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Construction Site Possession Permit

Form LO1

Prior to approving a possession permit, the proposing Project Manager must request an application and then will
be invited to present their methodology for a safe occupation. The checklist below will be used as guidance to

query this methodology.

Project No./ works activity:

Works start & Completion dates/
times:

Principal Contractor/ Contractor:

Reviewer (print & sign):

Review date:

Approved
(Yes/ No)

Issued Permit
No.

CSP.

Distribution; Graham Steer, Gez Hunter, George McBride, Nathan Hubbard,

(Construction), University PM, Contractor.

Permit Office, H&S Adviser

Please confirm the outline scope of the works:
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Question & Answer

Reviewer Comment

1.

Please confirm the site perimeter?

Include detailed and accurate site drawings,
show access/egress and haul/traffic routes

Red line drawing

Please confirm the programme dates and phasing for the works.

Include working hours

Describe and evidence the competency levels of your permit
issuers, supervisors and operatives?

Types of permits to be controlled?
Responsible approver?

Excavation, Work at height, confined space
access, HV and LV works etc

Confirm the Permit types you will be issuing.

Identify the key hazards on the site for the project.

Please detail any significant public interfacing or hazardous
activities approach.

CLOCS, FORS etc

How are you making operatives and supervision staff aware of
the significant hazards present on site?

What is your emergency plan (for safety and re-instatement of
services) should an incident take place?

List your nominated AP/PICs

Craneage, Working at height, electrical,
confined spaces, excavations etc.

10.

What arrangements are in place for insurance cover for the site
works/structure and adjoining buildings?

CARI
Fire etc
Consult RCK

General Information

11.

Please confirm your site’s minimum PPE requirements.
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12.

Have you prepared a Construction Logistics Plan, please detail
the version and issue with this application?

CLOCS

13.

What are your access control procedures?

Gate controls etc

14.

Confirm the asbestos information provided as is it sufficient?

Consult University Asbestos team

15.

Confirm how local building users and Estates Maintenance
Teams are being considered and communicated with.

16.

Confirm the number, version and accuracy level of the drawings
you have been issued.

1. RPS drawing

2. University Indicative records

17.

Have you cross checked the drawing data against your own
surveys?

18.

How many known services have or will be identified to PAS 128
accuracy level A by trial digs?

Ground works

19.

What is your permit to excavate process?

20.

Are you expecting any other contractors or statutory providers
to access your site to carry out during your works (e.g. BT/
Virgin/ Severn Trent etc)

21.

When you have exposed buried services how will you record
their location and other details?

As per NJUG colour codes

22.

Describe your standards for re-instatement around buried
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services?

23. Please confirm roof to access and how they will be controlled
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E 24. Is a roof access permit required to existing campus buildings?
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25. Confirm the fire watch duties to be undertaken.
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o 26. How will hot works and fire systems isolation be controlled?
=

27. Confirm the areas requiring a confined space permit.

Confined
Spaces

28. Confirm the permit approach to confined spaces.

29. Confirm if working on HV or LV electrical systems.

Electrical
Systems

30. Confirm the permit approach to working on electrical systems.

31. Please confirm any project specific activities to be carried out not
already covered and how they will be controlled.

Activities

32. Any other items.

Project Specific

Reviewers comments:
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Further Information

HSG 47 (third edition) Avoiding danger from underground services

National Joint Utilities Group, Guidelines on positioning and colour coding of underground utilities
apparatus

BSI PAS 128:2014, Specification for underground utility, detection, verification and location.

Construction Logistics and Community Safety (CLoCS)
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