Postgraduate Certificate (F1PH) and Award  (F1PJ) in Transferable Skills in Science for Advanced Researchers
3. Progress Reporting
Produce quarterly progress updates in the form of papers or short reports 
Rationale
Regular concise reporting of progress is an important part of many different jobs. It requires a clear understanding of the intended audience and can range from simple statements of progress in relation to milestones or more technical summaries. Whatever the level a good report will include a summary of progress to the start of the reporting period, the targets & milestones planned at the start of the reporting period, a summary of progress towards these goals including any problems encountered and a summary of the plans (including any changes) and milestones for the next reporting period.
Detailed Requirements:
Submit at least four quarterly reports detailing how the project has progressed in the previous three months. These could be in the form of (or contribute to) any progress reports submitted to funding bodies and sponsors or more technical documents contributing to (or derived from) papers and should consider the criteria laid out in the Rationale.
This task will link closely with the Research Planning task.
Portfolio Requirements
Minor Option: 1 CAT point
At least four quarterly reports covering the areas laid out in the Rationale
Transferable Skills
Project Management, Project Planning, Communication
Support and Training Available
Mentor/Supervisor  - Advice on writing styles, examples of previous project reports to funders. CH933, CH934 Academic writing.
