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Display Process Flow - Obtain GBP Remittances 

**PLEASE NOTE: ONLY REMITTANCES FOR STERLING PAYMENT RUNS CAN BE OBTAINED VIA SAP. IF YOU 

ARE WANTING FOREIGN PAYMENT REMITTANCES, PLEASE CONTACT ACCOUNTS PAYABLE DIRECT** 

1. Manage Supplier Line Items  

 Search for the supplier you are wanting the remittance for: 

 

 Ensure you have the column called “Clearing Journal Entry” 

 Find the invoice you are wanting the remittance for  

o You can do this by filtering on fields such as “Reference” (this is the invoice number) 

or “Journal Entry” (this is the SAP document reference number) 

 Then, click on the 210* number from the “Clearing Journal Entry” column where you then 

need the link called: “Display Process Flow AP- Clearing Entry” 

 

 When you click on that link, it will take you to “Display Process Flow – Accounts Payable” 

 Under “Clearing”, select the clearing entry and click on the “Attachments” section to reveal 

an attachment which can be viewed / downloaded 

 

 Depending on the browser you are using, the remittance may appear as a tab, or you may 

be asked to download – please follow the instructions for the browser you are using 
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2. Direct on Display Process Flow 

 Select the Document Type:  

o Clearing Entry (if you know the payment reference starting 210*)  

o Purchase Order  

o Journal Entry (SAP document reference number e.g. 511*, 190*)  

 

 Input the relevant information and the Fiscal Year it relates, and press Enter or Go  

 

 This will show the process flow of the item(s) **NOTE: If there is an entry under Clearing 

Entry, this indicates payment. If nothing is there, the document is likely to be open on the 

ledger (refer to Manage Supplier Line Items)**   

 

 Under “Clearing”, select the clearing entry and click on the “Attachments” section to reveal 

an attachment which can be viewed / downloaded 

 

 Depending on the browser you are using, the remittance may appear as a tab, or you may 

be asked to download – please follow the instructions for the browser you are using  

 


