Warwick Arts Centre

Risk Assessment Form

	Task
	Use of Transit seats

	Responsible Staff
	Duty Manager, Operations Assistant, Head Stewards

	Hazard
	Using the transit seats to enable evacuation of disabled customers from venues

	Description of Risk
	Injuries due to poor lifting/moving techniques
Transferring person from seat/wheelchair to transit seat
Moving person in transit seat up/down stairs

Assembly/dismantling transit seat

Collapse of transit seat

	People at Risk
	Duty Manager, Operations Assistant, Head Stewards, customers

	Potential Severity of Injury

(Major,  Serious,  Minor)
	Major (Head injuries, fractures)
Serious (falls down stairs)
Minor (trips, strains,)

	Description of Injury
	Trapping of fingers while assembling/dismantling transit seat
Back injuries from lifting
Trips/slips down stairs, possibility of broken limbs, head injuries

Injury to disabled person if dropped whilst being transferred to/from transit seat

	Probability of Occurrence

(High,  moderate,  low)
	Low 

	Measures to Control Occurrence
	All users receive training in the correct use of the transit seats
Transit seats are controlled by at least two trained members of staff.

	
	The safety belt is used at all times by the person in transit seat
The evacuation of disabled customers using transit seats only happens when most other people have left the venue to avoid any congestion on stairwells.
Regular checks of the seats are carried out to ensure they are in good working order

	Potential for Injuries to More Than One Person
	Low 

	Plans for Elimination / Control
	Safety checks on seats to be carried out on a regular basis
Continue training/updates for all staff likely to use the seats


	Training Requirement / Information
	Ensure staff have read this risk assessment

	Monitoring / Health Surveillance
	

	Emergency Procedures
	Ensure relevant staff know how to contact a first aider in case of accident/injury

	Assessment Review Date
	30th September 2010
Or if:

· The Assessment is no longer valid

· There are significant changes in activities or facilities

· A related accident occurs

	Signed

Department Head
	Date

	Signed

Responsible Director
	Date


