
Reg. 11 Procedure to be Adopted in the Event of

Suspected Cheating in a University Test

Definitions:

In these Regulations ‘cheating’ means an attempt to benefit oneself or another, by deceit or fraud. This shall include reproducing

one's own work or the work of another person or persons without proper acknowledgement.

Faculty Board and Departmental Instructions

Each Faculty Board or Department, School, or Graduate School may issue instructions containing more specific definitions to apply in

that Faculty or Department, School or Graduate School in the assessment of work not undertaken under invigilated examination

conditions.

In these Regulations the words ‘department’ or ‘departmental’ include as appropriate Schools, or Graduate Schools of the University.

(A) Tests Conducted under Examination Conditions as Laid Down in the University Regulations for the Invigilation of

Examinations

(1)Regulation 10.3(7)ofthe Regulations for the Invigilation ofExaminations states that ‘Where an invigilator suspects a candidate of

cheatingthe invigilator shall,after informingand consultingwiththe other invigilator(s),warn the candidate that a report willbe

made.The candidate shallthen be permitted to finishthe paper.Afullreport ofthe circumstances shallbe made to the Academic

Registrar immediatelyafter the examination.’Accordingly,the student shallbe warned that a report willbe made to the Academic

Registrar,and shallbe informed that he/she maymake a written statement,to be submitted to the AcademicRegistrar,before the

meetingofan InvestigatingCommittee.The student shallbe provided bythe AcademicRegistrar witha statement ofthe allegations

made against him/her,together withcopies ofanysupportingevidence,at least five days before the meetingofthe Investigating

Committee.

(2)The invigilator’s report and the student’s statement,ifany,shallbe considered byan InvestigatingCommittee ofthe Senate,

whose membershipshallbe appointed bythe Vice-Chancellor (or his nominee)and shallbe chaired bythe Chair ofa FacultyBoard or

the Chair ofa FacultyUndergraduate or Graduate Studies Committee (as appropriate)other than that ofthe student's faculty(or

his/her nominee),together withnot fewer than two members drawn from a panelofupto twentymembers appointed bythe Senate

on the recommendation ofthe FacultyBoards (upto five nominees per faculty,panelmembers to serve for a period ofthree years).

The InvestigatingCommittee shallnot include anymember ofthe student's department.The Head(s)ofthe Department(s)

responsible for the module(s)concerned (or his/her authorised deputy)shallpresent the case and shallhave a right to callthe

invigilators and/or other witnesses to appear before the Committee.The Chair ofthe appropriate Examiners'Board (or his/her

authorised deputywhere the Chair ofthe Examiners'Board is also the Head ofthe Department responsible for the module(s)

concerned)shallbe in attendance in an advisorycapacity.

(3)Ifhe/she wishes,the student shallhave the right to appear before the InvestigatingCommittee,and he/she mayinvite anyone

other person to attend the Committee.The name and status ofanyperson accompanyingthe student must be notified to the Chair of

the InvestigatingCommittee via the AcademicRegistrar in advance ofthe meeting.The student shallalso have the right to request

witnesses to appear before the Committee and/or to provide the Committee witha written statement prior to its meeting.

(4)Ifthe InvestigatingCommittee is not satisfied that the candidate has cheated,he/she shallbe informed and the matter shallend

there.The Chair ofthe InvestigatingCommittee mayalso take Chair's action to dismiss a case prior to anycommittee meetingifs/he

judges that there is no case to answer.

(5)Ifthe InvestigatingCommittee is satisfied that cheatinghas taken place it shalldetermine the penaltyand inform the appropriate

Board ofExaminers and the student accordingly.The maximum penaltyshallnot normallyexceed a markofzero in that examination

paper,(ifappropriate,withor without the opportunityto resit the paper),but in appropriate cases the Committee shallhave the

power to impose a more severe penalty,it beingunderstood that sucha penaltywould be imposed without prejudice to the provisions

ofthe DisciplinaryRegulations.The InvestigatingCommittee mayrefer cases it considers appropriate to the UniversityDiscipline

Committee,the sanctions available to the Discipline Committee includingtermination ofthe student's registration.
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(6)(a)The student shallhave the right ofappealagainst either the decision ofthe InvestigatingCommittee or the penalty,to an

appealcommittee appointed bythe Vice-Chancellor (or his nominee),consistingofa Pro-Vice-Chancellor (as Chair)together withnot

fewer than two ofthe Chairs ofthe FacultyBoards or two ofthe Chairs ofthe FacultyUndergraduate or Graduate Studies

Committees,as appropriate (or their nominees).No member ofthe relevant InvestigatingCommittee shallalso be a member ofthe

appealcommittee.Anyappealmust be submitted in writingto the AcademicRegistrar within ten days ofthe notification ofthe

InvestigatingCommittee’s decision to the student.

(b)The appealcommittee willconsider appeals from students made on the followinggrounds:

(i)that there was a materialirregularityor failure in procedure in the conduct ofthe originalhearingbefore the Investigating

Committee;

(ii)that relevant evidence has come to light whichthe appellant was unable to present to the InvestigatingCommittee at the original

hearing;

(iii)that in light ofnewevidence the penaltyimposed bythe InvestigatingCommittee is excessive in relation to the offence

committed.

(c)Appeals shallbe considered initiallybythe Chair ofthe appealcommittee in consultation withone other member ofthe committee

to establishthat a prima facie case for appealexists.Appeals shallnot be considered where,in the opinion ofthe Chair and the

consulted member ofthe appealcommittee,the appellant has failed to bringthe appealwithin anyofthe grounds listed under (b)(i)-

(iii)above.

(d)Ifhe/she wishes,the appellant shallhave the right to appear before the appealcommittee,and he/she mayinvite anyone other

person to attend the Committee.The name and status ofanyperson accompanyingthe student must be notified to the Chair ofthe

committee via the AcademicRegistrar in advance ofthe meeting.

(e)The Head(s)ofthe Department(s)responsible for the module(s)concerned (or his/her authorised deputy)shallbe at the

committee and shallbe invited to present a response to the appeal.

(f)Ifrequired,the Chair ofthe InvestigatingCommittee shallbe asked to attend the appealcommittee to answer anyquestions

concerningthe InvestigatingCommittee’s originaldecision,but shallattend for this purpose onlyand shallnot remain present

throughout the appealhearing.

(g)The appealcommittee shallhave power to confirm or to set aside the decision ofthe InvestigatingCommittee,or to set aside or

varythe penaltyimposed bythe InvestigatingCommittee.The decisions ofthe appealcommittee shallbe finaland shallbe

communicated to the secretaryofthe appropriate Board ofExaminers.

(7)An examiner who when markingexamination scripts suspects that cheatinghas taken place shallconsult the Head ofhis/her

Department.Ifthe Head ofDepartment considers that cheatinghas occurred accordingto the definitions set out in University

Regulations and/or his/her Faculty’s instructions,he/she shallmake a fullreport to the AcademicRegistrar and shallwarn the student

that this report has been made.He/she shallalso inform the student that he/she maymake a written statement to be submitted to

the AcademicRegistrar before the meetingofthe InvestigatingCommittee.The procedure thereafter shallbe governed byparagraphs

(A)(2)-(6)above.

(B) Essays,Dissertations,Reports and Other Assessed Work,not Undertaken under Examination Conditions as Laid

Down in the University Regulations for the Invigilation of Examinations

(1)Where there is suspicion that a candidate or former candidate has reproduced in a Universityassessment his/her own workwhich

has previouslybeen submitted for assessment or workofanother person or persons without proper acknowledgement,the Head(s)of

the Department (or the Head's authorised deputy)responsible for the module(s)concerned shallbe consulted.This procedure shall

also applyto workformallysubmitted bycandidates for a researchdegree as part ofthe annualreviewor upgrade process.

(2)Ifthe Head ofthe Department (or his/her authorised deputy)considers that an offence mayhave occurred accordingto the

definition set out in the UniversityRegulations or Facultyor departmentalinstructions,he/she shall(other than in the circumstances

set out in paragraphs (3)and (4)below)either:

(a)Make a fullreport to the AcademicRegistrar,therebyinvokingthe procedures set out in paragraphs (5)-(9)below;or

(b)Exercise his/her discretion to pursue the matter without reference to an InvestigatingCommittee,in whichcase he/she shall

inform the student ofthe allegation and provide the student withreasonable opportunityto make representations on his/her own

behalf,before determiningwhether an offence has occurred and,ifso,determiningthe appropriate penalty,whichshallnot exceed a
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markofzero in the piece ofworkto whichthe offence relates (withor without the opportunityto resubmit or undertake a further

assessment).The student,havingbeen informed ofthe penalty,maychoose either:

(i)to accept the penaltyas a finaldecision in whichcase a report ofthe circumstances ofthe case and levelofpenaltyexacted shall

be lodged bythe Head (or his/her authorised deputy)withthe Secretaryofthe appropriate Board ofExaminers;or

(ii)request,witin ten days ofbeinginformed bythe Head ofDepartment ofthe penalty,that the matter is considered byan

InvestigatingCommittee,therebyinvokingprocedures (5)-(9)below,whereupon the Head (or his/her authorised deputy)shallmake

a report to the AcademicRegistrar.In exceptionalcircumstances the Head ofDepartment mayconsider a request submitted after ten

days.

(3)In the event that the examiners for a higher degree byresearchsuspect a candidate ofcheating,the examination process shallbe

stopped.The internalexaminer or examination advisor shallinform the Head ofDepartment ofthe allegation.The Head of

Department shallmake a fullreport to the AcademicRegistrar,thus invokingthe procedures set out in paragraphs (5)-(9)below.

(4)Where the alleged offence relates to an assessment whichcontributed to the previous approvalofan academicaward or honour to

the candidate,the Head ofDepartment (or his/her authorised deputy)shallmake a fullreport to the AcademicRegistrar,thus

invokingthe procedure set out in paragraphs (5)-(9)below.

(5)In allcases where a report has been submitted bythe Head ofDepartment (or his/her authorised deputy)to the Academic

Registrar,the Head (or his/her authorised deputy)shallwarn the student that this report has been made,and inform him/her that

he/she maymake a written statement to be submitted to the AcademicRegistrar before the meetingofan InvestigatingCommittee.

The student shallbe provided bythe AcademicRegistrar witha statement ofthe allegations made against him/her,together with

copies ofanysupportingevidence,at least five days before the meetingofthe InvestigatingCommittee.

(6)The reports shallbe considered byan InvestigatingCommittee ofthe Senate,whose membershipshallbe appointed bythe Vice-

Chancellor (or his nominee)and shallbe chaired bythe Chair ofa FacultyBoard or the Chair ofa FacultyUndergraduate or Graduate

Studies Committee (as appropriate)other than that ofthe student's faculty(or his/her nominee),together withnot fewer than two

members drawn from a panelofupto twentymembers appointed bythe Senate on the recommendation ofthe FacultyBoards (upto

five nominees per faculty,panelmembers to serve for a period ofthree years).The InvestigatingCommittee shallnot include any

member ofthe student's department.In consideringthe case the InvestigatingCommittee shalltake into account the Facultyand/or

departmentalinstructions in relation to assessed workas wellas the definitions in relation to cheatingset out in University

Regulations.The Head(s)ofthe Department(s)responsible for the module(s)concerned (or his/her authorised deputy)shallpresent

the case and shallhave a right to callwitnesses to appear before the Committee.The Chair ofthe appropriate Examiners'Board (or

his/her authorised deputywhere the Chair ofthe Examiners'Board is the Head ofthe Department responsible for the module(s)

concerned)shallbe in attendance in an advisorycapacity.

(7)Ifhe/she wishes,the student shallhave the right to appear before the InvestigatingCommittee,and he/she mayinvite anyone

other person to attend the Committee.The name and status ofanyperson accompanyingthe student must be notified to the Chair of

the InvestigatingCommittee via the AcademicRegistrar in advance ofthe meeting.The student shallalso have the right to request

anywitnesses to appear before the Committee and/or to provide the Committee witha written statement prior to its meeting.

(8)Ifthe InvestigatingCommittee is not satisfied that an offence has taken place,the student shallbe informed and the matter shall

end there.The Chair ofthe InvestigatingCommittee mayalso take Chair's action to dismiss a case prior to anycommittee meetingif

s/he judges that there is no case to answer.

(9)Ifthe InvestigatingCommittee is satisfied that an offence has taken place it shall:

(a)determine the penaltyand inform the secretaryofthe appropriate Board ofExaminers and the student accordingly.The maximum

penaltyshallnot normallyexceed a markofzero in that unit ofstudy*in whichthe piece ofworkis beingassessed (withor without

the opportunityto resubmit or undertake a further assessment)but in appropriate cases the Committee shallhave the power to

impose a more severe penalty,it beingunderstood that sucha penaltywould be imposed without prejudice to the provisions ofthe

DisciplinaryRegulations.The InvestigatingCommittee mayrefer cases it considers appropriate to the UniversityDiscipline

Committee,sanctions available to the Discipline Committee includingtermination ofthe student's registration,or
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(b)where the offence relates to an assessment whichcontributed to the previous approvalofan academicaward or honour to the

candidate,make suchrecommendations to the Senate (or to the Senate SteeringCommittee actingon the Senate's behalf)to take

suchaction under UniversityStatutes,Ordinances and Regulations as it mayconsider appropriate (includingthat the previous

academicaward or honour to the candidate should be revoked).

(10)(a)The student shallhave the right to appealagainst either the decision ofthe InvestigatingCommittee or the penalty,to an

appealcommittee appointed bythe Vice-Chancellor (or his nominee),consistingofa Pro-Vice-Chancellor (as Chair)together withnot

fewer than two ofthe Chairs ofthe FacultyBoards or two ofthe Chairs ofthe FacultyUndergraduate or Graduate Studies

Committees,as appropriate (or their nominees).No member ofthe relevant InvestigatingCommittee shallalso be a member ofthe

appealcommittee.Anyappealmust be submitted in writingto the AcademicRegistrar within ten days.ofthe notification ofthe

InvestigatingCommittee’s decision to the student.

(b)The appealcommittee willconsider appeals from students made on the followinggrounds:

(i)that there was a materialirregularityor failure in procedure in the conduct ofthe originalhearingbefore the Investigating

Committee;

(ii)that relevant evidence has come to light whichthe appellant was unable to present to the InvestigatingCommittee at the original

hearing;

(iii)that in light ofnewevidence the penaltyimposed bythe InvestigatingCommittee is excessive in relation to the offence

committed.

(c)Appeals shallbe considered initiallybythe Chair ofthe appealcommittee in consultation withone other member ofthe committee

to establishthat a prima facie case for appealexists.Appeals shallnot be considered where,in the opinion ofthe Chair and the

consulted member ofthe appealcommittee,the appellant has failed to bringthe appealwithin anyofthe grounds listed under (b)(i)-

(iii)above.

(d)In consideringanyappealthe appealcommittee shalltake into account the definitions in relation to cheatingset out in the

UniversityRegulations,and,ifrelevant,the Facultyand/or departmentalinstructions in relation to assessed work.

(e)Ifhe/she wishes,the appellant shallhave the right to appear before the appealcommittee,and he/she mayinvite anyone other

person to attend the committee.The name and status ofanyperson accompanyingthe student must be notified to the Chair ofthe

committee via the AcademicRegistrar in advance ofthe meeting.

(f)The Head(s)ofthe Department(s)responsible for the module(s)concerned (or his/her authorised deputy)shallbe at the

committee and shallbe invited to present a response to the appeal.

(g)Ifrequired,the Chair ofthe InvestigatingCommittee shallbe asked to attend the appealcommittee to answer anyquestions

concerningthe InvestigatingCommittee’s originaldecision,but shallattend for this purpose onlyand shallnot remain present

throughout the appealhearing.

(h)The appealcommittee shallhave power to confirm or to set aside the decision ofthe InvestigatingCommittee,or to set aside or

varythe penaltyimposed bythe InvestigatingCommittee.The decisions ofthe appealcommittee shallbe finaland shallbe

communicated to the secretaryofthe appropriate Board ofExaminers.

(11)In cases where cheatingis proven and the circumstances are suchthat it is appropriate for the Universityto inform a regulatory

bodyfor the student's intended profession ofthe finding,the AcademicRegistrar shallbe responsible for informingthe regulatory

body.

*A unit of study is defined as that part of a student work load, in a given year, which is allocated an approved separate examination

weighting by the appropriate body.
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