
HOW TO INSERT 
AN IMAGE

1. If there is already an image present, delete 
this first.

2. Click the icon in the middle of the 
placeholder and choose an image from file, 
or select the placeholder and paste an image 
in using Ctrl + V.

3. Click on the Format Picture tab in the ribbon 
and use the tools to edit the image.

4. Choose Crop to resize and move the image 
within the placeholder, using the white 
circles in the corners of the image. Click on 
the drop down arrow and choose Fit or Fill to 
fit the image to the placeholder as needed.

5. Right click the image and choose Send to 
back if it is obscuring any other elements.
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Zoe has dedicated her career to working in Learning and Development amassing 
over 17 years' experience. She brings a wealth of knowledge from various 
sectors (Retail, Housing and Care, Utilities and Financial services) spending the 
last 6 years working in HE.

As a Business Partner, here at Warwick, Zoe is responsible for delivering 
management and leadership programmes and short courses. She also supports 
the development of a coaching and mentoring culture whilst leading the 
approach on ensuring inclusive experiences on LMD programmes.

Zoe is an experienced learning designer and facilitator with specialist knowledge 
of the use of technology in learning. She is an accredited Insights Discovery, PPA 
(Personality Profile Analysis) and StrengthScope Master practitioner.
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