass these assignments at Master’s level (with a mark of 50 or more) as part of your upgrade to PhD.

For PhD/MPhil students who started their course on or after 1st October 2021, the ARM assignments are optional, due to the new requirement of a more substantial upgrade paper.

EdD students submit two 5,000 word assignments for ARM. You have to pass these assignments at a mark of 60 or more to continue on the course.

Assessment dates 2023/24:
ARM 1: Friday 26 April 2024 (12:00)
ARM 2: Friday 26 July 2024 (12:00)
ARM 3 (EdD route only): Friday 27 September 2024 (12:00)

Assessment questions 2023/24:

PhD route:
ARM Assignment 1 
(i) Identify two or more papers associated with your research topic. Compare and contrast the methodology and methods used by the researchers in these papers. Are the conclusions reached in the papers supported by the data provided?
OR
(ii) Choose one controversy about the nature of educational research. Critically examine the controversy and discuss its implications for your own research.
ARM Assignment 2 
(i) Design one or more research instruments and write a critical commentary explaining why you are designing it in this way.
OR (for those conducting analytical research that does not require ethics review):
(ii) Carry out a trial run of an analytical approach you will use in your PhD. Explain the principles on which the approach is based, and what findings it yields. Reflect on the opportunities and limitations the approach created, and how it could be improved in the future?

EdD route/standalone modules:
ARM 1  
(i) Identify two or more papers associated with your research topic. Compare and contrast the methodology and methods used by the researchers in these papers. Are the conclusions reached in the papers supported by the data provided?
OR
(ii) Choose one controversy about the nature of educational research. Critically examine the controversy and discuss its implications for your own research.

ARM 2: (Please note that this information will be updated shortl)
(i) Design one or more qualitative research instruments and write a critical commentary explaining why you are designing it in this way.
OR
(ii) What are qualitative methods? Is the label qualitative meaningful or important?
ARM 3:  
(i) Design one or more quantitative research instruments and write a critical commentary explaining why you are designing it in this way.
OR
(ii) What are quantitative methods? Is the label quantitative meaningful or important?

[bookmark: _Toc177501711]Annual Review
All postgraduate research students at the University are required to submit a report on their progress to the Department on an annual basis throughout their period of registration (students in extension or examination, or those revising their thesis, are not required to complete the report).

The annual review, which takes place each year in Term 3, represents an opportunity for students to reflect on their progress, record their achievements and formally plan their timescale for the completion of the qualification, and to comment on their supervisory experience to date. It also serves as an annual reminder that the department and the Doctoral College are there for students to help with any concerns/issues they may be experiencing during their registration, whether of a personal, medical, supervisory or other nature.

Completion and submission of an annual report is also a requirement set by research councils and funding for students in receipt of research council scholarships is conditional on annual submission of the report.

The format of the review form may change from year to year as the process is further refined, so please wait for instructions from the PGR programme directors which trigger the annual review process each year.
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Please read the information on the University’s Doctoral College website in conjunction with the information below. 

See here for information about what happens during submission and the examination process.

Early Submission
If you wish to submit more than one month before the end of your fee-paying registration (three years for full-time students, five years for part-time students), you need to complete an additional form - after discussing this carefully with your supervisor/s. 

Presentation
There are very clear guidelines for the layout and presentation of the thesis; the title and title page, the table of contents, acknowledgement declaration and inclusion of material from a prior thesis; inclusion of published work; abstract; abbreviations; tables and illustrated material as well as binding and submission. Please see the Doctoral College information on format .

Word Count
The thesis shall not exceed the stated word count for the qualification.

For PhD students, the word limit is 80,000 words, exclusive of appendices (which should not exceed 5,000 words), footnotes, tables and bibliography.

For EdD students, the word limit is 50,000 words, exclusive of appendices, footnotes, tables and bibliography. 

For MA by Research, the word limit is 40,000 words, exclusive of appendices, footnotes, tables and bibliography.

Referencing
This Department uses the Harvard Referencing system- please see information on the Library website.   

Post-examination: Producing a Hard Bound Copy
Following a successful examination (i.e. once your examiners have recommended the award of a degree and you have completed any corrections to the satisfaction of your examiners), you need to:
1. Submit a PDF version of your thesis to the Library.
2. Produce a final hard bound printed version of your thesis. 
See the Doctoral College website for more information.




[bookmark: _Toc177501713]Examination Process (all courses)
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All candidates for doctoral degrees (PhD, EdD) and for the degree of MPhil are required to attend an oral viva examination which is normally held at the University, or, if necessary, via video conference. Candidates for other degrees (e.g. MA by Research) may also be required to attend such an examination.

Examinations are arranged by the internal examiner or examination advisor. Prior to the COVID-19 pandemic, it was only in very exceptional circumstances that the examiners would agree to a viva being held away from the University or by video conferencing, and such arrangements required the approval of the Chair of the Board of Graduate Studies.  Current University Doctoral College guidance is that a viva can take place by video conference if all parties to the examination agree.  For further information see viva by video conference - guidance for staff and examiners.  Any video conferences held should be conducted on a secure platform as recommended and supported by the University’s Audio Visual Services Department. ‘Domestic’ Skype is not considered to be a sufficiently stable platform for the conduct of vivas.

Candidates should consult with their supervisors and/or the internal examiner/examination advisor concerning the likely timing of an oral examination. If you have any particular constraints with regard to the timing of the oral, you should ensure that the internal examiner or examination advisor is aware of these. In such circumstances, efforts will be made to arrange the viva at a time which is as convenient as possible for you, but the day chosen will depend on the other commitments of the examiners.

As long as your examiners have already been appointed, your thesis will normally be sent for examination within a few days of submission. Examiners are asked to examine the thesis within a maximum of four months from the date on which they receive it (two months for Master’s by Research). The Doctoral College will do its best to inform you if it seems likely that there will be a delay in the examination beyond this period.

The examiners’ decision is subject to the approval of the Chair of the relevant Faculty Education Committee who will scrutinise the examiners’ reports before recommending the award of your degree by the Senate.

Should the examiners suspect plagiarism, the examination process shall be stopped and an investigation undertaken as outlined in the Doctoral College’s information about the Investigating Committee of the Senate.   

Please note that Master’s by Research students may not be subject to a viva; this will be confirmed after submission of the thesis.

[bookmark: _Toc177501715]Examiners
Examiners for your thesis will be appointed by the University in accordance with the procedure set out in Part II of the Guide to Examinations for Higher Degrees by Research. Normally there will be one internal and one external examiner unless you are, or have been within 12 months of the date of submission, a member of staff, as defined in the Doctoral College  regulations.

Your supervisor(s) should inform you of who your examiners are likely to be. You should keep your supervisor(s) informed of any individuals (inside or outside the University) with whom you have discussed your work in detail and from whom you have received significant advice, since this may exclude them from being appointed as an examiner. You should also tell your supervisor(s) if you have a financial or personal connection with a possible examiner. You should not seek to contact your examiners once they have been appointed.

Examiners' reports remain confidential to the examiners, the examination advisor if one is appointed, the Chair of the appropriate Faculty Education Committee, the Doctoral College and the external adjudicator if one is appointed, until the reports have been formally approved by the Chair of the appropriate Faculty Education Committee. After that, the Doctoral College will release the joint examiners’ report to you via the department. Independent reports (i.e. the reports written by the examiners prior to the viva examination) will not normally be released. Should you request copies of the independent reports, providing that the examiners have indicated their willingness for these to be shared, these will also be provided by the Doctoral College. Should you request copies of your examiners' reports by submitting a Subject Access Request under the Data Protection Act, we would be legally obliged to release these.

[bookmark: _Toc177501716]Viva outcomes
There are two likely outcomes from your viva:

Corrections
You may be asked by your examiners to make corrections to your thesis before the examiners recommend the award of the degree and the thesis is in a satisfactory state to be lodged in the University Library. This is very common, and you can find further information here. 

Once you have completed any corrections to the satisfaction of your examiners, you are required to submit a final version of your thesis to the Doctoral College.  You can find all the information here. 

Resubmission
If you are asked to resubmit your thesis you will be informed by the Doctoral College which will send you a single note of guidance prepared by the examiners on the revisions, you are required to undertake. A time limit will be set for the resubmission, and this must be strictly adhered to. There will be a fee payable when you resubmit, and you will be informed of the current level of fee when you are notified formally by the Doctoral College of the requirement to resubmit.

When you resubmit your thesis to the Doctoral College Office, please check the Doctoral College website before finalising to check for current guidance. You should also attach a memo detailing how you have addressed the requirements for revision set out by your examiners in their single note of guidance to you. Under the University’s regulations, the examiners may allow you to resubmit your thesis once only and they may choose to hold a second viva if they wish.

[bookmark: _Toc177501717]Award of your Degree
Once the award of your degree has been approved by the Senate you will be invited to attend the next Degree Congregation. Congregations are held in mid-July and late January each and you may receive your degree in person or in absentia. You will not be permitted to graduate until any study-related debts to the University have been cleared and you should note that you cannot receive your degree certificate until the degree has been conferred formally at a Congregation whether you decide to be present in person or not.

The Department of Education Studies usually holds a reception for students who are attending the ceremonies and you will be contacted separately about this.

[bookmark: _Toc177501718]Appeals
In the unlikely event that the examiners recommend that the thesis be failed or that you be awarded a lower degree than the one for which you were registered, you have the right of appeal to the University. All correspondence relating to appeals should be addressed to pgappeals@warwick.ac.uk.
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[bookmark: _Toc177501720]Academic Conduct and Integrity
In Education Studies, we include plagiarism within a wider discussion of academic conduct and integrity. Plagiarism is defined as “an attempt to benefit oneself or another, by deceit or fraud. This shall include reproducing one’s own work or the work of another person or persons without proper acknowledgement”. Plagiarism is a serious offence and is classed as cheating by the University.

All academic work submitted via Tabula is put through Turnitin. This is an online plagiarism and text matching tool. This software compares submitted work to all published works, including previous student submissions, not only from the University of Warwick but also those submitted in many other academic institutions, located in the UK and internationally. Turnitin is considered to be a crude tool as it merely alerts tutors to the possibility of irregularities and text matches and prompts them to investigate further. Therefore, this is not the only way cheating or plagiarism is detected. Tutors may recognise previously published work, writing style or referencing anomalies as they read your work which will lead them to check references and sources manually, which, in turn, can lead them to identifying issues relating to plagiarism and cheating. You may wish to take the Moodle course on avoiding plagiarism and read more about Academic Integrity on the University's web pages.

In instances where possible poor scholarship is identified by markers, in conjunction with the Department's Academic Integrity Committee Chair, students' work will be referred to a panel of the Committee. The panel will determine the outcome of their investigations based on the Department's Academic Integrity Policy and Process.

The Doctoral College submits a proportion of theses to Turnitin. For your thesis, the acknowledgements should be followed under a separate heading by a declaration in which the author indicates any material contained in the thesis which they have used before or which the author has had published. The declaration should state that the thesis is the candidate’s own work, except where it contains work based on collaborative research, in which case the nature and extent of the author’s individual contribution should be indicated. The author should also confirm in the declaration that the thesis has not been submitted for a degree at another university.
Candidates should note that they may incorporate work already submitted for another degree (e.g. a Master’s) into the current thesis, as long as the material concerned is indicated clearly in the text, and the declaration refers to the incorporation of this material. Such material may provide support for a thesis, but it will not be taken into account in evaluating the achievement of the requirements for the degree for which the thesis is being examined.

[bookmark: _Toc177501721]Proofreading
The University understands that, in the course of producing a high-quality piece of work for assessment, students may wish to receive input from a third party prior to submission. As examples, proofreading might be undertaken by peers, flatmates, family members, thesis supervisors and professional, proofreading companies. However, the University expects that any piece of work submitted for assessment, whether credit-bearing or not, is the student’s own work. Any assistance provided by a third party to proofread should not compromise this expectation or the authenticity of that piece of work.

The intention of this policy is not to prohibit or restrict good supervisory practice in regard to the supervision of PGR students. However, it is to be noted that proofreading and editing students’ work (beyond pointing out some basic errors during the reading of draft work) falls outside of the supervisors’ remit.

If using a proofreader, please consult the University Proofreading Policy and also show this to the proofreader before they undertake the work.


[bookmark: _Toc177501722]Course Regulations

University Regulations for Research Degrees (Regulation 38)

[bookmark: _Toc177501723]Doctor Of Philosophy (PhD)

Master of Philosophy (MPhil)

For students who started their course before 1st October 2021:
Although you have applied for a PhD, you will start your studies registered for an MPhil, during which you will receive research methods training. After approximately one year (full-time) or 20 months (part-time), you will be examined for an upgrade to a PhD. The process for upgrade includes writing an extended research proposal outlining your doctoral project, passing (at Master’s level) two 3,500 word assignments based on advanced research methods (you will attend a course and follow a study programme for these modules) and attending a short oral examination where your proposal will be evaluated by two academic members of staff. You also need ethics approval for your project to pass the upgrade process.

For students who started their course on or after 1st October 2021:
Although you have applied for a PhD, you will start your studies registered for an MPhil, during which you will receive research methods training. After approximately one year (full-time) or 20 months (part-time), you will be examined for an upgrade to a PhD. The process for upgrade includes attending the ARM modules, submitting a 10,000 word paper on your doctoral project (see further information), and attending a short oral examination where your proposal will be evaluated by two academic members of staff. You also need ethics approval for your project to pass the upgrade process.

Full-time
The registration period for a full-time PhD is four years in total (to include the examination process); it is expected that the submission of the 80,000 word thesis will be at the end of year three, with the viva examination in year four.
Part-time
The registration period for a part-time PhD is seven years, it is expected that the 80,000 word thesis is submitted at the end of year five, with the viva examination in year six, and any corrections undertaken in years six and/or seven.
[bookmark: _Toc177501724]Doctorate in Education (EdD)
The EdD is studied over five years, part-time. You will take three 30 CAT modules at Master’s level from the current offer in Education Studies; the requirement is that you pass each module at a mark of 60 or more to continue (this will normally take place in year one). Depending on your existing experience of research methods training, you may also take Research Methods in Education (30 CATS) or another Master's module of 30 CATS and will take the Advanced Research Methods course. You are required to pass RME and the two assignments you will submit for ARM (30 CATS each) at a mark of 60 or higher.

You will then progress to carry out your research project and prepare the thesis of 50,000 words. You will be examined by a viva at the end of the course.

If you have completed a Master’s qualification at Warwick or elsewhere, you may apply for Recognition of Previous Learning (though note that each request is evaluated and may not be granted). Normally this process will have been completed before the start of your course, but if you have queries about this please contact the PGR Programme Officer.
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[bookmark: _Toc177501726]The Doctoral College
The Doctoral College at Warwick is responsible for enhancing postgraduate student experience and upholding the high standards of graduate educational provision across the University. The Doctoral College provides support to students to ensure timely progress, academic success and appropriate preparation for careers, and is available as a source of information and support beyond students’ departments.

To meet the needs of the University’s postgraduate students, the Doctoral College:

· Works to ensure that postgraduate students are provided with appropriate facilities and take advantage of the wider student experience offered by the University environment, for example the Wolfson Research Exchange and the PG Hub.

· Supports and delivers a series of activities and events to provide postgraduates with opportunities for networking, developing skills, and socialising beyond their departments.

· Administers student feedback mechanisms.

· Provides information and support to students applying for internal and external bursaries and scholarships.

· Offers impartial advice on the University’s regulatory framework.

· Supports the conduct of formal appeals and complaints processes and other investigations.

[bookmark: _Toc177501727]Researcher Development, Professional Development, Transferrable Skills and Skills Forge
The Doctoral College has a Researcher Development Programme which offers a wide range of workshops designed especially to support you in your personal and professional development. Whether it is the development of academic knowledge, the attributes you need to undertake your PhD, how to plan and develop for your future career, and sometimes where to start (and how to finish).
Researcher Development (RD) is offered by a team who have experienced the highs and lows of research, are active researchers or lecturers or both; and most importantly, skilled facilitators. All of the sessions provided by the RD programme aim to offer opportunities for networking across an interdisciplinary group (crucial now for some funding bids), provide you with a tangible outcome which will save you some time on a future task, incorporate creativity (if appropriate) and will not include multiple PowerPoint slides.

Additionally, all PhD students are expected to complete 10 days of Professional Development a year, using SkillsForge to identify, book on to and evaluate their professional development activities. SkillsForge is available online here. Training on getting the best from Skills Forge and thinking about your Professional Development is available from the Researcher Development Programme. 

[bookmark: _Toc177501728]The Library
The Library has a designated Academic Support Librarian (ASL) for each academic department.  The Education Studies Librarian is Christine Bradford who will be happy to answer individual queries and also regularly attends SSLC meetings in the Department.

Regular news and updates can be found via the Library's homepage, Facebook pages (@WarwickUniLibrary) and its Twitter/I Instagram account (@warwicklibrary).

The Library manages the learning and teaching spaces from which skills enhancement and community engagement programmes are run: 

· The Learning Grid, University House
· The Learning Grid Rootes
· The Learning Grid Leamington
· Modern Records Centre
· Wolfson Research Exchange (see below)

More on the Library’s community engagement wellbeing services for students can be found on their Study Happy webpages, or via Twitter at #StudyHappy.
[bookmark: _Toc177501729]Postgraduate Hub
The PG Hub is a peer-led collaborative community space that brings together postgraduates from across Warwick it can be found on the ground floor of Senate House and is available by card access only to postgraduate students. 

At PG Hub you can:

· Book meeting rooms for group-work and collaborative study, as well as find first-come-first-served study and meeting space.

· Ask any questions you might have about your postgraduate life at Warwick.

· Find mentorship to take you to the next level.

· Get actively involved in cultural events, such as Hallowe’en, the Burns Poetry Competition, Chinese New Year and a Nowruz Celebration.

· Locate support for your studies and future career plans through events and drop-ins.

· Share your postgraduate life through competitions and social media.

The PG Hub exists to make your time at the University more productive and enjoyable, so we welcome your ideas on things you want to see as a Warwick postgraduate.

[bookmark: _Toc177501730]Wolfson Research Exchange
The Wolfson Research Exchange is on the third floor of the main library (card access, PhD only) and is a collaborative workspace for MPhils, PhDs and academic staff. It supports dynamic networking for Warwick researchers, both within its physical home in the Library and online. 

At the Wolfson Research Exchange you can:

· Share tips and experiences, including through the PhD Life Blog.
· Attend training to improve your research skills (including the Researcher Development Programme run by the Doctoral College).

· Book seminar rooms for your own interdisciplinary academic events, conferences and networks.


[bookmark: _Toc177501731]PGR Professional Development Framework
The Warwick Framework has been created to offer you an equitable and encouraging environment to support your Professional Development. It also recognises the broader skills base you will need to ensure you generate original research for publication, as well as being ready for your next steps, whether that be academia or otherwise. As such it requires all doctoral research students to engage with at least ten days professional development per (full-time) year.

Five of these days will be completed by developing discipline-specific academic skills through your research. A further two days will be satisfied by networking and attending events, e.g. conferences and research seminars. The remaining three days are to develop transferable skills outside of your academic discipline.

As part of your annual review process you are expected to submit a narrative report of at least 300 words reflecting on your academic, personal, and professional development across a range of the Framework’s themes that will form the basis for a discussion about professional development with your academic reviewers/advisory panel. By fulfilling this requirement and taking steps to identify and develop these skills, you will acquire the knowledge and expertise to achieve standards of excellence in your research complemented by a broad and flexible skill set that will enhance your employability.
Warwick has a diverse range of professional development opportunities facilitated by a range of expert trainings. These include workshops, events and accredited programmes. 

The provision has been categorised under six themes:

· Academic Skills
· Personal Effectiveness
· Research Ethics and Governance
· Developing Your Academic Profile
· Impact and Public Engagement
· Career Development

The online portal, Warwick SkillsForge, is to support your PGR development activities and will allow you to complete a Development Needs Analysis (DNA), book onto training, record your own development activities (including personal reflection on what you’ve learned) and will allow you to see all development opportunities you have undertaken.

You can email questions to PGRdevelopment@warwick.ac.uk.

[bookmark: _Toc177501732]Researcher Development
In addition to the technical skills you need to execute your research in your discipline, you need to develop a range of transferable skills. At Warwick, a diverse range of training, research seminars and conferences are offered by academic departments, faculties and doctoral training centres.
The Researcher Development Programme is designed to support the personal and professional development of all postgraduate researchers at Warwick. Every researcher’s journey is different, so whether you want to learn to navigate the challenges of your research degree, develop your skills, build your academic profile or prepare for your next career step, the program offers a wide range of training, events and resources to help. 

Some highlights include:

· How to be an effective researcher - one day workshop
· Public engagement opportunities
· E-learning resources
· Researcher careers events and 1:1 guidance from the Student Careers Team
All services are free of charge.

[bookmark: _Toc177501733]Academic and Professional Pathways Programme (APP PGR)
Many postgraduates have the opportunity to teach in their departments, but few have experience or have received prior training. The Academic Development Centre (ADC) offer a pathway specifically for postgraduates who teach as part of their Academic and Professional Pathways programme to HEA Fellowship (APP PGR), which encompasses first steps into teacher training and offers students the opportunity to become Associate Fellows of the Higher Education Academy, a nationally recognised teaching status. In addition, students have the opportunity to expand and enhance their teaching skills and pedagogical understanding further with a Warwick postgraduate award.

Following a mandatory introduction to teaching (often delivered in departments) students who have a minimum of 15 hours of teaching can join the APP PGR and attend a range of core and free choice workshops designed to support, challenge and inspire their teaching practices. LDC run the workshops with support from subject discipline experts from across the University, giving postgraduate teachers varied experience of teaching practices to draw upon. One of the key benefits of the course is meeting other postgraduate teachers from across campus and sharing practice and ideas.

[bookmark: _Toc177501734]IT Support Systems
IT Services provide the essential resources and support necessary to give all members of the University access to information technology for research, teaching, learning and administration purposes. If students have problems using the facilities or systems provided by IT Services, they can go to the Helpdesk located on the ground floor of the Library building, telephone 024 765 73737 or email helpdesk@warwick.ac.uk.

Every student and member of staff, with the exception of those students on courses at partner institutions which are validated by the University, is entitled to register to use the services provided by IT Services, which can be accessed from anywhere on campus. Information on setting up an account, accessing the network from on and off campus, printing and purchasing computers is available online. IT Services also produce information on acceptable use of University IT facilities for students and staff.

The Department of Education Studies uses Tabula to support the administration of teaching and learning. You should visit Tabula and view your profile online. You will need to be signed into the University website to see your details. Tabula is the place where meetings with your supervisor should be recorded by both yourself and your supervisor. You will also be able to see your registration dates and your module registrations e.g. the Advanced Research Methods course – and your attendance on that course will be recorded here.
Moodle is used in the Department of Education Studies as a virtual learning environment – so your Advanced Research Methods module information will be here. This will include any teaching materials e.g. book lists and guidance.

[bookmark: _Toc177501735]Student Opportunity
The Careers Team offers a wide range of online resources, workshops, 1:1 information, advice and guidance, employer presentations, careers fairs and a student helpdesk accessible in person, by email and phone. 

Student Careers can help students:
· Understand what’s important to them, their values, strengths and career goals,
· Recognise and develop the transferrable skills employers look for,
· Research employers, search for vacancies, gain work or volunteering experience and find a job. 

Each academic department has a designated Careers Consultant (for Education Studies it is Jo Pearson) who can provide discipline-specific support for students and online careers. This can include 1:1 careers guidance, support for alumni events and discipline-specific information sessions. See the Careers website.

The Skills Team offers a personal development programme called Thrive for female and non-binary students.  Sprint is designed to equip students with the skills required to enable them to accelerate their potential in all areas of life including academic, personal and career, as well as developing a positive mind-set. The Team also offers Intercultural Training: a series of workshops that help students to better understand, communicate with, and build effective relationships with those from different cultural backgrounds. 

[bookmark: _Toc177501736]The Language Centre
The Language Centre supports the University's commitment to the increased provision of foreign language learning opportunities for undergraduate and postgraduate students across the University. For those interested in developing their language skills, the Language Centre offers a wide range of modules and the facilities, resources and programmes to support students. 
The Language Centre offers a wide range of modules at various levels in Arabic, Chinese, French, German, Italian, Japanese, Korean, Russian, Portuguese and Spanish.  To help you achieve your language learning goals, to acquire a new language or improve your language skills, several choices are available: 
 
· Modules for credit on the Academic Programme: can be taken as part of your undergraduate degree course but must be agreed with Education Studies before enrolling. There are a range of levels available, as well as accelerated options for those who want to develop their language skills at a faster pace. 
 
· Modules not for credit on the Academic Programme:  the same modules as those available for credit are also available to take in addition to degree studies. A fee applies to these modules. 

· Courses not for credit on the Lifelong Language Learning (LLL) Programme: a programme of language courses available to students, staff and members of the wider community from beginner to more advanced levels. 

[bookmark: _Toc177501737]International Students’ Office


Student Opportunity offer services specifically for international students, including the Immigration & Compliance Team (International Students’ Office), which supports all international students during their studies at Warwick and assists with immigration advice (a free and confidential service advising on issues including visa extensions, dependant visas, working in the UK during or after study, travel visas, etc.); practical support (bringing family to the UK, Police registration, provides letters to prove student status for visa purposes, banking); and the supports the welcome, induction and integration of international students.

Advice on immigration can only be obtained via authorised staff who are deemed to meet the Immigration Services Commissioner's Code of Standard and Guidance. You should consult the Immigration Team (immigrationservice@warwick.ac.uk) or the Students' Union Advice Centre (advice@warwicksu.com) in the first instance for immigration advice. You will find more information from the Immigration Service on their dedicated webpages. It is also worth noting that changes in a student's enrolment status, for instance, temporary withdrawal, can have implications for their ability to hold a visa to remain in the UK and students may wish to seek advice accordingly.

Students can contact the International Students Office in the following ways:
· Weekly live Q&A sessions. 
· Making an appointment with an advisor (online or in person). 
· Dropping into the Student Opportunity Hub, Senate House on Monday, Tuesday, Thursday and Friday 15:30 – 15:30.
· By completing an online contact form. 

The Internationalisation Team seeks to internationalise the student experience for all, facilitate integration and help students develop their intercultural curiosity and competence. The team supports international students' transition to Warwick and participation in student life. 

The International Students Office supports all international students during their studies at Warwick and is able to assist with immigration advice (a free and confidential service advising on issues including visa extensions, dependant visas, working in the UK during or after study, travel visas, etc.); practical support (bringing family to the UK, Police registration, providing letters to prove student status for visa purposes, banking); and the International Student Experience (social events and trips for international students and their families, and the opportunity to take part in Host UK visits).

The Student Mobility Team supports students interested in pursuing work and study opportunities overseas, whether a traditional Year Abroad or a period of short-term mobility.

Warwick Volunteers enables students to access a wide range of volunteering opportunities, enabling students to gain experience and transferable skills whilst benefitting the local community.

[bookmark: _Toc177501738]University Health Centre
Students living on campus or within the catchment should register with the University Health Centre. Students will have to be registered in order to use the Health Centre services, although the Health Centre may be able to assist non-registered students in emergencies.  Please see full details of eligibility on the Register Here tab on the Health Centre website. 

The Health Centre provides primary health care GP services to registered patients; two medical practices with both male and female doctors; nurse practitioners and Practice Nurses; sexual health clinics; travel clinics and immunisation facilities. Students should call the Health Centre if they require a consultation with a doctor or nurse, an emergency appointment, emergency contraception, vaccinations or advice on vaccinations, and sickness certification.

The University Health Centre is located on Health Centre Road and can be contacted by telephone on 024 7526 3418. 


[bookmark: _Toc177501739]Chaplaincy
The Chaplaincy Team can offer support to students and a listening ear on any topic. To arrange to see a Chaplain get in touch via the website - you can contact a specific Chaplain or fill in a general form if you are not sure (or need whoever is available soonest), or you can email them at chaplaincy@warwick.ac.uk. Chaplains are available to meet students and staff.  For the latest details, check the website.  The Chaplaincy office is open Monday – Friday 10.00 to 12.00 and 14.00 to 16.00 during term-time. 


[bookmark: _Toc177501740]Students’ Union Advice Centre
The Students' Union Advice Centre provides free, independent, non-judgmental, impartial and confidential advice to Warwick students. The Advice Centre   acts on behalf of and in the interests of students independently of the University and other agencies.

Some of the main areas of advice provided by the Advice Centre are:

· Academic advice: appeals, complaints, change of course and problems, temporary or permanent withdrawal, any University Committee proceedings (continuation of registration, cheating or plagiarism, fitness to practice, fitness to attend, fees and other monies owed to the University).
· Housing advice: campus accommodation, university and private housing, landlord and tenant disputes, tenants' rights, repairs and deposits.
· Disciplinary advice: If you are involved in any incident that is investigated under the Disciplinary Regulations, contact the Advice Centre to get advice as early on in the process as possible.
· Personal advice: Health, sexuality, harassment.

This is not an exhaustive list of what the Advice Centre does, so if you are unsure where to get help or advice contact them and they will either be able to help you or signpost you to someone who can help you.

The Advice Centre is on the second floor of SU HQ (open Monday to Friday, 9am-3pm). You can seek advice by booking an appointment with an adviser here or completing an Advice Service Enquiry Form.
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The Student Funding Support Team offers information, advice and guidance on all aspects of financial support.  The team can provide budgeting advice to help make students' money go further and also administers University hardship funds.

Students should visit Student Funding Support if they want to know what financial support they may be entitled to; want to know more about the scholarships and bursaries; are having difficulty paying for essential day-to-day living expenses; or have additional financial needs because they care for a child or have a disability.

The Student Funding Support Team is located on the ground floor of Senate House (open Monday to Thursday, 8.30am-5pm, Friday 8.30am-4pm) and can be contacted by telephone on 024 761 50096 or email studentfunding@warwick.ac.uk. 

[bookmark: _Toc177501742]Community Safety
The Community Safety team works 24 hours a day, 7 days a week, 365 days a year to support the University community by ensuring there is a safe, secure and friendly environment for students, staff and visitors. If you have any queries about security on campus, you can email: community.safety@warwick.ac.uk . You can also phone the Community Safety team on 024 765 22083. In an emergency on campus, phone 024 765 22222 and in an emergency off-campus phone 999, which will take you through to external emergency services.

Students should always call Community Safety for emergency response requirements, i.e. first aid/ambulance/fire, safety and security issues on and off campus, mental health aid, pastoral care, facility support, outdoor event applications and entertainment support including external speaker events. The Community Safety contact phone numbers can be found on the back of student and staff ID cards.

[bookmark: _Toc177501743]University Children’s Services 
Children of Warwick staff and students are eligible to attend the University Nursery. Parents interested in placing their child in the nursery should contact the nursery with regards to availability and complete an application form as early as possible. The nursery administrator can provide parents with advice on how to search for alternative nursery care, if required.

The Nursery is located on Lakeside, opposite the Scarman House Conference Centre, on Scarman Road and can be contacted by telephone on 024 765 23389 or email: nurseryenquiriesPwarwick.ac.uk. 

In recent years, school holiday schemes and summer schemes have also been available to primary school age children for all holidays (exc. Christmas). Booking opens approximately 6 weeks before the beginning of the individual schemes. For more information on the scheme parents can email holidayscheme@warwick.ac.uk. 
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Wellbeing and Pastoral Support

We take the wellbeing of students very seriously and will do our utmost to support each and every student throughout their studies.  We recognise that everyone experiences stresses and difficulties at some stage of their studies and will need additional support.  There is lots of information below about sources of support within both Education Studies and central University services.  If you are unsure where best to seek support please speak to your Personal Tutor, Course Leader, or the Student Experience Team, and they will be happy to help you find the best source of support. 

[bookmark: _Toc177501745]University Dean of Students and Faculty Senior Tutors
The University Dean of Students works closely with Faculty Senior Tutors to assist students and to promote and develop the academic support of students, individually and collectively. The Dean of Students and Faculty Senior Tutors are experienced members of academic staff whom students can turn to in confidence for support regarding difficulties with their studies, which they have been unable to resolve with departmental Personal and departmental Senior Tutors.

The University Dean of Students has overall responsibility for the development of the personal tutor system. 
You can find contact details for the Dean of Students and Faculty Senior Tutors here.

Personal Tutors
Personal Tutors are academic members of staff based in departments, assigned to each student on arrival at Warwick. They meet regularly, at least two-three times per year with tutees depending on their year of study. They provide academic advice and support to personal tutees and discuss feedback. They can also advise on course regulations and mitigating circumstances. They may signpost students to support and development resources and opportunities, and provide references for jobs, further study and internships.
All departments have one or more Senior Tutors with whom students can also discuss issues. On occasion your Personal Tutor may refer you to the Senior Tutor where further support is required. The Senior Tutor in Education Studies is Cheryl Cane. 



[bookmark: _Toc177501746]Student Experience
Cheryl Cane is the Director of Student Experience and Progression (DSEP) for the Department of Education Studies and she works closely with the Department’s Student Engagement and Experience Officer, Sally Blakeman.  Together they form the Student Experience Team.
 
They particularly look at what it feels like to be a student within our Department. They are interested in monitoring and enhancing your overall experience from three perspectives – the academic, the pastoral and the social. Through these three perspectives, they help to support the vibrant and welcoming community that the Department of Education Studies prides itself on being. 

One of Cheryl and Sally’s most important roles within the early days of your study (at UG, PGT or PGR level) is helping you to make connections and to build your own department network of staff and students that you know and feel comfortable working with.  They are also really interested in each of you as individuals – your background, your hobbies, your opinions, your aspirations. They feel that it is important that every person gets seen, heard and most importantly, valued so please do come and talk to them if you have any thoughts to share or points that you would like to raise or if you would just like a chat. They are here for you. 

Within the DSEP role Cheryl takes a careful look at student feedback about life in Education Studies and also plans for ways that we can keep improving and enhancing your experience. 

There are lots of opportunities for you to get involved with Department life.  That might be through attending an optional Spotlight session (Spotlights are weekly sessions where the Department shines a light on a particular issue, for example - an academic skill / a volunteering opportunity / a particular job or role / a student story of success etc), attending a social event, joining a panel or an SSLC and many other opportunities.   You will hear all about these opportunities in Welcome Week and with regular updates via Instagram and a weekly newsletter. 

[bookmark: _Toc177501747]Wellbeing Support Services
Wellbeing Support Services offers an access point to all wellbeing services. On their webpage you can access the Wellbeing Portal to make an appointment for a short consultation. Following this consultation, students are referred to the most appropriate Wellbeing service for support. In addition, the Wellbeing Support team offers advice and support appointments on a wide range of issues, and you can find details on their website. If there is something troubling you, or hindering you from focusing on your studies, please contact them.

The issues may be:

· Practical - for example, difficulties with accommodation.
· Emotional - family difficulties, homesickness, support through a disciplinary process.
· Wellbeing-related - concerns about your wellbeing and how you can better manage it, or that of another member of the University community.
· Safety-related - concerns about security, harassment or crime.

Wellbeing Support Services is located on the ground floor of Senate House. To access services, submit an enquiry via their website or telephone 024 76575570.

[bookmark: _Toc177501748]Counselling and Psychotherapy Services Team
The Counselling and Psychotherapy Services Team makes up part of the network of support for all students at any level of study. The team offers students opportunities to access professional support to help them better develop and fulfil their personal, academic and professional potential. There are a wide variety of services, including individual counselling, group sessions, workshops and email counselling,

Students engage with the Counselling and Psychotherapy Services Team to work through issues such as depression, anxiety, or problems with self/identity or interpersonal relationships. Students bring problems from their past or present that hinder their capacity to function, such as: abuse, self-harm, eating disorders, loss. Counselling and psychology can help with exploring issues to develop insight and bring about positive change to psychological and emotional distress.

The Counselling and Psychotherapy Services Team is located on the ground floor in Senate House. To access their services, submit an enquiry through their website. 

[bookmark: _Toc177501749]Disability Services
The University offers a wide range of support services to students with disabilities and encourages a positive climate of disclosure. Students with disabilities can seek advice and support through the Disability Services Team in Wellbeing Support Services. Further information relating to the University's provision for students with disabilities is available on their webpages. 

The Disability Services Team can also provide information and guidance to staff supporting students with disabilities, also in relation to inclusive teaching and learning practices, the accessibility of course resources, assessment and delivery. Further information is available on their webpages.

Academic Departments, the Dean of Students' Office, the Students' Union, the Health Centre and other teams in Wellbeing Support Services can also offer advice and guidance to students with disabilities. Further information can be found online.

[bookmark: _Toc177501750]Meet the Education Studies Honorary Director of Student and Staff Wellbeing: Kella the Cockapoo!
In Education Studies we are very lucky to have Kella the three-year-old Cockapoo dog who has an important student and staff wellbeing role that she takes very seriously!  Kella has been part of the Department since she was a small puppy and can often be seen on campus with her owner, the Director of Education, Sarah Dahl.   Kella’s an enthusiastic member of the team, bringing lots of energy and enthusiasm.  Look out for her in the Department or follow her on Instagram at kella_fluffy_monster!
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[bookmark: _Toc177501751]Residential Community Team
All students who have accommodation on campus have access to the Residential Community Team support network.

The Team is there to help with a wide range of matters including personal or family problems, feeling lonely or homesick, problems with accommodation, and when students are not sure where to get help or who to talk to.   
The Residential Community Team can be contacted via email at rescommunityteam@warwick.ac.uk. The Team also has an administrative office which is located in Red Square, Rootes, on the main campus (behind the Students’ Union Building).  The office is a bungalow with a small front garden and white picket gates.  The office is open Monday – Friday 9am to 11pm and Saturday – Sunday 2.30pm to 11pm (excluding public holidays).



[bookmark: _Toc177501752]Information for students funded by a research council or the University

The information on this page is for students who are in receipt of funding from either a UKRI research council (Economic and Social Research Council (ESRC) or the Arts and Humanities Research Council (AHRC) or the University.
The following Warwick Doctoral College webpages are good sources of information about your fees and stipend, and broader policies for funded PGR students:
Stipend and fee rates
Information about payments
Funded PGR Policy
Short-term Paid Leave for PGRs: please note that this is a new policy from November 2022 which covers bereavement and care for dependants.
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Forms
Authorised Absence (for students with student visas)
Assessment submission form (for PGT Assignments)
Conference Funding Request Form
Ethical Approval Form
Extension to Registration Request
Request a Certificate of Status
Forms for the Submission of a Thesis (including early submission)
Upgrade student cover sheet (course start date BEFORE Oct 2021)
Upgrade student cover sheet (course start date ON OR AFTER Oct 2021)
Withdrawal from your Course

[bookmark: _Toc177501754]Useful Links
Academic Term Dates
Awards and Ceremonies
Disclosure and Barring Services (DBS) (Guidance for international students)
Disclosure and Barring Service (DBS) Applications (Guidance)
Doctoral College
Immigration and Compliance Services
International Student Office
Research Code of Practice
Researcher Development Programme (skills development workshops)
Returning after Temporary Withdrawal
Skills and Student Development
Student Administrative Services (central University Department which includes the Examinations Team and the Awards and Ceremonies Team)
Student Careers
Student Finance
Student Funding Support
Student Records
Temporary Withdrawal Guidance (and link to form)
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