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	Building

	

	

	Date
	


	Weather conditions
	

	

	Time to evacuate
	

	
	Yes
	No

	Fire alarm signal audible throughout building
	
	

	Occupiers used nearest fire exit(s)
	
	

	Disabled occupants able to evacuate
	
	

	Escape routes clear of obstruction
	
	

	List of issues affecting escape









	Action required/ taken

	
	Yes 
	No

	Occupiers reported to fire assembly point
	
	

	Occupants took on a positive role to assist in evacuating the building
	
	

	RLT present and active 
	
	

	Any other observations (defective fire safety equipment, non-cooperation, wedged doors)










	Action required/ taken

	Persons in attendance

	Name
	

	Name
	

	Signature
	

	Signature
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