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University of Warwick Risk Assessment Form 

Risk Assessment Form 
	Title of Risk Assessment
	Returning to Work during the Covid-19 Lockdown Easing Period and use of the Argent Court Annexe
	                Date of assessment
	28/05/20

	
	
	
	                       
	

	Department
	Estates / Maintenance
	Date review due
	08-10-2020

	
	
	
	
	

	Description of Task/Process
	To undertake maintenance work supporting the reoccupation of the University to meet the University timescales.  This assessment is based upon guidance given as part of the RTP Risk assessment.



	
	
	
	

	Assessment carried out by
	Craig Roberts/ Dave Shaw
	

	
	
	


	Additional information
	This assessment covers occupation of the Argent Court Annexe to provide messing and welfare facilities for a small number of maintenance operatives.  It does not cover wider task specific activities which have their own Risk assessments or general movement around the estate.  IE it is building / area specific. 
Refer to Staff Rota and COVID – 19 Routes / signage drawing
Any staff reporting that they are unwell with symptoms of Coronavirus (Covid-19) must be told not travel to or attend the University.  Their sickness absence should be recorded within the University HR System Success Factors. Testing is available for any members of staff deemed to be required to come to work by the University for ‘critical activities’.
Staff with symptoms must be told to self-isolate, as should staff with members of their household who are showing symptoms, until testing confirms that it is not Covid-19 (see University Covid-19 testing guidance) or the relevant time period has elapsed.
Further information on Risk Assessment, Covid 19 and general health and safety are available at:
https://warwick.ac.uk/services/healthsafetywellbeing/managingrisks/
https://warwick.ac.uk/services/healthsafetywellbeing/a-z/healthandsafetyguidanceoncovid19
Refer also to the Standard Operating Procedure for staff returning to work to carry out ‘Critical Activities’ during Covid-19 lockdown easing period, which is included at the end of this assessment.
Workplaces should NOT encourage the precautionary use of extra PPE to protect against Covid-19 (except when responding to suspected or identified cases of Covid-19).
Where PPE is deemed necessary as a control measure to ensure the safety of the individual for the work activity that they are undertaking, e.g. work involving hazardous substances, it must continue to be worn.  
Workers MAY choose to use a home-made face covering in the workplace, but this should NOT be a substitute for 2 metre distancing and more effective hygiene measures (regular handwashing, use of sanitisers, and catching coughs and sneezes in a tissue).
Workers who choose to use a face covering should be supported in its effective use. 
This assessment has been reviewed and agreed with the Maintenance Management team – LV, Mechanical and Electrical



	Hazards and how they may cause harm
	Who may be at Risk?
	Existing Control Measures
	Current 
Risk Level
(VL,L,M,H,VH)
	Where current risk is M, H or VH, what additional Control Measures are required?
	Action required by whom & by when?
	Final
Risk Level

	Contamination by an asymptomatic person due to proximity at the start / end of day / messing times.
	DEL staff associated in maintenance
	New proposed area of use  - no existing measures in place
	H
	Skilled and semi-skilled staff have a designated start and finish times on a staggered start / stop / break times and allocated areas for messing. 
This is a mix of Mech and Elec operatives. Where staff are on site and take breaks, they are encouraged to take them outside in the fresh air whilst maintaining 2 metre separation.  

	
	L

	Contamination by an asymptomatic person due to using kitchenettes
	Estates staff
	New proposed area of use  - no existing measures in place
	M
	Kitchenette floor markings and safe area.  Only 1 member of staff allowed within this area at any time. Staff to wipe down area after use.  Regular cleaning by CCS
	
	L

	Contamination by an asymptomatic person due to proximity in toilets and using urinals and aspirated waste products / water
	All staff
	New proposed area of use  - no existing measures in place
	M
	Only 1 member of staff to use toilet area at 1 time due to small lobby area. Regular cleaning by CCS.   Toilets to be closed off during cleaning.
clear signage added with limitations of occupancy
	All signage as per drawing layout


	L

	Staff member falls ill who is normally attending work.
	Any staff member who has been in proximity of the affected staff member
	Current University policy
	M
	Space to be left empty and well ventilated for 72 hours and additional cleaning arranged via CCS.  Communicated to staff in vicinity and area closed off and signs posted as closed.
	Maint SLT to arrange cleaning through CCS if this occurs

As needed
	L

	Contamination by an asymptomatic person due to proximity in using narrow corridors with staff members increasing for reoccupation of the University.
	All Staff
	New proposed area of use  - no existing measures in place
	M
	Use of signage stating Covid 19 limitations.  Line markings introduced showing 2 metre spacing and 2 metre social distancing.  One way system operated in main offices corridor.  Staff requiring supervisor / manager contact to call and arrange to meet in appropriate locations to avoid exceeding maximum numbers
	
	L

	Contamination by an asymptomatic person due to proximity in offices / meeting room / mess rooms. Mechanical and Electrical Operatives
	Estates staff
	New proposed area of use  - no existing measures in place
	M
	NO VISITORS ALLOWED. Sanitiser and sanitised wipes will be available to clean desks after use.
Staff should be encouraged to take their breaks outside in the fresh air, while maintaining 2 metre separation. Desks are clearly marked as DO NOT USE. Assigned Messing Facility Desk.  Areas to have signage for maximum occupancy
People should bring their own food, which ideally does not require the use of a microwave, as there will potentially be limited access to kitchen or catering facilities.
Staff will be allocated messing areas and must not use other areas unless agreed.

Argent Court Annexe Occupancy:

Kitchen Area. Max occupancy 1 staff
Toilet Area. Max Occupancy 1 staff
Mess Area. Max Occupancy 5 staff

	Reinforced fortnightly.

Ongoing
	L

	Contamination of wider estates staff by an asymptomatic person due to proximity in using narrow corridors / walkways
	All Staff and Visitors
	New proposed area of use  - no existing measures in place
	M
	Limitations of use and drawings showing limitations on routes around the building.  This is to be shared with all staff prior to arriving at site.  Routes to be posted at all access points to the building.

NO CONTRACTORS /  VISTORS TO BE ALLOWED IN AREA
	Available via WEBDAV for all operatives 


	L

	General Staff awareness of activities in the University and behaviours and expectations surrounding Covid 19
	All Maintenance staff
	Existing Covid 19 policy and process. Exiting overarching Covid 19 Risk assessment in place
	M
	All staff briefing when returning to site.
	Maint SLT Overarching generic Covid 19 Risk assessment to be cascaded to all staff – Available Via WebDav
	L

	Contamination by an asymptomatic person due to proximity during meetings
	Estates staff
	New proposed area of use  - no existing measures in place
	M
	No Meetings to be held in area. Purely used for Messing / Welfare Facilities.
	
	L

	Use of works vehicles from boiler House
	Maintenance Staff
	Single occupancy of vehicles
	M
	Only one person should be using a vehicle at any time.  Staff are to open windows whenever possible. Sanitised wipes will be available in each van for cleaning after use for touch points.
	Maint SLT to ensure sanitising wipes are available and responsibility is cascaded to staff members

Ongoing
	L

	Contamination by an asymptomatic person due to proximity whilst 2 (or multiple person) manual handling is required
	Staff undertaking the task
	Normal PPE / RA
	M
	Staff must be trained and competent and fit to carry out the task.  Specific Covid 19 PPE will be worn.  Gloves and P3 masks or Type II surgical masks.
	Maint SLT.  Review and update RA to reflect increased levels of PPE required.  Face mask to P3 or Surgical type II

As needed
	L

	Contamination by an asymptomatic person due to using equipment e.g. hand tools, ladders.
	Staff using equipment within 72 hours of use
	General Covid 19 awareness
	M
	All individuals are to be personally responsible for personal hygiene and to ensure equipment is wiped down after use.
	Maint SLT.  Staff cascade of responsibilities on their own and shared equipment.  Ensure sufficient supplies of cleaning materials / sanitiser cloths available.

Ongoing
	L

	Contamination from touch points and areas e.g. Multi-function devices /ipads /  car keys etc
	Estates staff
	
	M
	All touch points to be wiped down after use. Touch points to be undertaken at agreed periods with cleaning services.
 Sanitiser wipes to be allocated adjacent to touch point areas and in all vans
	CCS cleaning regime ongoing


	



Work should not be carried out until the assessment is completed and all required control measures are in place.
	Overall Final Risk Rating (Highest level in final column above)
	L

	
	



	Additional Comments from Risk Assessor
(e.g. funding or practical implications)
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	Approved By
	P.N.Shead
	
	Position
	Head of Maintenance

	Date
	29/05/20
	
	
	


Please print a copy, sign it and keep for your records
Document History
	Version
	Date
	Reviewer
	Comments

	DRAFT
	28.05.20
	C.Roberts
	Initial draft based on RTP Risk Assessment work by Maintenance Management Team and P Shead Template

	1
	29/05/20
	P.Shead
	Ready for use.

	2
	08-10-2020
	D Shaw
	Reviewed – No changes

	3
	12-10-2020
	D Shaw
	Minor Change’s to reflect ongoing practices
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	Severity
	
	
	Risk Level

	Likelihood
	Superficial
	Minor
	Serious
	Major
	Extreme
	
	Very low
	Acceptable risk - no action required

	Unlikely
	Very low
	Very low
	Low
	Low
	Moderate
	
	Low
	Tolerable risk - further control measures not required, but status must be monitored

	Possible
	Very low
	Low
	Low
	Moderate
	High
	
	Moderate
	Further control measures required to reduce risk as far as is reasonably practical

	Likely
	Low
	Low
	Moderate
	High
	Very high
	
	High
	Urgent action required to allow activity to continue

	Very likely
	Low
	Moderate
	High
	Very high
	Very high
	
	Very high
	Risk intolerable - activity must cease until the risk has been reduced

	Extremely likely
	Moderate
	High
	Very high
	Very high
	Very high
	
	
	



See ‘Matrix for risk evaluation’ for further guidance.
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