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To apply for a University owned iPad please complete this application and forward to WBS Finance.
	Name:
	

	Group/Dept:

	

	Model:

	

https://warwick.ac.uk/fac/soc/wbs/central/issu/help/kb/hardware/ipads/


	Connectivity:
	[bookmark: _GoBack]☐WiFi only        ☐ WiFi/Cellular with contract          ☐ WiFi/Cellular without contract

	Storage:
	

	Accessories:
	

	

	Reason for Application:
(Please provide full details and note usage must be solely for business purpose)

	

	Default Budget Code:
(to which costs will be charged) 
	

	Budget Holder Authorisation:

(Signature and printed name)
	
	Date:

	Applicants Signature:
	
	Date:

	I am applying for an iPad for use solely on University business. The device will remain the property of the University of Warwick at all times and is to be returned to the University if my employment is terminated or upon request.  I have read and understood the administrative procedures detailed on the reverse of this application and agree to adhere to them.


	eSolutions:
	
	Date:

	WBS Processing:
	
	Date:

	Finance Authorisation:
	
	Date:

	Chief Operating Officer Authorisation:
	
	Date:
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 iPad Procedure
	Administrative Procedures

	
	

	· iPads and tablets may be ordered without any tax liability for staff who require the use of such devices wholly and exclusively for business purposes.

	
	

	· iPads and tablets must be ordered using the Application form available from the WBS Solutions or Finance Office. All sections of the application should be completed before returning the form to the WBS Finance Office.

	
	

	· Applications must be authorised by the Chief Administrative Officer prior to the device being ordered on behalf of the applicant.

	
	

	· Each device will be allocated to a named applicant who shall be responsible for the device at all times.

· All IT equipment purchases must comply with University & WBS policies.







	Receipt of Equipment
	

	
I have read and understood all the procedures described above and agree to adhere to them.

	
I accept receipt of tablet:
	

	
With phone number:
(if applicable)
	

	
Holders Signature:
	

	
Date Received:
	

	
Date Returned:
	
	
Received by:
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