CCSG Health & Safety Group: Meeting notes 8th September 2020
Attendees: Rupert Lawrie, Oliver Cooper, Emma Durrant, Mark Potter, Kevin Hamer, Graham Hakes, Duncan Stiles, Peter Robinson, Andrea Pulford, Tim Kaye
Due to Covid-19 restrictions this meeting was conducted via Microsoft Teams.
Agenda 
1. Apologies
1. Risk Assessments
1. Training
2. Update from Kevin Hamer
1. Close out of actions following investigations into serious incidents
3. Rootes Kitchen update
1. Close out of actions following inspections
1. Other Business
5. Covid-19 update
5. Face masks – vulnerable category individuals


Apologies 
Apologies from Jean Hill, Paul Roberts, Clive Singleton

Risk assessments
Update on general risk assessment reviews:
· Sport have completed theirs during lockdown
· Retail usually do this during September but have had to push this back until staff return from furlough, probably in November
· WEG  did their review in January/February and will do it again once staff start returning to campus
· WAC will do this once they have re-opened, starting in September
Action: PR ask Yvette Harris to provide an update on Warwick Conferences.
Training
Update from Kevin Hamer
The proposed changes to Food Safety and Food Allergen training are still in consultation. Warwick Conferences have agreed to the new approach (more work based, less classroom based). KH is waiting for a response form Retail.  
Two Health and Safety Moodles are compulsory for compliance, Health and Safety essentials and Fire Awareness. KH is currently consulting Departmental Administrators about progress of staff completion and will report back at the next meeting. KH stated that there will be a method for reporting, recording and alerting when courses need refreshing. 
Action: KH to report back at next meeting.
GH reported that the Health and Safety essentials and Fire Awareness are being re-launched in a modified form. There will be no need for staff to re-do the course until necessary. 
KH stated that Health and Safety essentials only needs to be completed once. Fire Safety needs to be re-done every 3 years. 
Fire warden training is also being developed. This needs refreshing every 3 years. 

Close out of actions following investigations into serious incidents
Rootes Pest problem update
GH reported that the rats gone but mice have moved in. As these two species do not co-exist in the same space the action against the rats has been successful. Rentokil now need to work on the mice which will require proactive monitoring and vigilance. 
Close out of actions following inspections
No formal inspections have taken place.
GH reported that when spaces start to re-open and lockdown easing risk assessments are done, there will be inspections to ensure Covid-19 measures are being complied with.
Other business
Covid-19
Beehive - PR reported that he has started working on the risk assessment for returning to the Beehive with GH. This cannot be a generic document and must be activity specific so it will be written for the CCSG Directorate Office. Separate assessments will need to be written for WEG and Conferences Sales Office. An assessment will also be required for Project Search which is being run by WAC. It was suggested that Lorraine Blackwell assist AP with this.
WEG – Risk assessments have been submitted for the Oxford and Birmingham offices which have re-opened. A Unitemps internal team will be moving into Senate before start the start of the academic year to provide a presence on campus. A risk assessment has been submitted.
Sport – All is going well, swimming lessons and pay as you go have been re-started. Footfall has increased. Updated guidelines from various sporting bodies are being monitored. The next facilities to re-open will be Cryfield Pavilion and Westwood Games Hall. Risk assessments have been submitted for approval. 
WAC – Will be opening to the public on 5th October. Everything is ready, signage, risk assessments and SOPs. The only outstanding issue is final confirmation from Campus Cleaning Services. WAC will only be opening for teaching and learning. The technical team will be back at beginning of November as there is plenty of maintenance to do. Work proceeds on Project Search but this might be delayed. 
Retail – There have been a number of walk rounds with Estates Building Managers and a Senior Project Manager. MP and GH meet Pret on Friday. They have submitted all paperwork which sits with Heath and Safety. GH has concerns over their proposal for 57 seats in the space that they have. Rootes Grocery Store is signed off. NAIC is trading but the biggest challenge will come when people sit inside instead of taking away. s.
Conference Park – CS reported by email that the risk assessment for re-opening is currently with the Unions. Further risk assessments for specific activities are being developed. Work on actions from the water hygiene report for Rootes is ongoing.
TCCs - RL stated that no problems have been reported and that meetings less than 30 are ongoing. A procedure for going back to buffets, including the need for masks, is being developed. 

Face masks – vulnerable individuals
CS asked by email how the university are going to allow staff, students etc to signpost that they will not need to wear a face covering due to being in a vulnerable category. 
GH reported that Sunflower lanyards are available to departments via Estates Procurement. (NB: via Opera with he other Covid equipment, masks, sanitiser etc). Alternatively, individuals can buy their own or download a notice to their phones from the government website https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own
Students will be able to collect a lanyard from Student Reception. 
The University will be updating the face mask web page with information relating to this in the near future.

Next Meeting
6th October 2020, Microsoft Teams.

Action summary log
	Who
	Action
	Deadline

	PR
	To ask Yvette Harris for an update on general risk assessment reviews in Warwick Conferences 
	10/09/20

	KH
	KH to report on completion levels for Health and Safety essentials and Fire Awareness at next meeting.
	6/10/20

	
	
	

	
	Actions carried forward
	

	GH
	To clarify the position relating to the fat in the wiring in the ceiling above Rootes kitchen with the Fire Officer
	30/09/20

	DS/AC
	To create a tracker for close out of actions resulting from the Rootes Water Hygiene report, to be shared at the next meeting. Input will be required from CS and the Estates Maintenance Team. O/S
	30/09/20

	PR
	To prepare a return to work risk assessment for the Directorate office in the Beehive
	18/09/20
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