
I got a job.

Dr. Lauren Schrock



Guiding questions

▪ When did I apply? 

▪ How did I find the job? 

▪ How did I apply? 



When did I apply?

▪ Applied for position, 27 August 2017

▪ PhD submission, 30 September 2017

▪ Invitation for interview, 6 October 2017

▪ Interview, 18 October 2017

▪ Success, 20 October 2017
rejected 15x

before interview



How did I find the job? 

akadeus.com jobs.ac.uk



Teaching Fellow: Vacancy Overview

Vacancy Type/Job category: Teaching Only
Department: WMG
Location: The University of Warwick - Coventry
Vacancy Overview: Permanent Position

WMG is a global venture and provides innovative solutions to industry, having an international reputation supporting some 
of the most advanced research, development and education programmes in the world. As part of our continuing expansion 
and development we are looking to strengthen our team by recruiting a Teaching Fellow to support the planning and 
delivery of Research Methods and Study Skills as well as support other administrative activities for our FT Master’s 
programme. This is an exciting opportunity to contribute to an established programme of study, undertaking teaching to 
support the work of the department, and developing and enhancing its teaching reputation, both internally and externally.

You will use your expertise to develop new training materials, and define appropriate learning objectives to meet the needs 
of the students. You will assess the work and progress of students, and select the appropriate tools to do this. You will also 
carry out necessary course administration duties. You will have a good relevant honours degree and Postgraduate 
Qualification (i.e. Master’s degree) preferably combining both engineering and management, along with sufficient breadth 
or depth of specialist knowledge in the discipline of Study Skills and Research Methods. You will also have good knowledge 
and experience of teaching methods and techniques to be effective in the role.

In return we will provide you with a great range of benefits which include an attractive pension scheme, 30 days holiday 
plus Christmas closure, some fantastic savings on a wide range of products and services, and excellent learning and 
development opportunities.

them

you

benefits



Teaching Fellow: Job Description

As a member of a teaching team in a developing capacity within an established programme of study, undertake teaching in 
order to support the work of the department and develop and enhance its teaching reputation, both internally and 
externally.

Teaching and Learning Support
1. To teach at WMG’s master’s level education provision as a member of a teaching team with the aim of supporting the 
delivery of the Research Methods and Study Skills modules.
2. To develop own teaching materials, methods and approaches with guidance where necessary.
3. To identify learning needs of students and define appropriate learning objectives.
4. To ensure that content, methods of delivery and learning materials will meet the defined learning objectives.
5. To select appropriate assessment instruments and criteria, assess the work and progress of students by reference to the 
criteria and provide constructive feedback to students.
6. To supervise Master’s students. Set, mark and assess work and examinations and provide timely feedback to students.
7. Use appropriate teaching, learning support and assessment methods in order to support the work of the department and 
develop and enhance its reputation, internally and externally.

Administration and Other Activities
1. To undertake duties related to course administration, such as attendance records, etc.
2. To attend departmental meetings as required.
3. May be expected to assist in the preparation of proposals or applications to external bodies.
4. To participate in and develop internal and external networks, contribute to student recruitment, secure student 
placements and facilitate outreach work.

Job Purpose

Duties and 
Responsibilities

what



Teaching Fellow: Person Specification

The Person Specification focuses on the knowledge, skills, experience and qualifications required to undertake the role 
effectively. This is measured by (a) Application Form, (b) Test/Exercise, (c) Interview, (d) Presentation.

- A good relevant honours degree and Postgraduate Qualification (i.e. Master’s degree) preferably combining both 
engineering and management (a) (c)

- Sufficient breadth or depth of specialist knowledge in the discipline of Study Skills and Research Methods, and of 
teaching methods and techniques to work within own area (a) (c) (d)

- Competence in teaching (a,c,d)

- Good IT skills, computer literacy and experience of standard software packages, including the use of multimedia and e-
learning (a) (c)

- High level of interpersonal and written and oral communication skills (a) (c) (d)

- Developing familiarity with a variety of strategies to promote and assess learning (a) (c) (d)

- Ability to work as a part of a team (a) (c)

- High level of self-motivation (a) (c)

who

how



How did I apply?



CV for academic jobs, sample headings

▪ Education

▪ Teaching Experience

▪ Mentoring Experience

▪ Awards, Certificates & Courses

▪ Research Interests

▪ Publications

▪ Conference Presentations

▪ Volunteer

▪ References



CV for non-academic jobs, sample headings

▪ Profile

▪ Experience

▪ Education

▪ Skills the difference is in 
what’s relevant and 

depth of detail



Difference in detail, I

Academic CV

Non-Academic CV



Difference in detail, II

Academic CV

• (General) Profile
• Teaching Profile (“Teaching Philosophy”)
• Research Profile (“Research Interests”)

Non-Academic CV



Tips for a successful CV

▪ Easy to look at

▪ Easy to read

▪ Appropriate detail (quantify if possible)

▪ Relevant areas covered

▪ Organise the CV to the job description (e.g. teaching-oriented)



How to write a successful cover letter?

U.S.A. 
Address

U.K.
Address

Contact information

Specific to interviewer

What am I applying for? Why? 

Who am I? Why am I qualified?

Why am I unique?

What can I offer?

Personalise

one page 
and easy 
to read



How to write a successful cover letter?



Tips for a successful cover letter

▪ Personalise to the organisation (job description and person specification)

▪ Weave together description (qualities) and fact (achievements, experiences)

▪ Easy to look at

▪ Easy to read



Thank you.


