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University of Warwick Risk Assessment Form 

Risk Assessment Form 
	Title of Risk Assessment
	Workshop activities
	Date of assessment
	<insert date>

	
	
	
	                       
	

	Department
	Science Departments and Estates
	Date review due
	<review date 3 years later.  To review earlier following an incident or significant change>

	
	
	
	
	

	Description of Task/Process
	This covers typical activities within a general workshop

	
	
	
	

	Assessment carried out by
	<name of individual person or competent persons>
	

	
	
	


	Additional information
	Note that this is a generic risk assessment so should be tailored to take into consideration any additional hazards present connected with the activity, the materials used, the people involved or the environment.
Experienced users are defined as those who have been assessed to be competent on a wide range of machinery and whose normal working role is based in the workshop.
Approved users are defined as those who have been assessed to be competent on one or more machines, but whose normal working role is not based in the workshop.  They must discuss their work with their line manager and workshop manager or deputy before commencing work.
Visitors are defined as persons visiting the workshop for the purpose of discussion with workshop staff.   They may or may not be approved users.
Each workshop will identify machinery work areas and walkways.   Visitors must remain out of the machinery work areas unless accompanied by a user (experienced or approved) and wearing appropriate personal protective equipment.
Each machine type will be covered by its own risk assessment.
Lone working on any of the machine tools in the workshop is not permitted under any circumstances.  Out of hours usage is permitted only when at least one of the persons present is an experienced user.




	Hazards and how they may cause harm
	Who may be at Risk?
	Existing Control Measures
	Current 
Risk Level
(VL,L,M,H,VH)
	Where current risk is M, H or VH, what additional Control Measures are required?
	Action required by whom & by when?
	Final
Risk Level

	Poor housekeeping.   Debris or objects left in the walkways or in machinery work areas could lead to slips trips and falls, or difficulty egressing area in an emergency
	Users or visitors to the workshop area
	· Cleaning and housekeeping standards are maintained. 
· Area around machinery and work equipment must be clear of trip hazards. Any power supply cables etc. must be suitably covered where they cannot be situated in a more suitable location.
· Sufficient types of bin for the different wastes to be made available to users in appropriate locations.
· Persons advised not to overfill bins.
	M
	To keep on top of housekeeping in the area.

Regular walk-throughs to be carried out to check housekeeping is maintained.

Consider dedicating a period of time in the week for routine housekeeping.
	Workshop manager / local supervisor
	Low

	Lack of sufficient space to circulate or to conduct work safely, contact with materials being worked, contact with other users, bump injuries or more serious depending on work taking place.
	Users or visitors
	· Sufficient space to be determined around each machine.  Machinery work areas visibly marked out on flooring to define safe walkways from high hazard working areas.
· Vigilance of users and visitors (to be aware of work activities going on in the vicinity) and discuss any possible conflicts that could be incurred with relevant other users.
· Persons to use defined walkways for general circulation around workshop.
· Visitors to the workshop to be provided with an induction briefing prior to entry, and/or to be accompanied by Workshop staff.
	M
	Any unusually large materials to be worked on to be highlighted to Workshop Manager and work activity risk assessed to define temporary larger work area to be cordoned off.

In certain circumstances, the Workshop will cease high risk work activities to permit groups to visit the space.
	User prior to machine being used.






Workshop Manager to determine need
	Low

	Use of Machinery – General use (entanglement, entrapment, crushing, puncture, ejection of material etc. type injuries)
	Users or visitors
	· Prior to purchase a review will have taken place to ensure that the machine is suitable for the work proposed, that it is compatible with the space and materials that are in use (or planned) and that it can fit safely into the location available.   Rules relating to the acquisition of machinery can be found here.
· Before use, machinery will be subject to risk assessment.
· Level and type of training to use machinery or work equipment will depend on the complexity and machinery/work equipment type.
· Training requirements identified prior to purchase.
· Experienced and Approved User list developed and maintained in department.
· Specific high hazard machinery which only Experienced Users can use identified.  A means to prohibit others from using these machines to be managed e.g. through key or other access control.
· Students who are under 18’s or whom could be vulnerable due to their health status or disability may be prohibited from using particular machinery, but this would be determined via risk assessment upon matters being declared.
· Children prohibited from entering the workshop unless the space is strictly managed and hazardous work activities have either ceased or are under strict control.
· Persons under the influence of drugs/alcohol will be prohibited from entering the workshop.
· Workshop Safety Rules to be displayed and followed.  These will include instructions such as the need to tie hair back and wear particular clothing and PPE as relevant to the area.   Clothing should not be of a type that cannot be entangled in working machinery.
· Lone working may be prohibited if work to be undertaken is hazardous, but this would be identified in the work activity or machinery risk assessment.
· Out of hours working to be subject to separate risk assessment for activity proposed.  This requires formal approval and can only be agreed once appropriate arrangements have been put into place to manage any lone working implications.
	H
	· Competency levels and who is trained is determined by the department.   Training in new machinery is likely to be either an Experienced or Approved User, although departments may assign additional competency levels.
· A risk assessment under the Provision and Use of Work Equipment may be required for existing machinery.
· Machinery Operation and Maintenance manuals and SOP’s/SSOW to be available for user reference.




	
	Medium

	Lack of guarding – machinery.   Could lead to contact with moving parts or ejection of parts.  Possible entanglement, contact/cuts, crushing, entrapment, ejection, etc
	Users
	· Machinery to meet the essential health, safety and environmental requirements, to bear a CE Mark and come with relevant Certificates of Conformity (or Certificates of Incorporation). See link for more details.
· Prior to use, equipment to be subject to an assessment under the Provision and Use of Work Equipment Regulations which will determine any additional guarding requirements (this may be brought about by the position of the machine or the work).   A checklist is available from this page.
· Relevant users provided with suitable information, instruction and training in the use and positioning of guarding, particularly those that need to be adjusted to prevent injury.
· SSOW and risk assessment for particular activity to include the use of guarding as relevant to machinery type, work activity, material, position in the workshop.
· Guarding adjusted where necessary to minimise exposure to rotating stock/blade etc
· Sufficient magnetic or other adjustable guards to be available and to be used where the risk assessment determines additional guarding is required.

	M
	Persons procuring specialist machinery (not commercially available) or designing machines or work equipment to consult with the Health and Safety Department.

Regular reinforcement in the use of guarding and its required positioning to be conducted, particularly where instructing new machinery users and students.
	Workshop manager / local supervisor on a routine basis
	Low

	Non EU purchased machinery – risk that the machinery will not meet Regulation 10 of PUWER – this puts the compliance responsibility on the person who has introduced this to the workplace.
	Purchaser
	· When orders are placed, it is specified in writing that the machine must be safe, meet all relevant EU Supply Directives (i.e. the essential health and safety requirements) and be CE marked.
	H
	Where there is no CE marking and the equipment has been brought in, a thorough review against the essential health and safety requirements will be required by the user.   Remedial work may be required to bring the machinery up to standard to remove risks.   A PUWER risk assessment will be documented.   An operation and maintenance manual will also be devised if not sent with the equipment or if this is in the wrong language, the user will ensure that this is translated and made available.
	Purchaser /User
	Medium

	Machinery or work equipment failure or access to live electrical equipment - ejection or expulsion of parts, oil (under pressure) or workpiece, exposure to electrically ‘live’ components, etc, multiple injury types
	Users or visitors
	· Machinery or work equipment that could fail to danger to be identified and be subject to routine planned preventative maintenance (PPM).   Similarly machines that are deemed to be business critical to be subject to PPM.
· Reactive maintenance as required for other machines/work equipment.
· Maintenance records to be maintained.
· Workshop staff to report equipment damage or concerns relating to equipment wear to Manager for their repair.
· Equipment to be taken out of use/quarantined as necessary.
· Adequate protective covers to be in place to restrict access to live components (this applies to machinery and distribution panels).  These should be lockable and only authorised persons should be permitted access.

	M
	Machinery type risk assessments to consider failure consequence and maintenance requirements.

Machinery maintenance records to be made available for inspection when required.

Inspections of workshop should identify obvious safety defects, such as access to live parts of machinery or electrical distribution panels.

Maintenance operatives to identify machinery defects during PPM.
	Workshop manager to identify and manage PPM schedule and to add new equipment onto this schedule upon new purchase.

Workshop Manager / Health and Safety Officer (routinely)


Workshop Manager to arrange as per O&M manuals for machinery.
	Low

	Lack of competence in use of machinery/work equipment - multiple injury types or damage to equipment.
	Users
	· Users to be assessed for competence as part of their training and induction to different machine types.
· Approved users to be identified for each machine type.  [This is normally conducted by an Experience user].
· Experienced users to be trained by machine manufacturer/supplier or hiring company.
· Lists of Approved and Experienced users to be recorded and maintained.
· Machinery or work equipment that are rarely used to be monitored by Workshop Manager.
· Damage to be reported and equipment taken out of use or quarantined until repaired and deemed safe for re-use.
	M
	Approved and Experienced user lists to be made available for inspection.

Checks on competence to be made as appropriate, e.g. after a period of extended absence, or non-use of a particular machine type for a long period and when new equipment is introduced to the workshop.
	Workshop manager /deputy to ensure lists are kept up to date.
Checks on competence to be carried out on an as needs basis by Workshop Manager.
	Low

	Entanglement due to emery paper use e.g. when operating lathe
	Operators
	· SSOW in place for internal and external emery paper application.
· No application of emery paper by hand.
· Training and instruction of operators in use of acceptable methods of emery paper application (i.e. use of clamping devices) as detailed here - http://www.hse.gov.uk/engineering/lathes.htm 
	M
	Training incorporated into induction to working with machinery.
	Workshop Manager prior to use. 
	Low

	Hot surfaces, work piece/tools may become hot and may cause minor burns if handled 
	Users and others who may be assisting in its operation
	· Allow work piece to cool before handling.
· Use cooling fluids to minimise temperature of workpiece and tooling.
	L
	
	
	Low

	Noise – created by operation of machinery/work equipment or compressed air use which could lead to noise induced hearing loss.   
	Users or visitors
	· Noise abatement methods to be considered prior to consideration of hearing protection.
· Appropriate* hearing protection to be available where noise is in excess of 80 dB(A) and always worn when at or near 85 dB(A) when operating the equipment.
· Hearing protection zones to be identified using noise monitoring data as appropriate.
· Non users of equipment to be prohibited or warned from entering the Hearing Protection Zone (where relevant).
· Planned preventative maintenance where required i.e. replacement of bearings, belts and other consumables that could give rise to increased noise as equipment ages.

*The need for appropriate level of hearing protection can be determined by manufacturer’s instruction/guidance or by noise monitoring.  Where noise monitoring is deemed necessary, contact Health and Safety Services. 
	M
	Obtain noise data from supplier / manufacturer of new equipment and consider noise levels in procurement choice.

Any noise monitoring needs to be highlighted to Health and Safety Services.

Users to report any unusual/increased noise from the machinery to Workshop manager for remedial repair.
	Purchaser of machine at procurement stage.

Workshop manager to engage Health and Safety Services when noise levels have increased.

Workshop Manager to define PPM schedule.
	Low

	Contact with sharp material, handling sheets of metal, wood and other materials, contact with swarf - cuts, damage to clothing
	Users
	· Suitable gloves to be worn when handling metal sheets, glass, wood, swarf and other materials which could have sharp or jagged edges.   If small volumes need to be moved by hand, gloves to EN 388 standard (cut resistance) to be worn.
· Protective clothing and specific glove type to be defined at risk assessment stage (prior to activity).
· Lab coats or coveralls to be worn to protect own clothes from damage.
· Built up waste material must be removed prior to operation of machinery using a brush and pliers where necessary to avoid removal by hand. 
	M
	Local swarf bins to be suitably sited in workshop space which are emptied at regular intervals.

See also Housekeeping control measures.
	Workshop Manager to ensure appropriate PPE is worn in the workshop area and to ensure machinery is regularly cleaned down and bins removed.
	Low

	Use of chemicals, possible exposure via skin contact, inhalation, ingestion or injection.  Irritation, harm could be caused.
Fire due to inappropriate storage or use of flammable liquids, particularly if near open flame or ignition source.
	Users
	· Users to refer to SDS for all chemicals to be used, or other safety information available.
· COSHH assessments of any significant hazardous substances used in the workshop to be written down and made available to workshop users.   The possibility for skin contact, inhalation of fumes or vapours, possible ingestion or injection of materials to be identified at this stage along with any fire/explosion or environmental effects that could be incurred – assessment should identify any specific control measures to be implemented.  Hierarchy of control principles to be followed.
· Good personal hygiene to be promoted.   Hand cleaning station with barrier creams available to machinery users.
· Decanted chemicals are adequately labelled to indicate to others the hazardous nature of the contents.
· Storage and handling of flammable liquids guidance are followed.
· Contact with fluid minimised and hands can be washed following use of metal working fluids using sinks in vicinity.
· Follow good working practices when mixing fluids, cleaning and topping up sumps.
· Layers of scum or large amounts of tramp oil on top of the sump fluid, or if the sump fluid is dirty or smelly to be reported to Workshop Manager.
· Chemicals to be stored in suitable storage cabinets when not in use.
· Chemical compatibility rules to be followed when storing chemicals.
· Flammable liquids stored at least 3m away from any potential ignition source.
· Less than 50litres of highly flammable and flammables to be stored in workshop.
· Suitable spill kits to be considered if a major spill could occur.
	M
	Ensure sufficient provision of hand cleaning materials in vicinity.

Workshop Manager to promote the user of handwashing facility during workshop induction training.

Check skin for signs of irritation (like dermatitis) / consider health surveillance of users.

Training in the use of spill kits (where these are available for use)

Workshop Manager to ensure spill kits are suitable for the types of hazardous substances that could be spilt in the workshop via engagement with users.
	Workshop Manager to regularly conduct a review of the stock available and to conduct tool box talks on importance of handwashing at suitable intervals.

Workshop Manager to liaise with Occupational Health regarding health surveillance where this is deemed appropriate.   Routine hand checks undertaken.

Workshop Manager to identify whether spill training required and to liaise with supplier for this training if available.

	Moderate/Low

	Dust and mists – potential for respiratory conditions and long term health effects
	Users or visitors in vicinity of working machinery
	· COSHH assessment of materials being cut or worked on must be conducted, which must also consider use of cutting fluids and lubricants used (see also ‘Use of chemicals’).
· Hierarchy of control to be utilised for defining control measures.
· Do NOT use compressed air to clean down machine.
· Good housekeeping, e.g. using a suitable vacuum to clean up regularly and/or wet rag to wipe down surfaces exposed to dust/mists.
	M
	Adhere to controls outlined in COSHH Assessment.

Consider splashguards if machining at high speeds.



	User to determine pre-work
	Moderate/Low

	Suds oil - dermatitis
	Users of machinery
	· Machinery cleaned down regularly and suds oil checked for bacteriological build up
	L
	
	
	Low

	Build-up of fumes, dusts, vapours, oil mists etc., persons in the workshop, particularly the operator may be exposed to hazardous materials via inhalation or there could be a risk of emissions being released to the environment.   Risk dependant on material type(s), volumes/ concentrations in use and duration of exposure. 
	Users and visitors
	· COSHH/risk assessments to identify the potential for fume, dust, vapour, etc generation and the control measures that would be recommended.
· Suitable Local Exhaust Ventilation (LEV) to be available to accommodate types of materials being machined/worked on and location of machine (as determined necessary via the COSHH assessment process).   [Note that this may require specific filtration to be in place, like the use of a HEPA filter, or scrubber, to protect the worker or the environment as identified by COSHH assessment].
· Only a competent LEV engineer (ILEVE or BoHS) to fit/install or modify LEV.
· Where the most suitable LEV is one with a hood, this needs to be positioned near to the point of dust/fume generation in order to remove these from the users breathing zone.
· LEV to be subject to statutory testing every 14 calendar months.   A sticker indicating ‘Pass’ or ‘Fail’ to be stuck onto the LEV system.    Where the sticker indicates ‘Fail’, the LEV must not be used until a repair is made and either a suitable alternative location to conduct the work must be found, or the work must be made safe and stopped.
· Where LEV is unavailable, appropriate* respiratory protective equipment (RPE) could be an option but this is not to be used in the longer term and should only be permitted for short duration or emergency situations.
· Good general ventilation.
* The appropriate type of RPE should be determined by a separate COSHH assessment of the material to be worked on.
	M
	Workshop Manager to seek the advice of Health and Safety Services should there be concerns over whether the LEV is suitable for the application prior to its purchase and installation.

Health and Safety Services may engage in an occupational hygienist for more competent advice or personal monitoring.

Where PPE is required, consideration should be paid to the compatibility of other PPE and of personal circumstance.   Face fit testing may be required for equipment relying on a negative pressure.   Training in the use and maintenance of the RPE will be undertaken and consideration will be paid as to a location for suitable storage, where it will not get dirty after it has been cleaned down after use.

	Workshop Manager prior to purchase of LEV.





Health and Safety Services to consider whether there is sufficient equipment to conduct own monitoring, or whether an external consultant needs to be engaged upon notification by department of need.

HSS can provide facefit testing.
	Low

	Incorrect use of Personal Protective Equipment (PPE) or lack of storage for PPE
Incorrect glove type could lead to skin exposure.  Not wearing hearing protection could lead to noise induced hearing loss.   Respirators worn incorrectly or not tight to the skin could lead to exposure via inhalation to the hazardous substance you are trying to protect yourself from.
Not wearing PPE when the risk assessment requires it to be worn.
Lack of appropriate storage for PPE can lead to it becoming contaminated.
	Users and visitors
	· PPE to be worn as last resort when other controls including engineering controls have been exhausted.
· Risk assessment or COSHH assessment to indicate what type of PPE must be worn.
· Correct PPE to be worn by users and visitors to the area as dictated by the activity risk assessments and/or Workshop Noticeboard.
· Glove type appropriate for materials being used or handled (reference Safe Selection of Gloves and Glove Guide) or if handling large materials, see also ‘Contact with Sharp Material’
· Suitable mandatory PPE signage to be displayed at/near relevant machinery or at entrance to area.
· Users to conduct face-fit testing wherever reliance is on use of respiratory protective equipment.
· Adequate storage cabinets, boxes or protective sleeves to be provided for the storage of PPE when it is not being worn to prevent contamination.
· Users to clean and maintain PPE as per manufacturer instructions.
· Sufficient PPE to be available for visitors (as required).
· Level of hearing protection to be determined from manufacturer’s data and/or noise monitoring – see also ‘Noise’.

	M
	Action to be taken with individuals whenever PPE is not being worn when the risk assessment(s) dictates that this is mandatory, or when observed not to be being worn correctly.
	Workshop Manager/ Supervisor to routinely conduct PPE checks
	Low

	Use of hand tools – cuts, abrasions.   Damage of tool if used inappropriately.   Loss of hand tools if left unattended.
	Users
	· Tools maintained in a good state of repair by Workshop staff.   Drills and chisels kept sharp.
· Grinding discs that are no longer round or have chunks missing off the edges to be taken out of use.
· Hand tools checked prior to use to identify if defective.  Damaged tools taken out of use.
· Tasks should define which tools are necessary.   The correct tools are used for each task.
· Students and apprentices to be trained in the correct use of hand tools as required.
· Students who have access to the workshop will be provided with training in the use of hand tools.   Adequate supervision will follow until deemed competent to be left unsupervised.
· Tools to be kept in appropriate storage location after use to avoid damage or loss.
· Tools cleaned as appropriate prior to storing away.
	L
	Tools removed from the workshop to be inspected upon their return for damage.
Personal tools to be maintained by the owner and stored away in the owner’s dedicated area or own locked storage cabinet.

Quarantine area to be established for tools that have been reported to be defective.

	Workshop Manager / Supervisor before tools are returned to the workplace.





Workshop Manager to define area
	Low

	Compressed air tool use / mis-use - Uncontrolled, unplanned, or accidental release of stored energy could lead to risk of injury to the eyes, respiratory system, and other body parts
	Users
	· Supply lines, fittings, and hoses must be rated for use with compressed air, up to and exceeding the maximum discharge pressure of the air compressor.
· Shut off valves located as close as practical to point(s) of operation to secure the flow of compressed air to a failed component, hose, etc. quickly and prevent further damage or risk of injury.
· Hoses do not run across the floor where they can become a trip hazard or so that they can become damaged.   
· Personal Protective Equipment worn:
· Safety glasses with side shields and a face shield if needed
· Hearing protection
· Respiratory protection if deemed necessary depending on the material(s) being worked with
· Workshop overall and gloves (normal work clothing does not protect against compressed air)
· Users are instructed in the hazards of using compressed air and must not use compressed air to clean down a person, or aim it at another person.

Note that whilst compressed air should not be used to blow down machinery, if this still remains commonplace, the compressed air must not be set above 30 PSI and effective chip guarding/shielding must be in place.

	M
	Establish whether compressed air tools are used for blowing down machinery and if so, to ensure that pressures are reduced and chip guarding/shielding is used.

Inappropriate use of compressed air to result in User rights being revoked.
	Workshop Manager / Supervisor to establish during routine inspection.



Workshop Manager/ Supervisor when observed.

	Low

	Fire or Explosion, e.g. from the build-up of wood dust or from other hazardous work activities
Wood waste is potentially explosive in certain conditions
Hot work processes could give rise to fire

	Users or any building user
	· Wood working activities are separated from metal working activities, so that friction sparks cannot come into contact with sawdust or other combustible material.
· Good housekeeping to prevent wood dust from building up in the workshop.    A formal cleaning regime involving use of appropriate vacuums fitted with HEPA-type filters.
· Wood dust collected within a full or partial enclosure will be emptied regularly to prevent a pressure build-up which could otherwise potentially produce an explosion.
· Hot work such as welding or flame cutting in a woodworking area to only to take place upon plant and equipment having been isolated or preferably, cold cutting methods should be used.
· Hot work processes such as welding, brazing, etc., to be in a dedicated work area and be subject to separate risk assessment.
· Electrical equipment to be sited away from dusty areas.
· Chip and dust extraction system(s) fitted to fixed installations are compliant with BS EN 12779:2015.
· Ductwork to collection units are regularly inspected internally and cleaned to prevent accumulation of dust.    Suitable access points/hatches must be present.
· Collection units, where applicable, will be sited outside if practicable, away from areas where there may be people.    If indoors, precautions will depend on the size of the collector; the size and construction of the room it is in; the number of people nearby; and how near they are to walkways and combustible materials.
· Collection systems to be subject to a preventative maintenance regime.
· Suitable fire-fighting equipment to be available in the workshop.
· Separate work activities that could give rise to fire/explosion to be subject to risk assessment.
· Adequate number of fire wardens to be in place to sweep area.
· Adequate fire exit routes and good housekeeping to ensure routes remain free for evacuation. 
	M
	Supervisor/line manager to review risk assessment prior to work.   Checks on whether plant/equipment can accommodate work activity to be made where appropriate.

Where there is a collector unit, explosion relief vents (suitably sized and sited) to be considered within the design.
	Supervisor and Workshop manager
	Low

	Poor or inadequate lighting, lack or poor lighting condition to work safely, many potential injury types dependent on work equipment used
	Users
	· Overhead lighting to be at the recommended lux levels for workshop spaces as per CIBSE guidelines.
· Task lighting to be introduced to reduce shadowing and improve local lighting.
	M
	Lighting to be considered prior to conducting work in order to identify if further task lighting could be required or relocated.
	User
	Low

	Exposed wires/cables due to friction over time or damage, electric shock
	Users or visitors
	· Operator to visually check work equipment cabling for damage prior to use, including electrical cords to power tools.
· Periodic electrical inspection as part of portable appliance test programme.
· Use of Residual Current Devices (if applicable)
· Cabling to be adequately protected from damage.
	L
	
	
	Low

	Contamination- Eating and drinking in the workshop or smoking could lead to cross-contamination and indirect ingestion of materials/chemicals.
	Users
	· Eating and drinking is not permitted in the workshop.
· Separate ‘clean’ areas away from the working environment is provided for persons to eat and drink.
· Hand washing facilities provided.
· Regular breaks for workers, to permit them to take refreshment or to smoke away from the working environment.
· Good personal hygiene adopted (washing hands prior to eating, drinking or smoking and avoidance of touching face whilst hands are dirty).
	L
	Vigilance of those in a supervisory capacity.  
	Workshop manager and supervisors to routinely undertake checks
	Low

	Inability to get out of workshop in an emergency, multiple injury types
	Users or visitors
	· Adequate and visible fire exit signage.
· Suitable induction to new users and visitors.
· Sufficient, suitable fire extinguishers available for fire types.
· Fire equipment serviced routinely, e.g. emergency lighting, alarms, extinguishers, sounders, fire door closures, etc. to warn and aid evacuation.
· Personal Emergency Evacuation Plans in place for persons who have declared a need (users or visitors)
	L
	
	
	Low

	Injury sustained injury could worsen
	Users or visitors
	· Sufficient First Aiders available when Workshop is in use (during normal working hours)
· Local First Aid boxes stocked with contents that can deal with injury types likely in the workshop.
· Activities that could require persons to be working in the Workshop outside of the normal working hours to be subject to risk assessment and approval.
	M
	If permitted work is being conducted out of hours consideration to be paid as to who to contact for First Aid.   Security can be called on 024765 22222 however a First Aid Box should be available at all times and this should be considered in the activity risk assessment to accompany the out of hours work request.
	User and Workshop Manager / Supervisor
	Low

	Lack of or inappropriate waste receptacles or inappropriate waste storage/segregation, wastes accumulate in workshop, wastes put into wrong waste stream.   Poor housekeeping.  Empty gas cylinders left unsecure could fall over.
	Users and visitors
	· Potential waste types to be identified at risk assessment stage. 
· Suitable bins (or other waste receptacle) provided at required locations, minimising distances for persons to travel where possible.
· Good housekeeping to ensure waste bins do not get overfilled.
· Incompatible wastes to be separated.
· Appropriate licenced hazardous waste carrier in place to properly dispose of any hazardous waste generated.
· Discharged gas cylinders segregated from new cylinders and by Dangerous Goods class, with correct separation distances.   Chains used to store them securely whilst awaiting collection.
· Suitable signage in place to identify each waste storage location (and any associated hazards)
	L
	Any new waste stream identified during the pre-planning risk assessment to be in place prior to conducting the work activity.

External storage areas to be able to accommodate the types and quantities of wastes generated by those working in the Workshop. 

	User to confirm arrangements are in place with Workshop Manager before new waste stream introduced.
	Low

	Manual Handling – muscular skeletal injury
	Users and others who may be assisting in its operation
	· When handling parts of machinery, tooling or moving machinery or work equipment a manual handling assessment may be required.   An initial assessment may identify this need. 
· Suitable trolleys or other lifting/handling aids to be used so far as reasonably practicable.
· Gas cylinder trolleys used (with chains to secure the cylinders) when moving gas cylinders.
· Overhead gantry crane, mobile hoists and other lifting/handling equipment available.
· Manual handling training may be required before conducting specific activities or by job role.
· Only trained operatives to be involved in lifting and slinging activities and to operate overhead crane.   Lift plan to be developed as required.
· Workshop staff to minimise manual handling around busy periods when workshop is in heavy use.
	L
	Implement any additional controls identified as a result of a manual handling assessment (as necessary)


	Those whose activity requires lifting, handling, pushing, pulling etc prior to carrying out the task.
	Low

	Use of hoists, lifting aids and overhead cranes
	Users and potentially persons in the vicinity of a lifting operation.
	· Will be subject to their own risk assessment and safe system of work.
· Lifting plans to be developed for overhead crane lifting activities.
· Operatives will be trained in their specific use.
· All lifting equipment will be asset tagged and added to the statutory testing register.
· All will be subject to statutory testing under LOLER via the Insurer’s preferred service contractor (currently Zurich).
	M
	Refresher training may be appropriate for some lifting equipment.

Tags may need to be applied to new equipment brought in.

Equipment failing their statutory test to be quarantined until repaired.
	Workshop Manager/ Supervisor to manage training needs of workshop staff & other users, to asset tag equipment and to ensure equipment failing their statutory testing is quarantined.
	Low



Work should not be carried out until the assessment is completed and all required control measures are in place.
	Overall Final Risk Rating (Highest level in final column above)
	M/L

	
	



	Additional Comments from Risk Assessor
(e.g. funding or practical implications)
	Additional resources (money) to be found for maintenance of machinery and work equipment.   Funds will also be required for bringing in a competent machinery operative for PUWER assessments of some of the more complex workshop machinery.

	
	
	
	

	Approved By
	<name of Workshop Manager / Supervisor>
	
	Position
	<insert role>

	Date
	<insert date of approval>
	
	
	


Please print a copy, sign it and keep for your records

Document history:
	Version
	Date
	Reviewer
	Comments/Changes Made

	V1.0
	15/08/2010
	Caroline Farren
	New version

	V1.1
	03/08/2023
	Caroline Farren
	Reviewed – added document history and altered dates on front page – this section should be completed by those adopting this generic.



	
	Severity
	
	
	Risk Level

	Likelihood
	Superficial
	Minor
	Serious
	Major
	Extreme
	
	Very low
	Acceptable risk - no action required

	Unlikely
	Very low
	Very low
	Low
	Low
	Moderate
	
	Low
	Tolerable risk - further control measures not required, but status must be monitored

	Possible
	Very low
	Low
	Low
	Moderate
	High
	
	Moderate
	Further control measures required to reduce risk as far as is reasonably practical

	Likely
	Low
	Low
	Moderate
	High
	Very high
	
	High
	Urgent action required to allow activity to continue

	Very likely
	Low
	Moderate
	High
	Very high
	Very high
	
	Very high
	Risk intolerable - activity must cease until the risk has been reduced

	Extremely likely
	Moderate
	High
	Very high
	Very high
	Very high
	
	
	


See ‘Matrix for risk evaluation’ for further guidance.
Generic Risk Assessment – Workshop Activities – Version 1.1
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