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Logging in to the Alumni Mentor

• Go to: WBS Mentoring Training Module

• Enter the username and password that you use for WBS, and 
click ‘Sign in’.
• If you do not know your password (or username), you can reset/set-up using 

your Alumni Number and date of birth (DOB). 
To regain access; click “Forgotten Password' (this includes forgotten 
username) and follow instructions using your alumni number and DOB. See 
email for your alumni number or at the bottom of your alumni newsletter.

• If you have any problems logging in, please email: 
helpdesk@wbs.ac.uk

https://my.wbslx.com/$/$/$/event/lx/course/95812/series/542645/
mailto:helpdesk@wbs.ac.uk


The course homepage





These two buttons will 
always bring you back to 

the homepage

Access the Course 
Overview and Lessons

Click here to sign out of 
the Business Booster

Menu bar

Go to this menu to 
view and change your 

user profile

The menu bar appears as a header on every page



Welcome section

Step 1: Watch the Introductory video by Donna Curtis and Bob Thomson

Click ‘play’ to watch the 
course introduction

Click here to watch the 
video in full-screen

Adjust the volume 
settings of the video.

Module 
synopsis

Minimise/maximise 
the welcome section



Module structure and progress

Minimise/maximise 
the course structure & 

progress section

Click to continue from the 
last point you reached. 

This section tracks 
your progress through 

each lesson. 

Track your progress through the module

Lesson introduction End of lesson summary

Lessons 2-10



Course guide

Overview and objectives of the course and readings

Minimise/maximise the 
course guide section

Click here to download 
the Course Guide (all 

four tabs) as a PDF

Look through these 
tabs to learn more 
about the course



People section

Minimise/maximise the 
people section

Choose to 
view staff or 

students

Click to view bio for each 
individual on the course.

Who to contact and how

Queries should be 
directed through the 

Mentoring Programme 
Officer, Donna Curtis



The lessons
• All Mentor Applicants are required to complete the first 4 x lessons, prior to their online 

workshop. You are welcome to complete more.

• All WBS Mentors are encouraged to revisit the original lessons and also complete 
subsequent lessons, to help with their mentoring practice. 





Your progress 
through the Lesson

Lesson navigation

To go back to the 
previous step in the 

lesson

Move on to the next 
step in the lesson

Lesson indicator



Lesson progress

Keep track of which steps you’ve viewed and completed

This column shows which 
steps you’ve viewed. It will 

automatically update as you 
work through the course

Keep track of the latest 
comments on each step. If any 
new comments are added, this 
will be shown here. Comments 

are viewable by your peers.

Some steps may contain tasks. 
This column will show you 

which ones you’ve completed.

Once you’ve finished 
working through a 

step, you MUST mark 
as completed. This 

column keeps track of 
what steps you’ve 

completed



Lesson content: videos

Click here to 
play the video



Interacting with the lesson

Take notes, view comments and provide feedback
Click to edit your 
progress status 

for this step

Click to make 
notes on the step 

for your future 
reference. Notes 

are private

Click to provide 
feedback or 

report an issue 
with the step

Click to show 
the lesson 
step view 
(default)

Click to make a 
comment on the 
step and engage 

in discussion with 
your co-learners 

and tutor



Step progress

Check your progress status for each step

Accessed from this 
button

These two statuses 
automatically log when 

you have viewed the step 
and its comments. Edit the 
sliders if you want to mark 

a step as unread

ACTION:  Important
When you feel that you have completed 

a step, slide this bar to 
mark it as completed.  

This button is also included at the 
bottom of the page for every step. 



Lesson readings

Textbook reading materials

Chapters selected from 
textbooks have been provided 

as part of your essential 
learning material for the course

Full references for all 
chapters are provided on 

the lesson’s end page

Use the navigation to 
progress to the next 

Lesson or back to the 
Course Welcome



You’re now ready to get started…

Any questions or concerns, contact:
Donna Curtis – Mentoring Programme Manager

donna.curtis@wbs.ac.uk or call directly +44 (0) 24 7651 0371

Alternatively, contact - mentoring@wbs.ac.uk 
OR

CareersPlus@wbs.ac.uk or call +44 (0) 24 7657 4862

mailto:donna.curtis@wbs.ac.uk
mailto:CareersPlus@wbs.ac.uk
mailto:CareersPlus@wbs.ac.uk

