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University of Warwick Overseas Travel Risk Assessment Form 



Overseas Travel Risk Assessment Form 

The purpose of this Risk Assessment is to ensure that members of the University community are unlikely to be exposed to unacceptable risks which could affect their health, safety or security when travelling abroad on behalf of the University. 

In completing this risk assessment form, ensure that you: - 
and your manager/supervisor are familiar with the contents of the Health and Safety and the Insurance Services webpages on travel
review the overseas travel process flow chart 
allow sufficient time in advance of travelling for any issues to be addressed.
have final approval of this risk assessment (signed) by your manager/supervisor or Head of School
forward a copy to your department travel contact (as applicable)
familiarise yourself with risk assessment contents and take a copy with you

It is important to monitor the situation in the destination country or region up to the date of travel and amend the risk assessment as necessary for unexpected events, such as natural disasters, poor weather, and so on. You should register with the TMCs mobile App, which is called ‘Amadeus’. This will provide you with updates prior to and during your travels, alerts from the FCDO and register with Solace Secure (with the insurance policy number).

In addition to completing the overseas travel risk assessment below you might also need to complete a risk assessment relevant to any field work you might be participating in whilst overseas.

Key definitions: -

‘RED RISK’ COUNTRIES – Foreign Commonwealth & Development Office (FCDO) advises against all travel OR countries, areas, territories requiring insurance notification (justification required) 

 ‘AMBER RISK’ COUNTRIES – FCDO advises against all but essential travel (justification required)

‘GREEN RISKS’ COUNTRIES – FCDO no specific advice against travel in place
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	Reason for proposed work/research (must include justification in relation to RED & AMBER risks)
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	Additional information

 
	
To assist you the development of the risk assessment please use the information and guidance on the following webpage pages to develop a suitable and sufficient risk assessment.
Foreign, Commonwealth & Development Office

Solace Secure Click on countries - Select destination country 
                          Click on country report for latest information to aid risk assessment completion

NHS Fit for Travel Advice

Key Travel

Amadeus 

Important Documentation – include items such as:
*Embassy information and contact numbers
* Local Key contacts 
*Travel Policy Number 
*Insurance contacts 
*Passport (valid to travel) 
*VISA (if required)
*Health documentation (e.g., vaccination certificate)
Leisure activities – e.g., such as hiking, wild swimming, visits to historic sites etc. Ensure you are adequately insured (the University insurance does not provide cover for non-business-related activity). Inform your dept. if you deviate from your main itinerary.



	Hazards and how they may cause harm
	Who may be at Risk?
	Existing Control Measures
Below is for guidance only- please ensure that you update these controls based on personal circumstances and advice from the FCDO & Solace Website
	Current 
Risk Level
(VL,L,M,H,VH)
	Where current risk is M, H or VH, what additional Control Measures are required?
	Action required by whom & by when?
	Final
Risk Level

	Health

	Pre-existing medical conditions 
Pre-existing medical conditions (physical & mental health) which could lead to illness when travelling 
Availability of medication / Supported care / Loss of medication e.g., insulin, inhalers etc. leading to severe illness 

	Traveller(s)
	Consider the impact of any pre-existing physical or mental health conditions on the safety of the trip.

Take medical advice. Travel should not proceed if against the advice of a GP or clinician.

Check NHS web page for advice about medications and travelling abroad.

Carry written details of medical condition, adequate supplies of prescribed medication, details of blood group, etc. 

Consider translation of information into local language. · Share with colleagues where appropriate.

Assess existing medical conditions to determine if they would have an impact on travel · Ensure next of kin details are up to date.
Consider impact on trip if any family member(s) travelling with you are taken ill.
	
	
	
	

	Pre-travel vaccinations/ prophylaxis 
Unvaccinated or unmedicated traveller leading to disease or infection
Covid-19 or similar viruses causing illness
	Traveller(s)
	Discuss with your GP or local travel clinic what vaccinations are required, whether malaria prophylaxis is recommended

Vaccinations, respiratory hygiene, hand hygiene, responding to symptoms and following relevant official guidance/rules.

Consider the following conditions but not limited to: Cholera, Diphtheria, Hepatitis B, Japanese Encephalitis, Malaria, Meningitis, Poliomyelitis, Tetanus, Tick-borne Encephalitis, Tuberculosis, Typhoid and Yellow Fever.

Check FCDO website for Covid 19 vaccinations requirements

	
	
	
	

	Precautions to prevent other Infections / illness
Insect and animal bites
Bites/stings, Lyme’s disease, malaria, yellow fever
Availability of antidotes/medical back-up, remoteness of work site, shock Exposure to infection
Known endemic illness in destination(s)
Nausea/fever/ diarrhoea/abdominal cramps or pain
	Traveller(s)
	Wear long-sleeved shirts and long trousers.

Use insect repellent.

Use of mosquito nets

Wash hands with suitable hand wash.

Avoid (where possible) areas with known infections or disease vectors occur




	
	
	
	

	Food Safety & Water Hygiene
Contaminated water/food - leading to infectious diseases and ill health such as dysentery/travellers’ diarrhoea, leptospirosis, polio, cholera, typhoid, 
Poisoning from levels of arsenic etc in water
	Traveller(s)
	Avoid food or water which could be contaminated. 

Consider allergens and people in the group with known severe allergies.

Carry water sterilising tablets. 

Drink spiking risk.

Buy/use bottled water.

Wash unpackaged food. 
	
	
	
	

	Injuries
Minor Injuries and ailments received during travel
Existing conditions and injuries that are exacerbated by travel
	Traveller(s)
	Avoid sun/heat related issues (such as heatstroke, sunburn, etc.) by prevention- clothing, sunglasses, and sunblock. 

Carry appropriate treatment. 

Insert names and address of local GP/surgery/medical centre.

Staff are trained 1st Aiders. 

Carry basic First Aid kit.

Report all 1st aid incidents, accident and near miss on SHE.
	
	
	
	

	Local Medical Facilities
Limited access to medical treatment could result in the proliferation of illness or severity of injury
	Traveller(s)
	Hospital proximity and standards.

Access to doctors/dentists. 

Payment methods for medical treatment. 

Ensure you are aware of which is the nearest hospital that can treat Covid-19 infected patients. 

Awareness of support for pre-existing medical conditions.
	
	
	
	

	Safety & Security

	Security

Social/Political Unrest or Terrorism – potential for violence and serious injury

 
	Traveller(s)
	Check the Foreign Commonwealth and Development Office (FCDO) website for up-to-date advice. 

Check Solace Secure for up-to-date advice. 

If the FCDO advises against travel to destination(s) on safety/security grounds then you must seek approval from HoD/Line Manager and Insurance Services Insurance Manager before confirmed. 

Consider not just the country in question but also any territories as identified in FCDO pages to include reference to volatility in neighbouring countries.

Reschedule visit or modify itinerary if at all feasible. 

Review current impact of Covid-19 on civil disorder.

	
	
	
	

	Personal Security

Personal attacks / kidnapping  
Dangers associated with travelling alone, arriving at night, etc.

	Traveller(s)
	 Precautionary measures should be taken to protect personal safety.

Travel during daylight hours if possible. 

Be aware of specific local risks. 

Inform hosts of itinerary. 

Amadeus App use mandatory for fieldwork and lone working

	
	
	
	

	Crime
Street crime, local scams, theft, hotel room security– potential for violence and serious injury 

	Traveller(s)
	Awareness of risk of theft or pickpockets. 

Awareness of local scams or hotspots. 

Avoid carrying large amounts of cash if possible.

Cash and card security/awareness.

Consult FCDO and Crisis 24 website for the latest advice


	
	
	
	

	Work
Research or work activities placing traveller in danger

	Traveller(s)
	Awareness of risk assessments and safe systems of work. 

Awareness of local safety measures and regulations.

Remoteness of work sites · Ensure you have completed a work activity/fieldwork risk assessment found here Field Work (warwick.ac.uk)

	
	
	
	

	Accommodation
Poor quality accommodation with issues such as:-
Unsecure/poor hygiene/remote access/ allergies/mould/theft/ fire/assault 
Leading to safety and health issues
	Traveller(s)
	Pre-book accommodation.

Stay in recognised accommodation. If you have booked the accommodation directly (subject to Financial Procedures) ensure it has been fully assessed from a health and safety point of view. Detail your alternative arrangements if the accommodation is unsuitable when you arrive or non-existent due to fraud.

Familiarise yourself with emergency exits.

Security staff and arrangements.

Secure storage/safes.

Doors to be locked at night and when away during the day, and remain vigilant when arriving, leaving and answering doors.
Obtain suitable electrical adapter for local voltage/plug type and use equipment as intended.

	
	
	
	

	Transport
Flying - Deep vein thrombosis, jet lag
Driving-Off Road driving, hazardous terrain, Remote country, marsh, desert Excessive hours, load instability – potential for injury
Road traffic accidents, insurance – leading to serious injury
	Traveller(s)
	Avoid late night arrivals where possible.

Use only registered taxis. 

Arrange airport collection where possible by your hosts.
 
Check safety and road worthiness of any hire vehicle 

Avoid driving at night · If possible, share long distance driving.

Ensure all internal transfers are booked in advance of travel (where possible). If you have booked your flight without using the Travel Management Company (subject to the relevant Financial Procedures), make provision for alternative return in the event of unforeseen circumstances and provide details.

If travelling to remote areas vehicles to be suitable and providers reputable. Any required spares/supplies to be identified and provided. Arrangements in the event of breakdown or emergency on-route to be identified. Local travel problems which might be encountered to be considered.

	
	
	
	

	Utilities/Cyber Issues
Hacking/ personal /research data loss – potential for bribery and loss of sensitive data/ICO Breach
	Traveller(s)
	Compatibility of equipment. 

Voltages and safety equipment. 

Power cuts or interruptions. 

Ensure IT equipment is encrypted. 

Comply with UK Export Controls (warwick.ac.uk) 

Contact IT if secure IT and mobile telephone equipment is required.

If data is to be transferred overseas refer to this link for guidance International Data Transfers (warwick.ac.uk) and email gdpr@warwick.ac.uk 

	
	
	
	

	Communications
Become stranded / lost / loss of mobile devices / Mobile network failure / reliability of networks – potential for placing traveller in danger

	Traveller(s)
	Consider access to landlines or alternative handsets if mobile phone is lost or stolen. 

Back-up chargers or batteries for phones or electronic devices. 

Access to network or Wi-Fi. Ensure you have a mobile phone that is capable of making calls in the 
country visited as well as a device with internet accessibility.

Can you or someone in the group
Speak the language? If not, how
will you overcome language
barriers?

	
	
	
	

	Bribery
Anti-bribery considerations –could place undue pressures on individual and lead to safety concerns

	Traveller(s)
	Awareness of potential risks in terms of receiving gifts, entertainment or hospitality in breach of the University’s Anti-Bribery Policy, associated policies or Financial Procedures.
If accommodation and travel is being paid for by your host explain how this will not contravene the University’s Anti Bribery Policy.
	
	
	
	

	Safeguarding
Minors (under 18)
Not exceeding working hours, unauthorised activity-attendance 
	Traveller(s)
	Contact insurance to confirm policy covers under 18’s

Refer to safeguarding policy.

Safeguarding Training. 

Lack of experience.

Being unaware of existing or potential risks.

Lack of maturity.

	
	
	
	

	Insurance 
Inadequate Insurance provision – could lead to support and recovery problems in the event of an incident

	Traveller(s)
	Check Insurance Services webpage to ensure there are no insurance restrictions.

Valid leisure activity insurance (travellers responsibility if relevant).
Valid vehicle insurance (if relevant).
24 hour Emergency Medical Assistance Helpline +44 (0)1243 621066.
	
	
	
	

	Documents
Theft or loss of ID documents and other belongings: passport, driving licence, bank cards, travel tickets, laptop leading to stress, safety concerns and data breeches.

	Traveller(s)
	Keep items secure. Keep copies with you if permitted by the local law to reduce theft risk. 
Record details of numbers, issue dates, etc. and store separately both with you and at home. 

Have emergency contact numbers. 

Contact details for British Embassy / High Commission / Consulate for 
country(ies) to be visited available if needed to arrange replacement passport or other assistance as required.

Keep copies of travel documentation separate from originals.

	
	
	
	

	Local laws & customs

	Cultural differences
Not abiding to local/national culture and customs - leading to traveller safety concerns
	Traveller(s)
	Dress in accordance with local laws/customs.

Avoid behaviour that may fall foul of local customs/laws/cultures. 

Awareness of local laws and attitudes towards protected characteristics, e.g. disability, sexual orientation, gender reassignment, prescription drugs etc. 

Reference to Safe Overseas Travel Guidance for staff with Protected Characteristics with completion of bespoke RA if necessary.

Experience of travel to, or working in, the region before. 

Awareness of Local laws, customs, fees or levies. 

Obtain guidance and information from the host organisation.

Research via relevant web-sites · Consider dress, behaviours and sensitivities. 

Reference to customs checks · Are prescribed drugs legal in the country to be visited.




	
	
	
	

	Natural disasters 

	Natural disasters
Typhoon, tornado, tsunami, avalanche earthquake, flood
	Traveller(s)
	Assessment of the risk of typhoons, earthquake, tsunami, hurricane, volcano, avalanche, etc

Avoid travelling to countries during poor seasonal weather.
 
	
	
	
	

	Climate/Altitude
Extreme heat/cold, snow blindness, dry/desert region, high humidity, monsoon/storms, oxygen deficiency/Rarefied air, tides/water conditions, sunburn/sunstroke
	Traveller(s)
	Consideration of extremes of heat or cold, high humidity or altitude. 

Consider day/night variations.

Availability of suitable clothing and sunscreen.














	
	
	
	

	Travel advice help & support

	Contingency Plans
Failure to Use University’s Approved Travel Management Company (‘TMC’) leading to delayed and emergency support
	Traveller
	It is strongly recommended travellers use the TMC for all travel arrangements. If the TMC is not being used travellers need to state their contingency plan should something go wrong with flights or accommodation (for example if the airline becomes insolvent, cancels the flight at short notice, accommodation is not available upon arrival, etc.). If you are not booking via the TMC you must consider the following:

1. Do you have a network of local contacts who can help you in an emergency?
1. How will you get help if you are a victim of a crime? 
1. What travel insurance do you have? 
1. Have you checked what your insurance covers you for and do you have the emergency helpline number?
1. Have you made a note of your local Embassy?
1. Can you access first aid or medical treatment? 
1. Do you know where the nearest health centre and hospital will be and what the number is to call emergency services?
1. Where there is a significant risk, do you have escape/evacuation plans in case of local violence or an environmental disaster? Please specify.
1. Are there any other emergencies you can anticipate occurring?  
	
	
	
	





Travel should not be carried out until the assessment is completed and all required control measures are in place.
	Overall Final Risk Rating (Highest level in final column above)
	

	
	



	Additional Comments from Risk Assessor
(e.g. funding or practical implications)



	






	
	
	
	

	Approved By (HoD/School, Supervisor/ Line Manager, Appointed Person)
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Please print a copy, sign it and keep for your records

Document History
	Version
	Date
	Reviewer
	Comments

	     
	     
	     
	     

	
	
	
	

	
	
	
	

	     
	     
	     
	     



	

	Severity
	
	
	Risk Level

	Likelihood
	Superficial
	Minor
	Serious
	Major
	Extreme
	
	Very low
	Acceptable risk - no action required

	Unlikely
	Very low
	Very low
	Low
	Low
	Moderate
	
	Low
	Tolerable risk - further control measures not required, but status must be monitored

	Possible
	Very low
	Low
	Low
	Moderate
	High
	
	Moderate
	Further control measures required to reduce risk as far as is reasonably practical

	Likely
	Low
	Low
	Moderate
	High
	Very high
	
	High
	Urgent action required to allow activity to continue

	Very likely
	Low
	Moderate
	High
	Very high
	Very high
	
	Very high
	Risk intolerable - activity must cease until the risk has been reduced

	Extremely likely
	Moderate
	High
	Very high
	Very high
	Very high
	
	
	



See ‘Matrix for risk evaluation’ for further guidance.
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