CCSG Health & Safety Group: Meeting notes 3rd March 2020
Attendees: Rupert Lawrie, Oliver Cooper, Tim Kaye, Emma Durrant, Jean Hill, Clive Singleton, Mark Potter, Peter Robinson, Kevin Hamer, Paul Roberts, Graham Hakes, Graham Day
Agenda 
1. Apologies
1. Risk Assessments
1. Training
2. Update from Kevin Hamer
1. Close out of actions following investigations into serious incidents
1. Close out of actions following inspections
4. Inputting internal inspections into SHE
1. Other Business
5. ISO 45001
5. Food ventures (new lines) 
5. Corona virus
5. Natural Gas Policy

Apologies 
Apologies from Andrea Pulford, Duncan Stiles, 

Risk assessments
GD reported that he is working with departments to consolidate and reduce the numbers of risk assessments. He is also working with Event Production in Warwick Conferences and has ongoing meetings with Retail and Conference Park and Events.  
ED reported that she has just reviewed and updated WEG’s office risk assessment. 
Training
Update from Kevin Hamer
The H&S legal update for senior CCSG Managers scheduled for 27th February had to be cancelled due to illness. This will be re-scheduled. Another such session will take place in March. The legal update will be delivered to CCSG Steering session on 23rd June. 
Recently delivered training includes compactor management, selecting and managing contractors and risk assessments for managers.
Coming up will be Level 3 Food Safety, 3 x 3 day courses. Uptake so far has been good but spaces are available. Also Level 2 allergens, Level 2 Food Safety, incident investigations and first aid refresher.
Moodle developments:
· Fire extinguisher and manual handling courses are currently being tested and almost ready to be launched
· Work equipment is in development
· DSE has been delayed as the assessment process is under review
· Risk assessment, an existing course, has been updated and is being re-launched following testing in the next few weeks
KH also reported that following an inspection by the ICO, the LMS training module may be fast tracked to help comply with information security requirements.
GD  reported that he has an updated list of CCSG staff who have completed NEBOSH training and who are booked on a future course. 
Action: GD to circulate the list to group.
GD also reported that the latest food safety newsletter, “The Bug Issue” leading on acrylamides, has been issued. For general circulation and use in meeting and tool box talks.

Close out of actions following investigations into serious incidents
There have been no incidents rated Serious or Significant in CCSG in 2020 so far.
MP reported an incident where a member of Fusion team spilt used cooking oil whilst taking it to the store at the Rootes Building. This involved 10-15 litres of oil which was not cleaned up. The staff member was a Unitemp and they no longer work here. Procedural changes have been instigated.
PRoberts queried whether safeguarding incidents should be raised at this meeting as they are recorded in SHE.  GH stated that unless there is a specific safety concern, safeguarding issues are not appropriate for this group, they are a governance issue. 
GH gave a brief demo of the incident dashboard in SHE and explained that bookmarks can be saved with specific filters applied. GH also showed how the Actions from the current Fire Safety campaign are presented in SHE.
Action: GH to contact departments to demonstrate the use of SHE.
Previous action: GH to speak to Richard Campbell-Kelly, Insurance Services Manager, about how he picks up serious incidents details. GH reported that RC-K has access to SHE and monitors serious incidents proactively.

Close out of actions following inspections
Previous action: PRobinson to put a programme in place for termly joint inspections. PRobinson reported that this has been done for the current term and is diarised for next.
Inspections in SHE
GH reported that using SHE to record CCSG 10 point inspections is not ready yet. He needs to develop guidance notes first. A go live date of 1st April was agreed.
Action: GH to develop guidance notes and circulate to group prior to go live date 
GD reported that he has carried out Food Allergen/Food Safety inspections recently in two Retail OutletsWAC unsatisfactory. Being sorted. Fusion, report to be issued.
GH reported that 12 Fire Safety campaign inspections have thus far been input into SHE. 24 actions have been created and progress can be followed in SHE.
OC commended the work that Warwick Sport done work on this. 
GH requested that each department inform him of how many Fire Safety inspections they intend to do. 
Action: Group members to inform GH of the number of Fire Safety Campaign inspections that they intend to carry out.
Other business
ISO 45001
GD reported that emails had gone to Directors on 18th February about the proposed internal audits. Dates need setting which was left to each business and he is waiting for responses.
Action: Group members to follow this up with Directors.
OC queried progress on the Action Plan quick wins. 
GD stated that the scoping document needs specific information about services and premises for each business. He has approached each business to provide this. 
Action: group members to provide information required by GD. 
CS reported that Warwick Conferences have been looking at compliance issues.
GD reported that he has started looking at Terms of Reference for the various levels of Health and Safety meetings within CCSG. This relates to information sharing and how we communicate. There will be standard agenda items e.g. training, risk assessments, incidents etc. Plus anything needing escalation.
Food ventures (new lines) (GD)
GD reported that a number of new food initiatives have been launched recently e.g. salt beef, student fuelling and fudge. He requested that he be consulted before the launch of new products in case there are any food safety issues or other due diligence that need considering e.g. hazard analysis.
GD stated that he had concerns relating to the labelling of student fuelling items on sale in Rootes Grocery Store as it didn’t comply with legal requirements. GD is to meet with Mark Ralph about this and fudge.
MP reported that student fuelling is to be axed this week.
Corona virus
OC gave an update:
· Each business needs to think about continuity and recovery should Corona virus spread
· The University has produced internal communications and FAQs
· A 24 hour hotline will be set up
· Working groups are being established
· There will be no University travel to China
· Posters advising good hygiene practice will be going up
· Hand sanitisers can be ordered if necessary
· Staff who are returning from high risk areas need to be documented
· [bookmark: _GoBack]If campus is shut down, minimum levels of staffing need to be established
RL stated that Warwick Conferences and Warwick Sport will be issuing proactive communications based on Public Health England advice. An enhanced disinfection regime of hard surfaces will be introduced along with venue sanitisation points and in room sanitiser. There will be a voluntary testing regime for visitors/guests. People who have been to high risk areas will be asked to stay away. Hand washing advice will be provided.
Natural Gas policy
CS reported that he has responded to DS request for feedback on Estates draft Natural Gas Policy which is out for consultation. This primarily involves ensuring that there is a gas safety check (completed annually) on kitchen appliances. This is currently completed via Swifts and certificates of tests are stored on their service portal.

Next Meeting
7th April 2020, CMR2.9, University House.

Action summary log
	Who
	Action
	Deadline

	GD
	To circulate the list of CCSG staff who are either Nebosh trained or attending a course to the group.
	10/03/2020

	GH
	GH to contact departments to demonstrate the use of SHE dashboards and bookmarks
	31/03/2020

	GH
	To develop guidance notes on how to input the 10 point checklist into SHE and circulate to group prior to go live date on 1st April
	31/03/2020

	Group members
	To inform GH of the number of Fire Safety Campaign inspections that they intend to carry out.
	10/03/2020

	Group members
	To follow up with Directors re internal audit dates for ISO45001.
	10/03/2020

	Group members
	To provide information requested by GD for the ISO45001 scoping document.
	10/03/2020





