Hazardous Substances - Assessment Record Sheet						Local Ref No.


	Section 1	General Information

	Department
	
	Description of       Activity
	
	Frequency of Activity
	

	Location of Activity
	
	Persons covered by this assessment
	


	Persons who could be affected by this activity
	


	Does this assessment support research already documented in a lab book?  
	Yes
	No
	If yes, reference lab book number and page.
	




	Section 2  	Hazardous Substances 


	2.1. Reactants / Reagents

	Name
	Hazard & Precautionary Statements
	Routes of entry & Principle Health effect
	Exposure Limits
(EH40)
	Health Surveillance required
	Can substance be replaced with one less hazardous or used in a less hazardous form.  E.g lower concentration – if yes, start assessment again 
	CWC, drugs precursor or other controlled material

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Use the Safety Data Sheet (SDS) to obtain the hazard statements.   Materials identified as ‘allergic’ or other statements indicating health surveillance may be required must be identified in section 3.3


	2.2   Hazardous substances produced/encountered during this activity (not an initial reactant)
[bookmark: _GoBack]

	Name of Substance
	Hazard and Precautionary phrases
	Routes of entry/Principle Health effect

	
	
	

	
	
	

	
	
	




	Section 3 	Work Procedures and Control Measures
	Is this an update to an existing assessment
	Yes / No

	Substance
	Quantity 
	Method of Use
	Likely exposure route
	Control Measures * see guidance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	3.1
	Have any measurements been made to verify that control measures are adequate?
	Yes
	No

	3.2 
	Is there a need for periodic measurement / checking and if so what frequency?	
	Yes
	No

	3.3
	Has health surveillance been recommended?	
	Yes
	No

	3.4
	Storage Requirements
Detail any requirements to ensure the materials are stored in a safe manner
	

	3.5
	Waste Disposal arrangements
 Inc. details of any special pre-disposal treatment required
	



	Section 4    Emergency Procedures                   Give details of any special first-aid and accidental spillage control measures

	4.1   	  First Aid 

	  



	4.2	Spillage / leakage control 	arrangements
	







	Section 5	Information, Instruction and training / competence: provide brief details on requirements


	








		

	Section 6 – Assessment Conclusions 


	Risks acceptable due to control measures.
	

	Risks  not under control ( further controls and assessment required before work can commence, provide detail in section 7)
	

	Insufficient information available  (work cannot commence)
	




	Section 7 – Actions Required - Detail any additional actions to minimise the risk


	














	Section 8 - Declarations


	Signature of  assessor 
	

	Date
	

	

	Signature and approval by Supervisor / Principal Investigator
	

	Date
	

	The information provided in this form is to the best of my knowledge accurate and a true reflection of the activity.  The researcher is fully aware that any significant changes to methods and controls must be notified to me before the work can recommence.  I understand my responsibilities as defined in University policy. 	




Guidance – Hierarchy of control measures

	Eliminate/Substitute
	Can the product be substituted for a less hazardous material, or can the task be carried out without the need for a chemical substance.

	Engineering
	Are there any engineering control measures, such as LEV for the dispensing / mixing of the product? Is the substance handled remotely such as a glove box?

	Procedure
	This option should always be adopted, trained and communicated to the user

	PPE
	Gloves which are suitable for the materials being handled must be worn when handling chemicals.  Other items of PPE may be required as determined in the risk assessment.  PPE should never be the primary control measure, it supports the previous controls.

	Other measures
	The control may be a combination of controls above which must be documented and communicated not only to the user, but others who could be affected.



Ensure the resulting controls identified for safe working are communicated to all who could be affected by the use of the materials identified, and ensure the risk assessment for the activity reflects the findings of this substance assessment.
Ensure a suitable Standard Operating Procedure (SOP) is developed and communicated to those who need to work to its requirements.
Where this activity becomes ‘regular’ this form can be used to support the development of Substance and Technical Information Notes.  See web for further information.
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