CCSG Health & Safety Group: Meeting notes 6th October 2020
Attendees: Emma Durrant, Mark Potter, Kevin Hamer, Graham Hakes, Peter Robinson, Andrea Pulford, Tim Kaye, Clive Singleton
Due to Covid-19 restrictions this meeting was conducted via Microsoft Teams.
Agenda 
1. Apologies
1. Risk Assessments
1. Training
2. Update from Kevin Hamer
1. Close out of actions following investigations into serious incidents
3. Rootes Kitchen update
1. Close out of actions following inspections
1. Other Business
5. Covid-19 update


Apologies 
Apologies from Rupert Lawrie, Oliver Cooper, Jean Hill, Paul Roberts, Duncan Stiles,

Risk assessments
CS reported that CP&E general risk assessments would be reviewed before the end of 2020 when the relevant staff were back from furlough.
PR reported that the TCC general risk assessments have been reviewed by JH this month.
GH stated that Covid-19 risk assessments for all areas will need reviewing by 20/10/20. 

Training
Update from Kevin Hamer
Food Safety training model
KH reported that he has received confirmation from all parties that they are comfortable with the proposed new model of Food Safety and Food Allergen training. All staff in the relevant businesses will be expected to undertake this training irrespective of whether they are involved in food preparation. Training is to be refreshed annually. The new model will be in place for January 2020. The ‘on the job’ workbook is in development. It is being considered that Graham Day be invited back to deliver some face to face training.
Action: GH to consult John Philips about inviting Graham Day back to deliver training.
GH reported that the content of the Food Safety and Food Allergen Moodle courses is still current. GH also stated that Coventry City Council as regulator are happy with the new workplace based approach.
Completion levels for Health and Safety Induction and Fire Awareness Moodles
Departmental Administrators have been cross checking Moodle data against locally held records in relation to these two Moodle courses. There are still discrepancies. For example in WEG 16 people that have reported completing the H&S Induction course do not show in the Moodle data. Trudie Donnelly the OD Director is looking into this. It is planned to take a phased approach to rectify the data problems in Moodle and hold back on reporting completion figures until the data is correct. RL has agreed to this. The GDPR and Information Security Moodles have already been fixed. These will be followed in January 2020 with Unconscious Bias, Anti-Bribery and Equality, Diversity and Inclusion. 
MP asked whether once the data is correct that automatic renewal prompts would be available for courses that need refreshing. 
KH responded that this not straightforward. The way Success Factors works will only allow this for Moodles that are mandatory for all staff. It will not work for those courses that are only mandatory for specific roles or department.  
Legal & Compliance training matrix
Draft circulated by KH prior to the meeting. This is still work in progress but will be a full compliance training matrix. It only covers centrally provided training not externally delivered. The numbers of mandatory all staff training courses is increasing. The matrix includes who the target audience is, refresher periods, who is reporting on it and where the records are kept for audit purposes. Some elements are still under review. Three additional Moodles have been added to the mandatory list - Manual Handling, Fire Extinguishers and Workplace Equipment.
ED stated that DSE should be on compulsory list for those that work with computers and also Recruitment and Selection as role specific. KH agreed and stated that the DSE course had probably been deleted in error as it had been included.
ED also queried whether the Leadership and Management of Health and Safety document should also be included and how often it should be refreshed. GH stated that this only needed to be done once.
KH and GH will review final document before it is issued.
Nebosh
TK asked whether there was a timetable for providing Nebosh training. GH responded that this would not happen in the near future but departments should not look at at external providers. 

Close out of actions following investigations into serious incidents
No Serious or Significant incidents to report from SHE since the last meeting.
Rootes Pest problem update
CS reported that the vermin problem appears to have been resolved. A drain survey has been completed and a couple need re-lining which is in hand.  In the last five weeks there has been no activity and there is no food in the kitchen which will not be used until either Easter or summer 2021. 
It was agreed that this item should be removed from the agenda.
Rootes kitchen ceiling wiring
GH reported that Simon Watson has consulted Estates in relation to this. The wiring is to be deep cleaned and inspected annually and no other action is required unless there is a change in condition.




Close out of actions following inspections
No formal inspections have taken place. 
GH reported that there have been some ad-hoc visits to Retail areas to check on Covid measures and there are no issues to report. It has been quiet on campus.

Other business
Covid-19 updates
Beehive – PR reported that a return to campus risk assessment has been completed for the CCSG Directorate Office and has been sent to GH. GH stated that he is happy with it but will not submit it for approval until he hears that staff will actually be returning to work there.
Sport – The Sports Hub is very busy. Students’ Union Club sessions are now back on. Procedures are holding up well.
WAC – Project Search has begun at Beehive. Induction took place on 5th. The Beehive Building Manager reported that the measures that have been taken are effective. WAC is open but visitor levels are low.
Conference Park – CS expressed concern over the recently introduced traffic flow system between NAIC and Rootes Grocery Store. This is causing potential conflict between traffic and pedestrians and there have been a number of near misses. GH stated that this has been risk assessed and that any problems should be reported back to the relevant campus body.
CS reported that some members of his team expressed concern about delivering food to residences for students that are self-isolating. GH stated that sufficient controls are in place in the risk assessment to minimise risk of infection.
CS also reported that Campus Operations Group will be reviewing the University policy on wearing face masks in open plan offices.
Retail – All risk assessments have been signed off and most outlets and all concessions are currently open.
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Training and Conference Centres representation
PR reported that JH will be leaving at the end of October and that she will be replaced on this group by Rachel Goodwin.
The group would like to extend their thanks to JH for her contributions and wish her well.

Next Meeting
4th November 2020, Microsoft Teams.

Action summary log
	Who
	Action
	Deadline

	GH
	To consult John Philips about inviting Graham Day back to deliver some face to face Food Safety and Food Allergen training.
	31/10/20

	
	
	

	
	Actions carried forward
	

	DS/AC
	To create a tracker for close out of actions resulting from the Rootes Water Hygiene report, to be shared at the next meeting. Input will be required from CS and the Estates Maintenance Team. 
DS did not attend the October meeting.
	30/10/20





