Warwick Arts Centre

Risk Assessment Form

	Area
	Butterworth Hall, acoustic panels

	Responsible Staff
	House Manager

	Hazard
	Changing acoustic panels to suit performance

	Description of Risk
	Injuries due to poor moving techniques
Working at the same time as get outs/de-rigging
Trapped fingers

Falls down steps whilst turning panels

	People at Risk
	Stewards, FOH staff, technicians

	Potential Severity of Injury

(Major,  Serious,  Minor)
	Serious (crushing)
Minor (trips, strains)

	Description of Injury
	Trapped/crushed fingers/hands behind panels
Serious injury from falling technical equipment if working at the same time as a get out

Back injuries from turning panels

	Probability of Occurrence

(High,  moderate,  low)
	Low

	Measures to Control Occurrence 
	Operation Assistants to point out any potential hazards and instruct correct methods to stewards before each move
Use sufficient man power
Always use 2 people on longest panels

Operations Assistant to liaise with technical staff to avoid potential hazards when working at the same time
Stewards to read the briefing card before each move

	Potential for Injuries to More Than One Person
	Low 

	Plans for Elimination / Control
	Provide gloves to reduce risk of hand injury

Issue a briefing card to be read before each move

	Training Requirement / Information
	Ensure stewards read briefing card before each move and are clear on procedures
Ensure staff have read and understand this risk assessment

	Monitoring / Health Surveillance
	

	Emergency Procedures
	Ensure stewards know how to contact a first aider in case of accident/injury

	Assessment Review Date
	30th September 2010
Or if:

· The Assessment is no longer valid

· There are significant changes in activities or facilities

· A related accident occurs

	Signed

Department Head
	Date

	Signed

Responsible Director
	Date


