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The Corporate Games is staged every year - the previous Games was successfully staged in Preston in 2012, and the next will be held here in Coventry, 4-7th July 2013.

The University of Warwick (UoW) is looking to appoint a volunteer to act as a Head of Delegation / Team Leader for the UoW Team competing at the 2013 Corporate Games, being held in Coventry. The Registrar is keen for the University to engage with the event and has allocated a budget for the development of a team to take place. The Games will predominantly feature non-elite competitors and participation is the key driver. It is a great mechanism to bring all of our representatives together under the University banner.

The successful applicant will take on the role from appointment through to July 2013.  This role will be in addition to an individual’s current job role and applicants are asked to ensure that they inform and seek approval from their line manager / head of department that they will be putting themselves forward for this role.

The Corporate Games is the largest multi-sports event for businesses in Europe.  The University will be looking to take a delegation of competitors of up to 100 people. The teams will be made up of employees of the University and not student teams. The University will cover the costs of entry fees for the team and also invest in corporate kit for the event for each competitor.

We are seeking a highly motivated and well organised individual, with exceptional planning / organisational skills, and who has a strong understanding and passion to perform the role of Head of Delegation. This role is of a voluntary nature and therefore has no attached salary.

For more information on the Games please visit the website 
http://www.corporate-games.com/c_g/games.asp?gamesid=1151&languageid=1

Head Of Delegation - Job description

Pre-Games
· You will be supported extensively by the participation department of the UK Corporate Games team who will be on hand to assist throughout the process and explain the ethos and procedures of the Games.
· To attend the UoW Corporate Games Steering Group meeting on behalf of the University delegation (once every 2 months for approximately 2hrs if required);
· To liaise with the HQ Manager, Sport Team Managers and Coaches and Corporate Games officials if required;
· To be responsible for internal recruitment drive for participants (in line with the Corporate Games eligibility criteria);
· To be responsible for deciding which sports / events UoW enters and ensure maximum exposure and enjoyment;
· To be responsible for the recruitment and management of sport specific managers for each UoW team;

Games (to include but not limited to):
· To be part of the HQ Team providing a service to the UoW Delegation during the Games, to include athletes, team management and the medical team;
· To be responsible for the management of the budget allocation for the Games (Reporting to Warwick Conferences);
· [bookmark: _GoBack]To be responsible for the management and procurement of the kit required for the delegation (Liaison with Warwick Sport).  Kit provider contacts can be provided on request.
· To be responsible for linking with internal communications for promotion and advertising, with Warwick Sport for training slots if desired and with the University Steering Group for regular updates;
· Being the administrative lead for the delegation reporting to the UoW Steering Group;
· To produce a daily competitor schedule and post results as they come in (supported by Corporate Games staff);
· To attend UoW management meetings as requested;
· To provide general administrative support.
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]APPLICATION PROCESS
· Please send a CV and covering letter focusing on why you would like the position and what skills you have that match the job description.  This should be sent for the attention of James Ellis, Director of Sport Operations, Warwick Sport, Sports Centre.
· The closing date for applications is 1 March 2013.  Applicants will then be shortlisted and invited to interview at a date to be confirmed.
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