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View Text on Supplier Account THE UNIVERSITY OF WARWICK

e Go to MANAGE BUSINESS PARTNER app in Fiori and put in the vendor number and
ENTER (or in the “search” field, you can search the name - don’t forget to use asterisks’
e.g. *ATMA*):

< SAP Manage Business Partns. v

Standard” -

@  [NG LTD (10051079)x | =)

Business Partners (1)
Business Partner Search Term 1 Street City Postal Code Country/Region Identification Number

ATMA CONSULTING LTD
10051079

ATMA CONSULTING LTD 5 WOODLANDS CLOSE LEICESTER LE2 4QP GB 11838140

e Clickinto the line of the supplier— NOTE, Search Term 1 sometimes indicates the status
of the vendor, for example:

data ~  Roles  Address ~~  Address-Independent Communicatios

General Information
Name 1 Search Term 1
LOVE2SHOP BLOCKED FINREGS

Name 2 Search Term 2
PARK RETAIL LTD =

*this screenshot is not reflective of vendor 10051079, just used as example.

e Clickinto the CVI: FI Vendor role:

Roles

Roles (2)
Business Partner Role. ValidFrom  ValidTo

CVI: Fi Vendor
FLVNOO.

30120000 31129999

e Then click on the Texts tab:

SAP  Supplier ~

ATMA CONSULTING LTD

10051079

Roles  Address »  BankAccounts  Identfication ~+  Purchasing Organizations ~ Company Codes  TaxCategories  Texts  Confacts  Relationships  Attachments

e This will take you to the notes on the supplier

< SAP  Supplier v
ATMA CONSULTING LTD
10051079
BasicData »»  Roles Address ~ Bank Accounts Identification ~

Texts

Standard

Language  ID Long Text

From: Edwards, Claire

<Claire.Edwards @warwick.ac.uk>

Sent: 12 October 2022 09:18

To: accountspayable,Resource
<accountspayable@warwick.ac.uk>;
Malayampuram, Neetha

<Neetha Malayampuram@warwick ac.ulc>;

Scarle, Michaela <M.Scarle@warwick.ac.uk>
Cc: Edwards, Claire

<Claire.Edwards @wanwick.ac.uk>

Subject: RE: urgent two invoices to be paid this

To confirm, the IR35 assessment has been

January 2025 — Accounts Payable
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