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Doctoral Skills 1: List of Tasks

This is an overview of the list of tasks to be completed during your PhD year.

	Title of assessments

	DS1.1 Research Plan, literature review, project budget & risk analysis

	DS1.2 Time Management

	DS1.3 Critical Review

	DS1.4 Networking

	DS1.5 Oral Presentation

	DS1.6 Applications of research / Intellectual property

	DS1.7 Career Development

	DS1.8 Problem Solving

	DS1.9 Communication to Non-Specialists

	DS1.10 Ethical Principles



The Director of Graduate Studies, their representative or equivalent, will check the assessments for completeness before signing off each task online in SkillsForge.

Learning outcomes
By the end of the module, students should be able to:

1. Demonstrate a structured understanding of research planning, including literature engagement, budgeting, and risk assessment. 
2. Apply basic time and project management strategies to support individual and collaborative research tasks. 
3. Communicate research ideas clearly in written and oral formats, adapting for appropriate audiences. 
4. Reflect on content delivered by others and evaluate its relevance to your own work. 
5. Identify career development opportunities and establish initial goals for professional growth. 
6. Demonstrate awareness of collaboration, ethics, and basic leadership responsibilities in a research setting. 
7. Identify and respond to clearly defined problems, reflecting on the steps taken and lessons learned.

Doctoral Skills 1 Introduction

This module results in a portfolio of work that will facilitate and evidence your transferable skills development during your time as a research student.

The portfolio makes use of the things you will do as a research student to develop transferable skills. It will require you to think about, then reflect on what you do. The tasks will originally be done for another primary purpose, and the portfolio building for this module allows to extract more from them and actively develop transferable skills.

For each task, you should seek feedback from your academic supervisor, or another relevant academic, such as a member of your PhD Advisory Panel. Brief guidance for supervisors can be found here: https://warwick.ac.uk/services/dc/transferable-skills/pgctss/staffresources/

Your Director of Graduate Studies, or the PGCTS Director, or either’s nominated representative will then review your submission in SkillsForge and if finished successfully will mark as complete.   

This module is a core module for the Postgraduate Award and Postgraduate Certificate in Transferable Skills, as such the tasks will be assessed and made available to the Exam Board. All tasks in the module must be passed to pass the module, marking is on a pass/fail only. Where tasks are not passed, you will be provided with feedback and the opportunity to revise them.

When you have completed a task, your work and your supervisor’s comments need to be uploaded to your on-line portfolio in SkillsForge and marked ‘pending for final review’.  

You are expected to keep your on-line portfolio up to date.  The online portfolio, in SkillsForge, will be your official record of your progress on the module. 

If you have queries about any of the module, contact the PGCTS team at transferable.skills@warwick.ac.uk. 


Task details

Once each task is complete, upload your completed work and your assessor’s comments into SkillsForge.

DS1.1 Research Plan, literature review, project budget & risk analysis    
Research Plan, with literature review, budget, project risk analysis and contingency planning (focusing on risks to research progress such as access to data, supervisor availability, skill gaps, time constraints - This is not a health and safety risk assessment).

DS1.2 Time Management
Time management foundations – Write a short reflection (300–400 words) on your current approach to managing time in your academic life. Identify key challenges you face or envisage and outline at least two time-management strategies you plan to implement during your PhD. Include a basic weekly schedule or calendar that illustrates how you intend to allocate time to all academic commitments.
The purpose is to facilitate an introduction to time management principles and encourage early planning habits.

DS1.3 Critical Review
Research review – Write two summaries of academic presentations. You can choose any combination of research seminars, conference talks, or academic posters. Reflect on how these informed or inspired your thinking, and the relevance to your own research. Example forms, indicating the elements to cover, can be found at the end of this handbook.

DS1.4 Networking
Write a short summary of your interactions with others (people not closely linked to your project) about your work, or work in the wider field, include the outcomes. Evidence with excerpts from the communications. Suitable people may be researchers in other departments (interdisciplinary), other institutions, or in industry/government etc.

DS1.5 Oral presentation
Prepare and deliver a short presentation introducing your research or something related (e.g., the existing literature). After presenting, submit a document stating where the presentation was given and who the audience were. Include a written reflection (approx. 300 words) on your presentation experience, highlighting what went well, what you found challenging, areas to improve and how you plan to improve them. Upload your reflection and your slides. This could be an oral presentation of a poster, if so, upload the poster instead of slides. If you cannot present to an audience, record your presentation, upload the recording and your reflection.

DS1.6 Applications of research / Intellectual Property (IP)
In approximately 400 words, explore how your current or planned research could contribute toward future benefit beyond academia. Consider what kinds of future research, development, or engagement your work might enable, and how it might form part of a wider pathway to impact. 

DS1.7 Career development
In approximately 500 words, identify a range of potential career pathways available to you, both within and beyond academia. Reflect on your current skills, experience, and interests, and outline a small number of initial professional development goals. Consider opportunities to build relevant skills and connections in the coming year.

DS1.8 Problem solving
In approximately 500 words, describe a problem you encountered during your research planning or training. Explain how you recognised it, what steps you took to address it, and what you learned from the experience.

DS1.9 Communication to non-specialists
Produce a piece of communication aimed at a non-specialist audience. This may take any appropriate form, such as a written article, a short video, a public talk, or a recorded presentation, but must be accompanied by a short commentary (approx. 300–400 words) stating clearly the intended audience, context and/or event. You can use a communication you have used in a real-world setting or, you should create the communication as if for a realistic setting and audience. Your commentary should explain how you tailored the content, tone, and structure to suit the audience. Reflect briefly on how well you think it communicates the intended ideas, including any feedback received or anticipated responses.

DS1.10 Ethical principles
Write a reflective piece (approximately 500 words) exploring the ethical dimensions of conducting research within your discipline. You should identify a specific ethical issue or dilemma that could arise in the design, conduct, or dissemination of research. This may or may not relate directly to your own project. Consider how core principles such as consent, confidentiality, research integrity, harm minimisation, or bias apply in this situation. Reflect on how these principles shape responsible research conduct and how they influence your understanding of what it means to act ethically as a researcher.



Example seminar summary sheet

	
Student’s Name: _______________________	Dept: ______________________________
Seminar Title: ___________________________________________ Date: _________________

Author: ___________________________________________

Outline seminar content:










Note how the work contributes to the area concerned:









Note problems outstanding







Note the relevance if any to your own research field:









Example poster assessment sheet

	Student’s Name: _______________________	Dept: ______________________________
Poster Title: ___________________________________________ Date: __________________

Author: ___________________________________________ Grade (out of 10): ___________

Poster Content:
· The comprehensibility of the topic
· Whether the work came across as interesting and useful. 








Poster Design:
· The clarity of the graphics 
· The helpfulness of the layout
· The legibility of the text
· The use of colour









The best feature of the poster:





Learning points to apply in your practice (if applicable):
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