Warwick Arts Centre

Risk Assessment Form

	Area
	Conference room stair lift

	Responsible Staff
	House Manager

	Hazard
	Evacuation / access

Damaged equipment/flooring

	Description of Risk
	Wet floor / spillages.
Damaged equipment.

Electrical faults with stair lift.

	People at Risk
	Anyone using the stair lift, people trying to evacuate from Conference Room

	Potential Severity of Injury

(Major,  Serious,  Minor)
	Major (electrocution)

Serious (crushing)

Minor (trips)

	Description of Injury
	Death or serious injury resulting from faulty electrical equipment or poor installation of electrical equipment

Death or serious injury if unable to exit safely in a fire / evacuation.

Cuts bruises and abrasions, broken bones from trips and falls.



	Probability of Occurrence

(High,  moderate,  low)
	Low (all risks)

	Measures to Control Occurrence
	Any spillages are cleaned up immediately. Good housekeeping. 
The lift is left in a closed position at the bottom of the steps after use. The Operations Assistants do venue checks prior to performance to ensure this has been done.
Operations Assistants ensure that anyone wishing to use the lift independently has been shown the correct operating method.
All electrical equipment is used according to manufacturer’s instructions. Damage to plugs and leads is avoided. Equipment in inspected prior to use and taken out of service if faulty. 
Ensure routine testing / inspection by competent staff.




	Measures to Control Occurrence (cont)
	Fire exit signs are provided. Staff to follow the AC fire and evacuation policy.
Any damages to furniture/fittings are reported promptly. Access is restricted if required until repaired.

	Potential for Injuries to More Than One Person
	Low (all risks)

	Plans for Elimination / Control
	Generally considered low risk in their present form


	Training Requirement / Information
	All staff are aware of the evacuation policy and are instructed on how to use the stair lift safely.

	Monitoring / Health Surveillance
	Events are monitored by competent staff

Accidents are recorded by D.S.O. and reported to University Safety Officer

	Emergency Procedures
	The Arts Centre Evacuation Procedure is followed
Staff are aware of how to contact Arts Centre First Aiders and/or Security. Event organisers / visitors are informed on arrival.

	Assessment Review Date
	30th September 2010
Or if:

· The Assessment is no longer valid

· There are significant changes in activities or facilities

· A related accident occurs

	Signed

Department Head
	Date

	Signed

Responsible Director
	Date


