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Sessional Teacher Committee meeting on 14th November, 2018 
MINUTES 
Present:
Lis Ablett (LA), Darani Anand (DA), Lynne Pettinger (LP) (Chair), Alex Smith (AS).
1. Apologies
2. Minutes of last Sessional Teacher meeting on (29th May 2018 meeting not held)
There were only two attendees (Cath Lambert and Nickie Charles) at the Meeting on the 29th May, 2018 so the meeting was not quorate. 

3. Matters Arising 
There were no matters arising.
Contractual matters
Contract issues

LA reported on errors by STP team in contractual issues. It was thought errors occurred due to the uncertainty in numbers in classes etc. which had altered following the issuing of the contract.  DA said she could check contractual issues if Liz forwarded her the names.

LA reported that one Sessional Teacher had formative students to mark but hadn’t got marking hours in their contract.  DA advised that this could be easily resolved as at the time the contract was issued it was not clear if they would be marking formative essays. DA said that if the student emailed her she would be able to include the marking and it could then be claimed for.

LA reported that a tier 4 visa student (Demet Gulcicek) has been contracted for 10 hours but STP thinks she is working through Unitemps and although she had advised all concerned this is not the case the issue has not been resolved.  LA to forward Demet’s email and DA to follow-up.

LA informed that Jonathan Daniel Luther has not received his contract.  He is not starting work until next term but he is going away and wants to read through course materials etc. but would not do this until he has a contract in place.  DA had received a copy of a contract which had been issued for him and it was agreed that she would forward it to the email address that was provided by LA as there was some uncertainty about which of his Warwick email addresses were working. 

LA asked if there was anything she could feedback on the varying amount of work that converted to employment for Sessional Teachers as although it is explained that the modules may not run etc. Sessional Teachers are heavily reliant on this income.  Lynne advised that where they can they offer alternative employment.  The department had left recruiting of Sessional Teachers later this year than it would have previously as a way of improving this situation however it was acknowledged that it was not ideal.  It is a struggle to see how this can be improved whilst the university policy of allowing students up to three weeks to confirm module choice is in place.


Teaching matters - Student numbers in seminars

Heidi had been in contact regarding the number of students she was teaching however on DA evaluating her module student numbers were within the remit.  This may have resulted because students are going to the wrong session.  LA to check with Heidi if this issue has been resolved.

4. Space
	       	Sessional Teachers' pigeon-hole removal update 
It was agreed that a postal tray would be put in the Sessional Teachers’ room and that post for sessional teachers could be delivered to the Sociology Reception. This arrangement could be reviewed in 6 months to see how effective it is and Sessional Teachers’ were invited to tell us how they use the tray to see if there are other viable alternatives.  Communication by email is encouraged and with marking being on-line it is expected that there would be very little requirement for postal items.
Sessional Teachers ‘Advice and Feedback’ office in need of some TLC
LA said a few people had raised the fact that the Sessional Teachers’ room needs a tidy up in as much as it has excessive odd old chairs and old shelving etc.  DA said that she would arrange for these items to be removed.  
Establishing a ‘Sessional Teachers’ space
The Sessional Teachers are mainly PhD students but some are post PhD and are not sure if they can use the PhD rooms whilst they are on campus.  They need a space to prepare for teaching and asked if they could have a designated space.  LA suggested slightly repurposing one of the PhD rooms so that one could be for PhD Students/Sessional Teachers.  LP said if the PhD students were happy to share the space this looked like a workable solution.  It was agreed that Janet could email all the PhD students asking if they are happy with this suggestion and if so re-label the room.
AOB
LP is working a department website space for Sessional Teachers’ information.  It will link to undergraduate and postgraduate programmes, marking and moderation, Turnitin guidance, accreditation etc.  LP to circulate the link to Sessional Teachers for feedback and testing once populated.
LA informed that Sessional Teachers would like to be more consistently incorporated into the department by attendance at Department meetings and inclusion on all staff email lists.  They would also like to be informed of staff changes in the department.
 LP said there was a Sessional Teacher representative at the Department Meeting however the agenda of the department meeting could be circulated to all Sessional Teachers and if they were interested in an item on the agenda then they were welcome to come.  To manage space they would need to confirm their attendance.  
LP said that sessional teachers should be included in emails announcing new members of staff to keep them informed of new appointments in the department.
	The date of the next Sessional Teaching committee is Wednesday 27 February, 2019 from 15:00 
	to 16:30 in E1.02
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