
HOW TO INSERT 
AN IMAGE

1. If there is already an image present, delete 
this first.

2. Click the icon in the middle of the 
placeholder and choose an image from file, 
or select the placeholder and paste an image 
in using Ctrl + V.

3. Click on the Format Picture tab in the ribbon 
and use the tools to edit the image.

4. Choose Crop to resize and move the image 
within the placeholder, using the white 
circles in the corners of the image. Click on 
the drop down arrow and choose Fit or Fill to 
fit the image to the placeholder as needed.

5. Right click the image and choose Send to 
back if it is obscuring any other elements.
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Gráinne is a Learning and Development professional with over 20 
years' experience of supporting individuals and groups to build self-
awareness, discover their strengths, and take ownership of their 
learning and growth.

As a Learning and Development Business Partner within the Talent and 
Development team, Gráinne designs, facilitates, and delivers 
development interventions for all staff. Within this she focuses on 
creating inclusive and engaging learning environments that foster 
reflection, growth, and real-world application.

Gráinne is a qualified coach and mentor, a Chartered member of the 
Chartered Institute of Personnel and Development (CIPD), an 
accredited Insights Discovery and MBTI practitioner and a  
Strengthscope Master Practitioner.
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