
mTotal to be reimburmax max maxMaxbu   t see * below) 

Health Surcharge (IHS) but excluding Indefinite Leave to Remain). 
This Payment will be subject to tax and NI 

If you have incurred Immigration costs as a direct result of relocating from overseas to take up employment
with the University please claim these costs under relocation. 

Immigration Support Scheme 
Use this form for reimbursement of in‐UK immigration costs (including visas and  

Dependants of the employee subject to immigration costs
Provide the names and relationship to the applicant of all those in addition to the employee for whom
immigrations costs have been paid. Claims for dependants and employee to be submitted together.

Total costs claimed
Please provide details of the costs being claimed (receipts must be attached)
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Name of employee
Payroll number
Job title
Department
Contract start and expected end dates
Title of visa (e.g. Skilled Worker visa etc.)
Please state if a 1st, 2nd or 3rd claim

Full name Relationship to applicant

Type of Expense Other currency £

Total cost (in £)
Total to be reimbursed (max of £5,249 see *)

https://warwick.ac.uk/services/humanresources/internal/payroll/expenses/healthsurcharge/


 
 
 

*Please note that reimbursement will be capped (if needed), such that the cost to the Unive
rsity does not exceed £6,000. At current Employer NI rates this means a maximum reimburs
ement of £5,249.00 for a first claim.  This payment is subject to tax and NI for any in‐UK visa
and immigration costs. 
 
Second or further claims are subject to a maximum reimbursement of £2,172.00. 
 
Please note the tax treatment of visa reimbursement may change to take account of revised 
tax guidance. 
 
Reimbursement from an external body where the funder has agreed to pay a higher sum 
(coded to an “R” or “G” code) will not be subject to the cap of £6,000. 

If your costs exceed the maximum, you may be eligible to apply for an IHS loan towards the 
excess – please see details of the scheme and Form PR9 on the payroll webpages. 

Employee declaration 
I have paid the immigration costs specified above to enable me to work, or continue to work, in the UK 
for the University of Warwick. 
 
I applied for the visa and the IHS whilst I was inside the UK and I understand that the reimbursement of 
these immigration costs is a taxable benefit and I will receive a net amount after tax and NI have been 
deducted, if appropriate.  
 
Should I leave the employment of the University of Warwick before the end of the period for which I 
have requested an IHS reimbursement or within 12 months of any other immigration reimbursement, I
agree to repay a proportion of the expenses received on a pro-rata basis either by deduction from salary
or such other methods as may be agreed by the Head of Payroll. 
  

P lease insert personal signature or use stamp function; we are unable to accept a typed name.
Please now send this form and receipts to your Head of Department
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Signature of Applicant Date



Department Approval

*or other officer with delegated authority to sign on behalf of the Head of Department.

Please email the completed form plus receipts to the HR Immigration Team at
HR.immigration@warwick.ac.uk

--------------------------------------------------------------------------------------------------------------------------------------

HR Approval and Processing
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I authorise the reimbursement of the immigration costs to the above named employee for the value 
specified. I have checked that only the allowable costs have been claimed for.

Please tick if applicable:

☐ Reimbursement is from an external body where the funder has agreed to pay a higher sum and is 
therefore not subject to the cap of £6,000 (coded to an “R” or “G” code).

Head of Department’s
Name*
Head of Department’s
Signature*
Cost Code Date

HR Immigration Team (Name): Date

Payroll Team (Name): Date

FOR PAYROLL USE:

Total Non-taxable ISS £

Payroll Element
Visa Fees 9F25 £

IHS Surcharge 9F24 £

Total taxable ISS £

Payroll Element
Visa Fees 2008 £

IHS Surcharge 2007 £

mailto:HR.immigration@warwick.ac.uk
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