Checklist for PGR Examinations
Student: ……….………………………………………………………………………………………………………………….
Supervisor: ……………………………………………………………………………………………………………………….
Internal Examiner: ……………………………………………………………………………………………………………
External Examiner ………………………………………………………………………………………......................
Examination Advisor ………………………………………………………………………………………………………..
Before Submission
‘Notification of Examiners for Research Degrees’ form completed and forwarded		
to the Doctoral College, at least 1 month before submission 

Receipt of confirmation from the Doctoral College that examiners have been approved   

Date thesis submitted	………/…………/………	(date available from ‘RDE’ screen)
Before the viva
Agree date of viva with all parties		………/…………/………					
Book venue/room/car parking space				
Arrange refreshments/lunch/dinner/accommodation						
 (* obtain cost code from the Doctoral College, if applicable)				

Advise external examiner of arrangements and remind to bring
the Independent Report (if not already submitted)					

Confirm arrangements with the student								

Day of the viva
						
Remind external examiner to complete and return expenses claim form 	along
with receipts to the Doctoral College.								

 *  Please Note:  The Doctoral College will only pay total expenses up to £300, and within the following allowances:   Lunch £14.00, Dinner £25.00, Overnight Accommodation £120.00 per night.  (Allowances correct for 2018/2019).PTO
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Post viva
Forward Joint Report to the Doctoral College						
Forward any external expense claim forms received to the Doctoral College

Forward any Warwick Conferences invoices to the Doctoral College			
Diarise to ensure that minor corrections are received and approval is forwarded to the 	
[bookmark: _GoBack]Doctoral College (if applicable)

Diarise to ensure thesis is resubmitted within agreed timescales (if applicable)			
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