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UNIVERSITY OF WARWICK 
 

Fire Safety Group 
 
There will be a meeting of the University Fire Safety Group at 10.00 on the 30/06/2022 in Via  
Teams). 
 

Graham Hakes 
Senior Health & Safety Adviser 

 
Any apologies or queries regarding the meeting should be directed to Mayur Patel, Secretary 
(m.patel.6@warwick.ac.uk).   Please bring your agenda and papers with you to the 
meeting.  For environmental and financial reasons, we will not be providing spare 
copies. 
 
 

AGENDA 
 

 
23. Apologies and welcome – Graham Hakes 
 
24. Minutes of previous meeting 
 
25. Actions and matters arising 

 
26. Fire Safety Strategic Group Update 
 
27. Fire Safety Objectives Review 
 
28. Fire Risk Assessment  
 
29. Fire Incidents  
 
30. Charging of E-Scooter & E-Bikes  
 
31. Fire Safety Inspection by Local Fire Services update 
 
32. Activities Around Campus relating to Fire 
 
33. Any other business 
 
 
Dates of future meetings 
 
Tuesday 27 September 2022. 

 

mailto:m.patel.6@warwick.ac.uk
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UNIVERSITY OF WARWICK 
FIRE SAFETY GROUP 

 MINUTES OF THE MEETING HELD Tuesday 8th March 2022 
Present Graham Hakes GH Senior Health & Safety Advisor, Chair 

Claire Daffern CD One member of staff representing Academic 
Union Rep 

Chris Griffin CG One member of staff representing Risk and 
Resilience Team 

Laura Harris LH Estates Site Manager / Wellesbourne Campus, 
Estates 

Heather Loosemore HL Member of staff representing Risk and Resilience 
Team 

George McBride GM Member of staff representing Capital Program 
Team 

Joey Micklewright JM Member of staff representing Space 
Management 

John Pitman JP Member of staff representing Community Safety 

Amy Sidwell-Chadney AS Assistant Registrar 

Diana Stonefield DS Member of the Faculty of Arts 

Julie Taylor JT Member of staff representing CCSG 

Simon Watson SW Health and Safety Adviser and Fire Safety 
Adviser 

Attending Mayur Patel  MP Health and Safety Administration Officer, 
Secretary to Group 

Graham Neish (Tim Woodman-Clarke) GN Building and Facilities Manager 

Rosanna Clarke (Jackie Clarke) RC Member of the Faculty of Social Sciences 

Robb Johnston (Ruth Cooper) RJ Member of the Faculty of Science, Engineering 
and Medicine 

Ref Item 

012 Apologies for absence  

Apologies were received from Sam Archer, Ruth Cooper, Jackie Clarke, Tim Woodman-Clarke, Richard 
Campbell-Kelly. 

013 Minutes of last meeting on 24 November 2021 

The minutes of the meeting held on 24 November 2021 were received and approved. 

014 Actions and Matters arising from last meeting on 24 November 2021 

There were no Matters arising from the meeting that were not covered on the agenda.  Actions - 006 - Fire 
Risk Assessment, 009 – Fire Training, 009 - Fire Training had all been reported as completed. 
 

Chair’s Update 
 

Group Updates  

 

015 Fire Safety Strategic Group  

The Fire Safety Advisor informed the group that a meeting of the Fire Safety Strategic Group was scheduled for 
the next coming week and that the minutes from the group would be circulated to the group.  The Fire Safety 
Strategic Group focus, was to review ‘cladding’ and ‘Wider Fire Safety Management’ across the University 
campus. 
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016 Fire Safety Objectives Review 
 
The Fire Safety Adviser reported that the University Fire Safety Objectives were being reviewed and asked 
members of the group to forward objectives for consideration.  It was reported as a starting point, objectives 
which had already been considered included, the closure of actions following Fire Risk Assessments, and 
closure of actions generated following an Incident.   The member of staff representing the Capital Program 
Team put forward that ‘Fire Stopping’ should be considered.  The Chair suggested that objectives should be 
kept to 4 or 5 and so they could be concentrated on, and progress could be monitored.   
 

017 Fire Risk Assessment 
 
The Fire Safety Adviser informed the group, that fire risk assessments had been completed for the Faculty of 
Arts Building, Mathematical Sciences Building, Interdisciplinary Biological Research Building (IBRB), Milburn 
House, and the Tennis Centre.  There were at the time of the meeting 101 outstanding actions that required to 
be completed following risk assessments.  There was a plan that future risk assessments would be completed 
at the Nursery, Accommodation Buildings, Physics, the Art Centre, and Warwick Business School at the Shard. 
 

018 Fire Drills 
 
The Fire Safety Adviser informed the group, that since the 1st October 2022, 160 no notice non-residential fire 
drills had been conducted, with the Library, the Sports Hub and the Faculty of Arts remaining outstanding.  The 
Library fire drill was on hold, due to the building fire system undergoing work on it, the Faculty of Arts building 
was scheduled for term 2-3 and the Sports Hub had requested that fire drills be conducted across all shifts.  
The Fire Safety Advisor informed the group that out of hours, evening fire drills were to be carried out to cover 
staff who worked these shifts, once a plan had been put together this would be communicated. 
 
The member from the Faculty of Arts requested that as the building was new, occupants had requested that 
they receive Fire Warden Training prior to the fire drill.  The Fire Safety Advisor confirmed that Fire Warden 
Training would be provided, but would like to conduct a fire drill, and then work on the observations made 
from the day. The member from the Faculty of Arts had suggested that the fire drill be conducted on a 
Wednesday afternoon. 
 
The Chair took the opportunity to thank Community Safety, Departmental Staff, Allan Steel and Mayur Patel 
for all their work and contribution with carry out fire drills. 
 
The member of staff representing Capital Program Team raised a concern that with the campus being used for 
the forthcoming Commonwealth Games, would there be implications to buildings close to the ‘red-line’ 
relating to evacuation procedures.  The Fire Safety Advisor could not see major problems, as the buildings 
were managed and the buildings would be of low occupancy at the time. 
 
ACTION: The Fires Safety Advisor and the member from the Faculty of Arts to decide a date for the fire drill. 
 
 

019 Fire Incidents 
 
The Fire Safety Advisor reported that since that last meeting of the Fire Safety Group, 5 fire related incidents 
had been reported on SHEAssure, all of which had been classified as ‘minor’ in their severity.  Of the 5 
reported, 2 were at the Wellesbourne Campus, 1 was an external bin fire, 1 was due to an experiment within 
the Chemistry department and 1 was at the National Automotive innovation Centre (NAIC), no kitchen fires 
reported to date. 
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020 Fire Training 
 
The Fire Safety Advisor informed the group that the Fire Warden, Fire Evacuation and Fire Extinguisher training 
modules on Moodle had all been incorporated into a new training Moodle module called ‘Fire Safety Training’ 
which would be tracked via the Learning Management System (LMS) once up and running.  The members of 
the group were encouraged to promote the completion of the new training module in their respective areas, 
highlighting that the new course should be completed if one of the above Moodle trainings had expired.   
 

021 Activities Around Campus Relating to Fire 

Fire Safety Working Group members reported: 

 Since January 2022 there had been 42 false alarms, 35 from residential building and 7 from non-
residential building. 

 Malicious activations at Bluebell accommodations had seen an increase, Community Safety had 
responded, having looked at CCTV and door access, two individuals had been identified. 

 There had been Enterprise Building Integrator (EBI) system faults relating to communication but 
accessing the system had posed difficulties.  The system was being upgraded and access difficulties 
were being investigated. 

 With more staff and students on campus there had been an increase in activations with the highest 
being due to cooking, candles, and hair straighteners. 

 Work in readiness for the Commonwealth Games was underway, further communications to be shared 
once available. 

Other  

022 Any Other Business 
 
The Chair informed the group that a Fire Safety Campaign within Campus & Commercial Services Group (CCSG) 
was underway starting with identification of doors not closing correctly. 
 
The Fire Safety Advisor reported that an Internal Fire Audit by the Governance Team had been completed and 
the outcomes relating to areas for improvements were being worked on.  When the report becomes available 
it would be shared with this group.  There was work to be done in the future relating to building occupancy 
numbers, as the numbers for older buildings was not accurate and needed reviewing. 
 
The member of staff representing Capital Program Team highlighted that some switch rooms and plant rooms 
were full of boxes and was keen to understand if there was a plan to remove them and have a tidy up.  The 
Fire Safety Advisor suggested that this should be reported to the space managers to make them aware. 
 

Next meeting: Thursday 30 June 2022 
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DECISIONS AND ACTIONS 

ITEM DECISION/ACTION LEAD AND 
DUE DATE 

STATUS 

2021-2022 

006 - Fire Risk 
Assessment 
 

The University Fire Safety Adviser to make the Fire Strategy 
report for the Faculty of Arts building available to the member of 
staff from insurance. 
 

Simon Watson 
 
08/03/2022 

Completed 

009 – Fire 
Training 

The Fire Safety Adviser to arrange a meeting to discuss the use of 
the Humanities building. 
 

Simon Watson 
 
08/03/2022 

Completed 

009 - Fire 
Training 
 

The Chair to raise building opening time at the Fire Strategic 
Group, could they be closed earlier and not open 24/7. 
 

Graham Hakes 
 
08/03/2022 

 

010 - Any 
Other 
Business 
 

The Chair to include ‘Fire Door Maintenance’ on the next meeting 
agenda. 

Graham Hakes 
 
30/06/2022 

 

010 - Any 
Other 
Business 
 

To discuss fire strategy of shared buildings which have no 
department or permanent staff. 

Graham Hakes 
 
30/06/2022 

 

018 – Fire 
Drills 

The Fires Safety Advisor and the member from the Faculty of Arts 
to decide a date for the fire drill. 

Simon Watson 
 
30/06/2022 
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